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 NOTICE TO ALL BIDDERS
 
 TO REPORT BID RIGGING, BIDDER COLLUSION OR OTHER FRAUDULENT ACTIVITIES
 
 The U.S. Department of Transportation (USDOT) maintains a Hotline Complaint Center
and operates a toll-free “hotline” Monday through Friday, 8:00 a.m. to 5:00 p.m., eastern
time.  Anyone with knowledge of possible bid rigging, bidder collusion, DBE fraud or
other fraudulent activities should use the following hotline number or address to report
such activities:
 

 Hotline Number:
 

 (202) 755-1855 or 800-424-9071
 

 Hotline Address:
 

 Office of Inspector General
 P. O. Box 23178
 L’Enfant Plaza Station
 Washington, D.C. 20024-0178

 
 The hotline is part of USDOT’s continuing effort to identify and investigate highway
construction contract fraud and abuse and is operated under the direction of USDOT’s
Inspector General.  All information will be treated confidentially and caller anonymity will
be respected.
 



CHECK THIS OUT !!

This page contains new and useful information which has recently
been added to the bulletin.

Highways Manual Sales Order Form  This order form contains all the Division of
Highway Manuals which are currently available for sale.



Time Line for Letting Documents

Prior to Letting Day

Scheduled Publication Date ....................................    Transportation Bulletin – Notice of Letting

As Available ............................................................    Electronic Plans & Proposals

As Available ............................................................    CBID Files

As Available ............................................................    Addendum Checklist

Three Weeks...........................................................    Pay Item Report

Three Weeks...........................................................    For Bid and Not For Bid

Two Weeks .............................................................    Updated For Bid and Not For Bid List

Ten Days.................................................................    Final Federal Wage Rates

One Week ...............................................................    Updated For Bid and Not For Bid List

1 Day ......................................................................    Final Bidders List

Letting Day

Afternoon – After reading of bids.............................    As Read Tabulation of Bids

After Letting Day

One Week ...............................................................    Corrected As Read Tabulation of Bids

Approximately 2-5 weeks ........................................    Unit Price Tabulation of Bids
(After Contracts are Awarded)

You can obtain IDOT information from the IDOT website or by the IDOT subscription service.



STATE OF ILLINOIS
Department of Transportation

2300 South Dirksen Parkway
Springfield, Illinois  62764

The Transportation Bulletin is the official Illinois Procurement Bulletin for the Illinois Department of
Transportation as authorized by Section 15-1 of the Illinois Procurement Code, 30 ILCS 500/15-1.
It is available on IDOT’s WEBSITE at http://www.dot.state.il.us and through the IDOT’s subscription
service.

Three versions of the Transportation Bulletin are currently published.

Weekly Procurement

 Invitation for Bids
 

Professional Transportation Bulletin

TIPS & TOOLS

QUESTIONS CONCERNING FILE DOWNLOADS AND/OR SUBSCRIPTION
SERVICE INFORMATION SHOULD BE DIRECTED TO:

Roseanne Nance at:    nancer@nt.dot.state.il.us.

http://www.dot.state.il.us


Weekly Procurement Bulletin
Contains information related to general procurement activities.  Forms previously
contained in this Bulletin are now available on the Transportation Bulletin Page

on our Website.

Questions concerning this Bulletin should be directed to:

Roseanne Nance or E-mail nancer@nt.dot.state.il.us
2300 South Dirksen Parkway
Room 330
Springfield, IL  62764



Invitation For Bids
Contains information pertaining to the advertisement for bidding of Highways,
Aeronautics and Department of Natural Resources.
 
 Questions concerning this Bulletin should be directed to:
 

 Jim Duncan  (217) 782-7806   or E-mail   duncanjr@nt.dot.state.il.us
 2300 South Dirksen Parkway
 Room 323
 Springfield, IL  62764



Professional Transportation Bulletin
Contains information pertaining to the advertisement for offers of interest for
professional services for Department of Transportation projects.

Questions concerning this Bulletin should be directed to:

Carrie Kowalski or E-mail kowalskicl@nt.dot.state.il.us
2300 South Dirksen Parkway
Room 330
Springfield, IL  62764



TIPS & TOOLS

To save this document:
Close document (select File from menu then Close)
Once in the original e-mail RIGHT mouse click on PDF file to display your
options.  Choose Save As.

To access web links:
The first time the web links are accessed the Internet browser will need to be set.
This will only have to be done one time.  When a web link is clicked on, a dialog
box will appear:
“A Web Browser has not been specified.  Do you want to configure the web link”.
Click YES.
Another dialog box will appear.  Select the drop down list “connection type” then
select an Internet browser.  (IDOT employees choose Internet Explorer.)

Using Tools:
To see previous view

   To scroll through pages

To copy information from the Adobe .PDF file and paste it into a word
processing application:
To view toolbar (if not open) CLICK Window on the menu bar then CLICK Show
Tool Bar in the drop down box.

Select the text tool (Capital T) from your toolbar and highlight the text you want to
copy.  Open word processing application and paste.

To paste in Word.  Open new document in Word CLICK Edit on the menu bar
then CLICK Paste in the drop down box.

In order to make the information more legible, change your left and right margins
to 1".  You may have to put in some returns at the ends of the lines in the
appropriate places to make it easier to read.



ILLINOIS DEPARTMENT OF TRANSPORTATION / DIVISION OF HIGHWAYS – MANUAL SALES (01/01/2003)
ID Bureau / Manual Name Unit Cost Quantity Total Price

Bureau of Bridges & Structures
043 Publications included on 043 (CD ONLY) $50.00 $

001 Bridge Manual (English)
029 Bridge Manual (Metric) Manual Sales Office – Information:
036 Culvert Manual (English) Phone: (217) 785-8971
037 Culvert Manual (Metric) Office Hours: 8:00 am-Noon/1:30 pm-4:30 pm
003 Prestressed Manual (English)
030 Prestressed Manual (Metric) To place your order:
038 Sign Structure Manual (English/Metric) Complete the order form to the left
005 Standard Plans V1 (English) Fill in your company’s information below
031 Standard Plans V1 (Metric) (Please type or print legibly)
032 Structural Services Manual

007 CADD Manual for Bridges (English) $50.00 $
027 CADD Manual for Bridges (Metric) $50.00 $ Company Name:
008 Drainage Manual $90.00 $

Bureau of Construction
045 Construction Manual (CD ONLY) $50.00 $

Bureau of Design & Environment Street Address (P. O. Box not acceptable)
041 Design & Environment Manual (CD ONLY) $50.00 $
033 Highway Standards Manual $60.00 $
040 Standard Specs for Road & Bridge Const. $30.00 $ City, State, Zip

(1997 Edition – Purple) w/Supplemental
050 Standard Specs for Road & Bridge Const. $30.00 $

(2002 Edition – Red) w/Supplemental Attention:
Bureau of Land Acquisition

044 Policies & Procedures & Exhibits $50.00 $ (     )
(CD ONLY) Daytime Phone
Bureau of Local Roads & Streets

020 Administrative Policy $30.00 $ E-Mail Address (Mandatory for CD updates)
021 Federal Aid Procedures for Local Improve. $30.00 $
022 Road, Bridge & Other Related Laws of IL $  7.00 $

Bureau of Operations Make check or money order for total cost
024 IL Standard Highway Sign $25.00 $ payable to (U.S. currency only):
025 IL Supplement to the MUTCD $  5.00 $ State Treasurer of Illinois
023 Policy & Procedures (Traffic) $30.00 $

Bureau of Materials & Physical Research Return this form and remittance to:
039 Geotechnical Manual $50.00 $ Illinois Department of Transportation
034 Manual of Test Procedures for Materials $50.00 $ Manual Sales – Room 012
Total Remittance Due (includes shipping & handling) $ 2300 South Dirksen Parkway
NO COD ORDERS / DO NOT SEND CASH Springfield, IL  62764



Attention
Please Read The Following

Some of IDOT's electronic documents are being upgraded to
be easier to use.  They will be in Adobe Portable Document
Format (PDF) which is viewable by Adobe Acrobat Reader.

If you do not already have  the Acrobat Reader, we
recommend that you download and install it at your earliest
convenience. This will allow you to use the converted
documents as you receive them.

The Acrobat Reader allows anyone to view, navigate, and
print documents.  The Acrobat Reader is free and can be
downloaded by going to Adobe's website at:

www.adobe.com/products/acrobat/readstep.html

PLEASE NOTE:  Not all documents will be converted.  Microsoft
Office is still IDOT's standard.  Thank you very much for your
consideration in this matter.  If you need assistance please call
217-785-5875.
Roseanne Nance    nancer@nt.dot.state.il.us

(217)785-5875             Fax (217) 557-1085,,1287

Systems & Services Section Chief
Bureau of Design & Environment
Illinois Department of
Transportation 2300 S. Dirksen
Parkway, Rm. 330 Springfield, IL
62764

http://www.adobe.com/products/acrobat/readstep.html


Schedule of Average Annual Equipment Ownership Expense

The “Schedule of Average Annual Equipment Ownership Expense” is now available
at http://www.dot.state.il.us/dobuisns.html for download.  It is designed for use on
Force Account bills of Contractors performing work for the Illinois Department of
Transportation and local government agencies who choose to adopt these rates.
This schedule is also to be used in determining appropriate rates utilized by the
Illinois Department of Transportation and other state agencies with various local
government agencies.

http://www.dot.state.il.us/dobuisns.html


NOTICE
Construction and Quality Assurance Consultants

S 33- Geotechnical Field Testing and Inspection Class

Professional Transportation Bulletin 117 included a notice that S 33 is a required class for
technicians performing soil tests on construction projects.  This includes consultant personnel
providing Construction Inspection or Quality Assurance Testing on Department projects.  The
Department will schedule sessions of this class after determining the demand.  Below is a
description of the class and sign-up information.

Course Objectives
The student will be able to do the following:  1.  Determine the Standard Dry Density and
Optimum Moisture content of soil or soil mix according to AASHTO T 99.  2.  Determine in-place
density in accordance with approved test procedures.  3.  Select the correct soil curve by the
use of a one-point proctor and/or textural classification of the soils.  4.  Determine the moisture
content of a soil by either laboratory or field methods.  5.  Perform validity checks of the soils
test results.  6.  Report test results in accordance with departmental requirements.

Prerequisites
1. One year of college level technical training or six months experience, or consent of the

course instructor;  2.  High school math, including ability to calculate percentages.

Course Length
Two Days, including written examination.

Cost
There is no cost to consultants.

Location
District One, District Eight, and other locations determined by demand.

Schedule
As determined by demand; late fall, winter, and early spring.

To Register
Mail or Fax a note or e-mail Brad Risinger in the Technical Training Unit.  For each proposed
registrant, provide name, firm name, address, phone, FAX and e-mail.  Please list multiple
registrants in priority order, since seating in initial classes may be limited.

Brad Risinger
IDOT- Technical Training Unit
313 Hanley Building
2300 S. Dirksen Parkway
Springfield, IL  62764
217 782-0128
FAX 217 524-7260

RisingerBD@nt.dot.state.IL.US



Today's Challenge, Tomorrow's Reward
Conference 2004

Wednesday, February 25, 2004

Illinois Department of Transportation (IDOT) Secretary, Tim Martin, is committed
to increasing opportunities for minority and women contractors in the workplace and
on all highway, airport and transit construction projects.  In an effort to provide
information and opportunities of “new business” to disadvantaged business enterprises
(DBEs), the Office of Business and Workforce Diversity’s Bureau of Small Business
Enterprises (SBE) is holding its annual conference, Today's Challenge, Tomorrow's
Reward (TCTR) 2004 on Wednesday, February 25, 2004 at the Springfield
Renaissance Hotel.

TCTR serves as a forum for DBEs, contractors, consultants and IDOT DBE supportive
services consultants to interact one-on-one, develop contacts, gain information and
discuss issues on various aspects of operating a successful highway construction
business.

The majority of the attendees will be DBE subcontractors that perform transportation-
related construction work.  Also attending will be IDOT staff, government officials,
state agency/community/industry representatives.

Contact Rhonda Willard at 217/782-9103 or by e-mail at willardrm@dot.state.il.us if you
need further information.

There is no cost to attend this conference but we need you to complete the registration
form below.  To maximize our efforts to provide sufficient conference room set up, food
and beverages, an accurate headcount must be provided to the hotel.  Please complete
the registration form and mail to:  Illinois Department of Transportation, Office of
Business and Workforce Diversity, Bureau of Small Business Enterprises, Attention:
Rhonda Willard, 2300 South Dirksen Parkway, Room 319, Springfield, IL  62764.

NOTE:  Participants are responsible for reserving their own hotel accommodations.  Contact the Springfield
Renaissance Hotel at 888-236-2493.  To receive the rate of $70/$85, you must register on or before
February 11, 2004.  Ask for IDOT-TCTR.

TCTR 2004 REGISTRATION FORM

Name

Firm

Address

City/State/Zip

Phone # Fax #

E-Mail Address



Today’s Challenge, Tomorrow’s Reward
(TCTR) Conference 2004

Wednesday, February 25, 2004
Springfield Renaissance

AGENDA (Draft)
7:30 a.m. – 8:30 a.m. Registration and Continental Breakfast

8:30 a.m. Welcome Remarks
Frank McNeil, Director
Office of Business and Workforce Diversity

Robin Black, Chief of Staff
Illinois Department of Transportation

8:45 a.m. Remarks
Tim Martin, Secretary
Illinois Department of Transportation

9:00 a.m. Featured Speaker
Charles Vander Kooi
Vander Kooi and Associates

10:15 a.m. Break

10:30 a.m. DBE Supportive Services

12:00 p.m. Lunch on your own

1:30 p.m. “Networking and Marketing Your Business with Prime
Contractors and Consultants”

4:30 p.m. Networking Reception and Awards Presentation

6:30 p.m. Adjourn
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IDOT’S ELECTRONIC SUBSCRIPTION
SERVICE

To receive construction contractor related publications and reports through the free
subscription service, please follow the instructions to subscribe.  The information will be
automatically e-mailed to the subscriber on the publish date.  The following publications
and reports are currently available for subscription:

IDOT Contractor’s Packet
Subscription listname: IDOTContractorsPacket

The IDOT Contractor’s Packet will subscribe the requestor to all of the following
publications and reports:

IDOT Addendum Checklist
The IDOT Addendum Checklist identifies all letting items that have been revised by
addendum.  The contractors should use this checklist to ensure they have
incorporated into their plans and proposals all addenda that have been issued for
each particular letting item.  The checklist also identifies withdrawn and deleted
items.  The checklist is published regularly whenever addenda are processed.

IDOT Aeronautics Unit Price Tabulation of Bids
The Aeronautics Unit Price Tabulation of Bids is a listing of all unit price bids on
awarded jobs for the letting, sorted by letting item.  The listing identifies the actual
bidders, the as-read bid amounts, the corrected bid amounts (if applicable) and the
low bidders. The listing is not published until jobs are awarded. Typically, Unit Price
Tabulation of Bids listings begin to be published four to eight weeks after the letting,
excluding the federal discretionary seeking projects placed on the March and August
lettings.  These may take several months before funds are secured and the projects
awarded.

IDOT As Read Tabulation of Bids
The IDOT As Read Tabulation of Bids is a listing of bids as they were read at the bid
opening.  The bid amounts are not checked at the time this listing is produced.  This
listing also includes a page which identifies all letting items for which the as read low
bid was, prior to a post letting review, within a reasonable approximation of the
Engineer’s estimate.  The listing is usually published by 4:30 p.m. of the day of the
letting.

IDOT Construction Contractor’s Transportation Bulletin – Notice of Letting
The IDOT Construction Contractor’s Transportation Bulletin – Notice of Letting is the
official publication and invitation for construction bids by the Illinois Department of
Transportation’s Division of Highways, IDOT Division of Aeronautics and the Illinois
Department of Natural Resources.  The bulletin also contains information pertaining
to pre-bid meetings, the DBE program and other current information.  The bulletin will
be published on the advertised publish date for each regularly scheduled letting.
Special lettings will have applicable bulletins published at least 14 days prior to the
letting on an as needed basis.
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IDOT Corrected Tabulation of Bids
The IDOT Corrected Tabulation of Bids is a listing of all bids for the letting, sorted by
letting item.  All bids have been recalculated and checked before this listing is
produced.  The listing identifies the eligible bidders, the actual bidders, the as-read
bid amounts, the corrected bid amounts (if applicable) and the low bidders for the
letting.  The listing is usually published within 14 days after the letting.

IDOT Federal Wage Rates Listing
The IDOT Federal Wage Rates listing identifies the current federal wage rates to be
used by contractors for preparing bids whenever the construction activities are
federally participating.  The federally wage rates will be published 10 days prior to
the letting date.

IDOT For Bid List of Bidders
The IDOT For Bid List of Bidders is a compilation of all potential bidders who have
been authorized to bid on each letting item for each letting.  A separate list is
compiled for each letting and the list is sorted by letting item.  The list will be
published several times with the last time being one day prior to the letting.

IDOT Letting Plans
The IDOT Letting Plans are available by contract number on paper (11x17), CD-
ROM (11x17) and IDOT’s website (23x36): http://www.dot.state.il.us
Plans will be distributed as they become available.

IDOT Letting Proposals (Specifications)
The IDOT Proposal is a booklet that contains the bidding package, schedule of
prices, specifications and wage rate information for a selected job included on the
letting.  Some of these Proposals contain fold up (FUP) plans for the jobs.  Although
the Proposal contains all necessary information needed to bid, Authorization to Bid
must be requested and received in order for a bid to the Department to be
considered.  Bids submitted without Authorization to Bid will NOT be considered.

IDOT Local Roads Contractors Bulletin
The Contractors Bulletin is a weekly publication advertising locally let and "material
only, bids" for local agencies, counties, cities/villages, and road districts throughout
the state. The bulletin is in three parts: (1) previous advertisements for two weeks,
(2) new advertisements with a description of the job, the date and time of letting,
description of the material needed for bidding and any other information, and (3)
awarded projects identifying the successful bidder and the dollar amount.

IDOT News Flash from BDE
The IDOT News Flash is current information from the IDOT Bureau of Design and
Environment which all contractors should read.  Usually this information becomes
available after the publishing of the IDOT Construction Contractor’s Transportation
Bulletin – Notice of Letting for a given letting but needs to be broadcast prior to the
issuance of a subsequent IDOT Construction Contractors Bulletin-Notice of Letting.
This information will be published on an as needed basis.
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IDOT Not For Bid List of Bidders
The IDOT Not For Bid List of Bidders is a compilation of all parties who have
requested plans and/or proposals.  A separate list is compiled for each letting and
the list is sorted by letting item.  The list will be published several times.

IDOT Pay Item Report
The Pay Item Report is a listing of all pay items on a letting.  For each pay item, the
listing identifies the quantity, letting item number, contract number, county, IDOT
district office and the unit of measure. The Pay Item Report will be published
approximately four weeks prior to each regularly scheduled letting.

IDOT Pay Item Report with Awarded Prices
The Pay Item Report with Awarded Prices is a listing of all pay items on a letting. For
each pay item, the listing identifies the quantity, letting item number, contract
number, county, IDOT district office and the unit of measure.  This report has an
added column which is the awarded unit price of each item.  The Pay Item Report
with Awarded Prices will be published after the last item on the letting is awarded.

IDOT Unit Price Tabulation of Bids
The IDOT Unit Price Tabulation of Bids is a listing of all unit price bids on awarded
jobs for the letting, sorted by letting item.  Whereas the As Read Tabulation of Bids
and the Corrected Tabulation of Bids provide the sum total amount bid for each
letting item, the Unit Price Tabulation of Bids provides the break down of all bids per
line item unit price, and it is only provided for awarded jobs.  The listing identifies the
actual bidders, the as-read bid amounts, the corrected bid amounts (if applicable)
and the low bidders.  The listing is not published until jobs are awarded.  Typically,
Unit Price Tabulation of Bids listings begin to be published within three weeks after
the letting and may continue for up to 60 days.  Jobs through the Division of
Aeronautics and the Department of Natural Resources are not included.

IDOT Weekly Transportation Procurement Bulletin
The Weekly Procurement Bulletin is a source for announcements to the public and
the construction industry regarding special notices, invitations to bid that do not
qualify for the letting process, sole source procurements, emergency purchases,
change orders which exceed $30,000 and publishing the important dates relative to
each highway construction project.  The bulletin will be published each Wednesday.

INSTRUCTIONS FOR SUBSCRIBING

Prepare an e-mail to the IDOT Subscription Server by using the following e-mail address
and with the information as noted below:

1. Address the e-mail message to:  listserv@lists.dot.state.il.us
2. Type the letters ‘sub’, a space and then the subscription listname in the body of

the message.  Please Note: There are no spaces in the listname.
For example:      sub IDOTContractorsPacket    (Do Not Include Any Other Text)

3. Send the message.
4. A confirmation e-mail will be sent to you.
5. Click on the reply button and type  OK  in the body of the message and send the

message back to IDOT.
6. Once the Department receives the OK, you will be added to the subscription list.
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7. You will then receive a confirmation e-mail stating that you have been added to
the list and automatically receive the publications and reports for which you have
subscribed when they are published.

If you have any questions, please contact Roseanne Nance by phone at (217)785-5875 or by
e-mail at nancer@nt.dot.state.il.us.

To subscribe to each item individually, please follow the above subscription
instructions.  Substitute the appropriate listname for each item to which you want
to subscribe. Please Note: There are no spaces in the listname and you must
follow these steps for each list that you to want to receive.

� IDOT Contractor's Packet
Subscription listname: IDOTContractorsPacket

�  IDOT Addendum Checklist
Subscription listname: IDOTAddendumChecklist

� IDOT Aeronautics Unit Price Tabulation of Bids
Subscription listname: IDOTAeroUnitPriceTabulationofBid

� IDOT As Read Tabulation of Bids
Subscription listname: IDOTAsReadTabulationOfBids

�  IDOT Construction Contractor’s Transportation Bulletin – Notice of Letting
Subscription listname: IDOTBulletinNoticeOfLetting

� IDOT Corrected Tabulation of Bids
Subscription listname: IDOTCorrectedTabulationOfBids

�  IDOT Federal Wage Rates Listing
Subscription listname: IDOTFederalWageRatesListing

� IDOT For Bid List of Bidders
Subscription listname: IDOTForBidListOfBidders

� IDOT Letting Plans
Subscription listname: IDOTLettingPlans

� IDOT Letting Proposals (Specifications)
Subscription listname: IDOTLettingProposals

� IDOT Local Roads Contractor Bulletin
Subscription listname: IDOTLocalRoadsContractorBulletin

� IDOT News Flash from BDE
Subscription listname: IDOTNewsFlashFromBDE

� IDOT Not For Bid List of Bidders
Subscription listname: IDOTNotForBidListOfBidders
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� IDOT Pay Item Report
Subscription listname: IDOTPayItemReport

� IDOT Pay Item Report with Awarded Prices
Subscription listname: IDOTPayItemAwarded

� IDOT Unit Price Tabulation of Bids
Subscription listname: IDOTUnitPriceTabulationOfBids

� IDOT Weekly Transportation Procurement Bulletin
Subscription listname: IDOTBulletinWeeklyProcurement

INSTRUCTIONS FOR UNSUBSCRIBING

Prepare an e-mail to the IDOT Subscription Server by using the following e-mail address
and with the information as noted below:

1. Address the e-mail message to:  listserv@lists.dot.state.il.us
2. Type the letters ‘signoff’, a space and then the subscription listname in the body

of the message.  Please Note: There are no spaces in the listname.
 For example:      signoff IDOTContractorsPacket   (Do Not Include Any Other Text)
3. Send the message.
4. A confirmation e-mail will be sent to you removing you from the subscription list.

Please Note: You must follow these steps for each list that you no longer want to
receive.

If you have any questions, please contact Roseanne Nance by phone at (217)785-
5875 or by e-mail at nancer@nt.dot.state.il.us.



 Getting Around IDOT’s Homepage
 
 IDOT’S Bureaus of Design and Environment and Construction have a significant presence on the
department’s website.  The following information is available under the section entitled “DOING
BUSINESS” at http://www.dot.state.il.us
 
 BUREAU OF CONSTRUCTION FORMS
 
 BUREAU OF DESIGN & ENVIRONMENT BULLETINS

 CONSULTANT’S PROFESSIONAL TRANSPORTATION BULLETIN & SCHEDULE
 CONSTRUCTION TRANSPORTATION BULLETIN & SCHEDULE
 CONTRACTORS BULLETIN NOTICE OF LETTING
 TRANSPORTATION BULLETIN WEEKLY PROCUREMENT

 
 BUREAU OF DESIGN & ENVIRONMENT FORMS

 BUREAU OF DESIGN & ENVIRONMENT MANUALS

 BUREAU OF DESIGN & ENVIRONMENT SUBSCRIPTION SERVICE

 CONSTRUCTION GUIDES
AERONAUTICS SPECIFICATIONS/SPECIAL PROVISIONS
AIRPORT CONSTRUCTION DOCUMENTATION MANUAL
BUREAU OF LOCAL ROADS SPECIAL PROVISIONS
    /CHECKSHEET/USAGE SHEET
CONSTRUCTION INSPECTOR’S CHECKLISTS
EQUAL EMPLOYMENT OPPORTUNITY OFFICERS
GUIDE BRIDGE SPECIAL PROVISIONS (GBSP)
SPECIFICATIONS/SPECIAL PROVISIONS/HIGHWAY STANDARDS
ICORS REPORT TOOLS
SCHEDULE OF AVERAGE ANNUAL EQUIPMENT OWNERSHIP EXPENSE
TSL DRAWINGS

 CONTRACTOR FORMS FOR PREQUALIFICATION

 CONTRACTOR SERVICES
 APPLICATION FOR PRIME CONTRACTOR
 CONTRACTOR’S MARKET PLACE
 CONTRACTOR'S PAY ESTIMATES
 GETTING PAID GUIDE
 LIST OF PREQUALIFIED FIRMS
 LIST OF REGISTERED SUBCONTRACTORS
 RULES FOR PREQUALIFICATION OF CONTRACTORS AND ISSUANCE OF
     PLANS AND PROPOSALS
 PAY ITEM SUMMARY
 SUBCONTRACTOR REGISTRATION FORM
 SURETY COMPANY CONTRACT STATUS INFORMATION

 
 LETTING & BIDDING INFORMATION

 ADDENDUM CHECK LIST
 “AS READ” TABULATION OF BIDS
 CBID EXCEL FILES
 CORRECTED TABULATION OF BIDS
 ELECTRONIC PLANS
 ELECTRONIC PROPOSALS
 FINAL BIDDERS LIST
 FINAL FEDERAL WAGE RATE INFORMATION
 FOR BID LIST
 NOT FOR BID LIST
 PAY ITEM REPORT
 PAY ITEM REPORT WITH AWARDED PRICES
 UNIT PRICE TABULATION OF BIDS
 AERONAUTICS CBID EXCEL FILES & UNIT PRICE TABULATION OF BIDS

 
 TRANSPORTATION BULLETIN FORMS
 

http://www.dot.state.il.us
http://www.dot.state.il.us/const/conforms.html
http://www.dot.state.il.us/dobuisns.html
http://www.dot.state.il.us/desenv/deform.html
http://www.dot.state.il.us/desenv/demanuals.html
http://www.dot.state.il.us/desenv/subsc.html
http://www.dot.state.il.us/dobuisns.html
http://www.dot.state.il.us/const/pqforms.html
http://www.dot.state.il.us/dobuisns.html
http://www.dot.state.il.us/desenv/delett.html
http://www.dot.state.il.us/desenv/deform.html


 

 POLICY PROCUREMENT BOARD
  INFORMATION

 
 
 There is no information from the Policy Procurement Board at this time.



RFP Transmittal Department Reference:  DOT04-LAC-D8-03
Revised 02/01/2004

PROCUREMENT OPPORTUNITY

TO: Proposal Manager

FROM: Richard W. Hunter

DATE: February 4, 2004

SUBJECT: Request for Proposal for Land Acquisition Services Related to Highway Construction
Projects

The Illinois Department of Transportation is requesting proposals from responsible vendors to meet the
State's needs.  A brief description is set forth below for your convenience, with detailed requirements in
subsequent sections of this solicitation.  If you are interested and able to meet these requirements, we
would appreciate and welcome a proposal.

Brief Description: Land Acquisition services are required on various projects in District 8 over the next
three fiscal years (FY 04, FY 05, and FY 06).  This request is for offers to prepare the appraisals and/or
appraisal reviews and/or relocation and/or associated negotiation work as required on District 8 projects.
The work will be assigned by the Department in a series of work orders during the term of this contract,
with the total amount of all work orders not to exceed $350,000.00. The Department may select and
award one (1) $350,000.00 contract as a result of this Request for Proposals.

The solicitation package consists of the following sections:

1) “Instructions for Submitting Proposals."  This part, beginning with this page, tells what you need
to know and do when preparing and submitting the proposal to us.  It also tells how we will
evaluate your proposal.  The Instructions for Submitting Proposals will provide dates, locations
and other information specific to this solicitation.  For our purposes, "Proposal" is the term used
to mean the response to this Request for Proposal.

2) “Solicitation Response Forms."  We have presented our needs in the form of a proposed
“Contract for Services” which states the specifications, how the proposal must be priced,
contract terms, and other requirements.  In addition, you must provide information about your
company requested in the “Vendor Pre-qualification” section, including certain financial and
conflict of interest disclosures.  Your response to this solicitation is voluntary, but without
requested information, we will not be able to consider your proposal.

Please read the entire solicitation package and submit your proposal in accordance with the Instructions.
The "Solicitation Response Forms," completed, signed and returned by you, will constitute your proposal.
Do not submit the Instruction pages with your proposal.  You should keep the Instructions and a
copy of your proposal (Solicitation Response Forms) for future reference.

For your convenience, we have included a checklist to ensure you have fully completed the Solicitation
Response Forms.  Please review the Checklist before submitting your proposal.  More detailed
instructions are provided throughout this solicitation.
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Vendor Checklist
For Requests for Proposal (RFP)

Vendor:  Please use this checklist to verify you have provided all required information before submitting
your proposal.

Contract For Services
Section I.  Contract for Services:

______ For The Vendor - Did you sign, type or print name, date and title of authorized representative?
______ Vendor Name and Address - Did you complete requested information (name, address, city, state, zip)?

Section IV.  Pricing / Compensation:

______ ATTACHMENT B - Did you complete the Proposed Unit Price information?
______ At the end of the Pricing/Compensation - Did you enter your firm’s name?
______ Did you put all price information in a sealed envelope and attach the appropriate cover sheet?

Section VIII.  Vendor Provided Additional Material and Exceptions

______ Additional Material/Exceptions:  This section is for additions or exceptions you may want to make to the
contract . We do not encourage taking exceptions.  We have extremely limited ability to grant exceptions,
particularly in regard to statutory requirements (those cited with ILCS, meaning Illinois Compiled Statutes).
We are not required to grant exceptions, and depending on the exception, we may have to reject your
proposal.

Vendor Pre-qualification
______ General:  Did you complete all information requested concerning your firm?
______ Business and Directory Information:  Did you complete all information requested regarding the business?
______ References:  Did you list the preferred references?
______ Department of Human Rights (DHR) Public Contract Number:  Did you complete the requested

information and, if applicable, provide your company’s DHR Public Contract Number or evidence of
application?

______ Minority, Female, Person with Disability Status and Subcontracting:  Did you complete all information
requested for your business regarding “Minority, Female, Person with Disability Status and Subcontracting?”

Disclosures
______ Vendor Information:  Did you complete by providing the requested VENDOR information?
______ Disclosure - Section 1, Conflict of Interest:  Did you understand and provide the information requested?
______ Disclosure - Section 2, Disclosure of Financial Interest in the Vendor:  Did you understand and

complete all information requested for each individual owner having the required beneficial interest?  Or, if a
publicly traded corporation, did you include a copy of your firm’s 10-K Form?

______ Disclosure - Section 3, Disclosure of Potential Conflicts of Interest:  Did you understand and complete
all information requested for each individual having the level of financial interest identified in Section 2?  Or,
if a publicly traded corporation, did you include a copy of your firm’s 10-K Form?

______ Disclosure - Section 4, Current and Pending Contracts and Proposals:  Did you understand and
provide the information requested?

Taxpayer Identification Number
______ Did you complete all requested TIN information concerning your company?

Plan, Vendor’s Obligations to Local Units of Government, Subconsultants, and Prior Experience

______ Did you provide the information requested, to include subconsultants’ current and pending contract
information? (See Instructions For Submitting Proposals, Section 1.50.)

Disadvantaged Business Enterprise (DBE) Participation

______ Did you complete the requested forms BRW 2025 and 2026?

Note: Failure to submit and/or complete all requested information may result in your proposal being
rejected.  If you have any questions, contact the “Project Contact” as listed in “Instructions for
Submitting Proposals,” Section 1.11.
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INSTRUCTIONS FOR SUBMITTING PROPOSALS

1.00 REQUESTING DEPARTMENT.

The Illinois Department of Transportation (DEPARTMENT) is requesting proposals from
responsible VENDORS to fill the DEPARTMENT'S needs as outlined below.  Please read
the entire solicitation package and submit your proposal in accordance with all
requirements.

1.01 PROJECT TITLE AND DEPARTMENT REFERENCE.
Project Title:  Land Acquisition Services in Various Counties
Department Reference:  DOT04-LAC-D8-03

1.02 DESCRIPTION OF SERVICES.
Land Acquisition services are required on various projects in District 8 over the next three
fiscal years (FY04, FY05 and FY06).  This request is for offers to prepare the appraisals
and/or appraisal reviews and/or relocation and/or associated negotiation work as required
on District 8 projects.  The Department may select and award one (1) $350,000.00 contract
as a result of this Request for Proposals.

In order to assist VENDORS in the preparation of proposals, the DEPARTMENT estimates
it will require the following contracted work for the term of these contracts.  This is an
estimate only and is subject to change.  VENDORS shall not interpret this estimate as a
term of these contracts.

FY Contract completion Appraisals Negotiations Relocation
04 10%       45%        45%                 10%
05 60%       60%        30%                 10%
06 30%       50%        35%                 15%

1.03 SUBMIT PROPOSALS TO. Note:  Proposals will be publicly opened at this address.

Agency: Illinois Department of Transportation
Office: Division of Highways
Attn: Bob Wise
Address: 2300 South Dirksen Parkway, Room 212

Springfield, IL 62764

1.04 DUE DATE AND TIME FOR SUBMISSION AND OPENING OF PROPOSALS.
Date and Time:  Friday, March 19, 2004 at 1:00 p.m.  Local Time

1.05 PROPOSAL CONTAINER.

Submit a signed original and three copies of your offer in a sealed container.
Pricing/Compensation information must be submitted in a separate sealed container within
the offer container.  Label the container with the Project Title/Reference # from section 1.01
and with the due date and time from section 1.04.  For your convenience, enclosed is a
prepared Sealed Bid container cover sheet and a sealed Price Proposal envelope cover
sheet.

1.06 PROPOSAL FIRM TIME.

60 Days from Opening

1.07 SMALL BUSINESS SET-ASIDE. Yes No 

1.08 PREVAILING WAGE Yes No 
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1.09 PERFORMANCE BOND. Yes No 

1.10 VENDOR CONFERENCE AND SITE INSPECTION.

Vendor Conference: Yes     No 
Mandatory: Yes     No 
Date and Time: February 27, 2004 at 10:00 a.m.  Local Time
Location: Illinois Department of Transportation

1102 Eastport Plaza Drive
Collinsville, Illinois  62234

Site Inspection: Yes     No 
Mandatory: Yes     No 
Date and Time:            at            Local Time
Location:           

          
          
          

1.11 PROJECT CONTACT.

Agency: Illinois Department of Transportation
Office: Division of Highways, District 8
Attn: Todd Halfman
Address: 1102 Eastport Plaza Drive

Collinsville, Illinois  62234

Telephone: 618/346-3120
Fax: 618/346-3140
E-mail: halfmantj@nt.dot.state.il.us

1.12 PROTEST REVIEW OFFICE.

Illinois Department of Transportation
Division of Highways, Deputy Director of Operations and Administration, Room 215
Attn.  Jack Hook
2300 South Dirksen Parkway
Springfield, IL  62764

Telephone: 217/782-3568
Fax: 217/524-2972

1.13 DEFINITIONS.  The terms “we," “our,” “us,” “agency,” and “department” refer to the State.
“You,” “your,” “vendor,” “bidder” and “offerer” refer to the person submitting the proposal.
“Proposal” is the term used to mean the response to a Request for Proposal, and is
sometimes called a “bid.”

1.14 STATUTORY CITATIONS.  This solicitation is governed by Illinois law.  You will find a
number of statutory references in the solicitation that are designated "ILCS."  The official
text can be found in the appropriate chapter and section of the Illinois Compiled Statutes.
An unofficial version of the statutes can be viewed at
www.legis.state.il.us/ilcs/chapterlist.html.  Illinois law applicable to this procurement
may be viewed as follows:  The Illinois Procurement Code (30 ILCS 500) may be viewed
by registered users at http://www.purchase.state.il.us (click on Reference Library);  44
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ILL. ADM. Code 660 may be viewed at http://www.dot.state.il.us (click on Doing
Business, then 660 Contract Procurement).

1.15 ILLINOIS TRANSPORTATION BULLETIN.  We publish in the electronic Illinois
Transportation Bulletin various notices including Notices of Procurement Opportunities and
Notices of Award.  Procurement information may not be available in any other form or
location.   Vendors may view and download this information.  You may subscribe to this
service (currently free) through the internet at http://www.dot.state.il.us (click on Doing
Business with IDOT and select Transportation Bulletins, then Transportation Bulletin-
Weekly Procurement.).

1.16 SUBMISSION OF PROPOSAL.  SEE SECTIONS 1.03 and 1.04 FOR DATE, TIME AND
ADDRESS FOR SUBMITTING PROPOSALS.  You may mail or hand deliver proposals,
including amendments.  We do not allow computer, fax, or other electronic submissions
unless authorized in Section 1.05.  We must actually receive submissions as specified.  It
shall not be sufficient to show that you mailed or commenced hand delivery of the
response before the due date and time.  All times are State of Illinois local times.  You
must allow adequate time to accommodate all security screenings before delivery and at
the delivery site.

1.17 FORM AND CONTENT OF PROPOSALS.  The "Solicitation Response Forms," completed,
signed and returned by you, will constitute your proposal.  An original and the designated
number of copies of each proposal are required (see Section 1.05).  Failure to submit the
required number of copies may prevent your proposal from being evaluated within the
allotted time.  Proposals, including modifications, must be submitted in ink, typed, or
printed form and signed by an authorized representative.  The DEPARTMENT may require
that proposals be submitted in electronic form.  Your proposal must provide all information
requested and must address all points.  We do not encourage exceptions as we have an
extremely limited ability to grant exceptions, particularly in regard to statutory requirements
(those cited ILCS).  We are not required to grant exceptions, and depending on the
exception, we may have to reject your proposal.

1.18 MODIFICATION/WITHDRAW OF PROPOSAL.  Written requests to modify or withdraw the
proposal received by the DEPARTMENT before the scheduled opening time will be
accepted and will be corrected after opening.  No oral requests will be allowed.  Requests
must be addressed and labeled in the same manner as the proposal and marked as a
MODIFICATION or WITHDRAWAL of the proposal.

1.19 QUESTIONS.  Please direct all questions (and requests for ADA accommodations) to the
PROJECT CONTACT as noted in Section 1.11.  Questions received less than seven (7)
calendar days prior to the due date and time may be answered at the discretion of the
DEPARTMENT.  We will provide written answers to questions of a general nature or those
that would affect the solicitation.  We will either send them to all eligible recipients of the
solicitation or post them in the Illinois Transportation Bulletin.  Only written answers to
questions shall be binding on the State.

1.20 VENDOR CONFERENCE/SITE VISIT.  SEE SECTION 1.10 FOR TIME AND LOCATION
OF CONFERENCE.  If so designated in Section 1.10, mandatory attendance is a condition
of submitting a proposal.  The conference/site visit provides interested PARTIES an
opportunity to discuss the State's needs, inspect the site and ask questions.  During any
site visit, you must fully acquaint yourself with the conditions as they exist and the
character of the operations to be conducted under the resulting contract.  Late arrival at a
“mandatory” conference/site visit may be considered non-attendance and result in
rejection of proposal.

1.21 RESPONSIBILITY TO READ AND UNDERSTAND.  Failure to read, examine and
understand the solicitation will not excuse any failure to comply with the requirements of
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the solicitation or any resulting contract, nor shall such failure be a basis for claiming
additional compensation.  If you suspect an error, omission or discrepancy in this
solicitation, you must immediately notify the PROJECT CONTACT.  We will issue written
instructions if appropriate.

1.22 OPENING.  SEE SECTIONS 1.03 AND 1.04 FOR LOCATION, DATE AND TIME OF
OPENING.  We will open all proposals properly and timely submitted and will record the
names and other information specified by law and rule.  All proposals become the property
of the State and will not be returned except in the case of a late submission.

1.23 LATE DELIVERY.  We will not consider proposals received at the opening location after
the stated due date and time.

1.24 PROPOSAL FIRM TIME.  SEE SECTION 1.06 FOR FIRM TIME.  Proposals shall remain
firm and unaltered after opening for the number of days shown.  We may accept your
proposal, subject to successful contract negotiations, at any time during the proposal firm
time.

1.25 SECURITY.  SEE SECTION 1.09 FOR REQUIREMENTS.  You must provide any
performance security within 10 days of our accepting your proposal unless a different time
is specified herein.  Security shall be in the form of a bond unless otherwise agreed.

1.26 PRESENTATIONS AND INSPECTIONS.  You must provide a formal presentation of the
proposal upon request.  We reserve the right to inspect and review your facilities,
equipment and personnel and those of any identified subcontractors.

1.27 BEST AND FINAL.  We may request best and final proposals if deemed necessary, and
will determine the scope and subject of any best and final request.  However, you should
not expect that we will ask for best and finals to give you an opportunity to strengthen your
proposal.  Therefore, you must submit your best proposal based on the terms and
condition set forth in this solicitation.

1.28 EVALUATION AND AWARD.  We evaluate proposals using criteria shown in this
solicitation.  If we select your proposal for award, we will send you written notice and will
post the notice to the Illinois Transportation Bulletin.  Such notice will extend the Proposal
Firm Time until we sign a contract or determine negotiations with you have failed.  Receipt
or posting of a notice of award is not equivalent to a contract with the DEPARTMENT.
Protested awards are subject to resolution of the protest.

1.29 PROTESTS.  If you object to any provision of the solicitation, believe we improperly
rejected your proposal, or believe the selected proposal is not in the DEPARTMENT’s best
interests, you may submit a written protest.  We must actually receive the protest within
seven (7) calendar days after you know or should have known of the facts giving rise to the
protest.  You shall be deemed to have notice as of the date of publication in the Illinois
Transportation Bulletin, unless you had earlier actual notice. Protests of specifications must
be submitted within seven (7) calendar days after first publication.  You must submit your
protest to the PROTEST REVIEW OFFICE (see Section 1.12.)  We will consider only
written protests that are properly and timely submitted.  We will issue a written decision
and that decision is final.

1.30 CONTRACT NEGOTIATIONS.  You must be prepared for us to accept your proposal as
submitted, but we may require contract negotiations if necessary or desirable.  If
negotiations do not result in an acceptable agreement, we may reject your proposal or
revoke the award and may begin negotiations with another vendor.  Final contract terms
must be approved or signed by the appropriately authorized DEPARTMENT official(s).
The PROJECT CONTACT may not be so authorized.
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1.31 COMMENCEMENT OF WORK.  If you begin any billable work prior to the
DEPARTMENT’S final approval and execution of the contract, you do so at your risk.

1.32 RESERVATIONS.  We reserve the right to reject all proposals, to reject individual
proposals for failure to meet any requirement, to award by item, part or portion of an item,
group of items, or total, and to waive minor defects.  We may seek clarification of the
proposal from you at any time, and failure to respond is cause for rejection.  Clarification is
not an opportunity to change the proposal.  Submission of a proposal confers on you no
right to an award or to a subsequent contract.  This process is for the DEPARTMENT’S
benefit only and is to provide the DEPARTMENT with competitive information to assist in
the selection process.  All decisions on compliance, evaluation, terms and conditions shall
be made solely at our discretion and made to favor the DEPARTMENT.

1.33 VENDOR CONTACT.  We will consider the person who signed your proposal to be your
contact person for all matters pertaining to the proposal unless you designate some other
person in writing.

1.34 COST OF PREPARATION.  We are not responsible for and will not pay any costs
associated with the preparation and submission of your proposal.

1.35 PUBLIC INFORMATION.  All information submitted is subject to the Illinois Freedom of
Information Act (5 ILCS 140), the Illinois Procurement Code (30 ILCS 500) and other
applicable laws and rules.  Vendors claiming exemption from disclosure of certain portions
of the proposal must do so in a separate section of the proposal labeled “Confidential
Information.”  This section must identify the volume, page and section containing the
confidential information, the reason for the claim of confidentiality and the statutory citation
authorizing the exemption from disclosure.  We will determine whether claimed exemptions
apply.  Upon award, the name of the winning vendor and price, as well as sufficient
information from that proposal, will be made available to the public to allow for meaningful
review and protest regardless of any claim of exemption.  We must disclose only the record
(name) after award of the losing proposals.  Final results of the DEPARTMENT‘S
evaluation shall be public.

1.36 PUBLIC CONTRACTS NUMBER.  Vendors with fifteen (15) or more employees must have
a Public Contracts Number issued by (or completed application submitted to) the Illinois
Department of Human Rights (DHR) prior to the opening date.  Contact DHR at 312-814-
2431.

1.37 OUT OF STATE COMPANIES.  Please contact the Illinois Secretary of State (217/782-
1834) regarding a Certificate of Authority to Transact Business in Illinois (805 ILCS 5/13).
Application Form BCA 13.15 may be downloaded from
www.sos.state.il.us/depts/bus_serv/bca.html.

1.38 NON-DISCRIMINATION POLICY.  In compliance with the State and Federal Constitutions,
the Illinois Human Rights Act, the U.S. Civil Rights Act, and Section 504 of the Federal
Rehabilitation Act, the State of Illinois does not unlawfully discriminate in employment,
contracts, or any other activity.

1.39 COMPLETION OF SOLICITATION RESPONSE FORMS.  The Solicitation Response
forms consist of the "Contract for Services" and "Vendor Pre-qualification" information.
You must complete, respond to and submit all sections including attachments,
clearly show any "exceptions," sign and return each of the forms as indicated.   We
may provide an electronic form of this solicitation and require that you respond in like form
(see Section 1.03).  The electronic version may include additional instructions.
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a. Contract For Services.  This is the part of the solicitation that shows what we require in
terms of specifications, contract terms and requirements.  The Contract for Services is
arranged as follows:

Section I. Contract Format and Signatures
Section II. Term of Contract
Section III. Description of Services
Section IV. Pricing/Compensation
Section V. Standard Terms, Conditions and Certifications
Section VI. Department Supplemental Terms and Conditions
Section VII. Department Attachments
Section VIII. Vendor Provided Additional Material and Exceptions

(1) The Contract Format and Signatures page identifies the PARTIES and the other
elements of what will be the contract.  By signing on the line provided, you are
making a proposal to perform in accordance with the terms and conditions found in
each section of the proposed contract (even if you do not return the
DEPARTMENT’s forms with the proposal) as modified by any exceptions properly
noted.  The DEPARTMENT may accept your proposal as submitted by signing the
Contract Format and Signatures page or may propose a counter-proposal.  It may
be necessary to make modifications to the forms after award, or as a condition to
award, to accurately reflect the final understanding of the PARTIES.  Submit two
copies of the Contract Format and Signature page if you wish to have an original
signature returned to you.  By signing on the Contract Format and Signatures
page, you are making the certifications included in the contract.

(2) Insert price information amounts only in the Pricing/Compensation Section of the
CONTRACT document.  All price information should be included in a separate
sealed envelope labeled with the appropriate cover sheet.

(3) Any Supplemental Terms and Conditions required by the DEPARTMENT are
included as Section VI of the CONTRACT document and will supersede anything
to the contrary in the Standard Terms and Conditions.

(4) The Vendor Provided Additional Material and Exceptions is where you provide any
additional material that you want us to evaluate, and give detailed descriptions of
any exceptions you propose.  This is included as Section VIII of the CONTRACT
document and must be completed by the VENDOR.

b. Vendor Pre-qualification.  You must sign the "Vendor Pre-qualification Format and
Signature” page and provide the information requested in the attachments.  This
information is used to determine whether you qualify as a “responsible” vendor.  If you
do not provide this information, we may not be able to consider your proposal.  The
“Vendor Pre-qualification” section is arranged as follows:

� General Pre-qualification
� Business and Directory Information
� References
� Department of Human Rights Public Contract Number
� Minority, Female, Person with Disability Status and Subcontracting
� Disclosures
� Taxpayer Identification Number

1.40 CRITERIA FOR EVALUATION AND AWARD.  We evaluate four categories of information:
administrative compliance, vendor responsibility, responsiveness and price.  All proposals
must meet the following administrative and responsibility criteria.
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a. Administrative Compliance.  We will determine whether the proposal complied with the
Instructions for Submitting Proposals.  We must reject your proposal if you submit it
late.  Failure to meet other requirements could result in rejection.

b. Vendor Responsibility.  We will determine whether the VENDOR submitting the
proposal is one with whom we can or should do business.  Factors that we may
evaluate to determine "responsibility" include, but are not limited to:  certifications,
conflict of interest disclosures, taxpayer identification number, past performance,
references (including those found outside the offer), compliance with applicable laws,
financial stability and the perceived ability to perform completely as specified.  A
VENDOR must at all times have financial, personnel and material resources sufficient,
in the opinion of the DEPARTMENT, to ensure performance of the contract and must
provide proof upon request.  We will determine whether any failure to supply
information, or the quality of the information, will result in rejection.

c. Responsiveness. We will evaluate for “responsiveness” proposals that meet the
“administrative” and “responsibility” requirements.  We will determine how well each
proposal meets our requirements.  We will rank proposals, without consideration of
price, from best to least using a point system, unless otherwise specified, to help
determine the best proposal.  In a point system, the proposal best meeting each
criterion will receive the maximum number of points for that criterion.  Each lesser
proposal would receive a smaller number of points proportionate to how that proposal
compared to the best proposal.  References may be considered again in this portion of
the evaluation.  Consistent with applicable law and rule, we will determine whether any
failure to supply information, or the quality of the information, will result in rejecting or
downgrading the proposal.

(1) The total number of points for “responsiveness” is 100.  Specific weighting of the
elements of responsiveness will be announced at the opening if not shown in this
subsection.

Elements Weight

Management Capability and Experience 40
Technical Ability and Methodology 30
Resources 30

(2) Award.  The most qualified responsible VENDOR determined by identifying the
proposal that has the highest total of responsiveness points shall be eligible for
award.  However, if we do not consider the price to be fair and reasonable and
that price cannot be negotiated to an acceptable level, we reserve the right to
award to the next highest ranked VENDOR.  We will determine whether the price
is fair and reasonable by considering the proposal, the VENDOR’s qualifications,
the VENDOR’s reputation, all prices submitted, other known prices, the project
budget and other relevant factors.

(3) Alternative Evaluation.  If three or fewer proposals are received in response to a
request for proposals, the proposals may be evaluated without use of a point
system, using simple comparative analysis.

d. Price.  We will open and consider all prices submitted by responsive VENDORS, but
will discuss price with only the most qualified VENDOR.

1.50 SPECIAL INSTRUCTIONS. The DEPARTMENT requests that the VENDOR include  the
following information in the proposal submitted, in addition to other requirements noted
elsewhere in this document.  Failure to provide this information could result in
rejection.
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a. Plan. The VENDOR shall describe in narrative form the technical approach for
accomplishing the work.  Also, in table format, the plan should depict a staffing plan
that includes the following:

(1) A project organization chart, identifying the Project Manager and technical and
administrative staff members.

(2) Resumes for the Project Manager and key technical personnel and/or
subcontractors showing education and experience relevant to this project along
with other substantial documentation.

(3) The role of each staff member, the number of executive and professional
personnel that will be employed, and their skills and qualifications relevant to the
project.

(4) The proposed distribution of appraisal work to each staff and subcontracted
appraiser (as a percentage of the contract’s total appraisal work), the proposed
distribution of negotiation work to each staff and subcontracted negotiator (as a
percentage of the contract’s total negotiation work) and the proposed distribution
of relocation work to each staff and subcontracted relocation specialist (as a
percentage of the contract’s total relocation work).

The VENDOR shall describe in narrative form its approach for accomplishing the work
given VENDOR’S contractual obligations as disclosed in the Vendor Pre-Qualification
form on P-10, VENDOR’S contractual obligations to local units of government as
provided below, and subconsultants’ contractual obligations as provided below.

b. Vendor’s Obligations to Local Units of Government. The VENDOR shall provide the
following information with the understanding that the DEPARTMENT will use and rely
upon the information in the evaluation of VENDOR’S proposal.  VENDOR shall identify
each land acquisition services contract (those contracts that include appraisals and/or
negotiations and/or relocation services) it has with local governmental units within the
State of Illinois by showing governmental unit name and other descriptive information,
to include: purchase order or contract reference number, total contract price, estimated
contract completion date, and  estimated percentage of contract completion as of the
proposal opening date as shown in the Instructions, Section 1.04.  Attach additional
pages as necessary.  Show "none" if appropriate.

c. Subconsultants. The VENDOR shall address the desirability and necessity of
subcontractor services on the project.  Where subcontractor services are proposed, the
information specified in the Plan shall also be furnished for the Subcontractor firm(s).

The VENDOR shall provide the following information for each subcontractor with the
understanding that the DEPARTMENT will use and rely upon the information in the
evaluation of VENDOR’S proposal to the Department.

(1) VENDOR shall identify land acquisition services contracts (those
contracts that include appraisals and/or negotiations and/or relocation
services) that each of its subcontractors has with the Illinois Department
of Transportation, and each contract proposal it has pending with the
Illinois Department of Transportation, by showing descriptive information,
to include: purchase order or contract reference number, total contract
price, estimated contract completion date, and  estimated percentage of
contract completion as of the proposal opening date as shown in the
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Instructions, Section 1.04.  Attach additional pages as necessary.  Show
"none" if appropriate.

(2) VENDOR shall identify land acquisition services contracts (those
contracts that include appraisals and/or negotiations and/or relocation
services) that each of its subcontractors has with other units of State of
Illinois government and with local governmental units within the State of
Illinois by showing governmental unit name and other descriptive
information, to include: purchase order or contract reference number,
total contract price, estimated contract completion date, and  estimated
percentage of contract completion as of the proposal opening date as
shown in the Instructions, Section 1.04.  Attach additional pages as
necessary.  Show "none" if appropriate.

When the contract is executed, all approved subcontractors will be listed in
Attachment D.

d. Prior Experience. Experience in right of way technical service, title work, appraisal,
acquisition and relocation services is absolutely necessary to satisfy the requirements
of this contract.  Examples and/or descriptions of similar experiences or projects, which
have been successfully completed, must be included.  In so doing, the VENDOR grants
the DEPARTMENT the right to verify previous experience and projects.
Documentation of previous work must include:

(1) Date of project;

(2) Name and address of client organization;

(3) Name and telephone number of individual in the client organization who is
familiar with the project;

(4) Short description of project.

e. Disadvantaged Business Enterprise (DBE) Participation.  In addition to the other criteria
established for evaluation and award of this contract, the Department will award this
contract to a Vendor who makes a good faith effort to meet this goal of DBE
participation in the performance of the work.  A Vendor makes a good faith effort for
award consideration if either of the following is done:

(1) The Vendor documents that firmly committed DBE participation has been
obtained to meet the goal; or

(2) The Vendor documents that a good faith effort has been made to meet the goal,
even though the effort did not succeed in obtaining enough DBE participation to
meet the goal.

To be considered as a prime consultant or subconsultant, a DBE need not be certified
as a DBE with the Department’s Bureau of Small Business Enterprises at the time of
submission and opening of bid proposals.  As part of its proposal, the Vendor will need
to provide evidence that its firmly committed DBE(s) are either certified with the Bureau
of Small Business Enterprises or have applied for certification with the Bureau of Small
Business Enterprises.  The Bureau of Small Business Enterprises maintains a directory
of certified DBEs for the purpose of providing a reference source to assist Vendors.
Vendors can view/print and download the most current listing of DBE firms at the
Department’s web site, http://www.dot.state.il.us under “Doing Business”, “Small
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Business Enterprises”, then “Disadvantaged Business Enterprises Directory.”  All firms
certified with the Bureau of Small Business Enterprises are listed in the Directory.  Any
Vendor desiring to subcontract work to firms that are not certified DBEs should
encourage those firms to secure certification by contacting Certification Section at (217)
782-5490.

f. DBE Bidding Procedures.  Compliance with these bidding procedures is required prior
to the award of the contract and the failure of a Vendor to comply will render the
proposal as administratively unqualified.

The Vendor must submit a Disadvantaged Business Utilization Plan on Department
form BRW 2026 with its bid proposal.  The Department will determine that a bid
proposal is administratively unqualified if the proposal fails to include a Utilization Plan.

The Utilization Plan shall indicate that the Vendor either has obtained sufficient DBE
participation commitments to meet the contract goal or has not obtained enough DBE
participation commitments in spite of a good faith effort to meet the goal.  The
Utilization Plan shall further provide the name, telephone number and telefax number of
a responsible official of the Vendor designated for purposes of notification of the plan’s
administration.

The Utilization Plan shall include a DBE Participation Commitment Statement,
Department form BRW 2025, for each DBE proposed for the performance of work to
achieve contract goal.  The signatures on these forms must be original signatures.  All
elements of information indicated on the said form shall be provided, including but not
limited to the following:

- The name and address of each DBE to be used;
- A description, including the type of pay item(s) (e.g. APPRAISAL BRW 2063), of the
commercially useful work to be done by each DBE;
- The estimated percentage of the overall contract award to be paid to each DBE for
the identified, commercially useful work;
- A commitment statement signed by the Vendor and each DBE evidencing availability
and intent to perform commercially useful work on the project; and
- If the Vendor is a joint venture comprised of DBE firms and non-DBE firms, the plan
must also include a clear identification of the portion of the work to be performed by the
DBE partner(s).

The Department will approve the Utilization Plan if the Plan commits sufficient
commercially useful DBE work performance to meet the contract goal.  The
Department will not approve the Utilization Plan if the Plan does not commit sufficient
DBE performance to meet the contract goal unless the Vendor documents that it made
a good faith effort to meet the goal.

g. Calculating DBE Participation.   The Utilization Plan values represent work anticipated
to be performed and paid for satisfactory completion.  The Department is only able to
count toward the achievement of the overall goal and the contract goal the value of
payments made for the work actually performed by DBE companies.  In addition, a
DBE must perform a commercially useful function on the contract to be counted.  A
commercially useful function is generally performed when the DBE is responsible for
the work and is carrying out its responsibilities by actually performing, managing, and
supervising the work involved.  A summary of work counted toward DBE goals follows:

- DBE as the Vendor:  100% goal credit for that portion of the work performed by the
DBE’s own forces.  Work that a DBE subcontracts to a non-DBE firm does not count
toward the DBE goal;
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- DBE as a joint venture Vendor: 100% goal credit for that portion of the total dollar
value of the contract equal to the distinct, clearly defined portion of the work performed
by the DBE’s own forces;
- DBE as a subcontractor: 100% goal credit for the work performed by the DBE’s own
forces.  Work that a DBE subcontrator in turn subcontracts to a non-DBE firm does not
count toward the DBE goal.

h. Good Faith Effort Procedures.  If the Vendor cannot obtain sufficient DBE commitments
to meet the contract goal, the Vendor must document in the Utilization Plan the good
faith efforts made in the attempt to meet the goal.  This means that the Vendor must
show that all necessary and reasonable steps were taken to achieve the contract goal.
Necessary and reasonable steps are those which could reasonably be expected to
obtain sufficient DBE participation.  The Department will consider the quality, quantity
and intensity of the kinds of efforts that the Vendor has made.  Mere pro forma efforts
are not good faith efforts; rather, the Vendor is expected to have taken those efforts
that would be reasonably expected of a Vendor actively and aggressively trying to
obtain DBE participation sufficient to meet the contract goal.

(1) The following is a list of types of action that the Department will consider as part
of the evaluation of the Vendor 's good faith efforts to obtain participation.  These
listed factors are not intended to be a mandatory checklist and are not intended
to be exhaustive.  Other factors or efforts brought to the attention of the
Department may be relevant in appropriate cases, and will be considered by the
Department.

(a) Soliciting through all reasonable and available means (e.g. attendance at
pre-bid meetings, advertising and/or written notices) the interest of all
certified DBE companies that have the capability to perform the work of
the contract.  The Vendor must solicit this interest within sufficient time to
allow the DBE companies to respond to the solicitation.  The vendor
must determine with certainty if the DBE companies are interested by
taking appropriate steps to follow up initial solicitations.

(b) Selecting portions of the work to be performed by DBE companies in
order to increase the likelihood that the DBE goals will be achieved.  This
includes, where appropriate, breaking out contract work items into
economically feasible units to facilitate DBE participation, even when the
Vendor might otherwise prefer to perform these work items with its own
forces.

(c) Providing interested DBE companies with adequate information about
the plans, specifications, and requirements of the contract in a timely
manner to assist them in responding to a solicitation.

(d) (i) Negotiating in good faith with interested DBE companies.  It is the
Vendor’s responsibility to make a portion of the work available to DBE
subcontractors and to select those portions of the work consistent with
the available DBE subcontractors, so as to facilitate DBE participation.
Evidence of such negotiation includes the names, addresses, and
telephone numbers of DBE companies that were considered; a
description of the information provided regarding the plans and
specifications for the work selected for subcontracting; and evidence as
to why additional agreements could not be reached for DBE companies
to perform the work.
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(ii) A Vendor using good business judgment would consider a number of
factors in negotiating with subcontractors, including DBE subcontractors,
and would take a firm’s price and capabilities as well as contract goals
into consideration.  However, the fact that there may be some additional
costs involved in finding and using DBE companies is not in itself
sufficient reason for a Vendor’s failure to meet the contract DBE goal, as
long as such costs are reasonable.  Also, the ability or desire of a Vendor
to perform the work of a contract with its own organization does not
relieve the Vendor of the responsibility to make good faith efforts.
Vendors are not, however, required to accept higher quotes from DBE
companies if the price difference is excessive or unreasonable.

(e) Not rejecting DBE companies as being unqualified without sound
reasons based on a thorough investigation of their capabilities.  The
subcontracting DBE’s standing within its industry, membership in specific
groups, organizations, or associations and political or social affiliations
(for example union vs. non-union employee status) are not legitimate
causes for the rejection or non-solicitation of bids in the Vendor’s efforts
to meet the project goal.

(f) Making efforts to assist interested DBE companies in obtaining bonding,
lines of credit, or insurance as required by the recipient or Vendor.

(g) Making efforts to assist interested DBE companies in obtaining
necessary equipment, supplies, materials, or related assistance or
services.

(h) Effectively using the services of available minority/women community
organizations; minority/women contractors’ groups; local, state, and
Federal minority/women business assistance offices; and other
organizations as allowed on a case-by-case basis to provide assistance
in the recruitment and placement of DBE companies.

(2) If the Department determines that the Vendor has made a good faith effort to
secure the work commitment of DBE companies to meet the contract goal, the
Department will award the contract provided that it is otherwise selected for
award.  If the Department determines that a good faith effort has not been made,
the Department will determine that the bid proposal is administratively unqualified
and will notify the designated responsible company official of the reasons for an
adverse determination.

END OF INSTRUCTIONS
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CONTRACT FOR SERVICES
I.  CONTRACT FORMAT AND SIGNATURES

A. FORMAT.  The CONTRACT includes the following sections.

I. CONTRACT FORMAT AND SIGNATURES.  Section I defines the CONTRACT format and
contains the required CONTRACT execution signatures.

II. TERM OF CONTRACT.  The term of this CONTRACT and provisions for renewal and termination
are as specified in Section II.

III. DESCRIPTION OF SERVICES.  VENDOR shall perform the services specified in Section III of
this CONTRACT.

IV. PRICING/COMPENSATION.  DEPARTMENT shall compensate VENDOR for the services
provided at rates or prices established in Section IV of this CONTRACT.

V. STANDARD TERMS, CONDITIONS AND CERTIFICATIONS.  Standard terms, conditions and
certifications applicable to this CONTRACT are specified in Section V.

VI. DEPARTMENT SUPPLEMENTAL TERMS AND CONDITIONS.  Supplemental Terms and
Conditions required by the DEPARTMENT are specified in Section VI.

VII. DEPARTMENT ATTACHMENTS.  If applicable, Section VII contains additional attachments such
as drawings, plans, wage rates, etc. provided by the DEPARTMENT and thereby incorporated.

VIII.VENDOR PROVIDED ADDITIONAL MATERIAL AND EXCEPTIONS.  Where the VENDOR
desires to provide additional material or information to this CONTRACT, or takes exception to any
part of this CONTRACT, VENDOR must indicate such and/or provide material in Section VIII.

B. SIGNATURES.  The Undersigned State of Illinois, Department of Transportation (DEPARTMENT)
and VENDOR, the PARTIES to this CONTRACT, agree to perform in accordance with the provisions
of this CONTRACT, including those attached or incorporated by reference.  In Witness whereof,
DEPARTMENT and VENDOR have caused this CONTRACT to be executed by duly authorized
representatives of the respective PARTIES on the dates shown below.

FOR THE VENDOR:

Signature of Authorized Representative Type or Print Name of Authorized Representative Date

Title of Authorized Representative
Company Name

Legal Address

City, State, Zip

FOR THE DEPARTMENT:

Mary Lamie, District Engineer, District 8 Samuel W. Ach, Chief Counsel (Approved as to form)

Victor A. Modeer, Director, Division of Highways Robert J. Millette, Director, Finance and Administration

Timothy W. Martin, Secretary of Transportation Date
To be completed by DEPARTMENT upon contract award.  Source Selection: RFP  _X_
Services Awarded:
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II.  TERM OF CONTRACT

A. Term of Contract.  The term of this contract shall commence on execution and terminate on June
30, 2006.  All services contracted for before the termination date must be completed and invoiced to
the Department within 90 calendar days of the termination date.

B. Early Termination.  The DEPARTMENT reserves the right to terminate this CONTRACT without
cause and without penalty or further payment being required upon thirty (30) calendar days prior
written notice.  Upon exercise of this right, DEPARTMENT shall pay VENDOR for services
satisfactorily provided and for authorized expenses incurred up to the time of termination.

C. Renewal.  This contract may be renewed for a period not to exceed two years, upon written
agreement of both parties.  Such renewal must be executed prior to the expiration of the current
contract term.

D. Escalation.  Should this contract be renewed, the price(s) is subject to the following changes:

An increase based on the change in the Consumer Price Index for all urban wage earners (CPI-W)
for the most recent 12-month period, as of the date of execution of the renewal.

III.  DESCRIPTION OF SERVICES

A. Need for Services. A VENDOR is needed to supplement the district staff for Land Acquisition
services for various projects.

B. Department’s Goal. To complete the acquisition of property as new highway right-of-way for highway
improvements in order to allow construction to proceed on schedule.

C. Services Required.  The services required by this CONTRACT are specified below.  VENDOR must
provide the specified services and adhere to all stated performance requirements and schedules.
Failure by the VENDOR to comply can result in cancellation of the CONTRACT.

See Attachment A – Scope of Services for more details.

It is the intent of this contract that the VENDOR perform all necessary services to prepare appraisals,
and/or review appraisals, and/or relocation and/ or negotiate acquisition  of properties required for
completion of the duties assigned in the individual work orders.  All services shall be performed in
accordance with the Illinois Department of Transportation Land Acquisition Policies and Procedures
Manual (hereafter referred to as the “Manual”), and the Federal Uniform Relocation Assistance and
Real Property Acquisition Act of 1970 as amended (hereafter referred to as the “Uniform Act”), which
are incorporated herein by reference.

Copies of the Manual may be obtained by contacting Lisa Kidd in Manual Sales at (217) 782-3464.
The Manual is available online at the Department’s website located at
http://www.dot.state.il.us/landacq/lappm.html.  The Department also maintains a free subscription
service to notify users of updates or changes to the Manual and its exhibits.  This service is located at
http://www1.dot.state.il.us/LandAcqu/menu.asp.  Copies of the Uniform Act are sold by the
Superintendent of Documents, U.S. Government Printing Office, telephone (202) 512-1800 or
Internet: bookstore.gpo.gov.

The VENDOR agrees to perform the services as set forth herein as well as furnish and deliver to the
Department final reports accompanied by necessary documents needed for recordation or necessary
for eminent domain proceedings covering said properties.

D. Milestones and Deliverables.

See Attachment A – Scope of Services.
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E. New Products/Substitutions.  All supplies and materials furnished shall be new, unused, of most
recent manufacture and not discontinued unless otherwise authorized below.  If an item becomes
discontinued or otherwise not available during the term, the VENDOR may propose to substitute an
equivalent or better product at no additional cost, subject to approval of the DEPARTMENT.  If the
CONTRACT is for performance of services and a named provider is no longer available through no
fault of the VENDOR, the VENDOR may propose a substitute with equivalent or better qualifications
at no additional cost, subject to approval of the DEPARTMENT.

F. Quantities.  The quantities shown herein are either actual or are estimates as stated.  Estimates are
based, when possible, on actual usage during the most recent contract period, known DEPARTMENT
program modifications and other factors that may influence total quantity used.  Estimated quantities
are not guaranteed, however, VENDOR shall furnish all requirements for the contract period whether
more or less than the estimate.

G. Orders.  If the nature of the supplies and/or services requires multiple orders, such orders against the
CONTRACT will be made by the DEPARTMENT using an approved form as the need arises.  Orders
written through and including the last day of the CONTRACT shall be honored.

H. Qualifications of Vendor and/or Vendor’s staff (or others who would perform). Failure by
VENDOR to maintain the qualifications stated herein may result in bid rejection and/or contract
termination.

VENDOR and/or VENDOR’s staff must have and show the education, experience and technical
ability necessary to perform the tasks described in this contract.

Specific Qualifications - The levels of education, experience and technical ability specified in the
MANUAL shall be the minimum acceptable levels for consideration unless otherwise approved in
advance by the DEPARTMENT.  Appraisers and review appraisers must be licensed Certified
General Appraisers in the state of Illinois, and must meet the qualifications as outlined in Section
2.01-5 of the MANUAL.

I. Performance Security Bond.  Yes No 

J. Subcontracting. Allowed  Not Allowed  
If subcontracting is permitted, subcontractors are subject to approval of the DEPARTMENT.  The
names of subcontractors must be shown.

K. Joint Ventures. Allowed  Not Allowed  
The DEPARTMENT intends to contract with one entity per CONTRACT, and that entity shall be
contractually responsible for performance.  However, if the entity is a joint venture, one of the
PARTIES to the joint venture must take full contractual responsibility for performance under the
CONTRACT.

IV.  PRICING/COMPENSATION

A. Method and Rate of Compensation.

See Attachment B, Pricing Compensation.

B. Maximum Compensation for Services.

$350,000

C. Expenses.  All expenses are included in the Compensation described in 1.0 and 2.0 above.

D. Payment Terms and Conditions (including when paid, frequency and retainage).  Please note
that all services contracted for prior to the termination date must be completed and invoiced to the
DEPARTMENT within ninety (90) calendar days of the termination date.

Invoices shall be submitted on a monthly basis or upon completion of services to the following:
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Agency: Illinois Department of Transportation
Office: Division of Highways, District 8
Attn: Todd Halfman
Address: 1102 Eastport Plaza Drive

Collinsville, Illinois   62234

Telephone: 618/346-3120
Fax: 618/346-3140
E-mail: halfmantj@nt.dot.state.il.us

E. Tax Exemption.  DEPARTMENT’S State of Illinois tax exemption number is E9986-2522-04.  The
Federal tax exemption certificate is available on request.
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V.  STANDARD TERMS, CONDITIONS AND CERTIFICATIONS

A. Standard Terms and Conditions.

1. Term and Renewals.  The length of the CONTRACT, including any renewals, may not exceed
that allowed by law, including 30 ILCS 500/20-60.  When the term begins on execution, that
means the date of final execution by the DEPARTMENT.  If the commencement of performance
is delayed because the CONTRACT is not executed by the DEPARTMENT on the start date, the
DEPARTMENT may change the start date, end date and milestones to reflect the delayed
execution.  No renewal may be effective automatically.  No renewal may be effective solely at the
VENDOR’s option.

2. Billing.

a. VENDOR shall submit invoices to the address, on the schedule and with the detail required
by the DEPARTMENT.  Invoices for services performed and expenses incurred prior to July
1st must be presented to the DEPARTMENT no later than July 31; otherwise VENDOR may
have to seek payment of such invoices through the Illinois Court of Claims (30 ILCS 105/25).
Billings shall be made to conform to State fiscal year requirements, including prorating if
necessary, notwithstanding any contrary provision in this CONTRACT or order.

b. VENDOR shall not bill for any taxes unless a statement is attached to the bill identifying the
tax and showing why it is legally chargeable to the DEPARTMENT.  The DEPARTMENT
does not warrant the interest component of any payment, including installment payments, are
exempt from income tax liability.

c. By submitting an invoice, VENDOR certifies the services met all requirements of the
CONTRACT, and the amount billed and expenses incurred are as allowed in the
CONTRACT.  Invoices for services performed and expenses incurred prior to July 1st must
be presented to the DEPARTMENT no later than July 31; otherwise VENDOR may have to
seek payment of such invoices through the Illinois Court of Claims (30 ILCS 105/25).

3. Payment.

a. Late payment charges, if any, shall not exceed the formula established in the State "Prompt
Payment" Act (30 ILCS 540/1) and rules (74 Ill. Adm. Code 900).  Payments delayed at the
beginning of the State's fiscal year (July and August payments) because of the appropriation
process shall not be considered a breach.

b. The DEPARTMENT shall not be liable to pay for any supplies or services, including related
expenses subject of this CONTRACT incurred prior to the beginning of the term of this
CONTRACT.  Any CONTRACT or order labeled "subject to financing" or words to similar
effect is subject to the DEPARTMENT obtaining suitable financing.

c. The approved invoice amount will be paid, less any retainage and previous partial payments.
Final payment shall be made upon determination by the DEPARTMENT that all requirements
under this CONTRACT have been completed, which determination shall not be unreasonably
withheld.  Such final payment will be made subject to adjustment after completion of an audit
of VENDOR’s records as provided for in this CONTRACT.

d. Any CONTRACT or order requiring payment of financing interest is subject to the interest rate
limitation set by law of the greater of 9% or 125% of the G.O. Bond Index (30 ILCS 305/1).

e. As a condition of payment, VENDOR must pay its employees prevailing wages when
required by law (e.g., public works, printing, janitorial, window washing, security guard and
food service), and must pay its suppliers and subcontractors providing lien waivers on
request.

4. Availability of Appropriations (30 ILCS 500/20-60).  DEPARTMENT shall use its best efforts to
secure sufficient appropriations to fund this CONTRACT.  However, the DEPARTMENT’s
obligations hereunder shall cease immediately, without penalty or further payment being required,
if the Illinois General Assembly or federal funding source fails to make an appropriation sufficient
to pay such obligation.  The DEPARTMENT shall determine whether amounts appropriated are
sufficient.  DEPARTMENT shall give VENDOR notice of insufficient funding as soon as
practicable.  VENDOR’s obligation to perform shall cease upon receipt of the notice.



6 Department Reference No. DOT04-LAC-D8-03

5. Consultation. VENDOR shall keep the DEPARTMENT fully informed as to the progress of
matters covered by this CONTRACT.  Where time permits and VENDOR is not otherwise
prohibited from so doing, VENDOR shall offer the DEPARTMENT the opportunity to review
relevant documents prior to filing with any public body or adversarial party.

6. Performance Reviews. The DEPARTMENT may conduct a post performance review of the
VENDOR's performance under the CONTRACT.  The VENDOR shall cooperate with the
DEPARTMENT in this review, which may require that VENDOR provide records of its
performance and billing.  VENDOR shall provide any required information within thirty (30)
calendar days of the DEPARTMENT's request.  This post performance review may be used by
any State agency in determining whether to enter other contractual relationships with the
VENDOR.

7. Audit/Retention Of Records (30 ILCS 500/20-65).  VENDOR and its subcontractors shall
maintain books and records relating to performance of the CONTRACT or subcontract and
necessary to support amounts charged to the DEPARTMENT under the CONTRACT or
subcontract.  Books and records, including information stored in databases or other computer
systems, shall be maintained by the Vendor for a period of 3 years from the later of the date of
final payment under the CONTRACT or completion of the CONTRACT, and by the subcontractor
for a period of 3 years from the later of the date of final payment under the subcontract or
completion of the subcontract.  The 3-year period shall be extended for the duration of any audit
in progress during the term.  Books and records required to be maintained under this section shall
be available for review or audit by representatives of the Auditor General, the DEPARTMENT, the
Inspector General, and other governmental entities with monitoring authority upon reasonable
notice and during normal business hours.  VENDOR and its subcontractors shall cooperate fully
with any such audit.  Failure to maintain books and records required by this Section shall
establish a presumption in favor of the DEPARTMENT for the recovery of any funds paid by the
DEPARTMENT under the CONTRACT for which adequate books and records are not available to
support the purported disbursement.

8. Schedule Of Work.  Any work performed on DEPARTMENT premises shall be done during the
hours designated by the DEPARTMENT and shall in any event be performed so as to minimize
inconvenience to the DEPARTMENT and its personnel and minimize interference with the
DEPARTMENT's operations.

9. Independent Contractor.  The VENDOR shall be an independent contractor.  Services
performed pursuant to this CONTRACT are not rendered as an employee of the DEPARTMENT
or of the State of Illinois.  Amounts paid pursuant to this CONTRACT do not constitute
compensation paid to an employee.

10. Responsibility for Agents and Employees.  VENDOR shall be responsible for the negligent
acts and omissions of its agents, employees and subcontractors in their performance of
VENDOR's duties under this CONTRACT.  VENDOR represents that it shall utilize the services of
individuals skilled in the profession for which they will be used in performing services hereunder.
In the event that the DEPARTMENT determines that any individual performing services for
VENDOR hereunder is not providing such skilled services, it shall promptly so notify VENDOR
and VENDOR shall replace that individual.

11. Assignment and Subcontracting.

a. VENDOR may not assign, subcontract, or transfer any interest in the work subject of this
CONTRACT without DEPARTMENT's prior written consent.  In the event the DEPARTMENT
consents, the terms and conditions of this CONTRACT shall apply to and bind the party to
whom such work is subcontracted, assigned, or transferred as fully and completely as
VENDOR is hereby bound and obligated.  This includes requiring such PARTIES to submit
certifications and disclosures to DEPARTMENT for review and approval upon request.

b. If VENDOR is unable to secure or maintain individuals named in the CONTRACT to render
the services, VENDOR shall not be relieved of its obligations to complete performance.
DEPARTMENT shall have the option to accept a substitute or to terminate the CONTRACT.
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c. After notice, DEPARTMENT may transfer the CONTRACT or payment responsibility to
another State agency, or assign the CONTRACT to a third party for financing purposes.

12. License.  VENDOR, directly or through its employees, shall have and maintain any required
license.  With consent of the DEPARTMENT, VENDOR may meet the license requirement
through a subcontractor.

13. Maintenance Assurance.

a. The DEPARTMENT reserves the right to maintain any equipment purchased under this
CONTRACT using DEPARTMENT personnel or third-party maintainers.  In such case,
VENDOR shall provide the DEPARTMENT or its maintenance provider with such services,
documentation, materials and parts under reasonable terms and conditions and at
reasonable costs.  The DEPARTMENT reserves the right to return to VENDOR's
maintenance following written certification by VENDOR that the equipment is eligible for
VENDOR's maintenance.  VENDOR's standard charges for the certification inspection, plus
any applicable charges required to bring the equipment into eligibility for VENDOR's
maintenance shall apply.  Exercise of these rights by the DEPARTMENT shall be without
penalty or sanction by VENDOR.

b. If VENDOR discontinues service or maintenance of equipment or software provided under
this CONTRACT, VENDOR shall provide to the DEPARTMENT at no cost adequate
documentation and access to specialized or proprietary tools to allow the DEPARTMENT or a
subcontractor to maintain the equipment or software.  This provision shall not apply if
VENDOR arranges for continued service and maintenance through another vendor and at a
price acceptable to the DEPARTMENT.

14. Confidentiality and Use of Work Product.

a. Any documents or information obtained by VENDOR from the DEPARTMENT in connection
with this CONTRACT shall be kept confidential and shall not be provided to any third party
unless disclosure is approved in writing by the DEPARTMENT.

b. Unless otherwise agreed to in writing, the following applies.  Work product produced under
this CONTRACT, including but not limited to documents, reports, information, documentation
of any sort and ideas, whether preliminary or final, shall become and remain the property of
the DEPARTMENT, including any patent, copyright or other intellectual property rights.  With
the exception of ideas, all such work products shall be considered works made for hire within
the meaning of 17 U.S.C. §101.  To the extent that any portion of such work product is not a
work made for hire, VENDOR completely and without reservation assigns to the
DEPARTMENT all right, title and interest in and to such portion of the work products, as well
as all related intellectual property rights, including patent and copyright.  DEPARTMENT shall
exercise all rights of ownership in all such work product without restriction or limitation,
including as to use, and without further compensation to VENDOR.  VENDOR shall not
acquire or have any right to use, disclose or reproduce the work product or any equipment,
documents, information, media, software, or know-how obtained from the DEPARTMENT
except to perform this CONTRACT.  Nothing herein shall be construed as precluding the use
of any information independently acquired by VENDOR without such limitation.

c. The ideas, methodologies, processes, inventions and tools (including computer hardware and
software where applicable) that VENDOR previously developed and brings to the
DEPARTMENT in furtherance of performance of the CONTRACT shall remain the property of
the VENDOR.  VENDOR grants to the DEPARTMENT a nonexclusive license to use and
employ such software, ideas, concepts, methodologies, processes, inventions and tools
solely within its enterprise.

15. Warranty.

a. VENDOR warrants that all services will be performed in a good and professional manner.
Unless otherwise agreed, VENDOR warrants that supplies shall be new, unused, of most
current manufacture and not discontinued, shall be free of defects in materials and
workmanship, shall be provided in accordance with manufacturer's standard warranty and
shall perform in accordance with manufacturer's published specifications.  VENDOR warrants
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it has title to, or the right to allow the DEPARTMENT to use the supplies and services being
provided and that the DEPARTMENT may use same without suit, trouble or hindrance from
VENDOR or third parties.

b. VENDOR, for itself and its subcontractors and agents, represents and warrants that: (i) all
products delivered and services performed under this CONTRACT (the "Products") are "Year
2000 Compliant," and will and are designed to accurately receive, retrieve, process, provide
and output date/time data from, in and between the twentieth and twenty-first centuries, and
from, in and between the years 1999 and 2000.  In the event of a breach of this Year 2000
warranty, VENDOR shall, at its sole expense and without interrupting ongoing business of the
DEPARTMENT, immediately take all necessary actions to cure the breach.

16. Liability and Insurance.

a. VENDOR agrees to assume, without limitation, all risk of loss and to indemnify and hold the
DEPARTMENT, its officers, agents and employees, harmless from and against any and all
liabilities, demands, claims, suits, losses, damages, causes of action, fines or judgments,
including costs, attorneys' and witnesses' fees, and expenses incident thereto, relating to
bodily injuries to persons (including death) and for loss of, damage to, or destruction of real
and/or tangible personal property (including property of the DEPARTMENT) resulting from
the negligence or misconduct of VENDOR, its employees, agents, or subcontractors in the
performance of the CONTRACT.  VENDOR shall assume risk of loss until delivery to the
DEPARTMENT's facility.  VENDOR shall do nothing to prejudice the DEPARTMENT's right to
recover against third parties for any loss, destruction, or damage to DEPARTMENT property,
and shall at the DEPARTMENT's request and expense, furnish to the DEPARTMENT
reasonable assistance and cooperation, including assistance in the prosecution of suit and
the execution of instruments of assignment in favor of the DEPARTMENT in obtaining
recovery.

b. VENDOR shall maintain public liability, casualty and auto insurance in sufficient amount to
protect the DEPARTMENT from liability for acts of VENDOR and risks and indemnities
assumed by VENDOR.  If VENDOR does not have minimum coverage for bodily injury of
$250,000 per person/$500,000 per occurrence, and for property damage, $100,000 per
occurrence, VENDOR must inform the DEPARTMENT and seek written permission for lesser
coverage.  VENDOR shall carry Worker's Compensation Insurance in amount required by
law.  Upon request, VENDOR shall provide and maintain any bond required by law or the
DEPARTMENT.  VENDOR shall provide copies of certificates of insurance evidencing the
coverage described in this paragraph.

c. VENDOR shall, without limitation, at its expense defend the DEPARTMENT against all claims
asserted by any person that anything provided by VENDOR infringes a patent, copyright,
trade secret or other intellectual property right and shall, without limitation, pay the costs,
damages and attorneys' fees awarded against the DEPARTMENT in any such action, or pay
any settlement of such action or claim.  Each party agrees to notify the other promptly of any
matters to which this provision may apply and to cooperate with each other in connection with
such defense or settlement.  If a preliminary or final judgment shall be obtained against the
DEPARTMENT's use or operation of the items provided by VENDOR hereunder or any part
thereof by reason of any alleged infringement, VENDOR shall, at its expense and without
limitation, either (a) modify the item so that if becomes non-infringing; or (b) procure for the
DEPARTMENT the right to continue to use the item; or (c) substitute for the infringing item
other item(s) having at least equivalent capability; or (d) refund to the DEPARTMENT an
amount equal to the price paid, less reasonable usage from installation acceptance through
cessation of use, which amount shall be calculated on a useful life not less than 5 years, and
plus any additional costs the DEPARTMENT may incur to acquire substitute supplies or
services.

d. DEPARTMENT assumes no liability for actions of VENDOR and is unable to indemnify or
hold VENDOR or any third party harmless for claims based on this CONTRACT or use of
VENDOR provided supplies or services.  Unless provided by law, VENDOR is not eligible for
indemnity under the State Employee Indemnification Act (5 ILCS 350/1).  The
DEPARTMENT’s liability for damages is expressly limited by and subject to the provisions of
the Illinois Court of Claims Act (705 ILCS 505/1) and to the availability of suitable
appropriations.

e. Neither party shall be liable for incidental, special or consequential damages.
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17. Tax Compliance.  VENDOR shall comply with applicable tax requirements and shall be current
in payment of such taxes.

18. Solicitation and Employment. VENDOR shall not employ any person employed by the
DEPARTMENT during the term of this CONTRACT to perform any work required by the terms of
this CONTRACT.  As a condition of this CONTRACT, the VENDOR shall give notice immediately
to the DEPARTMENT's Secretary if VENDOR solicits or intends to solicit for employment any of
the DEPARTMENT's employees during the term of this CONTRACT.  DEPARTMENT has no
authority to contractually refuse to hire VENDOR's employees who apply to the DEPARTMENT
for employment.

19. Background Check.  The DEPARTMENT may conduct criminal and driver history background
checks of VENDOR's officers, employees or agents who would directly supervise or physically
perform the CONTRACT requirements at DEPARTMENT facilities.  Any officer, employee or
agent deemed unsuitable by the DEPARTMENT must be replaced immediately.

20. Breach and Other for Cause Termination.  DEPARTMENT may terminate this CONTRACT
without penalty to the DEPARTMENT or further payment required in the event of:  (i) any breach
of this CONTRACT which, if it is susceptible of being cured, is not cured within fifteen (15)
calendar days of the DEPARTMENT giving notice of breach to VENDOR, including but not limited
to failure of VENDOR to maintain covenants, representations, warranties, certifications, bonds
and insurance; (ii) commencement of a proceeding by or against VENDOR under the U.S.
Bankruptcy Code or similar law; or any action by VENDOR to dissolve, merge, or liquidate; or (iii)
material misrepresentation or falsification of information provided by VENDOR in the course of
any dealing between the PARTIES or between VENDOR and any State agency.

21. Force Majeure.  Failure by either party to perform its duties and obligations will be excused by
unforeseeable circumstances beyond its reasonable control, including acts of nature, acts of the
public enemy, riots, labor or material shortages, labor disputes, fire, flood, explosion, legislation,
and governmental regulation.

22. Antitrust Assignment.  VENDOR hereby assigns, sells and transfers to the State of Illinois all
right, title and interest in and to any claims and causes of action arising under antitrust laws of
Illinois or the United States relating to the subject matter of the CONTRACT.

23. Non-Discrimination.  In compliance with the State and Federal Constitutions, the Illinois Human
Rights Act, the U. S. Civil Rights Act, and Section 504 of the Federal Rehabilitation Act, the
DEPARTMENT does not unlawfully discriminate in employment, contracts, or any other activity.

24. Applicable Law. The terms and conditions of this CONTRACT, including those set forth in any
attachment, shall be construed in accordance with and are subject to the laws and rules of the
State of Illinois, including, without limitation, to the Illinois Procurement Code (30 ILCS 500) and
the rules promulgated thereunder (44 Ill. Admin. Code 1), the Illinois Freedom of Information Act
(5 ILCS 140) and the Attorney General Act (15 ILCS 205).  The Department of Human Rights’
Equal Opportunity requirements (44 Ill. Admin Code 750) are incorporated by reference.  Any
claim against the DEPARTEMNT arising out of this CONTRACT must be filed exclusively with the
Illinois Court of Claims (705 ILCS 505/1).  The DEPARTMENT shall not enter into binding
arbitration to resolve any CONTRACT dispute.  The State of Illinois does not waive sovereign
immunity by entering into this CONTRACT.  Any provision containing a citation to an Illinois
statute (cited ILCS) may not contain complete statutory language.  The official text, which is
incorporated by reference, can be found in the appropriate chapter and section of the Illinois
Compiled Statutes.  An unofficial version can be viewed at www.legis.state.il.us..

25. Notices.  Notices shall be in writing and may be delivered by any means.  Notices by fax must
show the date/time of successful receipt.  Notices to VENDOR shall be sent to the person shown
on the signature page.  Notices to DEPARTMENT shall be sent to the executive head of the
DEPARTMENT at DEPARTMENT headquarters.  Notice of any name, address, or fax number
change shall be given to the other in writing.
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26. Entire Contract.  This CONTRACT, with attachments, constitutes the entire agreement between
the PARTIES concerning the subject matter of the CONTRACT.  Modifications and waivers must
be in writing and signed by authorized representatives of the PARTIES.  Any provision of this
CONTRACT officially declared void, unenforceable, or against public policy, shall be ignored and
the remaining provisions of this CONTRACT shall be interpreted, as far as possible, to give effect
to the PARTIES' intent.  All provisions that by their nature would be expected to survive, shall
survive termination of this CONTRACT, including without limitation provisions relating to
confidentiality, warranty, ownership and liability.

27. Contracting Authority.  Certain contracts must be signed or approved by the Director of the
Department of Central Management Services (CMS) before they are binding on the
DEPARTMENT.  In those instances, CMS shall not be responsible for costs or funding even
though payments may be made through CMS’ facilities.

28. Amendments.  This CONTRACT may be amended during the initial term or during any renewal
period upon written agreement by both PARTIES.

B. Certifications.  VENDOR certifies its compliance or agreement to comply with the following legal
requirements, and that it is not barred from being awarded a contract or subcontract due to violation
of, or inability or unwillingness to comply with those requirements.

1. Legal Ability To Contract.  VENDOR certifies it is under no legal prohibition on contracting with
the State of Illinois, has no known conflicts of interest and further specifically certifies that:

a. Non-discrimination – Federal Requirements.  VENDOR, its employees and subcontractors
will comply with applicable provisions of the U.S. Civil Rights Act, Section 504 of the Federal
Rehabilitation Act, the Americans with Disabilities Act (42 U.S.C. 12101 et seq.) and
applicable rules in performance under this CONTRACT.

b. Default on Repayment of Educational Loan.  VENDOR is not in default on an educational
loan (5 ILCS 385/3).

c. Early Retirement.  VENDOR has informed the director of the DEPARTMENT in writing if
he/she was formerly employed by that agency and has received an early retirement incentive
prior to 1993 under section 14-108.3 or 16-133.3 of the Illinois Pension Code, and
acknowledges that contracts made without the appropriate filing with the Auditor General are
not payable from the “contractual services” or other appropriation line items.  VENDOR has
not received an early retirement incentive in or after 2002 under section 14-108.3 or 16-133.3
of the Illinois Pension Code, and acknowledges that contracts in violation of Section 15a of
the State Finance Act are not payable from the “contractual services” or other appropriation
line items (30 ILCS 105/15a).

d. Bribery.  VENDOR has not been convicted of bribing or attempting to bribe an officer or
employee of the State of Illinois or any other State, nor has made an admission on the record
of having so bribed or attempted to bribe (30 ILCS 500/50-5).

e. Felony Conviction.  If VENDOR has been convicted of a felony, at least five years have
passed after the date of completion of the sentence for such felony, unless no person held
responsible by a prosecutor’s office for the facts upon which the conviction was based
continues to have any involvement with the business (30 ILCS 500/50-10).

f. Sarbanes-Oxley Act.  If VENDOR, or any officer, director, partner, or other managerial agent
of VENDOR, has been convicted of a felony under the Sarbanes-Oxley Act of 2002, or a
Class 3 or Class 2 felony under the Illinois Securities Law of 1953, at least 5 years have
passed since the date of the conviction.  VENDOR certifies that it is not barred from being
awarded a contract under 30 ILCS 500/50-10.5, and acknowledges that the contracting State
agency shall declare the contract void if this certification is false. (30 ILCS 500/50-10.5).

g. Delinquent Debt.  VENDOR and its affiliates are not delinquent in the payment of any debt
to the State (or if delinquent has entered into a deferred payment plan to pay the debt), and
VENDOR and its affiliates acknowledge the contracting state agency may declare the
contract void if this certification is false (30 ILCS 500/50-11) or if VENDOR or an affiliate later
becomes delinquent and has not entered into a deferred payment plan to pay off the debt
(30 ILCS 500/50-60).

h. Illinois Use Tax.  Vendor and all affiliates shall collect and remit Illinois Use Tax on all sales
of tangible personal property into the State of Illinois in accordance with provisions of the
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Illinois Use Tax Act. (30 ILCS 500/50-12) and acknowledge that failure to comply can
result in the contract being declared void.

i. Inducements.  VENDOR has not paid any money or valuable thing to induce any person to
refrain from bidding on a State contract, nor has VENDOR accepted any money or other
valuable thing, or acted upon the promise of same, for not bidding on a State contract (30
ILCS 500/50-25).

j. Revolving Door Prohibition.  VENDOR is not in violation of the “Revolving Door” section of
the Illinois Procurement Code (30 ILCS 500/50-30).

k. Reporting Anti-competitive Practices.  VENDOR will report to the Illinois Attorney General
and the Chief Procurement Officer any suspected collusion or other anti-competitive practice
among any bidders, offerors, contractors, proposers or employees of the State
(30 ILCS 500/50-40, /50-45, /50-50).

l. Drug-free Workplace.  VENDOR will, pursuant to the Drug Free Workplace Act, provide a
drug free workplace, and if an individual shall not engage in the unlawful manufacture,
distribution, dispensation, possession or use of a controlled substance in the performance of
the CONTRACT.  This certification applies to CONTRACTS of $5000 or more with:
individuals; and to entities with twenty-five (25) or more employees (30 ILCS 580).

m. International Anti-boycott.  Neither VENDOR nor any substantially owned affiliate is
participating or shall participate in an international boycott in violation of the U.S. Export
Administration Act of 1979 or the applicable regulations of the U.S. Department of
Commerce.  This certification applies to CONTRACTS that exceed $10,000 (30 ILCS 582).

n. Bid-rigging.  VENDOR has not been convicted of the offense of bid rigging or bid rotating or
any similar offense of any State or of the United States (720 ILCS 5/33E-3, 5/33E-4).

o. Equal Employment Opportunities -- Affirmative Action Sexual Harassment.  VENDOR
complies with the Illinois Department of Human Rights Act and rules applicable to public
contracts, including equal employment opportunity, refraining from unlawful discrimination,
and having written sexual harassment policies (775 ILCS 5/2-105).

p. Discriminatory Club Dues.  VENDOR does not pay dues to, or reimburse or subsidize
payments by its employees for, any dues or fees to any “discriminatory club” (775 ILCS 25/2).

q. Forced Labor Act.  Vendor complies with the State Prohibition of Goods from Forced Labor
Act, that in relation to a public works projects, no foreign-made equipment, materials, or
supplies furnished to the State under the contract may be produced in whole or in part by
forced labor, convict labor, or indentured labor under penal sanction (PA 93-0307).

r. Accountability for Tax Expenditures.  This agreement is in compliance with the
requirements of the Corporate Accountability for Tax Expenditure Act (PA 93-0552).

s. Environmental Compliance.  The VENDOR certifies in accordance with (30 ILCS 500/50-
12) that the bidder or VENDOR is not barred from being awarded a contract under this
Section.  The VENDOR acknowledges that the contracting agency may declare the contract
void if this certification is false.

2. Conflicts of Interest.  VENDOR has disclosed, and agrees it is under a continuing obligation to
disclose to the DEPARTMENT, financial or other interests (public or private, direct or indirect) that
may be a potential conflict of interest or which would prohibit VENDOR from having or continuing
the CONTRACT.  This includes, but is not limited to conflicts under the “Infrastructure Task Force
fee prohibition” section of the State Finance Act (30 ILCS 105/8.40), Article 50 of the Illinois
Procurement Code (30 ILCS 500/50), or those which may conflict in any manner with the
VENDOR’s obligation under this CONTRACT.  VENDOR shall not employ any person with a
conflict to perform under this CONTRACT.  If any conflict under Section 50-13 exists, no contract
may be issued without an exemption from the Governor pursuant to Section 50-20 of the Illinois
Procurement Code.  An exemption is necessary if:

a. the person intending to contract with the DEPARTMENT, their spouse or minor child:
(1) holds an elective office in Illinois;
(2) holds a seat in the Illinois General Assembly;
(3) is an officer or employee of the Capital Development Board or the Illinois Toll Highway

Authority; or holds an appointed position or is employed in any of the offices or agencies
of the State government and who receives compensation for such employment in excess
of 60% of the salary of the Governor (currently $90,414.60).  (The conflict of interest
threshold of 60% of the Governor’s salary set forth in Section 50-13 does not apply to
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elective office holders, legislators, and officers or employees of the Capital Development
Board or the Illinois Toll Highway Authority.)

b. the contract is with a firm, partnership, association or corporation in which a person covered
by item (a) above receives more than 7½% of the total distributable income or an amount in
excess of the salary of the Governor (currently $150,691.00).

c. the contract is with a firm, partnership, association or corporation in which a person covered
by item (a), together with their spouse or minor child, receives more than 15% in the
aggregate of the total distributable income or an amount in excess of two (2) times the salary
of the Governor (currently $301,382.00) from the firm, partnership, association or
corporation.

VI.  DEPARTMENT SUPPLEMENTAL TERMS AND CONDITIONS

A. Publicity.  VENDOR shall not, in any advertisement or any other type of solicitation for business,
state, indicate or otherwise imply that it is under contract to the DEPARTMENT, nor shall the
DEPARTMENT’S name be used in any such advertisement or solicitation without prior written
approval except as required by law.

B. Overtime.  All work performed by VENDOR at overtime rates shall be pre-approved by the
DEPARTMENT.

C. Requirements for Federally Funded Contracts.

1. Assurance of Nondiscrimination on the Basis of Disability.  As required by U.S. DOT
regulations, “Nondiscrimination on the Basis of Handicap in Programs and Activities Receiving or
Benefiting from Federal Financial Assistance,” at 49 CFR 27.9, as amended, the VENDOR
assures that, as a condition to the approval or extension of any Federal assistance awarded by
FTA to construct any facility, obtain any rolling stock or other equipment, undertake studies,
conduct research, or to participate in or obtain any benefit from any program administered by
FTA, no otherwise qualified person with a disability shall be, solely by reason of that disability,
excluded from participation in, denied the benefits of, or otherwise subjected to discrimination in
any program or activity receiving or benefiting from Federal assistance administered by the FTA
or any entity within U.S. DOT. The VENDOR assures that project implementation and operations
so assisted will comply with all applicable requirements of U.S. DOT regulations implementing the
Rehabilitation Act of 1973, as amended, 29 U.S.C. 794 et seq., as amended, and the Americans
with Disabilities Act of 1990, as amended, 42 U.S.C. 12101 et seq., as amended, and
implementing U.S. DOT regulations at 49 CFR parts 27, 37 and 38, as amended, and any
applicable regulations and directives issued by other Federal departments or agencies.

2. Certification Regarding Lobbying.  VENDOR certifies compliance with Section 319 of Public
Law 101-102 covering government-wide restrictions on lobbying, which provides that no federal
appropriated funds have been paid or will be paid, by or on behalf of the VENDOR, to any person
for influence or attempting to influence an officer or employee of any federal agency, a Member of
Congress, an officer or employee of Congress or an employee of a Member of Congress in
connection with the awarding of any federal contract, the making of any federal grant, the making
of any federal loan, the entering into a cooperative agreement and the extension, continuation,
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative
agreement.

VENDOR further certifies that if any funds other than federal appropriated funds have been paid
or will be paid to any person for influencing or attempting to influence an officer or employee of
any federal agency, a Member of Congress, an officer or employee of Congress or an employee
of a Member of Congress in connection with this CONTRACT, grant, loan, or cooperative
agreement, the VENDOR shall complete and submit Standard Form-LLL, “Disclosure Form to
Report Lobbying,” in accordance with its instructions.

This certification is a material representation of fact upon which reliance was placed when the
transaction was made or entered into.  Submission of this certification is a prerequisite to making
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who
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fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

The VENDOR also agrees that VENDOR shall require that the language of this certification will
be included in all lower tier subcontracts and that all subcontractors will certify and disclose
accordingly.

3. Civil Rights. As required by 49 U.S.C. 5332, as amended, (which prohibits discrimination on the
basis of race, color, creed, national origin, sex or age, and prohibits discrimination in employment
or business opportunity), Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d,
and U.S. DOT regulations, “Nondiscrimination in Federally-Assisted Programs of the Department
of Transportation—Effectuation of Title VI of the Civil Rights Act,” 49 CFR part 21 at 21.7, the
VENDOR assures that it will comply with all requirements of 49 CFR part 21, as amended; FTA
Circular 4702.1, “Title VI Program Guidelines for Federal Transit Administration Recipients,” and
other applicable directives, so that no person in the United States, on the basis of race, color,
national origin, creed, sex or age will be excluded from participation in, be denied the benefits of,
or otherwise be subjected to discrimination in any program or activity (particularly in the level and
quality of transportation services and transportation-related benefits) for which the VENDOR
receives Federal assistance awarded by the U.S. DOT or FTA as follows:

a. The VENDOR assures that each project will be conducted, property acquisitions will be
undertaken, and project facilities will be operated in accordance with all applicable
requirements of 49 U.S.C. 5332, as amended, and 49 CFR part 21, as amended, and
understands that this assurance extends to its entire facility and to facilities operated in
connection with the project.

b. The VENDOR assures that it will take appropriate action to ensure that any transferee
receiving property financed with Federal assistance derived from FTA will comply with the
applicable requirements of 49 U.S.C. 5332, as amended, and 49 CFR part 21, as amended.

c. The VENDOR assures that it will promptly take the necessary actions to effectuate this
assurance, including notifying the public that complaints of discrimination in the provision of
transportation-related services or benefits may be filed with the U.S. DOT or FTA.  Upon
request by the U.S. DOT, FTA or the DEPARTMENT, the VENDOR assures that it will submit
the required information pertaining to its compliance with these requirements.

d. The VENDOR assures that it will make any changes in its 49 U.S.C. 5332, as amended, and
Title VI implementing procedures as the U.S. DOT, FTA or the DEPARTMENT may request.

e. As required by 49 CFR 21.7(a)(2), as amended, the VENDOR will include in each third party
contract or subagreement, provisions to invoke the requirements of 49 U.S.C. 5332, as
amended, and 49 CFR part 21, as amended, and include provisions to invoke those
requirements in deeds and instruments recording the transfer of real property, structures,
improvements

4. Control of Property.  VENDOR certifies that the control, utilization, and disposition of property or
equipment acquired using federal funds are maintained according to the provisions of A-102
Common Rule.

5. Cost Principles.  The cost principles of this CONTRACT are governed by the cost principles
found in Title 48, Code of Federal Regulations, subpart 31; and all costs included in this
CONTRACT are allowable under Title 48, Code of Federal Regulations, part 31.

6. Debarment.  VENDOR certifies that to the best of its knowledge and belief, VENDOR and
VENDOR’S principals: a) are not presently debarred, suspended, proposed for debarment,
declared ineligible or voluntarily excluded from covered transactions by any federal department or
agency;  b) within a three-year period preceding this CONTRACT have not been convicted of or
had a civil judgment rendered against it for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (federal, state, or local)
transaction or contract under a public transaction, violation of federal or state anti-trust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements or receiving stolen property;  c) are not presently indicted for or
otherwise criminally or civilly charged by a governmental entity (federal, state, or local) with
commission of any of the offenses enumerated in paragraph 5-40(b); d)  have not within a three-
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year period preceding this CONTRACT had one or more public transactions (federal, state, or
local) terminated for cause or default.

The inability of a prospective VENDOR to certify to the certification in this section will not
necessarily result in denial of participation in this CONTRACT.  The prospective VENDOR shall
submit an explanation of why it cannot provide the certification in this section.  This certification is
a material representation of fact upon which reliance was placed when the DEPARTMENT
determined whether to enter into this transaction.  If it is later determined that VENDOR
knowingly rendered an erroneous certification, in addition to other remedies available to the
federal government, the DEPARTMENT may terminate the CONTRACT for cause.  The
VENDOR shall provide immediate written notice to the DEPARTMENT if at any time the
VENDOR learns that its certification was erroneous by reason of changed circumstances.  The
terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“principal,” “proposal,” and “voluntarily excluded,” as used in this CONTRACT shall have the
meaning set out in the Definitions and Coverage sections of the rules implementing Executive
Order 12549.

The VENDOR agrees that it shall not knowingly enter into any lower tier covered transaction
when a person who is debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction, unless authorized, in writing by the DEPARTMENT.  The
VENDOR agrees that it will include the clause titled “Certification Regarding Debarment,
Suspension, Ineligibility, and Voluntary Exclusion-Lower Tier Covered Transaction,” provided by
the DEPARTMENT, without modification, in all lower-tier covered transactions and in all
solicitations for lower-tier covered transactions.  The VENDOR may rely upon a certification of a
prospective participant in a lower-tier covered transaction that it is not debarred, suspended,
ineligible or voluntarily excluded from the covered transaction, unless VENDOR knows the
certification is erroneous.  VENDOR may decide the method and frequency by which it
determines the eligibility of its principals.  Each VENDOR may, but is not required to, check the
Non-procurement List.  If a VENDOR knowingly enters into a lower-tier covered transaction with a
person who is suspended, debarred, ineligible, or voluntarily excluded from participation, in
addition to other remedies available to the federal government, the DEPARTMENT may terminate
the CONTRACT for cause or default.

Nothing contained in Section 4-50 shall be construed to require establishment of a system of
records in order to render in good faith the certification required by Section 4-50.  The knowledge
and information of a VENDOR is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

7. Disadvantaged Business Enterprise Assurance.  In accordance with 49 CFR 26.13(a), as
amended, the VENDOR assures that it shall not discriminate on the basis of race, color, national
origin, or sex in the implementation of the project and in the award and performance of any third
party contract, or subagreement supported with Federal assistance derived from the U.S. DOT or
in the administration of its Disadvantaged Business Enterprise (DBE) program or the
requirements of 49 CFR part 26, as amended. The VENDOR assures that it shall take all
necessary and reasonable steps set forth in 49 CFR part 26, as amended, to ensure
nondiscrimination in the award and administration of all third party contracts and subagreements
supported with Federal assistance derived from the U.S. DOT.  The VENDOR’S DBE program,
as required by 49 CFR part 26, as amended, will be incorporated by reference and made a part of
this Agreement for any Federal assistance awarded by FTA or U.S. DOT. Implementation of this
DBE program is a legal obligation of the VENDOR, and failure to carry out its terms shall be
treated as a violation of the Agreement.  Upon notification by the Federal Government or the
DEPARTMENT to the VENDOR of its failure to implement its approved DBE program, the U.S.
DOT may impose sanctions as provided for under 49 CFR part 26, as amended, and may in
appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001, as amended, and/or
the Program Fraud Remedies Act, 31 U.S.C. 3801 et seq., as amended.

8. Drug Free Workplace.  The Vendor certifies that it will comply with the requirements of the
federal Drug Free Workplace Act, 41 U.S.C.A. 702 as amended, and 49 C.F.R. Part  29, Subpart
F, including Appendix C as amended.
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9. Intelligent Transportation Systems Program.  In compliance with Section VII of FTA Notice,
“FTA National ITS Architecture Policy on Transit Projects,” at 66 Fed. Reg. 1459, January 8,
2001, in the course of implementing an ITS project, the VENDOR assures that it will comply, and
require its third party contractors and subrecipients to comply with all applicable requirements
imposed by Section V (Regional ITS Architecture) and Section VI (Project Implementation) of that
Notice.

10. Procurement Compliance Certification.  The VENDOR certifies that its procurement system
will comply with all applicable requirements imposed by Federal laws, executive orders, or
regulations and the requirements of FTA Circular 4220.1D, “Third Party Contracting
Requirements,” as amended and revised, as well as other requirements FTA may issue. The
VENDOR certifies that it will include in its contracts financed in whole or in part with FTA
assistance all clauses required by Federal laws, executive orders, or regulations, and will ensure
that each subrecipient and each contractor will also include in its subagreements and contracts
financed in whole or in part with FTA assistance all applicable clauses required by Federal laws,
executive orders, or regulations.

D. Disadvantaged Business Enterprise (DBE) Participation.

1. Goal.  This CONTRACT includes a specific DBE utilization goal established by the
DEPARTMENT.  The VENDOR provides its assurance to comply with the submitted Utilization
Plan, as shown on Attachments C-1 (BRW 2025) and C-2 (BRW 2026), which are incorporated
into this CONTRACT. The goal has been included because the DEPARTMENT has determined
that the work of this CONTRACT, and subcontracted work of this CONTRACT, have opportunities
that may be suitable for performance by DBE companies or sole proprietors.  This determination
is based on an assessment of the type of work, the location of work, and the availability of DBE
firms/sole proprietors to do the work.  The assessment indicates that, in the absence of unlawful
discrimination, and in the arena of fair and open competition, DBEs can be expected to perform
12.0% of the work.  This percentage is set as the DBE participation goal for this CONTRACT.

Within ninety (90) days of CONTRACT award, the VENDOR must submit evidence to the
DEPARTMENT that all firmly committed DBEs are certified by the DEPARTMENT’S Bureau of
Small Business Enterprises.  In the event that DBEs that appeared in the VENDOR’S Utilization
Plan fail to become certified within 90 days of contract award, the VENDOR shall make good faith
efforts to find another DBE to substitute for the previously indicated DBE.  The new, substituted
DBE must be certified as a DBE with the DEPARTMENT’S Bureau of Small Business
Enterprises.   The good faith efforts shall be directed at finding another DBE to perform at least
the same amount of work under the CONTRACT as the previously indicated DBE, but only to the
extent needed to meet the CONTRACT goal or the amended CONTRACT goal.  The VENDOR
shall obtain approval for inclusion of the substitute DBE in the Utilization Plan.

2. Contract Compliance.  Compliance with the Disadvantaged Business Enterprise (DBE)
utilization goal is an essential part of the CONTRACT.  The DEPARTMENT is prohibited by
federal regulations from crediting the participation of a DBE included in the Utilization Plan toward
either the CONTRACT goal or the DEPARTMENT’S overall goal until the amount to be applied
toward the goals has been paid to the DBE.  The following administrative procedures and
remedies govern the compliance by the VENDOR with the contractual obligations established by
the Utilization Plan.  After approval of the Plan and award of the CONTRACT, the Utilization Plan
and individual DBE Participation Statements become part of the CONTRACT.  If the VENDOR
did not succeed in obtaining enough DBE participation to achieve the advertised CONTRACT
goal, and the Utilization Plan was approved and CONTRACT awarded based upon a
determination of good faith, the total dollar value of DBE work calculated in the approved
Utilization Plan as a percentage of the awarded CONTRACT value shall become the amended
CONTRACT goal.

a. No amendment to the Utilization Plan may be made without prior written approval from the
DEPARTMENT.  All requests for amendment to the Utilization Plan shall be submitted to the
Department of Transportation, Bureau of Small Business Enterprises, Contract Compliance
Section, 2300 South Dirksen Parkway, Room 319, Springfield, Illinois 62764.  Telephone
number (217) 785-4611.  Telefax number (217) 785-1524.
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b. All work indicated for performance by an approved DBE shall be performed, managed and
supervised by the DBE executing the Participation Statement.  The VENDOR shall not
terminate for convenience a DBE listed in the Utilization Plan and then perform the work of
the terminated DBE with its own forces, those of an affiliate or those of another
subcontractor, whether DBE or not, without first obtaining the written consent of the
DEPARTMENT to amend the Utilization Plan.  If a DBE listed in the Utilization Plan is
terminated for reasons other than convenience, or fails to complete its work on the
CONTRACT for any reason, the VENDOR shall make good faith efforts to find another DBE
to substitute for the terminated DBE.  The good faith efforts shall be directed at finding
another DBE to perform at least the same amount of work under the CONTRACT as the DBE
that was terminated, but only to the extent needed to meet the CONTRACT goal or the
amended CONTRACT goal.  The VENDOR shall notify the Bureau of Small Business
Enterprises of any termination for reasons other than convenience, and shall obtain approval
for inclusion of the substitute DBE in the Utilization Plan.  If good faith efforts following a
termination of a DBE for cause are not successful, the VENDOR shall contact the
DEPARTMENT and provide a full accounting of the efforts undertaken to obtain substitute
DBE participation.  The DEPARTMENT will evaluate the good faith efforts in light of all
circumstances surrounding the performance status of the CONTRACT, and determine
whether the CONTRACT goal should be amended.

c. The VENDOR shall maintain a record of payments for work performed to the DBE
participants.  The records shall be made available to the DEPARTMENT for inspection upon
request.  After the performance of the final item of work or delivery of material by a DBE and
final payment therefor to the DBE by the VENDOR, but not later than thirty (30) calendar
days after payment has been made by the DEPARTMENT to the VENDOR for such work, the
VENDOR shall submit a DBE Payment Report on DEPARTMENT form SBE 2115 to the
District Engineer.  If full and final payment has not been made to the DBE, the Report shall
indicate whether a disagreement as to the payment required exists between the VENDOR
and the DBE or if the VENDOR believes that the work has not been satisfactorily completed.
If the VENDOR does not have the full amount of work indicated in the Utilization Plan
performed by the DBE companies indicated in the Plan, the DEPARTMENT may deduct from
CONTRACT payments to the VENDOR up to but not exceeding two times the amount of the
goal not achieved as liquidated and ascertained damages.

E. Prompt Payment.

State law addresses the timing of payments to be made to subcontractors.  Section 7 of the Prompt
Payment Act, 30 ILCS 540/7, generally requires that when a VENDOR receives any payment from the
DEPARTMENT, the VENDOR is required to make corresponding, proportional payments to each
subcontractor performing work within 15 calendar days after receipt of the state payment.  Section 7 of
the State Prompt Payment Act further provides that interest in the amount of 2% per month, in addition to
the payment due, shall be paid to any subcontractor by the VENDOR if the payment required by the Act is
withheld or delayed without reasonable cause.  The Act also provides that the time for payment required
and the calculation of any interest due applies to transactions between subcontractors and lower-tier
subcontractors throughout the contracting chain.

This Special Provision establishes the required federal contract clause, and adopts the 15 calendar day
requirement of the Act for purposes of compliance with the federal regulation regarding payments to
subcontractors.

This Special Provision does not create any rights in favor of any subcontractor against the State of Illinois
or authorize any cause of action against the State of Illinois on account of any payment, nonpayment,
delayed payment or interest claimed by application of the State Prompt Payment Act.  The
DEPARTMENT will neither determine the reasonableness of any cause for delay of payment nor enforce
any claim to payment, including interest.  Moreover, the DEPARTMENT will not approve any delay or
postponement of the 15 day requirement.  State law provides a remedy available to any subcontractor or
material supplier who has not been paid for work properly performed or material furnished.  This remedy
is a lien against public funds set forth in the Mechanics Lien Act (770 ILCS 60/23(c))
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F. Quality Assurance Program.

Quality Reviews.  The VENDOR shall conduct quality reviews to make certain the VENDOR complies
with the requirements cited in the Scope of Services.  Quality Reviews shall be conducted to evaluate the
adequacy of materials, documentation, processes, procedures, training, guidance, and staffing, including
compliance with DBE provisions.

Within 30 days after receiving award of a CONTRACT, the VENDOR shall furnish a Quality Assurance
Plan to the DEPARTMENT for approval.  The Quality Assurance Plan shall detail the procedures and
evaluation criteria to assure conformance with the CONTRACT.  The Quality Assurance Plan shall
describe in narrative form the technical approach for accomplishing the work, depict the Vendor’s project
staffing chart, identify the role of each staff member and, depict the planned distribution of appraisal,
negotiation and relocation work to staff and each subcontractor employee.  Unless specifically waived, no
payment shall be made until the DEPARTMENT approves the VENDOR’S Quality Assurance Plan.

Significant changes to the work requirements may require the VENDOR to revise the Quality Assurance
Plan.  It shall be the responsibility of the VENDOR to keep the plan current with the work requirements.
The Plan shall include, but not be limited to, the following areas:

1. Organization.  A description is required of the VENDOR’S Quality Control Organization and its
functional relationship to the part of the organization performing the work under the CONTRACT.
The authority, autonomy and responsibilities of the quality assurance organization shall be
detailed as well as the names and qualifications of personnel in the quality control organization.

2. Quality Reviews.  The VENDOR’S quality assurance methods used to monitor and assure
compliance of his organization with the CONTRACT requirements for services and products shall
be detailed.

3. Quality Records.  The types of records, which will be generated and maintained by the
VENDOR during the execution of his Quality Assurance Program, shall be outlined.

All of the requirements listed in Part VI apply to the CONTRACT.  The VENDOR agrees to include these
requirements in each contract and subcontract financed in whole or in part with Federal assistance
provided by the FTA or other federal funding sources.

VII.  DEPARTMENT ATTACHMENTS

This Section of the CONTRACT contains additional attachments provided by the procuring
DEPARTMENT.

  No.
  Yes.   The below listed attachments are included and incorporated as part of this CONTRACT.

Attachment A – Scope of Services
Attachment B – Pricing/Compensation Response
Attachment C-1 – BRW 2025, DBE Participation Statement
Attachment C-2 – BRW 2026, DBE Utilization Plan
Attachment D – Approved Subcontractors

VIII.  VENDOR PROVIDED ADDITIONAL MATERIAL AND EXCEPTIONS

Any additional material provided by the VENDOR, and any VENDOR exceptions to the CONTRACT
requirements, must be noted by the VENDOR on this page and provided as part of this CONTRACT.   We
do not encourage taking exceptions.  We have an extremely limited ability to grant exceptions, particularly
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in regard to statutory requirements (those cited with ILCS, meaning Illinois Compiled Statutes).  We are
not required to grant exceptions, and depending on the exception, we may have to reject your proposal.

Additional Material (mark one)

No other material included

Other material included (describe below and attach additional pages if needed)

Exceptions (mark one).

No exceptions

Exceptions taken (describe below and attach additional pages if needed)
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SCOPE OF SERVICES

It is the intent of this contract that the vendor perform all necessary services to prepare appraisals and/or
review appraisals and/or provide relocation services and/or negotiate acquisition of necessary properties
required for completion of the highway construction projects.  All services shall be performed in
accordance with the Illinois Department of Transportation Land Acquisition Policies and Procedures
Manual, hereafter referred to as the Manual, and the Federal Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970 as amended, which are incorporated herein by reference.

The Vendor agrees to perform the services as set forth herein as well as furnish and deliver to the
Department final reports accompanied by all necessary documents needed for recordation or necessary
for eminent domain proceedings covering said properties.

The following services will be required of the Vendor on various projects:

1. Appraisal of the whole property, when applicable, and the appraisal of right of way parcels and any
acquired remainders.

2. Appraisal Review of right of way parcels and any acquired remainders.

3. Provide all necessary relocation assistance and advisory services and compute relocation benefits
and payments for all eligible residential, business, farm operations and non-profit organization
relocation units being displaced as a result of the highway construction project.

4. Negotiations and Acquisition activities for right of way parcels including closing packages or
recommendation to proceed with eminent domain procedures.

5. Maintenance of an approved Quality Assurance Program.

6. Appearance in court as an expert witness for Quick Take Hearings and eminent domain trials.
(Provide expert witness testimony for litigation that may result from the acquisition services being
provided.)

7. Preparation of timely, accurate parcel data information.

8. Preparation of deeds, grants of easements, releases, affidavits, receipts, and all other documents
needed to properly acquire the needed parcels and to clear title in accordance with department
policies and procedures.

9. Establishment of a Project Manager who will be responsible for all appraisal and acquisition activities
conducted under this contract for the projects specified. The Project Manager shall be the liaison
between the Department and the Vendor and shall coordinate all activities of the Vendor including
coordination of expert witness testimony for any condemnation proceedings.

Provisions for Work Orders

Work to be completed by the Vendor shall be assigned by the Department in a series of WORK
ORDERS.  The written authorization from the Department to the Vendor to proceed with the work for
each separate project shall be covered by the WORK ORDER.  WORK ORDERS shall be numbered
consecutively and contain the following:

1. Location of the project.

2. Description of the work to be performed on the project.

3. Compensation for the work.
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4. Submittal date of the work order.

5. Agreed completion date of the work.

Each work order shall be signed by either the Program Development Engineer or the Engineer of Land
Acquisition in the District.

Compensation

Compensation for the work to be performed in a specific work order will be established by using the range
of fees included in the Pricing/Compensation Response on Attachment B.  Consideration will be given to
the complexity of the work assigned when determining compensation amounts.  The range of fees for pay
items may be exceeded if the demands of the Department for completion of the work, volume of work
assigned or complexity of the work is extraordinary.  The total amount of all work orders during the term of
this contract shall not exceed $350,000.00.

Completion Date

Completion dates for the work order will be determined at the time work is assigned.  The Vendor shall
commence work relative to each work order within 5 calendar days after receipt of an executed work
order.  The work shall be completed and delivered to the Department at the time prescribed in the work
order.

Termination

The Department may terminate the work assigned in a particular work order at any time at its discretion
by giving 7 days written notice.  The Department shall pay the Vendor for services satisfactorily provided
up to the time of termination.

Appraisal

All appraisal work performed by the vendor must be in accordance with Chapter 2 of the Manual.

Except for appraisal waiver, the vendor shall make a detailed inspection of the properties and make such
investigations and studies as are necessary to derive sound conclusions for the preparation of appraisal
reports.

All appraisals shall be prepared using the forms and format outlined in section 2.02-1 of the Manual.
Forms to be used are listed in Section 2.02-2 of the Manual.

All appraisals shall be one of the following four types:

� Appraisal Waiver as described in Section 2.02-2.
� Valuation Finding using Form BRW 2063 as described in Section 2.02-2.
� Abbreviated Format using Form BRW 229 as described in Section 2.02-2
� Detailed Appraisal Format using Form BRW 742 as described in Section 2.02-2

The Exhibits portion of the Manual contains sample forms and instructions for completing these forms.

It shall be the vendor’s responsibility, with the Department’s concurrence, to determine which type of
appraisal form should be used for each parcel. The Valuation Finding form BRW 2063 shall be used only
when the Appraisal Waiver format is used and subsequently the Department agrees that the parcel
should be considered for Eminent Domain action.

All property needed shall be acquired in either fee simple, dedication, permanent easement, temporary
use permit, or temporary easement as determined and shown on the right of way plan furnished by the
Department.
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Upon completion of the appraisal/appraisal waiver, the vendor shall prepare, furnish and deliver four
copies of the complete appraisal report covering each parcel for valuations of $50,000 or greater, or for
parcels with damages in excess of $10,000 (excluding non-complex cost to cure items), and two copies of
the complete valuation report covering each parcel for valuations or less than $50,000.

It may be necessary for a completed appraisal to be updated for condemnation purposes or revised due
to a change in the Plat of Highways.  These updates or revisions will be assigned to the vendor in a
separate work order as the need arises.

On parcels that require the acquisition of a residence, it may be necessary for the appraiser to perform an
additional analysis to determine an allocated value for the residence and homesite as separate from the
whole parcel to be acquired.  This would be needed for relocation purposes.  The cost for the additional
appraisal analysis will be included in the unit price established in the work order for that appraisal.

The vendor shall prepare a comparable sales brochure in accordance with section 2.02-4 of the Manual
for each project and as directed by the Department.

Each Appraisal Waiver shall be paid for at the unit price each established in the work order for
APPRAISAL WAIVER.

Each Valuation Finding form BRW 2063 shall be paid for at the unit price each established in the work
order for APPRAISAL BRW 2063.

Each Abbreviated Format form BRW 229 shall be paid for at the unit price each established in the work
order for APPRAISAL BRW 229.

Each Detailed Appraisal Format form BRW 742 shall be paid for at the unit price each established in the
work order for APPRAISAL BRW 742.

Each Updated Appraisal or Revised Appraisal for either form BRW 229 or BRW 742 shall be paid for at
the unit price each established in the work order for UPDATE OR REVISIONS TO APPRAISAL BRW 229
OR BRW 742.

It is understood that appearances in court and/or pretrial conferences, which include depositions, may be
required for the appraisal services requested herein.  It is agreed that such appearance or appearances
shall be made upon request of the Department or its trial counsel. This work shall be paid for at the
contract unit price for COURT APPEARANCE for each half day or fractions thereof for time in pre-trial
conference and/or time spent in court.
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Review Appraisals

All appraisal reviews performed by the vendor must be in accordance with Chapter 2 of the Manual.  All
appraisals prepared by the vendor must be reviewed by a reviewing appraiser. It is the reviewing
appraiser's responsibility to insure that all items affecting the value of the property have been considered
in the appraisal.  A study of the comparable sales brochure is considered as part of the appraisal review.
Appraisal waivers do not require a review.

The vendor shall make sufficient inspection of the properties and make such investigations and studies as
are necessary to derive sound conclusions to support the appraisal review.

The reviewing appraiser shall examine all appraisal reports in accordance with Section 2.03-6 of the
Manual.

The reviewing appraiser must complete form BRW 316 (Right of Way Appraisal Review Certification) on
all parcels except those that fall under the form of Appraisal Waiver.

It may be necessary for a completed appraisal review to be updated due to a change in the Plat of
Highways.  These updates or revisions will be assigned to the vendor in a separate work order as the
need arises.

Each appraisal review shall be paid for at the contract unit price each for APPRAISAL REVIEW FOR
BRW 2063 OR APPRAISAL REVIEW FOR BRW 229 OR APPRAISAL REVIEW FOR BRW 742.

Each updated appraisal review or revised appraisal review for either form BRW 2063 or BRW 229 or
BRW 742 shall be paid for at the unit price each established in the work order for UPDATE OR
REVISION TO APPRAISAL REVIEW BRW 2063 or BRW 229 or BRW 742.

Relocation

All relocation work performed by the vendor must be in accordance with Chapter 6 in the Manual.  The
vendor shall submit all payment and supplement computations, housing of last resort recommendations,
and payment documents to the Department for review and approval.

The vendor shall prepare a relocation plan for each project in accordance with Chapter 6 of the Manual.
This relocation plan shall be approved by the Central Bureau of Land Acquisition prior to initiation of
negotiations.

The vendor shall be required to provide relocation assistance, advisory services, and determine the
amount of payments to be provided to a displaced person.

The vendor shall be required to personally contact the property owner or occupant at the onset of the
relocation process, present the appropriate informational letter, and provide information about the
relocation advisory assistance and payments that will be made available to them.  The vendor is required
to remain in continual personal contact with the displaced person throughout the relocation process to
assist in their relocation.  A log of each contact will be maintained as part of the Relocation Assistance
Unit Record.

The vendor shall maintain an accurate and up-to-date file for each relocation unit, including moving
expense records, replacement housing payment records, all relevant correspondence and the Relocation
Assistance Unit Record.  This file will be provided to the District upon completion of the relocation for that
unit.

The vendor shall forward all written requests for review of disputed relocation claims to the district’s
Project Contact.

The vendor shall be paid at the contract unit price for Residential Relocation for each residential unit
relocated.  The vendor shall be paid at the contract unit price for Commercial Relocation for each
commercial unit relocated.
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Negotiation

All negotiations shall be in accordance with Chapters 3 and 4 of the Manual.  Before the initiation of
negotiations for each parcel, the Department must approve the amount of just compensation.

The Vendor shall not have the authority to determine administrative settlements as outlined in section
3.01-2 without the written approval of the District Engineer.  Authority for administrative settlement will be
determined on an individual parcel basis.

The Vendor shall be required to personally contact the property owner a minimum of three times before
determination that the acquisition of the parcel cannot be successfully negotiated. The Vendor should
exceed the minimum number of contacts on most parcels before recommending that the parcel proceed
to eminent domain action. The Vendor’s negotiator shall document fully in the negotiator's report all
efforts made to acquire the parcel.

In the event the Vendor’s negotiator, after having made every reasonable effort to negotiate with the
owner of a parcel, is unable to obtain a settlement on the approved appraisal amount, the Vendor’s
negotiator shall prepare and submit a written copy of the Negotiator’s Report completed to date with the
names and addresses of all interested parties. The Vendor negotiator’s written report shall include a
recommendation for further action. Even though eminent domain action may be in process, the Vendor’s
negotiator will be required to make additional efforts to settle until the actual filing date of the petition to
condemn the parcel.  For parcels that involve the acquisition of buildings or improvements, the Vendor
shall prepare the “Improvement Disposition and Rental Values” form prior to initiation of Negotiations.  If
timeframes for construction allow and building or improvement can be rented, Vendor will inform the
Department so the renting of the improvements can be considered.

The vendor shall be paid at the contract unit price for NEGOTIATION for each parcel negotiated.

It is understood that appearances in court and/or pretrial conferences, which include depositions, may be
required for the negotiation services requested herein.  It is agreed that such appearance or appearances
shall be made upon request of the Department or its trial counsel. This work shall be paid for at the
contract unit price for COURT APPEARANCE for each half day or fractions thereof for time in pre-trial
conference and/or time spent in court.

Completion Requirements

The Appraisal BRW 229 and Appraisal BRW 742 shall be deemed complete when an acceptable
appraisal report is submitted to the Review Appraiser for review.

The Appraisal Waiver shall be deemed complete when an acceptable Waiver of Appraisal report is
submitted by the Vendor and approved by the Department’s Appraisal Manager.

The Appraisal BRW 2063 shall be deemed complete when prepared in advance of a condemnation
court hearing and the report is submitted and approved by the Department’s Condemnation
Engineer.

The Appraisal Review for BRW 2063, Appraisal Review for BRW 229, and Appraisal Review for
BRW 742 shall be deemed complete when an acceptable Appraisal Review is submitted and
approved by the District Engineer.

The Negotiations for a parcel will be deemed complete when the signed deed and all other
documents required to obtain title approval for the parcels are submitted to the District Land
Acquisition Section or if a parcel cannot reach a negotiated settlement, the completed
documentation for eminent domain action has been accepted by the Project Coordinator in the
District Land Acquisition Bureau/Section.

The Relocation activities shall be deemed complete when the subject property is vacated and able
to be utilized for construction of the project, and the displaced person has received all payments.
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Forms

Any forms referred to herein are subject to change by the Department.  It is the Vendor's responsibility to
ensure use of the approved appropriate form.  The Vendor must maintain project status records using a
format of the Department’s Bureau of Land Acquisition LAS system. All necessary forms will be furnished
by electronic means to the Vendor, but remain the property of the Department.

All computer records pertaining to the project must be backed up in a mutually agreeable format, and
become the property of the Department at the completion of the project.

Non-Exclusive Contract

The Vendor acknowledges that this is a non-exclusive contract for the Land Acquisition Services needed
for the Department’s highway program and that the Department may be contracting with other providers
of Land Acquisition Services as deemed necessary by the Department.

Information Provided By The Department

The Department will provide the following to the Vendor for use on the parcels assigned in the work order.
These items will be provided prior to commencement of the work by the Vendor.

1. Plats of Highway and Revisions.

2. Initial Title Commitments and Searches which have been ordered prior to award of contract.
Additional title commitments shall be forwarded to the Vendor, as they become available to the
Department from the Department's title provider.

3. Forms.

4. Identification Letter.

5. Legal descriptions and corresponding Plats of Highway for all parcels required.

6. If available, a set of most recent plans.

Right of Way Plan Updates

Right of way plan updates typically occur when, during the course of the project, changes in parcel
boundaries are necessary.  These changes are usually due to either the addition of new parcels, or when
a split-off has been discovered on an existing parcel.  The district office will handle right of way plan
updates.  The updated plans will include any changes in area calculations of required right of way and/or
remainders.

Right of Way Plan Revisions

Right of way plan revisions occur when a design change alters right of way requirements on any part of
the project.  Occasionally, acquisition negotiations may be facilitated by a change in the proposed taking.
The Vendor will bring any revision requests to the attention of the Project Coordinator in the District Land
Acquisition Section.  If the proposed change appears to be appropriate, the request for the revision will be
processed.

Errors in Right of Way Plans

If errors, discrepancies or omissions are discovered in the right of way plans during the appraisal or
acquisition process, the Vendor shall immediately report the error to the Project Coordinator in the District
Land Acquisition Section and acquisition activities on the affected parcel or parcels will cease until
corrected information or further instruction is provided to the Vendor.
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Subconsultants

The Department approves the use of the all subcontractors, as noted in Attachment D.

Any subcontractors not listed in Attachment D shall be approved in advance in writing by the
Department before performing any work related to this contract.
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PRICING/COMPENSATION

Please provide the unit price for each type of service and complete the reference information at
the bottom of the page.  Place the price proposal in a separate, sealed envelope in the proposal
package.

Various Routes
District 8

Various Counties

PAY ITEM UNIT

MINIMUM AND MAXIMUM
FEE

UNIT PRICE
     MIN                   MAX

APPRAISAL
BRW 2063

EACH

APPRAISAL
BRW 229

EACH

APPRAISAL
BRW 742

EACH

APPRAISAL WAIVER EACH

NEGOTIATION EACH

APPRAISAL REVIEW
FOR BRW 2063

EACH

APPRAISAL REVIEW
FOR BRW 229

EACH

APPRAISAL REVIEW
FOR BRW 742

EACH

UPDATE OR REVISION TO
APPRAISAL BRW 2063, BRW 229
OR BRW 742

EACH

UPDATE OR REVISION TO
APPRAISAL REVIEW FOR
BRW 2063, BRW 229 OR BRW 742

EACH

RESIDENTIAL RELOCATION
UNIT

EACH

COMMERCIAL RELOCATION
UNIT

EACH

COURT APPEARANCE HALF-DAY

SUBMITTED BY:

Vendor Name:

Project Title:

SUBMIT THIS PRICE INFORMATION IN A SEPARATE SEALED ENVELOPE IN THE OFFER
CONTAINER.
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VENDOR PRE-QUALIFICATION

General Pre-qualification.

This is information of general applicability and consists of the attached forms:
Business and Directory Information
References
Department of Human Rights Public Contract Number
Minority, Female, Person with a Disability Status and Subcontracting
Disclosures
Taxpayer Identification Number

The DEPARTMENT has retained General Pre-qualification forms previously submitted for land acquisition services
contract proposals. VENDORS that have previously submitted these forms may sign the following certification
statement indicating that the information previously submitted by the VENDOR is, as of the date of signature, current
and accurate.  VENDORS that have not previously submitted these forms must submit the above-listed and attached
General Pre-qualification information.  The certification must be signed and dated by a person who is authorized to
execute contracts for VENDOR.  Before signing this certification statement, the VENDOR should carefully review its
prior submissions to ensure the certification statement is correct.

CERTIFICATION STATEMENT SUBMITTED BY AUTHORIZED REPRESENTATIVE:

I have determined that the General Prequalification forms previously submitted on                          are current and
accurate, and all forms are hereby incorporated by reference in this proposal.  Any necessary additional forms or
amendments to previously submitted forms are attached to this proposal.

(Vendor’s Official Name)

          Name of Authorized Representative (type or print)                                Title of Authorized Representative (type or print)

                                                                             Signature of Authorized Representative                                               Date
The undersigned authorized representative of VENDOR submits the above described and attached
GENERAL PRE-QUALIFICATION information to the DEPARTMENT with the understanding
DEPARTMENT will use and rely upon the accuracy and currency of the information in the evaluation of
VENDOR’S proposal to the DEPARTMENT.

Vendor (show official name and DBA)

Name:

DBA:

Address:

City, State, Zip

Phone/Fax:

E-mail:

Signature:

Printed Name:

Title:

Date:
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Business and Directory Information

1. Name of Business (official name and DBA).

2. Business Headquarters (address, phone and fax).

3. If a Division or Subsidiary of another organization provide the name and address of the parent.

4. Invoice Remittance Address.

5. Name of Chief Executive Officer.

6. Customer Contact (name, title, address, phone and fax).

7. Company Web Site Address.

8. Type of Organization (sole proprietor, corporation, etc.--should be same as on Taxpayer ID form).

9. Length of time in business.

10. Annual Sales for most recently completed fiscal year.

11. Show number of full-time employees on average during the most recent fiscal year.
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References

Provide references from established firms or government agencies (at least four, two of each type
preferred) other than the procuring Department that can attest to your experience and ability to perform
the contract subject of this bid.

1.  Firm/Government Agency (name) __________________________________________________________________

________________________________________________________________________________________________

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________

2.  Firm/Government Agency (name) __________________________________________________________________

________________________________________________________________________________________________

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________

3.  Firm/Government Agency (name) __________________________________________________________________

________________________________________________________________________________________________

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________

4.  Firm/Government Agency (name) __________________________________________________________________

________________________________________________________________________________________________

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________

5.  Firm/Government Agency (name) __________________________________________________________________

  ________________________________________________________________________________________________  

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________
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Department of Human Rights (DHR) Public Contract Number

(775 ILCS 5/2-105)  If you employed fifteen or more full-time employees at any time during the
365-day period immediately preceding the publication of this solicitation in the Illinois
Procurement Bulletin (or issuance date if not published), you must have a current Public Contract
Number or have proof of having submitted a completed application for one prior to the proposal
opening date.  If we cannot confirm compliance, we will not be able to consider your bid or
proposal.  Please complete the appropriate sections below.

Name of Company (and DBA)  ____________________________________________________.

DHR Public Contracts Number  ____________________________
or, if number has not yet been issued,
Date completed application for the number was submitted to DHR  ______________________.

Date of Expiration  _________________________.

(Check if applicable) The DHR Public Contracts number is not required as the company
has employed 14 or less full-time employees during the 365 day period immediately preceding
the publication of this solicitation in the Illinois Procurement Bulletin (or issuance date if not
published).

NOTICE:
Numbers issued by the Department of Human Rights are effective for a period of five (5)
years and then expire.  If your organization holds an expired number, you must re-register
with DHR by completing the required DHR application form.  For the DEPARTMENT to
consider your offer, VENDORS must file renewal applications with DHR prior to the
designated bid/proposal opening date and time.

You can obtain an application form by:

1. Telephone:  Call the DHR Public Contracts Unit at (312) 814-2431 between Monday and
Friday, 8:30 AM - 5:00 PM, CST.  [TDD (312) 263-1579].

2. Internet:  Download the form from the Internet at www.state.il.us/cms.  In the Purchasing
area of the CMS home page, click the "DOWNLOAD VENDOR FORMS" line.

3. Mail:  Write to the Department of Human Rights, Public Contracts Unit, 100 West Randolph
Street, Suite 10-100, Chicago, IL 60601.
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Minority, Female, Person with Disability Status and Subcontracting

The Business Enterprise Program Act for Minorities, Females and Persons with Disabilities (BEP)
(30 ILCS 575/1) establishes a goal for contracting with businesses that have been certified as
owned and controlled by persons who are minority, female or who have disabilities.  While you
are requested to complete this form, your response will not be considered in the evaluation.  A
listing of certified business may be obtained from the Department of Central Management
Services' Business Enterprise Program for Minorities, Females and Persons with Disabilities by
calling 312/814-4190 (Voice & TDD), 800/356-9206 (Toll Free), or 800/526-0844 (Illinois Relay
Center for Hearing Impaired).

Name of Your Company (and DBA) ___________________________________________

a. Is your company at least 51% owned and controlled by individuals in one or more of the
following categories? Yes                No                  
If  “Yes,” check each of the following that applies.

Category
Minority                  
Female                  
Person with Disability                  
Disadvantaged                  

b. If “Yes,” please identify, by checking the applicable blanks, which agency certified the
business and in what category:

Certifying Agency
Department of Central Management Services ____________
Women’s Business Development Center ____________
Chicago Minority Business Development Council ____________
Illinois Department of Transportation ____________
Other (identify below) ____________
_______________________________________________

Category
Minority                  
Female                  
Person with Disability                  
Disadvantaged                  

c. If you are not a certified BEP business, do you have a written policy or goal regarding
contracting or subcontracting with BEP certified vendors?  Yes           (attach copy)  No         

If “No”, will you make a commitment to contact BEP certified vendors and consider their
proposals?  Yes            No          

Do you plan on ordering supplies or services in furtherance of this project from BEP certified
vendors?   Yes              No           

If “Yes”, please identify what you plan to order, the estimated value as a percentage of your
total proposal, and the names of the BEP certified vendors you plan to use.
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Disclosures

Financial Interests and Potential Conflicts of Interests

Instructions.  The Illinois Procurement Code requires that vendors desiring to enter into certain
contracts with the State of Illinois must disclose the financial and potential conflict of interest
information that is specified below (30 ILCS 500/50-13 and 50-35 a,b,h).

Vendor shall disclose the financial interest, potential conflict of interest and contract information
identified in Sections 1, 2, 3 and 4 below as a condition of receiving an award or contract.  Please
submit this information along with your bid or proposal.

Section 1 applies to all contracts regardless of dollar amount.  Sections 2, 3 and 4 apply to
contracts with an annual value exceeding $10,000 that must be procured using one of the
authorized competitive methods of source selection.

If the Vendor is a wholly owned subsidiary of a parent organization, separate disclosures
(Sections 2, 3, and 4 below) must be made by the Vendor and the parent.  For purposes of this
form, a parent organization is any entity that owns 100% of the Vendor.

When determining ownership or distributive income shares (Sections 2 and 3), use the most
current information that you consider reliable, but in no event for a period before your last
completed fiscal period.  Sections 2 and 3 must be completed for each individual meeting
the stated ownership or distributive income requirements.  Please make additional copies of
these Sections as required.

A designee may submit this form on behalf of the vendor (or its parent).  However, that person
must have verified the information with each affected individual.

Vendor Information.  This disclosure information is submitted on behalf of (show official name of
Vendor, and if applicable, d.b.a. and parent):

(Name of vendor)________________________________________________________

(d.b.a., if used)__________________________________________________________

(Name of any parent organization)___________________________________________

Address________________________________________________________________

Contact Person:

Name:                                                                                                        

Title:                                                                                                           

Address:                                                                                                    

Phone/Fax:                                                                                                

E-mail:                                                                                                       
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Section I: 30 ILCS 500/50-13 - Conflicts of Interest.

(a) Prohibition.  It is unlawful for any person holding an elective office in this State holding a seat in the
General Assembly, or appointed to or employed in any of the offices or agencies of State government
and who receives compensation for such employment in excess of 60% of the salary of the Governor
of the State of Illinois [$90,414.60], or who is an officer or employee of the Capital Development
Board or the Illinois Toll Highway Authority, or who is the spouse or minor child of any such person to
have or acquire any contract, or any direct pecuniary interest in any contract therein, whether for
stationery, printing, paper, or any services, materials, or supplies, that will be wholly or partially
satisfied by the payment of funds appropriated by the General Assembly of the State of Illinois or in
any contract of the Capital Development Board or the Illinois Toll Highway Authority.

(b) Interests.  It is unlawful for any firm, partnership, association, or corporation, in which any person
listed in subsection (a) is entitled to receive (i) more than 7 1/2% of the total distributable income or
(ii) an amount in excess of the salary of the Governor [$150,691.00], to have or acquire any such
contract or direct pecuniary interest therein.

(c) Combined interests.  It is unlawful for any firm, partnership, association, or corporation, in which any
person listed in subsection (a) together with his or her spouse or minor children is entitled to receive
(i) more than 15%, in the aggregate, of the total distributable income or (ii) an amount in excess of 2
times the salary of the Governor [$301,382.00], to have or acquire any such contract or direct
pecuniary interest therein.

(d) Securities.  Nothing in this Section invalidates the provisions of any bond or other security previously
offered or to be offered for sale or sold by or for the State of Illinois.

(e) Prior interests.  This Section does not affect the validity of any contract made between the State and
an officer or employee of the State or member of the General Assembly, his or her spouse, minor
child or any combination of those persons if that contract was in existence before his or her election
or employment as an officer, member, or employee.  The contract is voidable, however, if it cannot be
completed within 365 days after the officer, member, or employee takes office or is employed.

(f) Exceptions.
(1) Public aid payments.  This Section does not apply to payments made for a public aid recipient.
(2) Teaching.  This Section does not apply to a contract for personal services as a teacher or school

administrator between a member of the General Assembly or his or her spouse, or a State officer
or employee or his or her spouse, and any school district, public community college district, or
State University.

(3) Ministerial duties.  This Section does not apply to a contract for personal services of a wholly
ministerial character, including but not limited to services as a laborer, clerk, typist, stenographer,
page, bookkeeper, receptionist, or telephone switchboard operator, made by a spouse or minor
child of an elective or appointive State officer or employee or of a member of the General
Assembly.

(4) Child and family services.  This Section does not apply to payments made to a member of the
General Assembly, a State officer or employee, his or her spouse or minor child acting as a foster
parent, homemaker, advocate, or volunteer for or in behalf of a child or family served by the
Department of Children and Family Services.

(5) Licensed professionals. Contracts with licensed professionals, provided they are competitively bid
or part of a reimbursement program for specific, customary goods and services through the
departments of Children and Family Services, Human Services, Public Aid, Public Health, or
Aging.

CHECK ONE:

No Conflict of Interest

Potential Conflict of Interest.  If checked, name each conflicted individual, the nature of the
conflict, and the name of the state agency that is associated directly or indirectly with the
conflicted individual.  (Use additional pages if required.)

____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
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Section 2: 30 ILCS 500/50-35 - Disclosure of Financial Interest in the Vendor

All vendors, except for publicly traded corporations subject to SEC reporting requirements and privately
held corporations with more than 400 shareholders, must complete subsection "a," below.  Publicly traded
corporations may complete subsection "b" and privately held corporations with more than 400
shareholders may complete subsection "c" in lieu of completing subsection “a.”

a. General disclosure.  For each individual having any of the following financial interests in the vendor
(or its parent), please mark each that apply and show the applicable name and address.  Then
complete Sections 3 and 4.  If no individual has any of the following financial interests in the vendor
(or its parent), check this blank ____________, skip Section 3, but complete Section 4.

Ownership exceeding 5% (_____)
Ownership value exceeding $90,414.60 (_____)
Distributive Income Share exceeding 5% (_____)
Distributive Income Share exceeding $90,414.60 (_____)

Name:  ___________________________________________________

Address:  _________________________________________________

______________________________________________________

For each individual identified above, show:
the dollar value of the ownership interest: $                          

or
the proportionate share of the ownership interest:  ______________%*

and
the type of ownership/distributable income share:
 sole proprietorship _____       stock _____       partnership _____      other (explain) _____

* For partnerships with more than 50 but fewer than 400 partners, the proportionate share of
ownership interest of each individual identified above may be shown in the following ranges:

1%_____    1 up to 2%_____    2 up to 3%_____    3 up to 4%_____
4 up to 5%_____    and in additional 1% increments as appropriate_______%

For partnerships with more than 400 partners, the proportionate share of ownership may be shown in
the following ranges:

0.5% or less_____    >0.5 to 1.0%  _____     >1.0  to 1.5%_____
and as appropriate in additional 0.5 increments ________%

b. Publicly traded corporations subject to SEC reporting requirements.  These Vendors may
submit their 10k disclosure (include proxy if referenced in 10k) in satisfaction of the financial and
conflict of interest disclosure requirements set forth in subsections 50-35 a and b of the Procurement
Code.  An SEC 20f or 40f, supplemented with the names of those owning in excess of 5% and up to
the ownership percentages disclosed in those submissions, may be accepted as being substantially
equivalent to 10k.  Vendor may skip Section 3 of this form, but must complete Section 4.

Check here if submitting a 10k  _______, 20f  _______, or 40f  _______.

c. Privately held corporations with more than 400 shareholders.  These Vendors may submit the
information identified in 17 CFR 229.401 and list the names of any person or entity holding any
ownership share in excess of 5% in satisfaction of the financial and conflict of interest disclosure
requirements set forth in subsections 50-35 a and b of the Procurement Code.  Vendor may skip
Section 3 of this form, but must complete Section 4.

Check here if submitting 17 CFR information  _______.
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Section 3: 30 ILCS 500/50-35 - Disclosure of Potential Conflicts of Interest.

For each individual having the level of financial interest identified in Section 2(a) above, indicate which, if
any, of the following potential conflict of interest relationships apply.  If "Yes," please describe each
situation (label with appropriate letter) using the space at end of this Section 3 (attach additional pages as
necessary).

a.     State employment, currently or in the previous 3 years, including contractual
employment of services [directly with the individuals identified in Section "1" in their
individual capacity unrelated to the Vendor's contract.  Identify contracts with the
VENDOR in Section "4"].

Yes ____ No  ____

b. State employment of spouse, father, mother, son, or daughter, including contractual
employment for services in the previous 2 years.

Yes ____ No  ____

c. Elective status; the holding of elective office of the State of Illinois, the government
of the United States, any unit of local government authorized by the Constitution of
the State of Illinois or the statutes of the State of Illinois currently or in the previous 3
years.

Yes ____ No  ____

d. Relationship to anyone holding elective office  currently or in the previous 2 years;
spouse, father, mother, son, or daughter.

Yes ____ No  ____

e. Appointive office; the holding of any appointive government office of the State of
Illinois, the United States of America, or any unit of local government authorized by
the Constitution of the State of Illinois or the statutes of the State of Illinois, which
office entitles the holder to compensation in excess of expenses incurred in the
discharge of that office currently or in the previous 3 years.

Yes ____ No  ____

f. Relationship to anyone holding appointive office currently or in the previous 2 years;
spouse, father, mother, son, or daughter.

Yes ____ No  ____

g. Employment, currently or in the previous 3 years, as or by any registered lobbyist of
the State government.

Yes ____ No  ____

h. Relationship to anyone who is or was a registered lobbyist in the previous 2 years;
spouse, father, mother, son, or daughter.

Yes ____ No  ____

i. Compensated employment, currently or in the previous 3 years, by any registered
election or re-election committee registered with the Secretary of State or any
county clerk in the State of Illinois, or any political action committee registered with
either the Secretary of State or the Federal Board of Elections.

Yes ____ No  ____

j. Relationship to anyone; spouse, father, mother, son, or daughter; who is or was a
compensated employee in the last 2 years of any registered election or re-election
committee registered with the Secretary of State or any county clerk in the State of
Illinois, or any political action committee registered with either the Secretary of State
or the Federal Board of Elections.

Yes ____ No  ____

Explanation of potential conflicts of interest:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
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Section 4: 30 ILCS 500/50-35 - Current and Pending Contracts and Proposals (bids and
proposals)

a. VENDOR shall identify each contract it has with other units of State of Illinois government
by showing agency name and other descriptive information such as purchase order or
contract reference number (attach additional pages as necessary).  Show "none" if
appropriate.

b. VENDOR shall identify whether it has pending contracts (including leases), bids,
proposals, or other ongoing procurement relationships with other units of State of Illinois
government by showing agency name and other descriptive information such as bid or
project number (attach additional pages as necessary).  Show “none” if appropriate.

Section 5:  Current and Pending Contracts and Proposals with the Illinois Department of
Transportation

a.   VENDOR shall identify each contract it has with the Illinois Department of
Transportation, and each contract proposal it has pending with the Illinois Department
of Transportation, by showing descriptive information, to include: purchase order or
contract reference number, total contract price, estimated contract completion date,
and  estimated percentage of contract completion as of the proposal opening date as
shown in the Instructions, Section 1.04.  Attach additional pages as necessary.  Show
"none" if appropriate.
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Taxpayer Identification Number

I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting
for a number to be issued to me), and

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or
(b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to backup
withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified
me that I am no linger subject to backup withholding, and

3. I am a U.S. person (including a U.S. resident alien).

Name of VENDOR and EIN:  Show the official business name as used to apply for the business entity’s
EIN and the Employer Identification Number.  If you are an entity doing business in another name, please
show the name of the official entity and the name of the entity you are doing business as in the following
form:  Name  “Official EIN Name”, and D.B.A.  “Name Of Contracting Entity”

If you are an individual, enter your name and SSN as it appears on your Social Security Card.  If
completing this certification for a sole proprietorship, enter the owner’s name followed by the name to the
business and the owner’s SSN or EIN.

Name (official EIN name)                                                                                                       

D.B.A.                                                                                                                                      

Social Security Number                                                                                                          

    or

Employer Identification Number                                                                                             

Legal Status (check one):

               Individual                Government

               Sole Proprietorship                Nonresident Alien

               Partnership/Legal Corporation                Estate or Trust

               Tax-exempt                Pharmacy (non-corporate)

               Corporation NOT providing                Pharmacy/Funeral Home/Cemetery (Corporate)
 or billing medical and/or
 health care services                Other:                                                                        

               Corporation NOT providing
 or billing medical and/or
 health care services



This form is to be affixed to the sealed envelope / container containing a

SEALED
PROPOSAL

Illinois Department of Transportation
Division / Office:

Division of Highways

District / Bureau:
District 8

IDOT Reference No.:
DOT04-LAC-D8-03

Supplies / Services Requested:
Land Acquisition Services in Various Counties

Location of Proposal Opening:
2300 South Dirksen Parkway, Room 212, Attn:  Bob Wise

Springfield, Illinois   62764

Date and Time of Opening:
Friday, March 19, 2004 at 1:00 p.m. Local Time

Submitted by:
Vendor Name:

Legal Address:

City, State, Zip:

Telephone Number:

Respondents should affix this form to the front of a 10” x 13” sealed envelope (or appropriate sized
envelope / container) for the submittal of the bid.

If mailed or delivery service is used, it must be enclosed in a second or outer envelope / container
addressed to the bid submittal location specified in the instructions.

Bids must be received by the Department no later than the date, time, and location specified in the
instructions.

THIS ENVELOPE / CONTAINER IS TO BE OPENED AT
THE DATE, TIME AND LOCATION AS SPECIFIED IN THE

INSTRUCTIONS.

FOR DEPARTMENT USE ONLY:

Date received: ____________ Time received: ________

Location Received: __________________________________



This form is to be affixed to the sealed envelope / container containing a

SEALED
PRICE

PROPOSAL
Illinois Department of Transportation

Division / Office:
Division of Highways

District / Bureau:
District 8

Dept. Reference No.:
DOT04-LAC-D8-03

Supplies / Services Requested:
Land Acquisition Services in Various Counties

Location of Bid / Proposal Opening:
2300 South Dirksen Parkway, Room 212, Attn:  Bob Wise

Springfield, Illinois   62764

Date and Time of Opening:
Friday, March 19, 2004 at 1:00 p.m. Local Time

Submitted by:
Vendor Name:

Legal Address:

City, State, Zip:

Telephone Number:

Respondents should affix this form to the front of a 10” x 13” sealed envelope (or appropriate sized
envelope / container) for the submittal of the proposal, and include it within the overall proposal
envelope.
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PROCUREMENT OPPORTUNITY

TO: Proposal Manager

FROM: Richard W. Hunter

DATE: February 4, 2004

SUBJECT: Request for Proposal for Land Acquisition Services Related to Highway Construction
Projects

The Illinois Department of Transportation is requesting proposals from responsible vendors to meet the
State's needs.  A brief description is set forth below for your convenience, with detailed requirements in
subsequent sections of this solicitation.  If you are interested and able to meet these requirements, we
would appreciate and welcome a proposal.

Brief Description: Land Acquisition services are required on various projects in District 9 over the next four
fiscal years (FY 04, FY 05, FY 06, and FY 07).  This request is for offers to prepare the appraisals and/or
appraisal reviews and/or associated negotiation work as required on District 9 projects.  The work will be
assigned by the Department in a series of work orders during the term of this contract, with the total
amount of all work orders not to exceed $200,000.00. The Department may select and award up to two
(2) separate $200,000.00 contracts as a result of this Request for Proposals.

The solicitation package consists of the following sections:

1) “Instructions for Submitting Proposals."  This part, beginning with this page, tells what you need
to know and do when preparing and submitting the proposal to us.  It also tells how we will
evaluate your proposal.  The Instructions for Submitting Proposals will provide dates, locations
and other information specific to this solicitation.  For our purposes, "Proposal" is the term used
to mean the response to this Request for Proposal.

2) “Solicitation Response Forms."  We have presented our needs in the form of a proposed
“Contract for Services” which states the specifications, how the proposal must be priced,
contract terms, and other requirements.  In addition, you must provide information about your
company requested in the “Vendor Pre-qualification” section, including certain financial and
conflict of interest disclosures.  Your response to this solicitation is voluntary, but without
requested information, we will not be able to consider your proposal.

Please read the entire solicitation package and submit your proposal in accordance with the Instructions.
The "Solicitation Response Forms," completed, signed and returned by you, will constitute your proposal.
Do not submit the Instruction pages with your proposal.  You should keep the Instructions and a
copy of your proposal (Solicitation Response Forms) for future reference.

For your convenience, we have included a checklist to ensure you have fully completed the Solicitation
Response Forms.  Please review the Checklist before submitting your proposal.  More detailed
instructions are provided throughout this solicitation.
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Vendor Checklist
For Requests for Proposal (RFP)

Vendor:  Please use this checklist to verify you have provided all required information before submitting
your proposal.

Contract For Services
Section I.  Contract for Services:

______ For The Vendor - Did you sign, type or print name, date and title of authorized representative?
______ Vendor Name and Address - Did you complete requested information (name, address, city, state, zip)?

Section IV.  Pricing / Compensation:

______ ATTACHMENT B - Did you complete the Proposed Unit Price information?
______ At the end of the Pricing/Compensation - Did you enter your firm’s name?
______ Did you put all price information in a sealed envelope and attach the appropriate cover sheet?

Section VIII.  Vendor Provided Additional Material and Exceptions

______ Additional Material/Exceptions:  This section is for additions or exceptions you may want to make to the
contract . We do not encourage taking exceptions.  We have extremely limited ability to grant exceptions,
particularly in regard to statutory requirements (those cited with ILCS, meaning Illinois Compiled Statutes).
We are not required to grant exceptions, and depending on the exception, we may have to reject your
proposal.

Vendor Pre-qualification
______ General:  Did you complete all information requested concerning your firm?
______ Business and Directory Information:  Did you complete all information requested regarding the business?
______ References:  Did you list the preferred references?
______ Department of Human Rights (DHR) Public Contract Number:  Did you complete the requested

information and, if applicable, provide your company’s DHR Public Contract Number or evidence of
application?

______ Minority, Female, Person with Disability Status and Subcontracting:  Did you complete all information
requested for your business regarding “Minority, Female, Person with Disability Status and Subcontracting?”

Disclosures
______ Vendor Information:  Did you complete by providing the requested VENDOR information?
______ Disclosure - Section 1, Conflict of Interest:  Did you understand and provide the information requested?
______ Disclosure - Section 2, Disclosure of Financial Interest in the Vendor:  Did you understand and

complete all information requested for each individual owner having the required beneficial interest?  Or, if a
publicly traded corporation, did you include a copy of your firm’s 10-K Form?

______ Disclosure - Section 3, Disclosure of Potential Conflicts of Interest:  Did you understand and complete
all information requested for each individual having the level of financial interest identified in Section 2?  Or,
if a publicly traded corporation, did you include a copy of your firm’s 10-K Form?

______ Disclosure - Section 4, Current and Pending Contracts and Proposals:  Did you understand and
provide the information requested?

Taxpayer Identification Number
______ Did you complete all requested TIN information concerning your company?

Plan, Vendor’s Obligations to Local Units of Government, Subconsultants, and Prior Experience

______ Did you provide the information requested, to include subconsultants’ current and pending contract
information? (See Instructions For Submitting Proposals, Section 1.50.)

Disadvantaged Business Enterprise (DBE) Participation

______ Did you complete the requested forms BRW 2025 and 2026?

Note: Failure to submit and/or complete all requested information may result in your proposal being
rejected.  If you have any questions, contact the “Project Contact” as listed in “Instructions for
Submitting Proposals,” Section 1.11.
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INSTRUCTIONS FOR SUBMITTING PROPOSALS

1.00 REQUESTING DEPARTMENT.

The Illinois Department of Transportation (DEPARTMENT) is requesting proposals from
responsible VENDORS to fill the DEPARTMENT'S needs as outlined below.  Please read
the entire solicitation package and submit your proposal in accordance with all
requirements.

1.01 PROJECT TITLE AND DEPARTMENT REFERENCE.
Project Title: Land Acquisition Services in Various Counties
Department Reference:  R-99-004-03

1.02 DESCRIPTION OF SERVICES.
Land Acquisition services are required on various projects in District 9 over the next four
fiscal years (FY04, FY05, FY06 and FY07).  This request is for offers to prepare the
appraisals and/or appraisal reviews and/or associated negotiation work as required on
District 9 projects.  The Department may select and award up to two (2) separate
$200,000.00 contracts as a result of this Request for Proposals.

In order to assist VENDORS in the preparation of proposals, the DEPARTMENT estimates
it will require the following contracted work for the term of these contracts.  This is an
estimate only and is subject to change.  VENDORS shall not interpret this estimate as a
term of these contracts.

FY Contract completion Appraisals Negotiations
04   7.5%       90%        10%
05 17.5%       90%        10%
06 62.5%       90%        10%
07 12.5%       90%        10%

1.03 SUBMIT PROPOSALS TO. Note:  Proposals will be publicly opened at this address.

Agency: Illinois Department of Transportation
Office: Division of Highways
Attn: Bob Wise
Address: 2300 South Dirksen Parkway, Room 212

Springfield, IL 62764

1.04 DUE DATE AND TIME FOR SUBMISSION AND OPENING OF PROPOSALS.
Date and Time:  Friday, March 19, 2004 at 1:00 p.m.  Local Time

1.05 PROPOSAL CONTAINER.

Submit a signed original and three copies of your offer in a sealed container.
Pricing/Compensation information must be submitted in a separate sealed container within
the offer container.  Label the container with the Project Title/Reference # from section 1.01
and with the due date and time from section 1.04.  For your convenience, enclosed is a
prepared Sealed Bid container cover sheet and a sealed Price Proposal envelope cover
sheet.

1.06 PROPOSAL FIRM TIME.

60 Days from Opening

1.07 SMALL BUSINESS SET-ASIDE. Yes No 

1.08 PREVAILING WAGE Yes No 
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1.09 PERFORMANCE BOND. Yes No 

1.10 VENDOR CONFERENCE AND SITE INSPECTION.

Vendor Conference: Yes     No 
Mandatory: Yes     No 
Date and Time: February 26, 2004 at 1:00 p.m.  Local Time
Location: Illinois Department of Transportation

2801 West Murphysboro Road          
Carbondale, Illinois 62903          
          

Site Inspection: Yes     No 
Mandatory: Yes     No 
Date and Time:            at            Local Time
Location:           

          
          
          

1.11 PROJECT CONTACT.

Agency: Illinois Department of Transportation
Office: Division of Highways, District 9
Attn: J. Travis Emery          
Address: 2801 West Murphysboro Road

P.O. Box 100          
Carbondale, Illinois 62903

Telephone: (618) 351-5401          
Fax: (618) 351-5413          
E-mail: emeryjt@nt.dot.state.il.us          

1.12 PROTEST REVIEW OFFICE.

Illinois Department of Transportation
Division of Highways, Deputy Director of Operations and Administration, Room 215
Attn.  Jack Hook
2300 South Dirksen Parkway
Springfield, IL  62764

Telephone: 217/782-3568
Fax: 217/524-2972

1.13 DEFINITIONS.  The terms “we," “our,” “us,” “agency,” and “department” refer to the State.
“You,” “your,” “vendor,” “bidder” and “offerer” refer to the person submitting the proposal.
“Proposal” is the term used to mean the response to a Request for Proposal, and is
sometimes called a “bid.”

1.14 STATUTORY CITATIONS.  This solicitation is governed by Illinois law.  You will find a
number of statutory references in the solicitation that are designated "ILCS."  The official
text can be found in the appropriate chapter and section of the Illinois Compiled Statutes.
An unofficial version of the statutes can be viewed at
www.legis.state.il.us/ilcs/chapterlist.html.  Illinois law applicable to this procurement
may be viewed as follows:  The Illinois Procurement Code (30 ILCS 500) may be viewed
by registered users at http://www.purchase.state.il.us (click on Reference Library);  44
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ILL. ADM. Code 660 may be viewed at http://www.dot.state.il.us (click on Doing
Business, then 660 Contract Procurement).

1.15 ILLINOIS TRANSPORTATION BULLETIN.  We publish in the electronic Illinois
Transportation Bulletin various notices including Notices of Procurement Opportunities and
Notices of Award.  Procurement information may not be available in any other form or
location.   Vendors may view and download this information.  You may subscribe to this
service (currently free) through the internet at http://www.dot.state.il.us (click on Doing
Business with IDOT and select Transportation Bulletins, then Transportation Bulletin-
Weekly Procurement.).

1.16 SUBMISSION OF PROPOSAL.  SEE SECTIONS 1.03 and 1.04 FOR DATE, TIME AND
ADDRESS FOR SUBMITTING PROPOSALS.  You may mail or hand deliver proposals,
including amendments.  We do not allow computer, fax, or other electronic submissions
unless authorized in Section 1.05.  We must actually receive submissions as specified.  It
shall not be sufficient to show that you mailed or commenced hand delivery of the
response before the due date and time.  All times are State of Illinois local times.  You
must allow adequate time to accommodate all security screenings before delivery and at
the delivery site.

1.17 FORM AND CONTENT OF PROPOSALS.  The "Solicitation Response Forms," completed,
signed and returned by you, will constitute your proposal.  An original and the designated
number of copies of each proposal are required (see Section 1.05).  Failure to submit the
required number of copies may prevent your proposal from being evaluated within the
allotted time.  Proposals, including modifications, must be submitted in ink, typed, or
printed form and signed by an authorized representative.  The DEPARTMENT may require
that proposals be submitted in electronic form.  Your proposal must provide all information
requested and must address all points.  We do not encourage exceptions as we have an
extremely limited ability to grant exceptions, particularly in regard to statutory requirements
(those cited ILCS).  We are not required to grant exceptions, and depending on the
exception, we may have to reject your proposal.

1.18 MODIFICATION/WITHDRAW OF PROPOSAL.  Written requests to modify or withdraw the
proposal received by the DEPARTMENT before the scheduled opening time will be
accepted and will be corrected after opening.  No oral requests will be allowed.  Requests
must be addressed and labeled in the same manner as the proposal and marked as a
MODIFICATION or WITHDRAWAL of the proposal.

1.19 QUESTIONS.  Please direct all questions (and requests for ADA accommodations) to the
PROJECT CONTACT as noted in Section 1.11.  Questions received less than seven (7)
calendar days prior to the due date and time may be answered at the discretion of the
DEPARTMENT.  We will provide written answers to questions of a general nature or those
that would affect the solicitation.  We will either send them to all eligible recipients of the
solicitation or post them in the Illinois Transportation Bulletin.  Only written answers to
questions shall be binding on the State.

1.20 VENDOR CONFERENCE/SITE VISIT.  SEE SECTION 1.10 FOR TIME AND LOCATION
OF CONFERENCE.  If so designated in Section 1.10, mandatory attendance is a condition
of submitting a proposal.  The conference/site visit provides interested PARTIES an
opportunity to discuss the State's needs, inspect the site and ask questions.  During any
site visit, you must fully acquaint yourself with the conditions as they exist and the
character of the operations to be conducted under the resulting contract.  Late arrival at a
“mandatory” conference/site visit may be considered non-attendance and result in
rejection of proposal.

1.21 RESPONSIBILITY TO READ AND UNDERSTAND.  Failure to read, examine and
understand the solicitation will not excuse any failure to comply with the requirements of
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the solicitation or any resulting contract, nor shall such failure be a basis for claiming
additional compensation.  If you suspect an error, omission or discrepancy in this
solicitation, you must immediately notify the PROJECT CONTACT.  We will issue written
instructions if appropriate.

1.22 OPENING.  SEE SECTIONS 1.03 AND 1.04 FOR LOCATION, DATE AND TIME OF
OPENING.  We will open all proposals properly and timely submitted and will record the
names and other information specified by law and rule.  All proposals become the property
of the State and will not be returned except in the case of a late submission.

1.23 LATE DELIVERY.  We will not consider proposals received at the opening location after
the stated due date and time.

1.24 PROPOSAL FIRM TIME.  SEE SECTION 1.06 FOR FIRM TIME.  Proposals shall remain
firm and unaltered after opening for the number of days shown.  We may accept your
proposal, subject to successful contract negotiations, at any time during the proposal firm
time.

1.25 SECURITY.  SEE SECTION 1.09 FOR REQUIREMENTS.  You must provide any
performance security within 10 days of our accepting your proposal unless a different time
is specified herein.  Security shall be in the form of a bond unless otherwise agreed.

1.26 PRESENTATIONS AND INSPECTIONS.  You must provide a formal presentation of the
proposal upon request.  We reserve the right to inspect and review your facilities,
equipment and personnel and those of any identified subcontractors.

1.27 BEST AND FINAL.  We may request best and final proposals if deemed necessary, and
will determine the scope and subject of any best and final request.  However, you should
not expect that we will ask for best and finals to give you an opportunity to strengthen your
proposal.  Therefore, you must submit your best proposal based on the terms and
condition set forth in this solicitation.

1.28 EVALUATION AND AWARD.  We evaluate proposals using criteria shown in this
solicitation.  If we select your proposal for award, we will send you written notice and will
post the notice to the Illinois Transportation Bulletin.  Such notice will extend the Proposal
Firm Time until we sign a contract or determine negotiations with you have failed.  Receipt
or posting of a notice of award is not equivalent to a contract with the DEPARTMENT.
Protested awards are subject to resolution of the protest.

1.29 PROTESTS.  If you object to any provision of the solicitation, believe we improperly
rejected your proposal, or believe the selected proposal is not in the DEPARTMENT’s best
interests, you may submit a written protest.  We must actually receive the protest within
seven (7) calendar days after you know or should have known of the facts giving rise to the
protest.  You shall be deemed to have notice as of the date of publication in the Illinois
Transportation Bulletin, unless you had earlier actual notice. Protests of specifications must
be submitted within seven (7) calendar days after first publication.  You must submit your
protest to the PROTEST REVIEW OFFICE (see Section 1.12.)  We will consider only
written protests that are properly and timely submitted.  We will issue a written decision
and that decision is final.

1.30 CONTRACT NEGOTIATIONS.  You must be prepared for us to accept your proposal as
submitted, but we may require contract negotiations if necessary or desirable.  If
negotiations do not result in an acceptable agreement, we may reject your proposal or
revoke the award and may begin negotiations with another vendor.  Final contract terms
must be approved or signed by the appropriately authorized DEPARTMENT official(s).
The PROJECT CONTACT may not be so authorized.
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1.31 COMMENCEMENT OF WORK.  If you begin any billable work prior to the
DEPARTMENT’S final approval and execution of the contract, you do so at your risk.

1.32 RESERVATIONS.  We reserve the right to reject all proposals, to reject individual
proposals for failure to meet any requirement, to award by item, part or portion of an item,
group of items, or total, and to waive minor defects.  We may seek clarification of the
proposal from you at any time, and failure to respond is cause for rejection.  Clarification is
not an opportunity to change the proposal.  Submission of a proposal confers on you no
right to an award or to a subsequent contract.  This process is for the DEPARTMENT’S
benefit only and is to provide the DEPARTMENT with competitive information to assist in
the selection process.  All decisions on compliance, evaluation, terms and conditions shall
be made solely at our discretion and made to favor the DEPARTMENT.

1.33 VENDOR CONTACT.  We will consider the person who signed your proposal to be your
contact person for all matters pertaining to the proposal unless you designate some other
person in writing.

1.34 COST OF PREPARATION.  We are not responsible for and will not pay any costs
associated with the preparation and submission of your proposal.

1.35 PUBLIC INFORMATION.  All information submitted is subject to the Illinois Freedom of
Information Act (5 ILCS 140), the Illinois Procurement Code (30 ILCS 500) and other
applicable laws and rules.  Vendors claiming exemption from disclosure of certain portions
of the proposal must do so in a separate section of the proposal labeled “Confidential
Information.”  This section must identify the volume, page and section containing the
confidential information, the reason for the claim of confidentiality and the statutory citation
authorizing the exemption from disclosure.  We will determine whether claimed exemptions
apply.  Upon award, the name of the winning vendor and price, as well as sufficient
information from that proposal, will be made available to the public to allow for meaningful
review and protest regardless of any claim of exemption.  We must disclose only the record
(name) after award of the losing proposals.  Final results of the DEPARTMENT‘S
evaluation shall be public.

1.36 PUBLIC CONTRACTS NUMBER.  Vendors with fifteen (15) or more employees must have
a Public Contracts Number issued by (or completed application submitted to) the Illinois
Department of Human Rights (DHR) prior to the opening date.  Contact DHR at 312-814-
2431.

1.37 OUT OF STATE COMPANIES.  Please contact the Illinois Secretary of State (217/782-
1834) regarding a Certificate of Authority to Transact Business in Illinois (805 ILCS 5/13).
Application Form BCA 13.15 may be downloaded from
www.sos.state.il.us/depts/bus_serv/bca.html.

1.38 NON-DISCRIMINATION POLICY.  In compliance with the State and Federal Constitutions,
the Illinois Human Rights Act, the U.S. Civil Rights Act, and Section 504 of the Federal
Rehabilitation Act, the State of Illinois does not unlawfully discriminate in employment,
contracts, or any other activity.

1.39 COMPLETION OF SOLICITATION RESPONSE FORMS.  The Solicitation Response
forms consist of the "Contract for Services" and "Vendor Pre-qualification" information.
You must complete, respond to and submit all sections including attachments,
clearly show any "exceptions," sign and return each of the forms as indicated.   We
may provide an electronic form of this solicitation and require that you respond in like form
(see Section 1.03).  The electronic version may include additional instructions.
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a. Contract For Services.  This is the part of the solicitation that shows what we require in
terms of specifications, contract terms and requirements.  The Contract for Services is
arranged as follows:

Section I. Contract Format and Signatures
Section II. Term of Contract
Section III. Description of Services
Section IV. Pricing/Compensation
Section V. Standard Terms, Conditions and Certifications
Section VI. Department Supplemental Terms and Conditions
Section VII. Department Attachments
Section VIII. Vendor Provided Additional Material and Exceptions

(1) The Contract Format and Signatures page identifies the PARTIES and the other
elements of what will be the contract.  By signing on the line provided, you are
making a proposal to perform in accordance with the terms and conditions found in
each section of the proposed contract (even if you do not return the
DEPARTMENT’s forms with the proposal) as modified by any exceptions properly
noted.  The DEPARTMENT may accept your proposal as submitted by signing the
Contract Format and Signatures page or may propose a counter-proposal.  It may
be necessary to make modifications to the forms after award, or as a condition to
award, to accurately reflect the final understanding of the PARTIES.  Submit two
copies of the Contract Format and Signature page if you wish to have an original
signature returned to you.  By signing on the Contract Format and Signatures
page, you are making the certifications included in the contract.

(2) Insert price information amounts only in the Pricing/Compensation Section of the
CONTRACT document.  All price information should be included in a separate
sealed envelope labeled with the appropriate cover sheet.

(3) Any Supplemental Terms and Conditions required by the DEPARTMENT are
included as Section VI of the CONTRACT document and will supersede anything
to the contrary in the Standard Terms and Conditions.

(4) The Vendor Provided Additional Material and Exceptions is where you provide any
additional material that you want us to evaluate, and give detailed descriptions of
any exceptions you propose.  This is included as Section VIII of the CONTRACT
document and must be completed by the VENDOR.

b. Vendor Pre-qualification.  You must sign the "Vendor Pre-qualification Format and
Signature” page and provide the information requested in the attachments.  This
information is used to determine whether you qualify as a “responsible” vendor.  If you
do not provide this information, we may not be able to consider your proposal.  The
“Vendor Pre-qualification” section is arranged as follows:

� General Pre-qualification
� Business and Directory Information
� References
� Department of Human Rights Public Contract Number
� Minority, Female, Person with Disability Status and Subcontracting
� Disclosures
� Taxpayer Identification Number

1.40 CRITERIA FOR EVALUATION AND AWARD.  We evaluate four categories of information:
administrative compliance, vendor responsibility, responsiveness and price.  All proposals
must meet the following administrative and responsibility criteria.
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a. Administrative Compliance.  We will determine whether the proposal complied with the
Instructions for Submitting Proposals.  We must reject your proposal if you submit it
late.  Failure to meet other requirements could result in rejection.

b. Vendor Responsibility.  We will determine whether the VENDOR submitting the
proposal is one with whom we can or should do business.  Factors that we may
evaluate to determine "responsibility" include, but are not limited to:  certifications,
conflict of interest disclosures, taxpayer identification number, past performance,
references (including those found outside the offer), compliance with applicable laws,
financial stability and the perceived ability to perform completely as specified.  A
VENDOR must at all times have financial, personnel and material resources sufficient,
in the opinion of the DEPARTMENT, to ensure performance of the contract and must
provide proof upon request.  We will determine whether any failure to supply
information, or the quality of the information, will result in rejection.

c. Responsiveness. We will evaluate for “responsiveness” proposals that meet the
“administrative” and “responsibility” requirements.  We will determine how well each
proposal meets our requirements.  We will rank proposals, without consideration of
price, from best to least using a point system, unless otherwise specified, to help
determine the best proposal.  In a point system, the proposal best meeting each
criterion will receive the maximum number of points for that criterion.  Each lesser
proposal would receive a smaller number of points proportionate to how that proposal
compared to the best proposal.  References may be considered again in this portion of
the evaluation.  Consistent with applicable law and rule, we will determine whether any
failure to supply information, or the quality of the information, will result in rejecting or
downgrading the proposal.

(1) The total number of points for “responsiveness” is 100.  Specific weighting of the
elements of responsiveness will be announced at the opening if not shown in this
subsection.

Elements Weight

Management Capability and Experience 40
Technical Ability and Methodology 30
Resources 30

(2) Award.  The most qualified responsible VENDOR determined by identifying the
proposal that has the highest total of responsiveness points shall be eligible for
award.  However, if we do not consider the price to be fair and reasonable and
that price cannot be negotiated to an acceptable level, we reserve the right to
award to the next highest ranked VENDOR.  We will determine whether the price
is fair and reasonable by considering the proposal, the VENDOR’s qualifications,
the VENDOR’s reputation, all prices submitted, other known prices, the project
budget and other relevant factors.

(3) Alternative Evaluation.  If three or fewer proposals are received in response to a
request for proposals, the proposals may be evaluated without use of a point
system, using simple comparative analysis.

d. Price.  We will open and consider all prices submitted by responsive VENDORS, but
will discuss price with only the most qualified VENDOR.

1.50 SPECIAL INSTRUCTIONS. The DEPARTMENT requests that the VENDOR include  the
following information in the proposal submitted, in addition to other requirements noted
elsewhere in this document.  Failure to provide this information could result in
rejection.
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a. Plan. The VENDOR shall describe in narrative form the technical approach for
accomplishing the work.  Also, in table format, the plan should depict a staffing plan
that includes the following:

(1) A project organization chart, identifying the Project Manager and technical and
administrative staff members.

(2) Resumes for the Project Manager and key technical personnel and/or
subcontractors showing education and experience relevant to this project along
with other substantial documentation.

(3) The role of each staff member, the number of executive and professional
personnel that will be employed, and their skills and qualifications relevant to the
project.

(4) The proposed distribution of appraisal work to each staff and subcontracted
appraiser (as a percentage of the contract’s total appraisal work) and the
proposed distribution of negotiation work to each staff and subcontracted
negotiator (as a percentage of the contract’s total negotiation work).

The VENDOR shall describe in narrative form its approach for accomplishing the work
given VENDOR’S contractual obligations as disclosed in the Vendor Pre-Qualification
form on P-10, VENDOR’S contractual obligations to local units of government as
provided below, and subconsultants’ contractual obligations as provided below.

b. Vendor’s Obligations to Local Units of Government. The VENDOR shall provide the
following information with the understanding that the DEPARTMENT will use and rely
upon the information in the evaluation of VENDOR’S proposal.  VENDOR shall identify
each land acquisition services contract (those contracts that include appraisals and/or
negotiations) it has with local governmental units within the State of Illinois by showing
governmental unit name and other descriptive information, to include: purchase order
or contract reference number, total contract price, estimated contract completion date,
and  estimated percentage of contract completion as of the proposal opening date as
shown in the Instructions, Section 1.04.  Attach additional pages as necessary.  Show
"none" if appropriate.

c. Subconsultants. The VENDOR shall address the desirability and necessity of
subcontractor services on the project.  Where subcontractor services are proposed, the
information specified in the Plan shall also be furnished for the Subcontractor firm(s).

The VENDOR shall provide the following information for each subcontractor with the
understanding that the DEPARTMENT will use and rely upon the information in the
evaluation of VENDOR’S proposal to the Department.

(1) VENDOR shall identify land acquisition services contracts (those
contracts that include appraisals and/or negotiations) that each of its
subcontractors has with the Illinois Department of Transportation, and
each contract proposal it has pending with the Illinois Department of
Transportation, by showing descriptive information, to include: purchase
order or contract reference number, total contract price, estimated
contract completion date, and  estimated percentage of contract
completion as of the proposal opening date as shown in the Instructions,
Section 1.04.  Attach additional pages as necessary.  Show "none" if
appropriate.
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(2) VENDOR shall identify land acquisition services contracts (those
contracts that include appraisals and/or negotiations) that each of its
subcontractors has with other units of State of Illinois government and
with local governmental units within the State of Illinois by showing
governmental unit name and other descriptive information, to include:
purchase order or contract reference number, total contract price,
estimated contract completion date, and  estimated percentage of
contract completion as of the proposal opening date as shown in the
Instructions, Section 1.04.  Attach additional pages as necessary.  Show
"none" if appropriate.

When the contract is executed, all approved subcontractors will be listed in
Attachment D.

d. Prior Experience. Experience in right of way technical service, title work, appraisal, and
acquisition is absolutely necessary to satisfy the requirements of this contract.
Examples and/or descriptions of similar experiences or projects, which have been
successfully completed, must be included.  In so doing, the VENDOR grants the
DEPARTMENT the right to verify previous experience and projects.  Documentation of
previous work must include:

(1) Date of project;

(2) Name and address of client organization;

(3) Name and telephone number of individual in the client organization who is
familiar with the project;

(4) Short description of project.

e. Disadvantaged Business Enterprise (DBE) Participation.  In addition to the other criteria
established for evaluation and award of this contract, the Department will award this
contract to a Vendor who makes a good faith effort to meet this goal of DBE
participation in the performance of the work.  A Vendor makes a good faith effort for
award consideration if either of the following is done:

(1) The Vendor documents that firmly committed DBE participation has been
obtained to meet the goal; or

(2) The Vendor documents that a good faith effort has been made to meet the goal,
even though the effort did not succeed in obtaining enough DBE participation to
meet the goal.

To be considered as a prime consultant or subconsultant, a DBE need not be certified
as a DBE with the Department’s Bureau of Small Business Enterprises at the time of
submission and opening of bid proposals.  As part of its proposal, the Vendor will need
to provide evidence that its firmly committed DBE(s) are either certified with the Bureau
of Small Business Enterprises or have applied for certification with the Bureau of Small
Business Enterprises.  The Bureau of Small Business Enterprises maintains a directory
of certified DBEs for the purpose of providing a reference source to assist Vendors.
Vendors can view/print and download the most current listing of DBE firms at the
Department’s web site, http://www.dot.state.il.us under “Doing Business”, “Small
Business Enterprises”, then “Disadvantaged Business Enterprises Directory.”  All firms
certified with the Bureau of Small Business Enterprises are listed in the Directory.  Any
Vendor desiring to subcontract work to firms that are not certified DBEs should
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encourage those firms to secure certification by contacting Certification Section at (217)
782-5490.

f. DBE Bidding Procedures.  Compliance with these bidding procedures is required prior
to the award of the contract and the failure of a Vendor to comply will render the
proposal as administratively unqualified.

The Vendor must submit a Disadvantaged Business Utilization Plan on Department
form BRW 2026 with its bid proposal.  The Department will determine that a bid
proposal is administratively unqualified if the proposal fails to include a Utilization Plan.

The Utilization Plan shall indicate that the Vendor either has obtained sufficient DBE
participation commitments to meet the contract goal or has not obtained enough DBE
participation commitments in spite of a good faith effort to meet the goal.  The
Utilization Plan shall further provide the name, telephone number and telefax number of
a responsible official of the Vendor designated for purposes of notification of the plan’s
administration.

The Utilization Plan shall include a DBE Participation Commitment Statement,
Department form BRW 2025, for each DBE proposed for the performance of work to
achieve contract goal.  The signatures on these forms must be original signatures.  All
elements of information indicated on the said form shall be provided, including but not
limited to the following:

- The name and address of each DBE to be used;
- A description, including the type of pay item(s) (e.g. TYPE A NEGOTIATION), of the
commercially useful work to be done by each DBE;
- The estimated percentage of the overall contract award to be paid to each DBE for
the identified, commercially useful work;
- A commitment statement signed by the Vendor and each DBE evidencing availability
and intent to perform commercially useful work on the project; and
- If the Vendor is a joint venture comprised of DBE firms and non-DBE firms, the plan
must also include a clear identification of the portion of the work to be performed by the
DBE partner(s).

The Department will approve the Utilization Plan if the Plan commits sufficient
commercially useful DBE work performance to meet the contract goal.  The
Department will not approve the Utilization Plan if the Plan does not commit sufficient
DBE performance to meet the contract goal unless the Vendor documents that it made
a good faith effort to meet the goal.

g. Calculating DBE Participation.   The Utilization Plan values represent work anticipated
to be performed and paid for satisfactory completion.  The Department is only able to
count toward the achievement of the overall goal and the contract goal the value of
payments made for the work actually performed by DBE companies.  In addition, a
DBE must perform a commercially useful function on the contract to be counted.  A
commercially useful function is generally performed when the DBE is responsible for
the work and is carrying out its responsibilities by actually performing, managing, and
supervising the work involved.  A summary of work counted toward DBE goals follows:

- DBE as the Vendor:  100% goal credit for that portion of the work performed by the
DBE’s own forces.  Work that a DBE subcontracts to a non-DBE firm does not count
toward the DBE goal;
- DBE as a joint venture Vendor: 100% goal credit for that portion of the total dollar
value of the contract equal to the distinct, clearly defined portion of the work performed
by the DBE’s own forces;
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- DBE as a subcontractor: 100% goal credit for the work performed by the DBE’s own
forces.  Work that a DBE subcontrator in turn subcontracts to a non-DBE firm does not
count toward the DBE goal.

h. Good Faith Effort Procedures.  If the Vendor cannot obtain sufficient DBE commitments
to meet the contract goal, the Vendor must document in the Utilization Plan the good
faith efforts made in the attempt to meet the goal.  This means that the Vendor must
show that all necessary and reasonable steps were taken to achieve the contract goal.
Necessary and reasonable steps are those which could reasonably be expected to
obtain sufficient DBE participation.  The Department will consider the quality, quantity
and intensity of the kinds of efforts that the Vendor has made.  Mere pro forma efforts
are not good faith efforts; rather, the Vendor is expected to have taken those efforts
that would be reasonably expected of a Vendor actively and aggressively trying to
obtain DBE participation sufficient to meet the contract goal.

(1) The following is a list of types of action that the Department will consider as part
of the evaluation of the Vendor 's good faith efforts to obtain participation.  These
listed factors are not intended to be a mandatory checklist and are not intended
to be exhaustive.  Other factors or efforts brought to the attention of the
Department may be relevant in appropriate cases, and will be considered by the
Department.

(a) Soliciting through all reasonable and available means (e.g. attendance at
pre-bid meetings, advertising and/or written notices) the interest of all
certified DBE companies that have the capability to perform the work of
the contract.  The Vendor must solicit this interest within sufficient time to
allow the DBE companies to respond to the solicitation.  The vendor
must determine with certainty if the DBE companies are interested by
taking appropriate steps to follow up initial solicitations.

(b) Selecting portions of the work to be performed by DBE companies in
order to increase the likelihood that the DBE goals will be achieved.  This
includes, where appropriate, breaking out contract work items into
economically feasible units to facilitate DBE participation, even when the
Vendor might otherwise prefer to perform these work items with its own
forces.

(c) Providing interested DBE companies with adequate information about
the plans, specifications, and requirements of the contract in a timely
manner to assist them in responding to a solicitation.

(d) (i) Negotiating in good faith with interested DBE companies.  It is the
Vendor’s responsibility to make a portion of the work available to DBE
subcontractors and to select those portions of the work consistent with
the available DBE subcontractors, so as to facilitate DBE participation.
Evidence of such negotiation includes the names, addresses, and
telephone numbers of DBE companies that were considered; a
description of the information provided regarding the plans and
specifications for the work selected for subcontracting; and evidence as
to why additional agreements could not be reached for DBE companies
to perform the work.

(ii) A Vendor using good business judgment would consider a number of
factors in negotiating with subcontractors, including DBE subcontractors,
and would take a firm’s price and capabilities as well as contract goals
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into consideration.  However, the fact that there may be some additional
costs involved in finding and using DBE companies is not in itself
sufficient reason for a Vendor’s failure to meet the contract DBE goal, as
long as such costs are reasonable.  Also, the ability or desire of a Vendor
to perform the work of a contract with its own organization does not
relieve the Vendor of the responsibility to make good faith efforts.
Vendors are not, however, required to accept higher quotes from DBE
companies if the price difference is excessive or unreasonable.

(e) Not rejecting DBE companies as being unqualified without sound
reasons based on a thorough investigation of their capabilities.  The
subcontracting DBE’s standing within its industry, membership in specific
groups, organizations, or associations and political or social affiliations
(for example union vs. non-union employee status) are not legitimate
causes for the rejection or non-solicitation of bids in the Vendor’s efforts
to meet the project goal.

(f) Making efforts to assist interested DBE companies in obtaining bonding,
lines of credit, or insurance as required by the recipient or Vendor.

(g) Making efforts to assist interested DBE companies in obtaining
necessary equipment, supplies, materials, or related assistance or
services.

(h) Effectively using the services of available minority/women community
organizations; minority/women contractors’ groups; local, state, and
Federal minority/women business assistance offices; and other
organizations as allowed on a case-by-case basis to provide assistance
in the recruitment and placement of DBE companies.

(2) If the Department determines that the Vendor has made a good faith effort to
secure the work commitment of DBE companies to meet the contract goal, the
Department will award the contract provided that it is otherwise selected for
award.  If the Department determines that a good faith effort has not been made,
the Department will determine that the bid proposal is administratively unqualified
and will notify the designated responsible company official of the reasons for an
adverse determination.

END OF INSTRUCTIONS
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CONTRACT FOR SERVICES
I.  CONTRACT FORMAT AND SIGNATURES

A. FORMAT.  The CONTRACT includes the following sections.

I. CONTRACT FORMAT AND SIGNATURES.  Section I defines the CONTRACT format and
contains the required CONTRACT execution signatures.

II. TERM OF CONTRACT.  The term of this CONTRACT and provisions for renewal and termination
are as specified in Section II.

III. DESCRIPTION OF SERVICES.  VENDOR shall perform the services specified in Section III of
this CONTRACT.

IV. PRICING/COMPENSATION.  DEPARTMENT shall compensate VENDOR for the services
provided at rates or prices established in Section IV of this CONTRACT.

V. STANDARD TERMS, CONDITIONS AND CERTIFICATIONS.  Standard terms, conditions and
certifications applicable to this CONTRACT are specified in Section V.

VI. DEPARTMENT SUPPLEMENTAL TERMS AND CONDITIONS.  Supplemental Terms and
Conditions required by the DEPARTMENT are specified in Section VI.

VII. DEPARTMENT ATTACHMENTS.  If applicable, Section VII contains additional attachments such
as drawings, plans, wage rates, etc. provided by the DEPARTMENT and thereby incorporated.

VIII.VENDOR PROVIDED ADDITIONAL MATERIAL AND EXCEPTIONS.  Where the VENDOR
desires to provide additional material or information to this CONTRACT, or takes exception to any
part of this CONTRACT, VENDOR must indicate such and/or provide material in Section VIII.

B. SIGNATURES.  The Undersigned State of Illinois, Department of Transportation (DEPARTMENT)
and VENDOR, the PARTIES to this CONTRACT, agree to perform in accordance with the provisions
of this CONTRACT, including those attached or incorporated by reference.  In Witness whereof,
DEPARTMENT and VENDOR have caused this CONTRACT to be executed by duly authorized
representatives of the respective PARTIES on the dates shown below.

FOR THE VENDOR:

Signature of Authorized Representative Type or Print Name of Authorized Representative Date

Title of Authorized Representative
Company Name

Legal Address

City, State, Zip

FOR THE DEPARTMENT:

Thomas Zerrusen, District Engineer, District 9 Samuel W. Ach, Chief Counsel (Approved as to form)

Victor A. Modeer, Director, Division of Highways Robert J. Millette, Director, Finance and Administration

Timothy W. Martin, Secretary of Transportation Date
To be completed by DEPARTMENT upon contract award.  Source Selection: RFP  _X_
Services Awarded:
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II.  TERM OF CONTRACT

A. Term of Contract.  The term of this contract shall commence on execution and terminate on June
30, 2007.  All services contracted for before the termination date must be completed and invoiced to
the Department within 90 calendar days of the termination date.

B. Early Termination.  The DEPARTMENT reserves the right to terminate this CONTRACT without
cause and without penalty or further payment being required upon thirty (30) calendar days prior
written notice.  Upon exercise of this right, DEPARTMENT shall pay VENDOR for services
satisfactorily provided and for authorized expenses incurred up to the time of termination.

C. Renewal.  This contract may be renewed for a period not to exceed two years, upon written
agreement of both parties.  Such renewal must be executed prior to the expiration of the current
contract term.

D. Escalation.  Should this contract be renewed, the price(s) is subject to the following changes:

An increase based on the change in the Consumer Price Index for all urban wage earners (CPI-W)
for the most recent 12-month period, as of the date of execution of the renewal.

III.  DESCRIPTION OF SERVICES

A. Need for Services. A VENDOR is needed to supplement the district staff for Land Acquisition
services for various projects.

B. Department’s Goal. To complete the acquisition of property as new highway right-of-way for highway
improvements in order to allow construction to proceed on schedule.

C. Services Required.  The services required by this CONTRACT are specified below.  VENDOR must
provide the specified services and adhere to all stated performance requirements and schedules.
Failure by the VENDOR to comply can result in cancellation of the CONTRACT.

See Attachment A – Scope of Services for more details.

It is the intent of this contract that the VENDOR perform all necessary services to prepare appraisals,
and/or review appraisals, and/ or negotiate acquisition of properties required for completion of the
duties assigned in the individual work orders.  All services shall be performed in accordance with the
Illinois Department of Transportation Land Acquisition Policies and Procedures Manual (hereafter
referred to as the “Manual”), and the Federal Uniform Relocation Assistance and Real Property
Acquisition Act of 1970 as amended (hereafter referred to as the “Uniform Act”), which are
incorporated herein by reference.

Copies of the Manual may be obtained by contacting Lisa Kidd in Manual Sales at (217) 782-3464.
The Manual is available online at the Department’s website located at
http://www.dot.state.il.us/landacq/lappm.html.  The Department also maintains a free subscription
service to notify users of updates or changes to the Manual and its exhibits.  This service is located at
http://www1.dot.state.il.us/LandAcqu/menu.asp.  Copies of the Uniform Act are sold by the
Superintendent of Documents, U.S. Government Printing Office, telephone (202) 512-1800 or
Internet: bookstore.gpo.gov.

The VENDOR agrees to perform the services as set forth herein as well as furnish and deliver to the
Department final reports accompanied by necessary documents needed for recordation or necessary
for eminent domain proceedings covering said properties.

D. Milestones and Deliverables.

See Attachment A – Scope of Services.

E. New Products/Substitutions.  All supplies and materials furnished shall be new, unused, of most
recent manufacture and not discontinued unless otherwise authorized below.  If an item becomes
discontinued or otherwise not available during the term, the VENDOR may propose to substitute an
equivalent or better product at no additional cost, subject to approval of the DEPARTMENT.  If the
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CONTRACT is for performance of services and a named provider is no longer available through no
fault of the VENDOR, the VENDOR may propose a substitute with equivalent or better qualifications
at no additional cost, subject to approval of the DEPARTMENT.

F. Quantities.  The quantities shown herein are either actual or are estimates as stated.  Estimates are
based, when possible, on actual usage during the most recent contract period, known DEPARTMENT
program modifications and other factors that may influence total quantity used.  Estimated quantities
are not guaranteed, however, VENDOR shall furnish all requirements for the contract period whether
more or less than the estimate.

G. Orders.  If the nature of the supplies and/or services requires multiple orders, such orders against the
CONTRACT will be made by the DEPARTMENT using an approved form as the need arises.  Orders
written through and including the last day of the CONTRACT shall be honored.

H. Qualifications of Vendor and/or Vendor’s staff (or others who would perform). Failure by
VENDOR to maintain the qualifications stated herein may result in bid rejection and/or contract
termination.

VENDOR and/or VENDOR’s staff must have and show the education, experience and technical
ability necessary to perform the tasks described in this contract.

Specific Qualifications - The levels of education, experience and technical ability specified in the
MANUAL shall be the minimum acceptable levels for consideration unless otherwise approved in
advance by the DEPARTMENT.  Appraisers and review appraisers must be licensed Certified
General Appraisers in the state of Illinois, and must meet the qualifications as outlined in Section
2.01-5 of the MANUAL.

I. Performance Security Bond.  Yes No 

J. Subcontracting. Allowed  Not Allowed  
If subcontracting is permitted, subcontractors are subject to approval of the DEPARTMENT.  The
names of subcontractors must be shown.

K. Joint Ventures. Allowed  Not Allowed  
The DEPARTMENT intends to contract with one entity per CONTRACT, and that entity shall be
contractually responsible for performance.  However, if the entity is a joint venture, one of the
PARTIES to the joint venture must take full contractual responsibility for performance under the
CONTRACT.

IV.  PRICING/COMPENSATION

A. Method and Rate of Compensation.

See Attachment B, Pricing Compensation.

B. Maximum Compensation for Services.

$200,000

C. Expenses.  All expenses are included in the Compensation described in 1.0 and 2.0 above.

D. Payment Terms and Conditions (including when paid, frequency and retainage).  Please note
that all services contracted for prior to the termination date must be completed and invoiced to the
DEPARTMENT within ninety (90) calendar days of the termination date.

Invoices shall be submitted on a monthly basis or upon completion of services to the following:
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Agency: Illinois Department of Transportation
Office: Division of Highways, District 9          
Attn: J. Travis Emery          
Address: 2801 West Murphysboro Road          

P.O. Box 100
Carbondale, Illinois 62903          

Telephone: (618) 351-5401          
Fax: (618) 351-5413          
E-mail: emeryjt@nt.dot.state.il.us          

E. Tax Exemption.  DEPARTMENT’S State of Illinois tax exemption number is E9986-2522-04.  The
Federal tax exemption certificate is available on request.
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V.  STANDARD TERMS, CONDITIONS AND CERTIFICATIONS

A. Standard Terms and Conditions.

1. Term and Renewals.  The length of the CONTRACT, including any renewals, may not exceed
that allowed by law, including 30 ILCS 500/20-60.  When the term begins on execution, that
means the date of final execution by the DEPARTMENT.  If the commencement of performance
is delayed because the CONTRACT is not executed by the DEPARTMENT on the start date, the
DEPARTMENT may change the start date, end date and milestones to reflect the delayed
execution.  No renewal may be effective automatically.  No renewal may be effective solely at the
VENDOR’s option.

2. Billing.

a. VENDOR shall submit invoices to the address, on the schedule and with the detail required
by the DEPARTMENT.  Invoices for services performed and expenses incurred prior to July
1st must be presented to the DEPARTMENT no later than July 31; otherwise VENDOR may
have to seek payment of such invoices through the Illinois Court of Claims (30 ILCS 105/25).
Billings shall be made to conform to State fiscal year requirements, including prorating if
necessary, notwithstanding any contrary provision in this CONTRACT or order.

b. VENDOR shall not bill for any taxes unless a statement is attached to the bill identifying the
tax and showing why it is legally chargeable to the DEPARTMENT.  The DEPARTMENT
does not warrant the interest component of any payment, including installment payments, are
exempt from income tax liability.

c. By submitting an invoice, VENDOR certifies the services met all requirements of the
CONTRACT, and the amount billed and expenses incurred are as allowed in the
CONTRACT.  Invoices for services performed and expenses incurred prior to July 1st must
be presented to the DEPARTMENT no later than July 31; otherwise VENDOR may have to
seek payment of such invoices through the Illinois Court of Claims (30 ILCS 105/25).

3. Payment.

a. Late payment charges, if any, shall not exceed the formula established in the State "Prompt
Payment" Act (30 ILCS 540/1) and rules (74 Ill. Adm. Code 900).  Payments delayed at the
beginning of the State's fiscal year (July and August payments) because of the appropriation
process shall not be considered a breach.

b. The DEPARTMENT shall not be liable to pay for any supplies or services, including related
expenses subject of this CONTRACT incurred prior to the beginning of the term of this
CONTRACT.  Any CONTRACT or order labeled "subject to financing" or words to similar
effect is subject to the DEPARTMENT obtaining suitable financing.

c. The approved invoice amount will be paid, less any retainage and previous partial payments.
Final payment shall be made upon determination by the DEPARTMENT that all requirements
under this CONTRACT have been completed, which determination shall not be unreasonably
withheld.  Such final payment will be made subject to adjustment after completion of an audit
of VENDOR’s records as provided for in this CONTRACT.

d. Any CONTRACT or order requiring payment of financing interest is subject to the interest rate
limitation set by law of the greater of 9% or 125% of the G.O. Bond Index (30 ILCS 305/1).

e. As a condition of payment, VENDOR must pay its employees prevailing wages when
required by law (e.g., public works, printing, janitorial, window washing, security guard and
food service), and must pay its suppliers and subcontractors providing lien waivers on
request.

4. Availability of Appropriations (30 ILCS 500/20-60).  DEPARTMENT shall use its best efforts to
secure sufficient appropriations to fund this CONTRACT.  However, the DEPARTMENT’s
obligations hereunder shall cease immediately, without penalty or further payment being required,
if the Illinois General Assembly or federal funding source fails to make an appropriation sufficient
to pay such obligation.  The DEPARTMENT shall determine whether amounts appropriated are
sufficient.  DEPARTMENT shall give VENDOR notice of insufficient funding as soon as
practicable.  VENDOR’s obligation to perform shall cease upon receipt of the notice.
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5. Consultation. VENDOR shall keep the DEPARTMENT fully informed as to the progress of
matters covered by this CONTRACT.  Where time permits and VENDOR is not otherwise
prohibited from so doing, VENDOR shall offer the DEPARTMENT the opportunity to review
relevant documents prior to filing with any public body or adversarial party.

6. Performance Reviews. The DEPARTMENT may conduct a post performance review of the
VENDOR's performance under the CONTRACT.  The VENDOR shall cooperate with the
DEPARTMENT in this review, which may require that VENDOR provide records of its
performance and billing.  VENDOR shall provide any required information within thirty (30)
calendar days of the DEPARTMENT's request.  This post performance review may be used by
any State agency in determining whether to enter other contractual relationships with the
VENDOR.

7. Audit/Retention Of Records (30 ILCS 500/20-65).  VENDOR and its subcontractors shall
maintain books and records relating to performance of the CONTRACT or subcontract and
necessary to support amounts charged to the DEPARTMENT under the CONTRACT or
subcontract.  Books and records, including information stored in databases or other computer
systems, shall be maintained by the Vendor for a period of 3 years from the later of the date of
final payment under the CONTRACT or completion of the CONTRACT, and by the subcontractor
for a period of 3 years from the later of the date of final payment under the subcontract or
completion of the subcontract.  The 3-year period shall be extended for the duration of any audit
in progress during the term.  Books and records required to be maintained under this section shall
be available for review or audit by representatives of the Auditor General, the DEPARTMENT, the
Inspector General, and other governmental entities with monitoring authority upon reasonable
notice and during normal business hours.  VENDOR and its subcontractors shall cooperate fully
with any such audit.  Failure to maintain books and records required by this Section shall
establish a presumption in favor of the DEPARTMENT for the recovery of any funds paid by the
DEPARTMENT under the CONTRACT for which adequate books and records are not available to
support the purported disbursement.

8. Schedule Of Work.  Any work performed on DEPARTMENT premises shall be done during the
hours designated by the DEPARTMENT and shall in any event be performed so as to minimize
inconvenience to the DEPARTMENT and its personnel and minimize interference with the
DEPARTMENT's operations.

9. Independent Contractor.  The VENDOR shall be an independent contractor.  Services
performed pursuant to this CONTRACT are not rendered as an employee of the DEPARTMENT
or of the State of Illinois.  Amounts paid pursuant to this CONTRACT do not constitute
compensation paid to an employee.

10. Responsibility for Agents and Employees.  VENDOR shall be responsible for the negligent
acts and omissions of its agents, employees and subcontractors in their performance of
VENDOR's duties under this CONTRACT.  VENDOR represents that it shall utilize the services of
individuals skilled in the profession for which they will be used in performing services hereunder.
In the event that the DEPARTMENT determines that any individual performing services for
VENDOR hereunder is not providing such skilled services, it shall promptly so notify VENDOR
and VENDOR shall replace that individual.

11. Assignment and Subcontracting.

a. VENDOR may not assign, subcontract, or transfer any interest in the work subject of this
CONTRACT without DEPARTMENT's prior written consent.  In the event the DEPARTMENT
consents, the terms and conditions of this CONTRACT shall apply to and bind the party to
whom such work is subcontracted, assigned, or transferred as fully and completely as
VENDOR is hereby bound and obligated.  This includes requiring such PARTIES to submit
certifications and disclosures to DEPARTMENT for review and approval upon request.

b. If VENDOR is unable to secure or maintain individuals named in the CONTRACT to render
the services, VENDOR shall not be relieved of its obligations to complete performance.
DEPARTMENT shall have the option to accept a substitute or to terminate the CONTRACT.
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c. After notice, DEPARTMENT may transfer the CONTRACT or payment responsibility to
another State agency, or assign the CONTRACT to a third party for financing purposes.

12. License.  VENDOR, directly or through its employees, shall have and maintain any required
license.  With consent of the DEPARTMENT, VENDOR may meet the license requirement
through a subcontractor.

13. Maintenance Assurance.

a. The DEPARTMENT reserves the right to maintain any equipment purchased under this
CONTRACT using DEPARTMENT personnel or third-party maintainers.  In such case,
VENDOR shall provide the DEPARTMENT or its maintenance provider with such services,
documentation, materials and parts under reasonable terms and conditions and at
reasonable costs.  The DEPARTMENT reserves the right to return to VENDOR's
maintenance following written certification by VENDOR that the equipment is eligible for
VENDOR's maintenance.  VENDOR's standard charges for the certification inspection, plus
any applicable charges required to bring the equipment into eligibility for VENDOR's
maintenance shall apply.  Exercise of these rights by the DEPARTMENT shall be without
penalty or sanction by VENDOR.

b. If VENDOR discontinues service or maintenance of equipment or software provided under
this CONTRACT, VENDOR shall provide to the DEPARTMENT at no cost adequate
documentation and access to specialized or proprietary tools to allow the DEPARTMENT or a
subcontractor to maintain the equipment or software.  This provision shall not apply if
VENDOR arranges for continued service and maintenance through another vendor and at a
price acceptable to the DEPARTMENT.

14. Confidentiality and Use of Work Product.

a. Any documents or information obtained by VENDOR from the DEPARTMENT in connection
with this CONTRACT shall be kept confidential and shall not be provided to any third party
unless disclosure is approved in writing by the DEPARTMENT.

b. Unless otherwise agreed to in writing, the following applies.  Work product produced under
this CONTRACT, including but not limited to documents, reports, information, documentation
of any sort and ideas, whether preliminary or final, shall become and remain the property of
the DEPARTMENT, including any patent, copyright or other intellectual property rights.  With
the exception of ideas, all such work products shall be considered works made for hire within
the meaning of 17 U.S.C. §101.  To the extent that any portion of such work product is not a
work made for hire, VENDOR completely and without reservation assigns to the
DEPARTMENT all right, title and interest in and to such portion of the work products, as well
as all related intellectual property rights, including patent and copyright.  DEPARTMENT shall
exercise all rights of ownership in all such work product without restriction or limitation,
including as to use, and without further compensation to VENDOR.  VENDOR shall not
acquire or have any right to use, disclose or reproduce the work product or any equipment,
documents, information, media, software, or know-how obtained from the DEPARTMENT
except to perform this CONTRACT.  Nothing herein shall be construed as precluding the use
of any information independently acquired by VENDOR without such limitation.

c. The ideas, methodologies, processes, inventions and tools (including computer hardware and
software where applicable) that VENDOR previously developed and brings to the
DEPARTMENT in furtherance of performance of the CONTRACT shall remain the property of
the VENDOR.  VENDOR grants to the DEPARTMENT a nonexclusive license to use and
employ such software, ideas, concepts, methodologies, processes, inventions and tools
solely within its enterprise.

15. Warranty.

a. VENDOR warrants that all services will be performed in a good and professional manner.
Unless otherwise agreed, VENDOR warrants that supplies shall be new, unused, of most
current manufacture and not discontinued, shall be free of defects in materials and
workmanship, shall be provided in accordance with manufacturer's standard warranty and
shall perform in accordance with manufacturer's published specifications.  VENDOR warrants
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it has title to, or the right to allow the DEPARTMENT to use the supplies and services being
provided and that the DEPARTMENT may use same without suit, trouble or hindrance from
VENDOR or third parties.

b. VENDOR, for itself and its subcontractors and agents, represents and warrants that: (i) all
products delivered and services performed under this CONTRACT (the "Products") are "Year
2000 Compliant," and will and are designed to accurately receive, retrieve, process, provide
and output date/time data from, in and between the twentieth and twenty-first centuries, and
from, in and between the years 1999 and 2000.  In the event of a breach of this Year 2000
warranty, VENDOR shall, at its sole expense and without interrupting ongoing business of the
DEPARTMENT, immediately take all necessary actions to cure the breach.

16. Liability and Insurance.

a. VENDOR agrees to assume, without limitation, all risk of loss and to indemnify and hold the
DEPARTMENT, its officers, agents and employees, harmless from and against any and all
liabilities, demands, claims, suits, losses, damages, causes of action, fines or judgments,
including costs, attorneys' and witnesses' fees, and expenses incident thereto, relating to
bodily injuries to persons (including death) and for loss of, damage to, or destruction of real
and/or tangible personal property (including property of the DEPARTMENT) resulting from
the negligence or misconduct of VENDOR, its employees, agents, or subcontractors in the
performance of the CONTRACT.  VENDOR shall assume risk of loss until delivery to the
DEPARTMENT's facility.  VENDOR shall do nothing to prejudice the DEPARTMENT's right to
recover against third parties for any loss, destruction, or damage to DEPARTMENT property,
and shall at the DEPARTMENT's request and expense, furnish to the DEPARTMENT
reasonable assistance and cooperation, including assistance in the prosecution of suit and
the execution of instruments of assignment in favor of the DEPARTMENT in obtaining
recovery.

b. VENDOR shall maintain public liability, casualty and auto insurance in sufficient amount to
protect the DEPARTMENT from liability for acts of VENDOR and risks and indemnities
assumed by VENDOR.  If VENDOR does not have minimum coverage for bodily injury of
$250,000 per person/$500,000 per occurrence, and for property damage, $100,000 per
occurrence, VENDOR must inform the DEPARTMENT and seek written permission for lesser
coverage.  VENDOR shall carry Worker's Compensation Insurance in amount required by
law.  Upon request, VENDOR shall provide and maintain any bond required by law or the
DEPARTMENT.  VENDOR shall provide copies of certificates of insurance evidencing the
coverage described in this paragraph.

c. VENDOR shall, without limitation, at its expense defend the DEPARTMENT against all claims
asserted by any person that anything provided by VENDOR infringes a patent, copyright,
trade secret or other intellectual property right and shall, without limitation, pay the costs,
damages and attorneys' fees awarded against the DEPARTMENT in any such action, or pay
any settlement of such action or claim.  Each party agrees to notify the other promptly of any
matters to which this provision may apply and to cooperate with each other in connection with
such defense or settlement.  If a preliminary or final judgment shall be obtained against the
DEPARTMENT's use or operation of the items provided by VENDOR hereunder or any part
thereof by reason of any alleged infringement, VENDOR shall, at its expense and without
limitation, either (a) modify the item so that if becomes non-infringing; or (b) procure for the
DEPARTMENT the right to continue to use the item; or (c) substitute for the infringing item
other item(s) having at least equivalent capability; or (d) refund to the DEPARTMENT an
amount equal to the price paid, less reasonable usage from installation acceptance through
cessation of use, which amount shall be calculated on a useful life not less than 5 years, and
plus any additional costs the DEPARTMENT may incur to acquire substitute supplies or
services.

d. DEPARTMENT assumes no liability for actions of VENDOR and is unable to indemnify or
hold VENDOR or any third party harmless for claims based on this CONTRACT or use of
VENDOR provided supplies or services.  Unless provided by law, VENDOR is not eligible for
indemnity under the State Employee Indemnification Act (5 ILCS 350/1).  The
DEPARTMENT’s liability for damages is expressly limited by and subject to the provisions of
the Illinois Court of Claims Act (705 ILCS 505/1) and to the availability of suitable
appropriations.

e. Neither party shall be liable for incidental, special or consequential damages.
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17. Tax Compliance.  VENDOR shall comply with applicable tax requirements and shall be current
in payment of such taxes.

18. Solicitation and Employment. VENDOR shall not employ any person employed by the
DEPARTMENT during the term of this CONTRACT to perform any work required by the terms of
this CONTRACT.  As a condition of this CONTRACT, the VENDOR shall give notice immediately
to the DEPARTMENT's Secretary if VENDOR solicits or intends to solicit for employment any of
the DEPARTMENT's employees during the term of this CONTRACT.  DEPARTMENT has no
authority to contractually refuse to hire VENDOR's employees who apply to the DEPARTMENT
for employment.

19. Background Check.  The DEPARTMENT may conduct criminal and driver history background
checks of VENDOR's officers, employees or agents who would directly supervise or physically
perform the CONTRACT requirements at DEPARTMENT facilities.  Any officer, employee or
agent deemed unsuitable by the DEPARTMENT must be replaced immediately.

20. Breach and Other for Cause Termination.  DEPARTMENT may terminate this CONTRACT
without penalty to the DEPARTMENT or further payment required in the event of:  (i) any breach
of this CONTRACT which, if it is susceptible of being cured, is not cured within fifteen (15)
calendar days of the DEPARTMENT giving notice of breach to VENDOR, including but not limited
to failure of VENDOR to maintain covenants, representations, warranties, certifications, bonds
and insurance; (ii) commencement of a proceeding by or against VENDOR under the U.S.
Bankruptcy Code or similar law; or any action by VENDOR to dissolve, merge, or liquidate; or (iii)
material misrepresentation or falsification of information provided by VENDOR in the course of
any dealing between the PARTIES or between VENDOR and any State agency.

21. Force Majeure.  Failure by either party to perform its duties and obligations will be excused by
unforeseeable circumstances beyond its reasonable control, including acts of nature, acts of the
public enemy, riots, labor or material shortages, labor disputes, fire, flood, explosion, legislation,
and governmental regulation.

22. Antitrust Assignment.  VENDOR hereby assigns, sells and transfers to the State of Illinois all
right, title and interest in and to any claims and causes of action arising under antitrust laws of
Illinois or the United States relating to the subject matter of the CONTRACT.

23. Non-Discrimination.  In compliance with the State and Federal Constitutions, the Illinois Human
Rights Act, the U. S. Civil Rights Act, and Section 504 of the Federal Rehabilitation Act, the
DEPARTMENT does not unlawfully discriminate in employment, contracts, or any other activity.

24. Applicable Law. The terms and conditions of this CONTRACT, including those set forth in any
attachment, shall be construed in accordance with and are subject to the laws and rules of the
State of Illinois, including, without limitation, to the Illinois Procurement Code (30 ILCS 500) and
the rules promulgated thereunder (44 Ill. Admin. Code 1), the Illinois Freedom of Information Act
(5 ILCS 140) and the Attorney General Act (15 ILCS 205).  The Department of Human Rights’
Equal Opportunity requirements (44 Ill. Admin Code 750) are incorporated by reference.  Any
claim against the DEPARTEMNT arising out of this CONTRACT must be filed exclusively with the
Illinois Court of Claims (705 ILCS 505/1).  The DEPARTMENT shall not enter into binding
arbitration to resolve any CONTRACT dispute.  The State of Illinois does not waive sovereign
immunity by entering into this CONTRACT.  Any provision containing a citation to an Illinois
statute (cited ILCS) may not contain complete statutory language.  The official text, which is
incorporated by reference, can be found in the appropriate chapter and section of the Illinois
Compiled Statutes.  An unofficial version can be viewed at www.legis.state.il.us..

25. Notices.  Notices shall be in writing and may be delivered by any means.  Notices by fax must
show the date/time of successful receipt.  Notices to VENDOR shall be sent to the person shown
on the signature page.  Notices to DEPARTMENT shall be sent to the executive head of the
DEPARTMENT at DEPARTMENT headquarters.  Notice of any name, address, or fax number
change shall be given to the other in writing.
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26. Entire Contract.  This CONTRACT, with attachments, constitutes the entire agreement between
the PARTIES concerning the subject matter of the CONTRACT.  Modifications and waivers must
be in writing and signed by authorized representatives of the PARTIES.  Any provision of this
CONTRACT officially declared void, unenforceable, or against public policy, shall be ignored and
the remaining provisions of this CONTRACT shall be interpreted, as far as possible, to give effect
to the PARTIES' intent.  All provisions that by their nature would be expected to survive, shall
survive termination of this CONTRACT, including without limitation provisions relating to
confidentiality, warranty, ownership and liability.

27. Contracting Authority.  Certain contracts must be signed or approved by the Director of the
Department of Central Management Services (CMS) before they are binding on the
DEPARTMENT.  In those instances, CMS shall not be responsible for costs or funding even
though payments may be made through CMS’ facilities.

28. Amendments.  This CONTRACT may be amended during the initial term or during any renewal
period upon written agreement by both PARTIES.

B. Certifications.  VENDOR certifies its compliance or agreement to comply with the following legal
requirements, and that it is not barred from being awarded a contract or subcontract due to violation
of, or inability or unwillingness to comply with those requirements.

1. Legal Ability To Contract.  VENDOR certifies it is under no legal prohibition on contracting with
the State of Illinois, has no known conflicts of interest and further specifically certifies that:

a. Non-discrimination – Federal Requirements.  VENDOR, its employees and subcontractors
will comply with applicable provisions of the U.S. Civil Rights Act, Section 504 of the Federal
Rehabilitation Act, the Americans with Disabilities Act (42 U.S.C. 12101 et seq.) and
applicable rules in performance under this CONTRACT.

b. Default on Repayment of Educational Loan.  VENDOR is not in default on an educational
loan (5 ILCS 385/3).

c. Early Retirement.  VENDOR has informed the director of the DEPARTMENT in writing if
he/she was formerly employed by that agency and has received an early retirement incentive
prior to 1993 under section 14-108.3 or 16-133.3 of the Illinois Pension Code, and
acknowledges that contracts made without the appropriate filing with the Auditor General are
not payable from the “contractual services” or other appropriation line items.  VENDOR has
not received an early retirement incentive in or after 2002 under section 14-108.3 or 16-133.3
of the Illinois Pension Code, and acknowledges that contracts in violation of Section 15a of
the State Finance Act are not payable from the “contractual services” or other appropriation
line items (30 ILCS 105/15a).

d. Bribery.  VENDOR has not been convicted of bribing or attempting to bribe an officer or
employee of the State of Illinois or any other State, nor has made an admission on the record
of having so bribed or attempted to bribe (30 ILCS 500/50-5).

e. Felony Conviction.  If VENDOR has been convicted of a felony, at least five years have
passed after the date of completion of the sentence for such felony, unless no person held
responsible by a prosecutor’s office for the facts upon which the conviction was based
continues to have any involvement with the business (30 ILCS 500/50-10).

f. Sarbanes-Oxley Act.  If VENDOR, or any officer, director, partner, or other managerial agent
of VENDOR, has been convicted of a felony under the Sarbanes-Oxley Act of 2002, or a
Class 3 or Class 2 felony under the Illinois Securities Law of 1953, at least 5 years have
passed since the date of the conviction.  VENDOR certifies that it is not barred from being
awarded a contract under 30 ILCS 500/50-10.5, and acknowledges that the contracting State
agency shall declare the contract void if this certification is false. (30 ILCS 500/50-10.5).

g. Delinquent Debt.  VENDOR and its affiliates are not delinquent in the payment of any debt
to the State (or if delinquent has entered into a deferred payment plan to pay the debt), and
VENDOR and its affiliates acknowledge the contracting state agency may declare the
contract void if this certification is false (30 ILCS 500/50-11) or if VENDOR or an affiliate later
becomes delinquent and has not entered into a deferred payment plan to pay off the debt
(30 ILCS 500/50-60).

h. Illinois Use Tax.  Vendor and all affiliates shall collect and remit Illinois Use Tax on all sales
of tangible personal property into the State of Illinois in accordance with provisions of the



11 Department Reference No. R-99-004-03

Illinois Use Tax Act. (30 ILCS 500/50-12) and acknowledge that failure to comply can
result in the contract being declared void.

i. Inducements.  VENDOR has not paid any money or valuable thing to induce any person to
refrain from bidding on a State contract, nor has VENDOR accepted any money or other
valuable thing, or acted upon the promise of same, for not bidding on a State contract (30
ILCS 500/50-25).

j. Revolving Door Prohibition.  VENDOR is not in violation of the “Revolving Door” section of
the Illinois Procurement Code (30 ILCS 500/50-30).

k. Reporting Anti-competitive Practices.  VENDOR will report to the Illinois Attorney General
and the Chief Procurement Officer any suspected collusion or other anti-competitive practice
among any bidders, offerors, contractors, proposers or employees of the State
(30 ILCS 500/50-40, /50-45, /50-50).

l. Drug-free Workplace.  VENDOR will, pursuant to the Drug Free Workplace Act, provide a
drug free workplace, and if an individual shall not engage in the unlawful manufacture,
distribution, dispensation, possession or use of a controlled substance in the performance of
the CONTRACT.  This certification applies to CONTRACTS of $5000 or more with:
individuals; and to entities with twenty-five (25) or more employees (30 ILCS 580).

m. International Anti-boycott.  Neither VENDOR nor any substantially owned affiliate is
participating or shall participate in an international boycott in violation of the U.S. Export
Administration Act of 1979 or the applicable regulations of the U.S. Department of
Commerce.  This certification applies to CONTRACTS that exceed $10,000 (30 ILCS 582).

n. Bid-rigging.  VENDOR has not been convicted of the offense of bid rigging or bid rotating or
any similar offense of any State or of the United States (720 ILCS 5/33E-3, 5/33E-4).

o. Equal Employment Opportunities -- Affirmative Action Sexual Harassment.  VENDOR
complies with the Illinois Department of Human Rights Act and rules applicable to public
contracts, including equal employment opportunity, refraining from unlawful discrimination,
and having written sexual harassment policies (775 ILCS 5/2-105).

p. Discriminatory Club Dues.  VENDOR does not pay dues to, or reimburse or subsidize
payments by its employees for, any dues or fees to any “discriminatory club” (775 ILCS 25/2).

q. Forced Labor Act.  Vendor complies with the State Prohibition of Goods from Forced Labor
Act, that in relation to a public works projects, no foreign-made equipment, materials, or
supplies furnished to the State under the contract may be produced in whole or in part by
forced labor, convict labor, or indentured labor under penal sanction (PA 93-0307).

r. Accountability for Tax Expenditures.  This agreement is in compliance with the
requirements of the Corporate Accountability for Tax Expenditure Act (PA 93-0552).

s. Environmental Compliance.  The VENDOR certifies in accordance with (30 ILCS 500/50-
12) that the bidder or VENDOR is not barred from being awarded a contract under this
Section.  The VENDOR acknowledges that the contracting agency may declare the contract
void if this certification is false.

2. Conflicts of Interest.  VENDOR has disclosed, and agrees it is under a continuing obligation to
disclose to the DEPARTMENT, financial or other interests (public or private, direct or indirect) that
may be a potential conflict of interest or which would prohibit VENDOR from having or continuing
the CONTRACT.  This includes, but is not limited to conflicts under the “Infrastructure Task Force
fee prohibition” section of the State Finance Act (30 ILCS 105/8.40), Article 50 of the Illinois
Procurement Code (30 ILCS 500/50), or those which may conflict in any manner with the
VENDOR’s obligation under this CONTRACT.  VENDOR shall not employ any person with a
conflict to perform under this CONTRACT.  If any conflict under Section 50-13 exists, no contract
may be issued without an exemption from the Governor pursuant to Section 50-20 of the Illinois
Procurement Code.  An exemption is necessary if:

a. the person intending to contract with the DEPARTMENT, their spouse or minor child:
(1) holds an elective office in Illinois;
(2) holds a seat in the Illinois General Assembly;
(3) is an officer or employee of the Capital Development Board or the Illinois Toll Highway

Authority; or holds an appointed position or is employed in any of the offices or agencies
of the State government and who receives compensation for such employment in excess
of 60% of the salary of the Governor (currently $90,414.60).  (The conflict of interest
threshold of 60% of the Governor’s salary set forth in Section 50-13 does not apply to
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elective office holders, legislators, and officers or employees of the Capital Development
Board or the Illinois Toll Highway Authority.)

b. the contract is with a firm, partnership, association or corporation in which a person covered
by item (a) above receives more than 7½% of the total distributable income or an amount in
excess of the salary of the Governor (currently $150,691.00).

c. the contract is with a firm, partnership, association or corporation in which a person covered
by item (a), together with their spouse or minor child, receives more than 15% in the
aggregate of the total distributable income or an amount in excess of two (2) times the salary
of the Governor (currently $301,382.00) from the firm, partnership, association or
corporation.

VI.  DEPARTMENT SUPPLEMENTAL TERMS AND CONDITIONS

A. Publicity.  VENDOR shall not, in any advertisement or any other type of solicitation for business,
state, indicate or otherwise imply that it is under contract to the DEPARTMENT, nor shall the
DEPARTMENT’S name be used in any such advertisement or solicitation without prior written
approval except as required by law.

B. Overtime.  All work performed by VENDOR at overtime rates shall be pre-approved by the
DEPARTMENT.

C. Requirements for Federally Funded Contracts.

1. Assurance of Nondiscrimination on the Basis of Disability.  As required by U.S. DOT
regulations, “Nondiscrimination on the Basis of Handicap in Programs and Activities Receiving or
Benefiting from Federal Financial Assistance,” at 49 CFR 27.9, as amended, the VENDOR
assures that, as a condition to the approval or extension of any Federal assistance awarded by
FTA to construct any facility, obtain any rolling stock or other equipment, undertake studies,
conduct research, or to participate in or obtain any benefit from any program administered by
FTA, no otherwise qualified person with a disability shall be, solely by reason of that disability,
excluded from participation in, denied the benefits of, or otherwise subjected to discrimination in
any program or activity receiving or benefiting from Federal assistance administered by the FTA
or any entity within U.S. DOT. The VENDOR assures that project implementation and operations
so assisted will comply with all applicable requirements of U.S. DOT regulations implementing the
Rehabilitation Act of 1973, as amended, 29 U.S.C. 794 et seq., as amended, and the Americans
with Disabilities Act of 1990, as amended, 42 U.S.C. 12101 et seq., as amended, and
implementing U.S. DOT regulations at 49 CFR parts 27, 37 and 38, as amended, and any
applicable regulations and directives issued by other Federal departments or agencies.

2. Certification Regarding Lobbying.  VENDOR certifies compliance with Section 319 of Public
Law 101-102 covering government-wide restrictions on lobbying, which provides that no federal
appropriated funds have been paid or will be paid, by or on behalf of the VENDOR, to any person
for influence or attempting to influence an officer or employee of any federal agency, a Member of
Congress, an officer or employee of Congress or an employee of a Member of Congress in
connection with the awarding of any federal contract, the making of any federal grant, the making
of any federal loan, the entering into a cooperative agreement and the extension, continuation,
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative
agreement.

VENDOR further certifies that if any funds other than federal appropriated funds have been paid
or will be paid to any person for influencing or attempting to influence an officer or employee of
any federal agency, a Member of Congress, an officer or employee of Congress or an employee
of a Member of Congress in connection with this CONTRACT, grant, loan, or cooperative
agreement, the VENDOR shall complete and submit Standard Form-LLL, “Disclosure Form to
Report Lobbying,” in accordance with its instructions.

This certification is a material representation of fact upon which reliance was placed when the
transaction was made or entered into.  Submission of this certification is a prerequisite to making
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who
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fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

The VENDOR also agrees that VENDOR shall require that the language of this certification will
be included in all lower tier subcontracts and that all subcontractors will certify and disclose
accordingly.

3. Civil Rights. As required by 49 U.S.C. 5332, as amended, (which prohibits discrimination on the
basis of race, color, creed, national origin, sex or age, and prohibits discrimination in employment
or business opportunity), Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d,
and U.S. DOT regulations, “Nondiscrimination in Federally-Assisted Programs of the Department
of Transportation—Effectuation of Title VI of the Civil Rights Act,” 49 CFR part 21 at 21.7, the
VENDOR assures that it will comply with all requirements of 49 CFR part 21, as amended; FTA
Circular 4702.1, “Title VI Program Guidelines for Federal Transit Administration Recipients,” and
other applicable directives, so that no person in the United States, on the basis of race, color,
national origin, creed, sex or age will be excluded from participation in, be denied the benefits of,
or otherwise be subjected to discrimination in any program or activity (particularly in the level and
quality of transportation services and transportation-related benefits) for which the VENDOR
receives Federal assistance awarded by the U.S. DOT or FTA as follows:

a. The VENDOR assures that each project will be conducted, property acquisitions will be
undertaken, and project facilities will be operated in accordance with all applicable
requirements of 49 U.S.C. 5332, as amended, and 49 CFR part 21, as amended, and
understands that this assurance extends to its entire facility and to facilities operated in
connection with the project.

b. The VENDOR assures that it will take appropriate action to ensure that any transferee
receiving property financed with Federal assistance derived from FTA will comply with the
applicable requirements of 49 U.S.C. 5332, as amended, and 49 CFR part 21, as amended.

c. The VENDOR assures that it will promptly take the necessary actions to effectuate this
assurance, including notifying the public that complaints of discrimination in the provision of
transportation-related services or benefits may be filed with the U.S. DOT or FTA.  Upon
request by the U.S. DOT, FTA or the DEPARTMENT, the VENDOR assures that it will submit
the required information pertaining to its compliance with these requirements.

d. The VENDOR assures that it will make any changes in its 49 U.S.C. 5332, as amended, and
Title VI implementing procedures as the U.S. DOT, FTA or the DEPARTMENT may request.

e. As required by 49 CFR 21.7(a)(2), as amended, the VENDOR will include in each third party
contract or subagreement, provisions to invoke the requirements of 49 U.S.C. 5332, as
amended, and 49 CFR part 21, as amended, and include provisions to invoke those
requirements in deeds and instruments recording the transfer of real property, structures,
improvements

4. Control of Property.  VENDOR certifies that the control, utilization, and disposition of property or
equipment acquired using federal funds are maintained according to the provisions of A-102
Common Rule.

5. Cost Principles.  The cost principles of this CONTRACT are governed by the cost principles
found in Title 48, Code of Federal Regulations, subpart 31; and all costs included in this
CONTRACT are allowable under Title 48, Code of Federal Regulations, part 31.

6. Debarment.  VENDOR certifies that to the best of its knowledge and belief, VENDOR and
VENDOR’S principals: a) are not presently debarred, suspended, proposed for debarment,
declared ineligible or voluntarily excluded from covered transactions by any federal department or
agency;  b) within a three-year period preceding this CONTRACT have not been convicted of or
had a civil judgment rendered against it for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (federal, state, or local)
transaction or contract under a public transaction, violation of federal or state anti-trust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements or receiving stolen property;  c) are not presently indicted for or
otherwise criminally or civilly charged by a governmental entity (federal, state, or local) with
commission of any of the offenses enumerated in paragraph 5-40(b); d)  have not within a three-
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year period preceding this CONTRACT had one or more public transactions (federal, state, or
local) terminated for cause or default.

The inability of a prospective VENDOR to certify to the certification in this section will not
necessarily result in denial of participation in this CONTRACT.  The prospective VENDOR shall
submit an explanation of why it cannot provide the certification in this section.  This certification is
a material representation of fact upon which reliance was placed when the DEPARTMENT
determined whether to enter into this transaction.  If it is later determined that VENDOR
knowingly rendered an erroneous certification, in addition to other remedies available to the
federal government, the DEPARTMENT may terminate the CONTRACT for cause.  The
VENDOR shall provide immediate written notice to the DEPARTMENT if at any time the
VENDOR learns that its certification was erroneous by reason of changed circumstances.  The
terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“principal,” “proposal,” and “voluntarily excluded,” as used in this CONTRACT shall have the
meaning set out in the Definitions and Coverage sections of the rules implementing Executive
Order 12549.

The VENDOR agrees that it shall not knowingly enter into any lower tier covered transaction
when a person who is debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction, unless authorized, in writing by the DEPARTMENT.  The
VENDOR agrees that it will include the clause titled “Certification Regarding Debarment,
Suspension, Ineligibility, and Voluntary Exclusion-Lower Tier Covered Transaction,” provided by
the DEPARTMENT, without modification, in all lower-tier covered transactions and in all
solicitations for lower-tier covered transactions.  The VENDOR may rely upon a certification of a
prospective participant in a lower-tier covered transaction that it is not debarred, suspended,
ineligible or voluntarily excluded from the covered transaction, unless VENDOR knows the
certification is erroneous.  VENDOR may decide the method and frequency by which it
determines the eligibility of its principals.  Each VENDOR may, but is not required to, check the
Non-procurement List.  If a VENDOR knowingly enters into a lower-tier covered transaction with a
person who is suspended, debarred, ineligible, or voluntarily excluded from participation, in
addition to other remedies available to the federal government, the DEPARTMENT may terminate
the CONTRACT for cause or default.

Nothing contained in Section 4-50 shall be construed to require establishment of a system of
records in order to render in good faith the certification required by Section 4-50.  The knowledge
and information of a VENDOR is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

7. Disadvantaged Business Enterprise Assurance.  In accordance with 49 CFR 26.13(a), as
amended, the VENDOR assures that it shall not discriminate on the basis of race, color, national
origin, or sex in the implementation of the project and in the award and performance of any third
party contract, or subagreement supported with Federal assistance derived from the U.S. DOT or
in the administration of its Disadvantaged Business Enterprise (DBE) program or the
requirements of 49 CFR part 26, as amended. The VENDOR assures that it shall take all
necessary and reasonable steps set forth in 49 CFR part 26, as amended, to ensure
nondiscrimination in the award and administration of all third party contracts and subagreements
supported with Federal assistance derived from the U.S. DOT.  The VENDOR’S DBE program,
as required by 49 CFR part 26, as amended, will be incorporated by reference and made a part of
this Agreement for any Federal assistance awarded by FTA or U.S. DOT. Implementation of this
DBE program is a legal obligation of the VENDOR, and failure to carry out its terms shall be
treated as a violation of the Agreement.  Upon notification by the Federal Government or the
DEPARTMENT to the VENDOR of its failure to implement its approved DBE program, the U.S.
DOT may impose sanctions as provided for under 49 CFR part 26, as amended, and may in
appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001, as amended, and/or
the Program Fraud Remedies Act, 31 U.S.C. 3801 et seq., as amended.

8. Drug Free Workplace.  The Vendor certifies that it will comply with the requirements of the
federal Drug Free Workplace Act, 41 U.S.C.A. 702 as amended, and 49 C.F.R. Part  29, Subpart
F, including Appendix C as amended.
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9. Intelligent Transportation Systems Program.  In compliance with Section VII of FTA Notice,
“FTA National ITS Architecture Policy on Transit Projects,” at 66 Fed. Reg. 1459, January 8,
2001, in the course of implementing an ITS project, the VENDOR assures that it will comply, and
require its third party contractors and subrecipients to comply with all applicable requirements
imposed by Section V (Regional ITS Architecture) and Section VI (Project Implementation) of that
Notice.

10. Procurement Compliance Certification.  The VENDOR certifies that its procurement system
will comply with all applicable requirements imposed by Federal laws, executive orders, or
regulations and the requirements of FTA Circular 4220.1D, “Third Party Contracting
Requirements,” as amended and revised, as well as other requirements FTA may issue. The
VENDOR certifies that it will include in its contracts financed in whole or in part with FTA
assistance all clauses required by Federal laws, executive orders, or regulations, and will ensure
that each subrecipient and each contractor will also include in its subagreements and contracts
financed in whole or in part with FTA assistance all applicable clauses required by Federal laws,
executive orders, or regulations.

D. Disadvantaged Business Enterprise (DBE) Participation.

1. Goal.  This CONTRACT includes a specific DBE utilization goal established by the
DEPARTMENT.  The VENDOR provides its assurance to comply with the submitted Utilization
Plan, as shown on Attachments C-1 (BRW 2025) and C-2 (BRW 2026), which are incorporated
into this CONTRACT. The goal has been included because the DEPARTMENT has determined
that the work of this CONTRACT, and subcontracted work of this CONTRACT, have opportunities
that may be suitable for performance by DBE companies or sole proprietors.  This determination
is based on an assessment of the type of work, the location of work, and the availability of DBE
firms/sole proprietors to do the work.  The assessment indicates that, in the absence of unlawful
discrimination, and in the arena of fair and open competition, DBEs can be expected to perform
5.0% of the work.  This percentage is set as the DBE participation goal for this CONTRACT.

Within ninety (90) days of CONTRACT award, the VENDOR must submit evidence to the
DEPARTMENT that all firmly committed DBEs are certified by the DEPARTMENT’S Bureau of
Small Business Enterprises.  In the event that DBEs that appeared in the VENDOR’S Utilization
Plan fail to become certified within 90 days of contract award, the VENDOR shall make good faith
efforts to find another DBE to substitute for the previously indicated DBE.  The new, substituted
DBE must be certified as a DBE with the DEPARTMENT’S Bureau of Small Business
Enterprises.   The good faith efforts shall be directed at finding another DBE to perform at least
the same amount of work under the CONTRACT as the previously indicated DBE, but only to the
extent needed to meet the CONTRACT goal or the amended CONTRACT goal.  The VENDOR
shall obtain approval for inclusion of the substitute DBE in the Utilization Plan.

2. Contract Compliance.   Compliance with the Disadvantaged Business Enterprise (DBE)
utilization goal is an essential part of the CONTRACT.  The DEPARTMENT is prohibited by
federal regulations from crediting the participation of a DBE included in the Utilization Plan toward
either the CONTRACT goal or the DEPARTMENT’S overall goal until the amount to be applied
toward the goals has been paid to the DBE.  The following administrative procedures and
remedies govern the compliance by the VENDOR with the contractual obligations established by
the Utilization Plan.  After approval of the Plan and award of the CONTRACT, the Utilization Plan
and individual DBE Participation Statements become part of the CONTRACT.  If the VENDOR
did not succeed in obtaining enough DBE participation to achieve the advertised CONTRACT
goal, and the Utilization Plan was approved and CONTRACT awarded based upon a
determination of good faith, the total dollar value of DBE work calculated in the approved
Utilization Plan as a percentage of the awarded CONTRACT value shall become the amended
CONTRACT goal.

a. No amendment to the Utilization Plan may be made without prior written approval from the
DEPARTMENT.  All requests for amendment to the Utilization Plan shall be submitted to the
Department of Transportation, Bureau of Small Business Enterprises, Contract Compliance
Section, 2300 South Dirksen Parkway, Room 319, Springfield, Illinois 62764.  Telephone
number (217) 785-4611.  Telefax number (217) 785-1524.
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b. All work indicated for performance by an approved DBE shall be performed, managed and
supervised by the DBE executing the Participation Statement.  The VENDOR shall not
terminate for convenience a DBE listed in the Utilization Plan and then perform the work of
the terminated DBE with its own forces, those of an affiliate or those of another
subcontractor, whether DBE or not, without first obtaining the written consent of the
DEPARTMENT to amend the Utilization Plan.  If a DBE listed in the Utilization Plan is
terminated for reasons other than convenience, or fails to complete its work on the
CONTRACT for any reason, the VENDOR shall make good faith efforts to find another DBE
to substitute for the terminated DBE.  The good faith efforts shall be directed at finding
another DBE to perform at least the same amount of work under the CONTRACT as the DBE
that was terminated, but only to the extent needed to meet the CONTRACT goal or the
amended CONTRACT goal.  The VENDOR shall notify the Bureau of Small Business
Enterprises of any termination for reasons other than convenience, and shall obtain approval
for inclusion of the substitute DBE in the Utilization Plan.  If good faith efforts following a
termination of a DBE for cause are not successful, the VENDOR shall contact the
DEPARTMENT and provide a full accounting of the efforts undertaken to obtain substitute
DBE participation.  The DEPARTMENT will evaluate the good faith efforts in light of all
circumstances surrounding the performance status of the CONTRACT, and determine
whether the CONTRACT goal should be amended.

c. The VENDOR shall maintain a record of payments for work performed to the DBE
participants.  The records shall be made available to the DEPARTMENT for inspection upon
request.  After the performance of the final item of work or delivery of material by a DBE and
final payment therefor to the DBE by the VENDOR, but not later than thirty (30) calendar
days after payment has been made by the DEPARTMENT to the VENDOR for such work, the
VENDOR shall submit a DBE Payment Report on DEPARTMENT form SBE 2115 to the
District Engineer.  If full and final payment has not been made to the DBE, the Report shall
indicate whether a disagreement as to the payment required exists between the VENDOR
and the DBE or if the VENDOR believes that the work has not been satisfactorily completed.
If the VENDOR does not have the full amount of work indicated in the Utilization Plan
performed by the DBE companies indicated in the Plan, the DEPARTMENT may deduct from
CONTRACT payments to the VENDOR up to but not exceeding two times the amount of the
goal not achieved as liquidated and ascertained damages.

E. Prompt Payment.

State law addresses the timing of payments to be made to subcontractors.  Section 7 of the Prompt
Payment Act, 30 ILCS 540/7, generally requires that when a VENDOR receives any payment from the
DEPARTMENT, the VENDOR is required to make corresponding, proportional payments to each
subcontractor performing work within 15 calendar days after receipt of the state payment.  Section 7 of
the State Prompt Payment Act further provides that interest in the amount of 2% per month, in addition to
the payment due, shall be paid to any subcontractor by the VENDOR if the payment required by the Act is
withheld or delayed without reasonable cause.  The Act also provides that the time for payment required
and the calculation of any interest due applies to transactions between subcontractors and lower-tier
subcontractors throughout the contracting chain.

This Special Provision establishes the required federal contract clause, and adopts the 15 calendar day
requirement of the Act for purposes of compliance with the federal regulation regarding payments to
subcontractors.

This Special Provision does not create any rights in favor of any subcontractor against the State of Illinois
or authorize any cause of action against the State of Illinois on account of any payment, nonpayment,
delayed payment or interest claimed by application of the State Prompt Payment Act.  The
DEPARTMENT will neither determine the reasonableness of any cause for delay of payment nor enforce
any claim to payment, including interest.  Moreover, the DEPARTMENT will not approve any delay or
postponement of the 15 day requirement.  State law provides a remedy available to any subcontractor or
material supplier who has not been paid for work properly performed or material furnished.  This remedy
is a lien against public funds set forth in the Mechanics Lien Act (770 ILCS 60/23(c))
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F. Quality Assurance Program.

Quality Reviews.  The VENDOR shall conduct quality reviews to make certain the VENDOR complies
with the requirements cited in the Scope of Services.  Quality Reviews shall be conducted to evaluate the
adequacy of materials, documentation, processes, procedures, training, guidance, and staffing, including
compliance with DBE provisions.

Within 30 days after receiving award of a CONTRACT, the VENDOR shall furnish a Quality Assurance
Plan to the DEPARTMENT for approval.  The Quality Assurance Plan shall detail the procedures and
evaluation criteria to assure conformance with the CONTRACT.  The Quality Assurance Plan shall
describe in narrative form the technical approach for accomplishing the work, depict the Vendor’s project
staffing chart, identify the role of each staff member and, depict the planned distribution of negotiation
work to staff and each subcontractor employee.  Unless specifically waived, no payment shall be made
until the DEPARTMENT approves the VENDOR’S Quality Assurance Plan.

Significant changes to the work requirements may require the VENDOR to revise the Quality Assurance
Plan.  It shall be the responsibility of the VENDOR to keep the plan current with the work requirements.
The Plan shall include, but not be limited to, the following areas:

1. Organization.  A description is required of the VENDOR’S Quality Control Organization and its
functional relationship to the part of the organization performing the work under the CONTRACT.
The authority, autonomy and responsibilities of the quality assurance organization shall be
detailed as well as the names and qualifications of personnel in the quality control organization.

2. Quality Reviews.  The VENDOR’S quality assurance methods used to monitor and assure
compliance of his organization with the CONTRACT requirements for services and products shall
be detailed.

3. Quality Records.  The types of records, which will be generated and maintained by the
VENDOR during the execution of his Quality Assurance Program, shall be outlined.

All of the requirements listed in Part VI apply to the CONTRACT.  The VENDOR agrees to include these
requirements in each contract and subcontract financed in whole or in part with Federal assistance
provided by the FTA or other federal funding sources.

VII.  DEPARTMENT ATTACHMENTS

This Section of the CONTRACT contains additional attachments provided by the procuring
DEPARTMENT.

  No.
  Yes.   The below listed attachments are included and incorporated as part of this CONTRACT.

Attachment A – Scope of Services
Attachment B – Pricing/Compensation Response
Attachment C-1 – BRW 2025, DBE Participation Statement
Attachment C-2 – BRW 2026, DBE Utilization Plan
Attachment D – Approved Subcontractors
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VIII.  VENDOR PROVIDED ADDITIONAL MATERIAL AND EXCEPTIONS

Any additional material provided by the VENDOR, and any VENDOR exceptions to the CONTRACT
requirements, must be noted by the VENDOR on this page and provided as part of this CONTRACT.   We
do not encourage taking exceptions.  We have an extremely limited ability to grant exceptions, particularly
in regard to statutory requirements (those cited with ILCS, meaning Illinois Compiled Statutes).  We are
not required to grant exceptions, and depending on the exception, we may have to reject your proposal.

Additional Material (mark one)

No other material included

Other material included (describe below and attach additional pages if needed)

Exceptions (mark one).

No exceptions

Exceptions taken (describe below and attach additional pages if needed)
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SCOPE OF SERVICES

It is the intent of this contract that the vendor perform all necessary services to prepare appraisals and/or
review appraisals and/or negotiate acquisition of necessary properties required for completion of the
highway construction projects.  All services shall be performed in accordance with the Illinois Department
of Transportation Land Acquisition Policies and Procedures Manual, hereafter referred to as the Manual,
and the Federal Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 as
amended, which are incorporated herein by reference.

The Vendor agrees to perform the services as set forth herein as well as furnish and deliver to the
Department final reports accompanied by all necessary documents needed for recordation or necessary
for eminent domain proceedings covering said properties.

The following services will be required of the Vendor on various projects:

1. Appraisal of the whole property, when applicable, and the appraisal of right of way parcels and any
acquired remainders.

2. Appraisal Review of right of way parcels and any acquired remainders.

3. Negotiations and Acquisition activities for right of way parcels including closing packages or
recommendation to proceed with eminent domain procedures.

4. Maintenance of an approved Quality Assurance Program.

5. Appearance in court as an expert witness for Quick Take Hearings and eminent domain trials.
(Provide expert witness testimony for litigation that may result from the acquisition services being
provided.)

6. Preparation of timely, accurate parcel data information.

7. Preparation of deeds, grants of easements, releases, affidavits, receipts, and all other documents
needed to properly acquire the needed parcels and to clear title in accordance with department
policies and procedures.

8. Establishment of a Project Manager who will be responsible for all appraisal and acquisition activities
conducted under this contract for the projects specified. The Project Manager shall be the liaison
between the Department and the Vendor and shall coordinate all activities of the Vendor including
coordination of expert witness testimony for any condemnation proceedings.

Provisions for Work Orders

Work to be completed by the Vendor shall be assigned by the Department in a series of WORK
ORDERS.  The written authorization from the Department to the Vendor to proceed with the work for
each separate project shall be covered by the WORK ORDER.  WORK ORDERS shall be numbered
consecutively and contain the following:

1. Location of the project.

2. Description of the work to be performed on the project.

3. Compensation for the work.

4. Submittal date of the work order.

5. Agreed completion date of the work.
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Each work order shall be signed by either the Program Development Engineer or the Engineer of Land
Acquisition in the District.

Compensation

Compensation for the work to be performed in a specific work order will be established by using the range
of fees included in the Pricing/Compensation Response on Attachment B.  Consideration will be given to
the complexity of the work assigned when determining compensation amounts.  The range of fees for pay
items may be exceeded if the demands of the Department for completion of the work, volume of work
assigned or complexity of the work is extraordinary.  The total amount of all work orders during the term of
this contract shall not exceed $200,000.00.

Completion Date

Completion dates for the work order will be determined at the time work is assigned.  The Vendor shall
commence work relative to each work order within 5 calendar days after receipt of an executed work
order.  The work shall be completed and delivered to the Department at the time prescribed in the work
order.

Termination

The Department may terminate the work assigned in a particular work order at any time at its discretion
by giving 7 days written notice.  The Department shall pay the Vendor for services satisfactorily provided
up to the time of termination.

Appraisal

All appraisal work performed by the vendor must be in accordance with Chapter 2 of the Manual.

Except for appraisal waiver, the vendor shall make a detailed inspection of the properties and make such
investigations and studies as are necessary to derive sound conclusions for the preparation of appraisal
reports.

All appraisals shall be prepared using the forms and format outlined in section 2.02-1 of the Manual.
Forms to be used are listed in Section 2.02-2 of the Manual.

All appraisals shall be one of the following four types:

� Appraisal Waiver as described in Section 2.02-2.
� Valuation Finding using Form BRW 2063 as described in Section 2.02-2.
� Abbreviated Format using Form BRW 229 as described in Section 2.02-2
� Detailed Appraisal Format using Form BRW 742 as described in Section 2.02-2

The Exhibits portion of the Manual contains sample forms and instructions for completing these forms.

It shall be the vendor’s responsibility, with the Department’s concurrence, to determine which type of
appraisal form should be used for each parcel. The Valuation Finding form BRW 2063 shall be used only
when the Appraisal Waiver format is used and subsequently the Department agrees that the parcel
should be considered for Eminent Domain action.

All property needed shall be acquired in either fee simple, dedication, permanent easement, temporary
use permit, or temporary easement as determined and shown on the right of way plan furnished by the
Department.

Upon completion of the appraisal/appraisal waiver, the vendor shall prepare, furnish and deliver four
copies of the complete appraisal report covering each parcel for valuations of $50,000 or greater, or for
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parcels with damages in excess of $10,000 (excluding non-complex cost to cure items), and two copies of
the complete valuation report covering each parcel for valuations or less than $50,000.

It may be necessary for a completed appraisal to be updated for condemnation purposes or revised due
to a change in the Plat of Highways.  These updates or revisions will be assigned to the vendor in a
separate work order as the need arises.

On parcels that require the acquisition of a residence, it may be necessary for the appraiser to perform an
additional analysis to determine an allocated value for the residence and homesite as separate from the
whole parcel to be acquired.  This would be needed for relocation purposes.  The cost for the additional
appraisal analysis will be included in the unit price established in the work order for that appraisal.

The vendor shall prepare a comparable sales brochure in accordance with section 2.02-4 of the Manual
for each project and as directed by the Department.

Each Appraisal Waiver shall be paid for at the unit price each established in the work order for
APPRAISAL WAIVER.

Each Valuation Finding form BRW 2063 shall be paid for at the unit price each established in the work
order for APPRAISAL BRW 2063.

Each Abbreviated Format form BRW 229 shall be paid for at the unit price each established in the work
order for APPRAISAL BRW 229.

Each Detailed Appraisal Format form BRW 742 shall be paid for at the unit price each established in the
work order for APPRAISAL BRW 742.

Each Updated Appraisal or Revised Appraisal for either form BRW 229 or BRW 742 shall be paid for at
the unit price each established in the work order for UPDATE OR REVISIONS TO APPRAISAL BRW 229
OR BRW 742.

It is understood that appearances in court and/or pretrial conferences, which include depositions, may be
required for the appraisal services requested herein.  It is agreed that such appearance or appearances
shall be made upon request of the Department or its trial counsel. This work shall be paid for at the
contract unit price for COURT APPEARANCE for each half day or fractions thereof for time in pre-trial
conference and/or time spent in court.
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Review Appraisals

All appraisal reviews performed by the vendor must be in accordance with Chapter 2 of the Manual.  All
appraisals prepared by the vendor must be reviewed by a reviewing appraiser. It is the reviewing
appraiser's responsibility to insure that all items affecting the value of the property have been considered
in the appraisal.  A study of the comparable sales brochure is considered as part of the appraisal review.
Appraisal waivers do not require a review.

The vendor shall make sufficient inspection of the properties and make such investigations and studies as
are necessary to derive sound conclusions to support the appraisal review.

The reviewing appraiser shall examine all appraisal reports in accordance with Section 2.03-6 of the
Manual.

The reviewing appraiser must complete form BRW 316 (Right of Way Appraisal Review Certification) on
all parcels except those that fall under the form of Appraisal Waiver.

It may be necessary for a completed appraisal review to be updated due to a change in the Plat of
Highways.  These updates or revisions will be assigned to the vendor in a separate work order as the
need arises.

Each appraisal review shall be paid for at the contract unit price each for APPRAISAL REVIEW FOR
BRW 2063 OR APPRAISAL REVIEW FOR BRW 229 OR APPRAISAL REVIEW FOR BRW 742.

Each updated appraisal review or revised appraisal review for either form BRW 2063 or BRW 229 or
BRW 742 shall be paid for at the unit price each established in the work order for UPDATE OR
REVISION TO APPRAISAL REVIEW BRW 2063 or BRW 229 or BRW 742.

Negotiation

All negotiations shall be in accordance with Chapters 3 and 4 of the Manual.  Before the initiation of
negotiations for each parcel, the Department must approve the amount of just compensation.

The Vendor shall not have the authority to determine administrative settlements as outlined in section
3.01-2 without the written approval of the District Engineer.  Authority for administrative settlement will be
determined on an individual parcel basis.

The Vendor shall be required to personally contact the property owner a minimum of three times before
determination that the acquisition of the parcel cannot be successfully negotiated. The Vendor should
exceed the minimum number of contacts on most parcels before recommending that the parcel proceed
to eminent domain action. The Vendor’s negotiator shall document fully in the negotiator's report all
efforts made to acquire the parcel.

In the event the Vendor’s negotiator, after having made every reasonable effort to negotiate with the
owner of a parcel, is unable to obtain a settlement on the approved appraisal amount, the Vendor’s
negotiator shall prepare and submit a written copy of the Negotiator’s Report completed to date with the
names and addresses of all interested parties. The Vendor negotiator’s written report shall include a
recommendation for further action. Even though eminent domain action may be in process, the Vendor’s
negotiator will be required to make additional efforts to settle until the actual filing date of the petition to
condemn the parcel.  For parcels that involve the acquisition of buildings or improvements, the Vendor
shall prepare the “Improvement Disposition and Rental Values” form prior to initiation of Negotiations.  If
timeframes for construction allow and building or improvement can be rented, Vendor will inform the
Department so the renting of the improvements can be considered.

The vendor shall be paid at the contract unit price for NEGOTIATION for each parcel negotiated.

It is understood that appearances in court and/or pretrial conferences, which include depositions, may be
required for the negotiation services requested herein.  It is agreed that such appearance or appearances
shall be made upon request of the Department or its trial counsel. This work shall be paid for at the
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contract unit price for COURT APPEARANCE for each half day or fractions thereof for time in pre-trial
conference and/or time spent in court.

Completion Requirements

The Appraisal BRW 229 and Appraisal BRW 742 shall be deemed complete when an acceptable
appraisal report is submitted to the Review Appraiser for review.

The Appraisal Waiver shall be deemed complete when an acceptable Waiver of Appraisal report is
submitted by the Vendor and approved by the Department’s Appraisal Manager.

The Appraisal BRW 2063 shall be deemed complete when prepared in advance of a condemnation
court hearing and the report is submitted and approved by the Department’s Condemnation
Engineer.

The Appraisal Review for BRW 2063, Appraisal Review for BRW 229, and Appraisal Review for
BRW 742 shall be deemed complete when an acceptable Appraisal Review is submitted and
approved by the District Engineer.

The Negotiations for a parcel will be deemed complete when the signed deed and all other
documents required to obtain title approval for the parcels are submitted to the District Land
Acquisition Section or if a parcel cannot reach a negotiated settlement, the completed
documentation for eminent domain action has been accepted by the Project Coordinator in the
District Land Acquisition Bureau/Section.

Forms

Any forms referred to herein are subject to change by the Department.  It is the Vendor's responsibility to
ensure use of the approved appropriate form.  The Vendor must maintain project status records using a
format of the Department’s Bureau of Land Acquisition LAS system. All necessary forms will be furnished
by electronic means to the Vendor, but remain the property of the Department.

All computer records pertaining to the project must be backed up in a mutually agreeable format, and
become the property of the Department at the completion of the project.

Non-Exclusive Contract

The Vendor acknowledges that this is a non-exclusive contract for the Land Acquisition Services needed
for the Department’s highway program and that the Department may be contracting with other providers
of Land Acquisition Services as deemed necessary by the Department.

Information Provided By The Department

The Department will provide the following to the Vendor for use on the parcels assigned in the work order.
These items will be provided prior to commencement of the work by the Vendor.

1. Plats of Highway and Revisions.

2. Initial Title Commitments and Searches which have been ordered prior to award of contract.
Additional title commitments shall be forwarded to the Vendor, as they become available to the
Department from the Department's title provider.

3. Forms.

4. Identification Letter.

5. Legal descriptions and corresponding Plats of Highway for all parcels required.

6. If available, a set of most recent plans.
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Right of Way Plan Updates

Right of way plan updates typically occur when, during the course of the project, changes in parcel
boundaries are necessary.  These changes are usually due to either the addition of new parcels, or when
a split-off has been discovered on an existing parcel.  The district office will handle right of way plan
updates.  The updated plans will include any changes in area calculations of required right of way and/or
remainders.

Right of Way Plan Revisions

Right of way plan revisions occur when a design change alters right of way requirements on any part of
the project.  Occasionally, acquisition negotiations may be facilitated by a change in the proposed taking.
The Vendor will bring any revision requests to the attention of the Project Coordinator in the District Land
Acquisition Section.  If the proposed change appears to be appropriate, the request for the revision will be
processed.

Errors in Right of Way Plans

If errors, discrepancies or omissions are discovered in the right of way plans during the appraisal or
acquisition process, the Vendor shall immediately report the error to the Project Coordinator in the District
Land Acquisition Section and acquisition activities on the affected parcel or parcels will cease until
corrected information or further instruction is provided to the Vendor.

Subconsultants

The Department approves the use of the all subcontractors, as noted in Attachment D.

Any subcontractors not listed in Attachment D shall be approved in advance in writing by the
Department before performing any work related to this contract.
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PRICING/COMPENSATION

Please provide the unit price for each type of service and complete the reference information at
the bottom of the page.  Place the price proposal in a separate, sealed envelope in the proposal
package.

Various Routes
District 9

Various Counties

PAY ITEM UNIT

MINIMUM AND MAXIMUM
FEE

UNIT PRICE
     MIN                   MAX

APPRAISAL
BRW 2063

EACH

APPRAISAL
BRW 229

EACH

APPRAISAL
BRW 742

EACH

APPRAISAL WAIVER EACH

NEGOTIATION EACH

APPRAISAL REVIEW
FOR BRW 2063

EACH

APPRAISAL REVIEW
FOR BRW 229

EACH

APPRAISAL REVIEW
FOR BRW 742

EACH

UPDATE OR REVISION TO
APPRAISAL BRW 2063, BRW 229
OR BRW 742

EACH

UPDATE OR REVISION TO
APPRAISAL REVIEW FOR
BRW 2063, BRW 229 OR BRW 742

EACH

COURT APPEARANCE HALF-DAY

SUBMITTED BY:

Vendor Name:

Project Title:

SUBMIT THIS PRICE INFORMATION IN A SEPARATE SEALED ENVELOPE IN THE OFFER
CONTAINER.
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VENDOR PRE-QUALIFICATION

General Pre-qualification.

This is information of general applicability and consists of the attached forms:

Business and Directory Information
References
Department of Human Rights Public Contract Number
Minority, Female, Person with a Disability Status and Subcontracting
Disclosures
Taxpayer Identification Number

The DEPARTMENT has retained General Pre-qualification forms previously submitted for land acquisition services
contract proposals. VENDORS that have previously submitted these forms may sign the following certification
statement indicating that the information previously submitted by the VENDOR is, as of the date of signature, current
and accurate.  VENDORS that have not previously submitted these forms must submit the above-listed and attached
General Pre-qualification information.  The certification must be signed and dated by a person who is authorized to
execute contracts for VENDOR.  Before signing this certification statement, the VENDOR should carefully review its
prior submissions to ensure the certification statement is correct.

CERTIFICATION STATEMENT SUBMITTED BY AUTHORIZED REPRESENTATIVE:

I have determined that the General Prequalification forms previously submitted on                          are current and
accurate, and all forms are hereby incorporated by reference in this proposal.  Any necessary additional forms or
amendments to previously submitted forms are attached to this proposal.

(Vendor’s Official Name)

          Name of Authorized Representative (type or print)                                Title of Authorized Representative (type or print)

                                                                             Signature of Authorized Representative                                               Date
The undersigned authorized representative of VENDOR submits the above described and attached
GENERAL PRE-QUALIFICATION information to the DEPARTMENT with the understanding
DEPARTMENT will use and rely upon the accuracy and currency of the information in the evaluation of
VENDOR’S proposal to the DEPARTMENT.
Vendor (show official name and DBA)

Name:

DBA:

Address:

City, State, Zip

Phone/Fax:

E-mail:

Signature:

Printed Name:

Title:

Date:
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Business and Directory Information

1. Name of Business (official name and DBA).

2. Business Headquarters (address, phone and fax).

3. If a Division or Subsidiary of another organization provide the name and address of the parent.

4. Invoice Remittance Address.

5. Name of Chief Executive Officer.

6. Customer Contact (name, title, address, phone and fax).

7. Company Web Site Address.

8. Type of Organization (sole proprietor, corporation, etc.--should be same as on Taxpayer ID form).

9. Length of time in business.

10. Annual Sales for most recently completed fiscal year.

11. Show number of full-time employees on average during the most recent fiscal year.
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References

Provide references from established firms or government agencies (at least four, two of each type
preferred) other than the procuring Department that can attest to your experience and ability to perform
the contract subject of this bid.

1.  Firm/Government Agency (name) __________________________________________________________________

________________________________________________________________________________________________

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________

2.  Firm/Government Agency (name) __________________________________________________________________

________________________________________________________________________________________________

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________

3.  Firm/Government Agency (name) __________________________________________________________________

________________________________________________________________________________________________

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________

4.  Firm/Government Agency (name) __________________________________________________________________

________________________________________________________________________________________________

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________

5.  Firm/Government Agency (name) __________________________________________________________________

  ________________________________________________________________________________________________  

Contact Person  (name, address, phone) _______________________________________________________________

________________________________________________________________________________________________

Date and type of Supplies/Services Provided ____________________________________________________________

________________________________________________________________________________________________
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Department of Human Rights (DHR) Public Contract Number

(775 ILCS 5/2-105)  If you employed fifteen or more full-time employees at any time during the
365-day period immediately preceding the publication of this solicitation in the Illinois
Procurement Bulletin (or issuance date if not published), you must have a current Public Contract
Number or have proof of having submitted a completed application for one prior to the proposal
opening date.  If we cannot confirm compliance, we will not be able to consider your bid or
proposal.  Please complete the appropriate sections below.

Name of Company (and DBA)  ____________________________________________________.

DHR Public Contracts Number  ____________________________
or, if number has not yet been issued,
Date completed application for the number was submitted to DHR  ______________________.

Date of Expiration  _________________________.

(Check if applicable) The DHR Public Contracts number is not required as the company
has employed 14 or less full-time employees during the 365 day period immediately preceding
the publication of this solicitation in the Illinois Procurement Bulletin (or issuance date if not
published).

NOTICE:
Numbers issued by the Department of Human Rights are effective for a period of five (5)
years and then expire.  If your organization holds an expired number, you must re-register
with DHR by completing the required DHR application form.  For the DEPARTMENT to
consider your offer, VENDORS must file renewal applications with DHR prior to the
designated bid/proposal opening date and time.

You can obtain an application form by:

1. Telephone:  Call the DHR Public Contracts Unit at (312) 814-2431 between Monday and
Friday, 8:30 AM - 5:00 PM, CST.  [TDD (312) 263-1579].

2. Internet:  Download the form from the Internet at www.state.il.us/cms.  In the Purchasing
area of the CMS home page, click the "DOWNLOAD VENDOR FORMS" line.

3. Mail:  Write to the Department of Human Rights, Public Contracts Unit, 100 West Randolph
Street, Suite 10-100, Chicago, IL 60601.
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Minority, Female, Person with Disability Status and Subcontracting

The Business Enterprise Program Act for Minorities, Females and Persons with Disabilities (BEP)
(30 ILCS 575/1) establishes a goal for contracting with businesses that have been certified as
owned and controlled by persons who are minority, female or who have disabilities.  While you
are requested to complete this form, your response will not be considered in the evaluation.  A
listing of certified business may be obtained from the Department of Central Management
Services' Business Enterprise Program for Minorities, Females and Persons with Disabilities by
calling 312/814-4190 (Voice & TDD), 800/356-9206 (Toll Free), or 800/526-0844 (Illinois Relay
Center for Hearing Impaired).

Name of Your Company (and DBA) ___________________________________________

a. Is your company at least 51% owned and controlled by individuals in one or more of the
following categories? Yes                No                  
If  “Yes,” check each of the following that applies.

Category
Minority                  
Female                  
Person with Disability                  
Disadvantaged                  

b. If “Yes,” please identify, by checking the applicable blanks, which agency certified the
business and in what category:

Certifying Agency
Department of Central Management Services ____________
Women’s Business Development Center ____________
Chicago Minority Business Development Council ____________
Illinois Department of Transportation ____________
Other (identify below) ____________
_______________________________________________

Category
Minority                  
Female                  
Person with Disability                  
Disadvantaged                  

c. If you are not a certified BEP business, do you have a written policy or goal regarding
contracting or subcontracting with BEP certified vendors?  Yes           (attach copy)  No         

If “No”, will you make a commitment to contact BEP certified vendors and consider their
proposals?  Yes            No          

Do you plan on ordering supplies or services in furtherance of this project from BEP certified
vendors?   Yes              No           

If “Yes”, please identify what you plan to order, the estimated value as a percentage of your
total proposal, and the names of the BEP certified vendors you plan to use.
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Disclosures

Financial Interests and Potential Conflicts of Interests

Instructions.  The Illinois Procurement Code requires that vendors desiring to enter into certain
contracts with the State of Illinois must disclose the financial and potential conflict of interest
information that is specified below (30 ILCS 500/50-13 and 50-35 a,b,h).

Vendor shall disclose the financial interest, potential conflict of interest and contract information
identified in Sections 1, 2, 3 and 4 below as a condition of receiving an award or contract.  Please
submit this information along with your bid or proposal.

Section 1 applies to all contracts regardless of dollar amount.  Sections 2, 3 and 4 apply to
contracts with an annual value exceeding $10,000 that must be procured using one of the
authorized competitive methods of source selection.

If the Vendor is a wholly owned subsidiary of a parent organization, separate disclosures
(Sections 2, 3, and 4 below) must be made by the Vendor and the parent.  For purposes of this
form, a parent organization is any entity that owns 100% of the Vendor.

When determining ownership or distributive income shares (Sections 2 and 3), use the most
current information that you consider reliable, but in no event for a period before your last
completed fiscal period.  Sections 2 and 3 must be completed for each individual meeting
the stated ownership or distributive income requirements.  Please make additional copies of
these Sections as required.

A designee may submit this form on behalf of the vendor (or its parent).  However, that person
must have verified the information with each affected individual.

Vendor Information.  This disclosure information is submitted on behalf of (show official name of
Vendor, and if applicable, d.b.a. and parent):

(Name of vendor)________________________________________________________

(d.b.a., if used)__________________________________________________________

(Name of any parent organization)___________________________________________

Address________________________________________________________________

Contact Person:

Name:                                                                                                        

Title:                                                                                                           

Address:                                                                                                    

Phone/Fax:                                                                                                

E-mail:                                                                                                       
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Section I: 30 ILCS 500/50-13 - Conflicts of Interest.

(a) Prohibition.  It is unlawful for any person holding an elective office in this State holding a seat in the
General Assembly, or appointed to or employed in any of the offices or agencies of State government
and who receives compensation for such employment in excess of 60% of the salary of the Governor
of the State of Illinois [$90,414.60], or who is an officer or employee of the Capital Development
Board or the Illinois Toll Highway Authority, or who is the spouse or minor child of any such person to
have or acquire any contract, or any direct pecuniary interest in any contract therein, whether for
stationery, printing, paper, or any services, materials, or supplies, that will be wholly or partially
satisfied by the payment of funds appropriated by the General Assembly of the State of Illinois or in
any contract of the Capital Development Board or the Illinois Toll Highway Authority.

(b) Interests.  It is unlawful for any firm, partnership, association, or corporation, in which any person
listed in subsection (a) is entitled to receive (i) more than 7 1/2% of the total distributable income or
(ii) an amount in excess of the salary of the Governor [$150,691.00], to have or acquire any such
contract or direct pecuniary interest therein.

(c) Combined interests.  It is unlawful for any firm, partnership, association, or corporation, in which any
person listed in subsection (a) together with his or her spouse or minor children is entitled to receive
(i) more than 15%, in the aggregate, of the total distributable income or (ii) an amount in excess of 2
times the salary of the Governor [$301,382.00], to have or acquire any such contract or direct
pecuniary interest therein.

(d) Securities.  Nothing in this Section invalidates the provisions of any bond or other security previously
offered or to be offered for sale or sold by or for the State of Illinois.

(e) Prior interests.  This Section does not affect the validity of any contract made between the State and
an officer or employee of the State or member of the General Assembly, his or her spouse, minor
child or any combination of those persons if that contract was in existence before his or her election
or employment as an officer, member, or employee.  The contract is voidable, however, if it cannot be
completed within 365 days after the officer, member, or employee takes office or is employed.

(f) Exceptions.
(1) Public aid payments.  This Section does not apply to payments made for a public aid recipient.
(2) Teaching.  This Section does not apply to a contract for personal services as a teacher or school

administrator between a member of the General Assembly or his or her spouse, or a State officer
or employee or his or her spouse, and any school district, public community college district, or
State University.

(3) Ministerial duties.  This Section does not apply to a contract for personal services of a wholly
ministerial character, including but not limited to services as a laborer, clerk, typist, stenographer,
page, bookkeeper, receptionist, or telephone switchboard operator, made by a spouse or minor
child of an elective or appointive State officer or employee or of a member of the General
Assembly.

(4) Child and family services.  This Section does not apply to payments made to a member of the
General Assembly, a State officer or employee, his or her spouse or minor child acting as a foster
parent, homemaker, advocate, or volunteer for or in behalf of a child or family served by the
Department of Children and Family Services.

(5) Licensed professionals. Contracts with licensed professionals, provided they are competitively bid
or part of a reimbursement program for specific, customary goods and services through the
departments of Children and Family Services, Human Services, Public Aid, Public Health, or
Aging.

CHECK ONE:

No Conflict of Interest

Potential Conflict of Interest.  If checked, name each conflicted individual, the nature of the
conflict, and the name of the state agency that is associated directly or indirectly with the
conflicted individual.  (Use additional pages if required.)

____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
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Section 2: 30 ILCS 500/50-35 - Disclosure of Financial Interest in the Vendor

All vendors, except for publicly traded corporations subject to SEC reporting requirements and privately
held corporations with more than 400 shareholders, must complete subsection "a," below.  Publicly traded
corporations may complete subsection "b" and privately held corporations with more than 400
shareholders may complete subsection "c" in lieu of completing subsection “a.”

a. General disclosure.  For each individual having any of the following financial interests in the vendor
(or its parent), please mark each that apply and show the applicable name and address.  Then
complete Sections 3 and 4.  If no individual has any of the following financial interests in the vendor
(or its parent), check this blank ____________, skip Section 3, but complete Section 4.

Ownership exceeding 5% (_____)
Ownership value exceeding $90,414.60 (_____)
Distributive Income Share exceeding 5% (_____)
Distributive Income Share exceeding $90,414.60 (_____)

Name:  ___________________________________________________

Address:  _________________________________________________

______________________________________________________

For each individual identified above, show:
the dollar value of the ownership interest: $                          

or
the proportionate share of the ownership interest:  ______________%*

and
the type of ownership/distributable income share:
 sole proprietorship _____       stock _____       partnership _____      other (explain) _____

* For partnerships with more than 50 but fewer than 400 partners, the proportionate share of
ownership interest of each individual identified above may be shown in the following ranges:

1%_____    1 up to 2%_____    2 up to 3%_____    3 up to 4%_____
4 up to 5%_____    and in additional 1% increments as appropriate_______%

For partnerships with more than 400 partners, the proportionate share of ownership may be shown in
the following ranges:

0.5% or less_____    >0.5 to 1.0%  _____     >1.0  to 1.5%_____
and as appropriate in additional 0.5 increments ________%

b. Publicly traded corporations subject to SEC reporting requirements.  These Vendors may
submit their 10k disclosure (include proxy if referenced in 10k) in satisfaction of the financial and
conflict of interest disclosure requirements set forth in subsections 50-35 a and b of the Procurement
Code.  An SEC 20f or 40f, supplemented with the names of those owning in excess of 5% and up to
the ownership percentages disclosed in those submissions, may be accepted as being substantially
equivalent to 10k.  Vendor may skip Section 3 of this form, but must complete Section 4.

Check here if submitting a 10k  _______, 20f  _______, or 40f  _______.

c. Privately held corporations with more than 400 shareholders.  These Vendors may submit the
information identified in 17 CFR 229.401 and list the names of any person or entity holding any
ownership share in excess of 5% in satisfaction of the financial and conflict of interest disclosure
requirements set forth in subsections 50-35 a and b of the Procurement Code.  Vendor may skip
Section 3 of this form, but must complete Section 4.

Check here if submitting 17 CFR information  _______.
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Section 3: 30 ILCS 500/50-35 - Disclosure of Potential Conflicts of Interest.

For each individual having the level of financial interest identified in Section 2(a) above, indicate which, if
any, of the following potential conflict of interest relationships apply.  If "Yes," please describe each
situation (label with appropriate letter) using the space at end of this Section 3 (attach additional pages as
necessary).

a.     State employment, currently or in the previous 3 years, including contractual
employment of services [directly with the individuals identified in Section "1" in their
individual capacity unrelated to the Vendor's contract.  Identify contracts with the
VENDOR in Section "4"].

Yes ____ No  ____

b. State employment of spouse, father, mother, son, or daughter, including contractual
employment for services in the previous 2 years.

Yes ____ No  ____

c. Elective status; the holding of elective office of the State of Illinois, the government
of the United States, any unit of local government authorized by the Constitution of
the State of Illinois or the statutes of the State of Illinois currently or in the previous 3
years.

Yes ____ No  ____

d. Relationship to anyone holding elective office  currently or in the previous 2 years;
spouse, father, mother, son, or daughter.

Yes ____ No  ____

e. Appointive office; the holding of any appointive government office of the State of
Illinois, the United States of America, or any unit of local government authorized by
the Constitution of the State of Illinois or the statutes of the State of Illinois, which
office entitles the holder to compensation in excess of expenses incurred in the
discharge of that office currently or in the previous 3 years.

Yes ____ No  ____

f. Relationship to anyone holding appointive office currently or in the previous 2 years;
spouse, father, mother, son, or daughter.

Yes ____ No  ____

g. Employment, currently or in the previous 3 years, as or by any registered lobbyist of
the State government.

Yes ____ No  ____

h. Relationship to anyone who is or was a registered lobbyist in the previous 2 years;
spouse, father, mother, son, or daughter.

Yes ____ No  ____

i. Compensated employment, currently or in the previous 3 years, by any registered
election or re-election committee registered with the Secretary of State or any
county clerk in the State of Illinois, or any political action committee registered with
either the Secretary of State or the Federal Board of Elections.

Yes ____ No  ____

j. Relationship to anyone; spouse, father, mother, son, or daughter; who is or was a
compensated employee in the last 2 years of any registered election or re-election
committee registered with the Secretary of State or any county clerk in the State of
Illinois, or any political action committee registered with either the Secretary of State
or the Federal Board of Elections.

Yes ____ No  ____

Explanation of potential conflicts of interest:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
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Section 4: 30 ILCS 500/50-35 - Current and Pending Contracts and Proposals (bids and
proposals)

a. VENDOR shall identify each contract it has with other units of State of Illinois government
by showing agency name and other descriptive information such as purchase order or
contract reference number (attach additional pages as necessary).  Show "none" if
appropriate.

b. VENDOR shall identify whether it has pending contracts (including leases), bids,
proposals, or other ongoing procurement relationships with other units of State of Illinois
government by showing agency name and other descriptive information such as bid or
project number (attach additional pages as necessary).  Show “none” if appropriate.

Section 5:  Current and Pending Contracts and Proposals with the Illinois Department of
Transportation

a.   VENDOR shall identify each contract it has with the Illinois Department of
Transportation, and each contract proposal it has pending with the Illinois Department
of Transportation, by showing descriptive information, to include: purchase order or
contract reference number, total contract price, estimated contract completion date,
and  estimated percentage of contract completion as of the proposal opening date as
shown in the Instructions, Section 1.04.  Attach additional pages as necessary.  Show
"none" if appropriate.
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Taxpayer Identification Number

I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting
for a number to be issued to me), and

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or
(b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to backup
withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified
me that I am no linger subject to backup withholding, and

3. I am a U.S. person (including a U.S. resident alien).

Name of VENDOR and EIN:  Show the official business name as used to apply for the business entity’s
EIN and the Employer Identification Number.  If you are an entity doing business in another name, please
show the name of the official entity and the name of the entity you are doing business as in the following
form:  Name  “Official EIN Name”, and D.B.A.  “Name Of Contracting Entity”

If you are an individual, enter your name and SSN as it appears on your Social Security Card.  If
completing this certification for a sole proprietorship, enter the owner’s name followed by the name to the
business and the owner’s SSN or EIN.

Name (official EIN name)                                                                                                       

D.B.A.                                                                                                                                      

Social Security Number                                                                                                          

    or

Employer Identification Number                                                                                             

Legal Status (check one):

               Individual                Government

               Sole Proprietorship                Nonresident Alien

               Partnership/Legal Corporation                Estate or Trust

               Tax-exempt                Pharmacy (non-corporate)

               Corporation NOT providing                Pharmacy/Funeral Home/Cemetery (Corporate)
 or billing medical and/or
 health care services                Other:                                                                        

               Corporation NOT providing
 or billing medical and/or
 health care services



This form is to be affixed to the sealed envelope / container containing a

SEALED
PROPOSAL

Illinois Department of Transportation
Division / Office:

Division of Highways

District / Bureau:
District 9

IDOT Reference No.:
R-99-004-03

Supplies / Services Requested:
Land Acquisition Services in Various Counties

Location of Proposal Opening:
2300 South Dirksen Parkway, Room 212, Attn:  Bob Wise

Springfield, Illinois   62764

Date and Time of Opening:
Friday, March 19, 2004 at 1:00 p.m. Local Time

Submitted by:
Vendor Name:

Legal Address:

City, State, Zip:

Telephone Number:

Respondents should affix this form to the front of a 10” x 13” sealed envelope (or appropriate sized
envelope / container) for the submittal of the bid.

If mailed or delivery service is used, it must be enclosed in a second or outer envelope / container
addressed to the bid submittal location specified in the instructions.

Bids must be received by the Department no later than the date, time, and location specified in the
instructions.

THIS ENVELOPE / CONTAINER IS TO BE OPENED AT
THE DATE, TIME AND LOCATION AS SPECIFIED IN THE

INSTRUCTIONS.

FOR DEPARTMENT USE ONLY:

Date received: ____________ Time received: ________

Location Received: __________________________________



This form is to be affixed to the sealed envelope / container containing a

SEALED
PRICE

PROPOSAL
Illinois Department of Transportation

Division / Office:
Division of Highways

District / Bureau:
District 9

Dept. Reference No.:
R-99-004-03

Supplies / Services Requested:
Land Acquisition Services in Various Counties

Location of Bid / Proposal Opening:
2300 South Dirksen Parkway, Room 212, Attn:  Bob Wise

Springfield, Illinois   62764

Date and Time of Opening:
Friday, March 19, 2004 at 1:00 p.m. Local Time

Submitted by:
Vendor Name:

Legal Address:

City, State, Zip:

Telephone Number:

Respondents should affix this form to the front of a 10” x 13” sealed envelope (or appropriate sized
envelope / container) for the submittal of the proposal, and include it within the overall proposal
envelope.
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PROCUREMENT OPPORTUNITY

TO: Proposal Manager

FROM: Richard W. Hunter

DATE: February 4, 2004

SUBJECT: Request for Proposal for Land Acquisition Services Related to Highway
Construction Projects

The Illinois Department of Transportation is requesting proposals from responsible vendors to meet the
State's needs.  A brief description is set forth below for your convenience, with detailed requirements in
subsequent sections of this solicitation.  If you are interested and able to meet these requirements, we
would appreciate and welcome a proposal.

Brief Description:  Land Acquisition services are required statewide over the next two fiscal years (FY 04
and FY 05).  This request is for offers to investigate and review DEPARTMENT highway construction
plans, highway right of way plats, and real property legal descriptions in order to inventory the
DEPARTMENT’S non-operating highway right of way.  The DEPARTMENT’S intended use of this
inventory is as a prerequisite for potential appraisal and disposal of excess highway right of way.  The
DEPARTMENT estimates this investigation and inventory will require 5,000 hours of work statewide.  The
DEPARTMENT may select and award one (1) contract as a result of this Request for Proposals.

The solicitation package consists of the following sections:

1) “Instructions for Submitting Proposals."  This part, beginning with this page, tells what you need
to know and do when preparing and submitting the proposal to us.  It also tells how we will
evaluate your proposal.  The Instructions for Submitting Proposals will provide dates, locations
and other information specific to this solicitation.  For our purposes, "Proposal" is the term used
to mean the response to this Request for Proposal.

2) “Solicitation Response Forms."  We have presented our needs in the form of a proposed
“Contract for Services” which states the specifications, how the proposal must be priced,
contract terms, and other requirements.  In addition, you must provide information about your
company requested in the “Vendor Pre-qualification” section, including certain financial and
conflict of interest disclosures.  Your response to this solicitation is voluntary, but without
requested information, we will not be able to consider your proposal.

Please read the entire solicitation package and submit your proposal in accordance with the Instructions.
The "Solicitation Response Forms," completed, signed and returned by you, will constitute your proposal.
Do not submit the Instruction pages with your proposal.  You should keep the Instructions and a
copy of your proposal (Solicitation Response Forms) for future reference.

For your convenience, we have included a checklist to ensure you have fully completed the Solicitation
Response Forms.  Please review the Checklist before submitting your proposal.  More detailed
instructions are provided throughout this solicitation.
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Vendor Checklist
For Requests for Proposal (RFP)

Vendor:  Please use this checklist to verify you have provided all required information before submitting
your proposal.

Contract For Services
Section I.  Contract for Services:

______ For The Vendor - Did you sign, type or print name, date and title of authorized representative?
______ Vendor Name and Address - Did you complete requested information (name, address, city, state, zip)?

Section IV.  Pricing / Compensation:

______ ATTACHMENT B - Did you complete the Pricing/Compensation Response?
______ At the end of the Pricing/Compensation - Did you enter your firm’s name and project title?
______ Did you put all price information in a sealed envelope and attach the appropriate cover sheet?

Section VIII.  Vendor Provided Additional Material and Exceptions

______ Additional Material/Exceptions:  This section is for additions or exceptions you may want to make to the
contract . We do not encourage taking exceptions.  We have extremely limited ability to grant exceptions,
particularly in regard to statutory requirements (those cited with ILCS, meaning Illinois Compiled Statutes).
We are not required to grant exceptions, and depending on the exception, we may have to reject your
proposal.

Vendor Pre-qualification
______ General:  Did you complete all information requested concerning your firm?
______ Business and Directory Information:  Did you complete all information requested regarding the business?
______ References:  Did you list the preferred references?
______ Department of Human Rights (DHR) Public Contract Number:  Did you complete the requested

information and, if applicable, provide your company’s DHR Public Contract Number or evidence of
application?

______ Minority, Female, Person with Disability Status and Subcontracting:  Did you complete all information
requested for your business regarding “Minority, Female, Person with Disability Status and Subcontracting?”

Disclosures
______ Vendor Information:  Did you complete by providing the requested VENDOR information?
______ Disclosure - Section 1, Conflict of Interest:  Did you understand and provide the information requested?
______ Disclosure - Section 2, Disclosure of Financial Interest in the Vendor:  Did you understand and

complete all information requested for each individual owner having the required beneficial interest?  Or, if a
publicly traded corporation, did you include a copy of your firm’s 10-K Form?

______ Disclosure - Section 3, Disclosure of Potential Conflicts of Interest:  Did you understand and complete
all information requested for each individual having the level of financial interest identified in Section 2?  Or,
if a publicly traded corporation, did you include a copy of your firm’s 10-K Form?

______ Disclosure - Section 4, Current and Pending Contracts and Proposals:  Did you understand and
provide the information requested?

Taxpayer Identification Number
______ Did you complete all requested TIN information concerning your company?

Plan, Subconsultants, and Prior Experience

______ Did you provide the requested information (see Instructions For Submitting Proposals, 1.50)?

Note: Failure to submit and/or complete all requested information may result in your proposal being
rejected.  If you have any questions, contact the “Project Contact” as listed in “Instructions for
Submitting Proposals,” Section 1.11.
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INSTRUCTIONS FOR SUBMITTING PROPOSALS

1.00 REQUESTING DEPARTMENT.

The Illinois Department of Transportation (DEPARTMENT) is requesting proposals from
responsible VENDORS to fill the State's needs as outlined below.  Please read the entire
solicitation package and submit your proposal in accordance with all requirements.

1.01 PROJECT TITLE AND DEPARTMENT REFERENCE.

Project Title:  Land Acquisition Services (Statewide Non-Operating Right Of Way Inventory)
Department Reference:  DOT04-CBLA-01

1.02 DESCRIPTION OF SERVICES.
Land Acquisition services are required statewide over the next two fiscal years (FY 04 and FY 05).
This request is for offers to investigate and review DEPARTMENT highway construction plans and
highway right of way plats, and real property legal descriptions in order to inventory the
DEPARTMENT’S non-operating highway right of way (“NORWAY”).   NORWAY is DEPARTMENT
properties, structures and facilities that are not devoted as, and do not support, public ways for
vehicular travel, but have not been declared as unnecessary for highway maintenance or future
expansion of highway right of way.  The  DEPARTMENT’S intended use of this inventory is as a
prerequisite for potential appraisal and disposal of excess highway right of way.  The
DEPARTMENT estimates this investigation and inventory will require 5,000 hours of work
statewide.  The DEPARTMENT may select and award one (1) contract as a result of this Request
for Proposals.

In order to assist VENDORS in the preparation of proposals, the DEPARTMENT estimates it will
require the following hours of work in each of the following highway districts.  This is an estimate
only and is subject to change. VENDORS shall not interpret this estimate as a term of this contract.

District One: 800 – 1200 hours
District Two: 400 – 600 hours
District Three: 400 – 600 hours
District Four: 400 – 600 hours
District Five: 400 – 600 hours
District Six: 400 – 600 hours
District Seven: 400 – 600 hours
District Eight: 400 – 600 hours
District Nine: 400 – 600 hours

The successful VENDOR first will conduct the inventory for Highway District Six, with district
headquarters located in Springfield, Illinois, then for the remaining highway districts in a sequence
as directed by the DEPARTMENT after consultation with the successful VENDOR.

1.03 SUBMIT PROPOSALS TO. Note:  Proposals will be publicly opened at this address.

Agency: Illinois Department of Transportation
Office: Division of Highways, Room 212
Attn: Bob Wise
Address: 2300 South Dirksen Parkway

Springfield, IL 62764

1.04 DUE DATE AND TIME FOR SUBMISSION AND OPENING OF PROPOSALS.
Date and Time:  March 17, 2004 at 1:00 p.m. Local Time

1.05 PROPOSAL CONTAINER.
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Submit a signed original and three copies of your offer in a sealed container.  Pricing/Compensation
information must be submitted in a separate sealed container within the offer container.  Label the
container with the Project Title/Reference # from section 1.01 and with the due date and time from
section 1.04.  For your convenience, enclosed is a prepared Sealed Bid container cover sheet and
a sealed Price Proposal envelope cover sheet.

1.06 PROPOSAL FIRM TIME.

60 Days from Opening

1.07 SMALL BUSINESS SET-ASIDE.   No 

1.08 PREVAILING WAGE   No

1.09 PERFORMANCE BOND. No

1.10 VENDOR CONFERENCE AND SITE INSPECTION.

Vendor Conference: Yes     No 
Mandatory: Yes     No 
Date and Time: February 25, 2004 at 1:00 p.m. Local Time
Location: Illinois Department of Transportation

2300 South Dirksen Parkway
Room 214
Springfield, IL 62764
          

Site Inspection: Yes     No 
Mandatory: Yes     No 
Date and Time:            at            Local Time
Location:           

          
          

1.11 PROJECT CONTACT.

Agency: Illinois Department of Transportation
Office: Central Bureau of Land Acquisition
Attn: Steve Warren
Address: 2300 South Dirksen Parkway

Room 103
Springfield, IL 62764

Telephone: 217-782-3975
Fax: 217-782-3813
E-mail: warrensg@nt.dot.state.il.us
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1.12 PROTEST REVIEW OFFICE.

Illinois Department of Transportation
Division of Highways, Deputy Director of Operations and Administration, Room 215
Attn.  Jack Hook
2300 South Dirksen Parkway
Springfield, IL  62764

Telephone: 217/782-3568
Fax: 217/524-2972

1.13 DEFINITIONS.  The terms “we," “our,” “us,” “agency,” and “department” refer to the State.  “You,”
“your,” “vendor,” “bidder” and “offerer” refer to the person submitting the proposal.  “Proposal” is the
term used to mean the response to a Request for Proposal, and is sometimes called a “bid.”

1.14 STATUTORY CITATIONS.  This solicitation is governed by Illinois law.  You will find a number of
statutory references in the solicitation that are designated "ILCS."  The official text can be found in
the appropriate chapter and section of the Illinois Compiled Statutes.  An unofficial version of the
statutes can be viewed at www.legis.state.il.us/ilcs/chapterlist.html.  Illinois law applicable to
this procurement may be viewed as follows:  The Illinois Procurement Code (30 ILCS 500) may be
viewed by registered users at http://www.purchase.state.il.us (click on Reference Library);  44
ILL. ADM. Code 660 may be viewed at http://www.dot.state.il.us (click on Doing Business, then
660 Contract Procurement).

1.15 ILLINOIS TRANSPORTATION BULLETIN.  We publish in the electronic Illinois Transportation
Bulletin various notices including Notices of Procurement Opportunities and Notices of Award.
Procurement information may not be available in any other form or location.   Vendors may view
and download this information.  You may subscribe to this service (currently free) through the
internet at http://www.dot.state.il.us (click on Doing Business with IDOT and select
Transportation Bulletins, then Transportation Bulletin-Weekly Procurement.).

1.16 SUBMISSION OF PROPOSAL.  SEE SECTIONS 1.03 and 1.04 FOR DATE, TIME AND
ADDRESS FOR SUBMITTING PROPOSALS.  You may mail or hand deliver proposals, including
amendments.  We do not allow computer, fax, or other electronic submissions unless authorized in
Section 1.05.  We must actually receive submissions as specified.  It shall not be sufficient to show
that you mailed or commenced hand delivery of the response before the due date and time.  All
times are State of Illinois local times.  You must allow adequate time to accommodate all security
screenings before delivery and at the delivery site.

1.17 FORM AND CONTENT OF PROPOSALS.  The "Solicitation Response Forms," completed, signed
and returned by you, will constitute your proposal.  An original and the designated number of
copies of each proposal are required (see Section 1.05).  Failure to submit the required number of
copies may prevent your proposal from being evaluated within the allotted time.  Proposals,
including modifications, must be submitted in ink, typed, or printed form and signed by an
authorized representative.  The DEPARTMENT may require that proposals be submitted in
electronic form.  Your proposal must provide all information requested and must address all points.
We do not encourage exceptions as we have an extremely limited ability to grant exceptions,
particularly in regard to statutory requirements (those cited ILCS).  We are not required to grant
exceptions, and depending on the exception, we may have to reject your proposal.

1.18 MODIFICATION/WITHDRAW OF PROPOSAL.  Written requests to modify or withdraw the
proposal received by the DEPARTMENT before the scheduled opening time will be accepted and
will be corrected after opening.  No oral requests will be allowed.  Requests must be addressed
and labeled in the same manner as the proposal and marked as a MODIFICATION or
WITHDRAWAL of the proposal.
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1.19 QUESTIONS.  Please direct all questions (and requests for ADA accommodations) to the
PROJECT CONTACT as noted in Section 1.11.  Questions received less than seven (7) calendar
days prior to the due date and time may be answered at the discretion of the DEPARTMENT.  We
will provide written answers to questions of a general nature or those that would affect the
solicitation.  We will either send them to all eligible recipients of the solicitation or post them in the
Illinois Transportation Bulletin.  Only written answers to questions shall be binding on the State.

1.20 VENDOR CONFERENCE/SITE VISIT.  SEE SECTION 1.10 FOR TIME AND LOCATION OF
CONFERENCE.  If so designated in Section 1.10, mandatory attendance is a condition of
submitting a proposal.  The conference/site visit provides interested PARTIES an opportunity to
discuss the State's needs, inspect the site and ask questions.  During any site visit, you must fully
acquaint yourself with the conditions as they exist and the character of the operations to be
conducted under the resulting contract.  Late arrival at a “mandatory” conference/site visit may
be considered non-attendance and result in rejection of proposal.

1.21 RESPONSIBILITY TO READ AND UNDERSTAND.  Failure to read, examine and understand the
solicitation will not excuse any failure to comply with the requirements of the solicitation or any
resulting contract, nor shall such failure be a basis for claiming additional compensation.  If you
suspect an error, omission or discrepancy in this solicitation, you must immediately notify the
PROJECT CONTACT.  We will issue written instructions if appropriate.

1.22 OPENING.  SEE SECTIONS 1.03 AND 1.04 FOR LOCATION, DATE AND TIME OF OPENING.
We will open all proposals properly and timely submitted and will record the names and other
information specified by law and rule.  All proposals become the property of the State and will not
be returned except in the case of a late submission.

1.23 LATE DELIVERY.  We will not consider proposals received at the opening location after the stated
due date and time.

1.24 PROPOSAL FIRM TIME.  SEE SECTION 1.06 FOR FIRM TIME.  Proposals shall remain firm and
unaltered after opening for the number of days shown.  We may accept your proposal, subject to
successful contract negotiations, at any time during the proposal firm time.

1.25 SECURITY.  SEE SECTION 1.09 FOR REQUIREMENTS.  You must provide any performance
security within 10 days of our accepting your proposal unless a different time is specified herein.
Security shall be in the form of a bond unless otherwise agreed.

1.26 PRESENTATIONS AND INSPECTIONS.  You must provide a formal presentation of the proposal
upon request.  We reserve the right to inspect and review your facilities, equipment and personnel
and those of any identified subcontractors.

1.27 BEST AND FINAL.  We may request best and final proposals if deemed necessary, and will
determine the scope and subject of any best and final request.  However, you should not expect
that we will ask for best and finals to give you an opportunity to strengthen your proposal.
Therefore, you must submit your best proposal based on the terms and condition set forth in this
solicitation.

1.28 EVALUATION AND AWARD.  We evaluate proposals using criteria shown in this solicitation.  If we
select your proposal for award, we will send you written notice and will post the notice to the Illinois
Transportation Bulletin.  Such notice will extend the Proposal Firm Time until we sign a contract or
determine negotiations with you have failed.  Receipt or posting of a notice of award is not
equivalent to a contract with the DEPARTMENT.  Protested awards are subject to resolution of the
protest.

1.29 PROTESTS.  If you object to any provision of the solicitation, believe we improperly rejected your
proposal, or believe the selected proposal is not in the DEPARTMENT’s best interests, you may
submit a written protest.  We must actually receive the protest within seven (7) calendar days after
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you know or should have known of the facts giving rise to the protest.  You shall be deemed to
have notice as of the date of publication in the Illinois Transportation Bulletin, unless you had
earlier actual notice. Protests of specifications must be submitted within seven (7) calendar days
after first publication.  You must submit your protest to the PROTEST REVIEW OFFICE (see
Section 1.12.)  We will consider only written protests that are properly and timely submitted.  We
will issue a written decision and that decision is final.

1.30 CONTRACT NEGOTIATIONS.  You must be prepared for us to accept your proposal as submitted,
but we may require contract negotiations if necessary or desirable.  If negotiations do not result in
an acceptable agreement, we may reject your proposal or revoke the award and may begin
negotiations with another vendor.  Final contract terms must be approved or signed by the
appropriately authorized DEPARTMENT official(s).  The PROJECT CONTACT may not be so
authorized.

1.31 COMMENCEMENT OF WORK.  If you begin any billable work prior to the DEPARTMENT’S final
approval and execution of the contract, you do so at your risk.

1.32 RESERVATIONS.  We reserve the right to reject all proposals, to reject individual proposals for
failure to meet any requirement, to award by item, part or portion of an item, group of items, or
total, and to waive minor defects.  We may seek clarification of the proposal from you at any time,
and failure to respond is cause for rejection.  Clarification is not an opportunity to change the
proposal.  Submission of a proposal confers on you no right to an award or to a subsequent
contract.  This process is for the DEPARTMENT’S benefit only and is to provide the
DEPARTMENT with competitive information to assist in the selection process.  All decisions on
compliance, evaluation, terms and conditions shall be made solely at our discretion and made to
favor the DEPARTMENT.

1.33 VENDOR CONTACT.  We will consider the person who signed your proposal to be your contact
person for all matters pertaining to the proposal unless you designate some other person in writing.

1.34 COST OF PREPARATION.  We are not responsible for and will not pay any costs associated with
the preparation and submission of your proposal.

1.35 PUBLIC INFORMATION.  All information submitted is subject to the Illinois Freedom of Information
Act (5 ILCS 140), the Illinois Procurement Code (30 ILCS 500) and other applicable laws and rules.
Vendors claiming exemption from disclosure of certain portions of the proposal must do so in a
separate section of the proposal labeled “Confidential Information.”  This section must identify the
volume, page and section containing the confidential information, the reason for the claim of
confidentiality and the statutory citation authorizing the exemption from disclosure.  We will
determine whether claimed exemptions apply.  Upon award, the name of the winning vendor and
price, as well as sufficient information from that proposal, will be made available to the public to
allow for meaningful review and protest regardless of any claim of exemption.  We must disclose
only the record (name) after award of the losing proposals.  Final results of the DEPARTMENT‘S
evaluation shall be public.

1.36 PUBLIC CONTRACTS NUMBER.  Vendors with fifteen (15) or more employees must have a
Public Contracts Number issued by (or completed application submitted to) the Illinois Department
of Human Rights (DHR) prior to the opening date.  Contact DHR at 312-814-2431.

1.37 OUT OF STATE COMPANIES.  Please contact the Illinois Secretary of State (217/782-1834)
regarding a Certificate of Authority to Transact Business in Illinois (805 ILCS 5/13).  Application
Form BCA 13.15 may be downloaded from www.sos.state.il.us/depts/bus_serv/bca.html.

1.38 NON-DISCRIMINATION POLICY.  In compliance with the State and Federal Constitutions, the
Illinois Human Rights Act, the U.S. Civil Rights Act, and Section 504 of the Federal Rehabilitation
Act, the State of Illinois does not unlawfully discriminate in employment, contracts, or any other
activity.
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1.39 COMPLETION OF SOLICITATION RESPONSE FORMS.  The Solicitation Response forms consist
of the "Contract for Services" and "Vendor Pre-qualification" information.  You must complete,
respond to and submit all sections including attachments, clearly show any "exceptions,"
sign and return each of the forms as indicated.   We may provide an electronic form of this
solicitation and require that you respond in like form (see Section 1.03).  The electronic version
may include additional instructions.

a. Contract For Services.  This is the part of the solicitation that shows what we require in terms of
specifications, contract terms and requirements.  The Contract for Services is arranged as
follows:

Section I. Contract Format and Signatures
Section II. Term of Contract
Section III. Description of Services
Section IV. Pricing/Compensation
Section V. Standard Terms, Conditions and Certifications
Section VI. Department Supplemental Terms and Conditions
Section VII. Department Attachments
Section VIII. Vendor Provided Additional Material and Exceptions

(1) The Contract Format and Signatures page identifies the PARTIES and the other elements
of what will be the contract.  By signing on the line provided, you are making a proposal to
perform in accordance with the terms and conditions found in each section of the proposed
contract (even if you do not return the DEPARTMENT’s forms with the proposal) as
modified by any exceptions properly noted.  The DEPARTMENT may accept your proposal
as submitted by signing the Contract Format and Signatures page or may propose a
counter-proposal.  It may be necessary to make modifications to the forms after award, or
as a condition to award, to accurately reflect the final understanding of the PARTIES.
Submit two copies of the Contract Format and Signature page if you wish to have an
original signature returned to you.  By signing on the Contract Format and Signatures page,
you are making the certifications included in the contract.

(2) Insert price information amounts only in the Pricing/Compensation Section of the
CONTRACT document.  All price information should be included in a separate sealed
envelope labeled with the appropriate cover sheet.

(3) Any Supplemental Terms and Conditions required by the DEPARTMENT are included as
Section VI of the CONTRACT document and will supersede anything to the contrary in the
Standard Terms and Conditions.

(4) The Vendor Provided Additional Material and Exceptions is where you provide any
additional material that you want us to evaluate, and give detailed descriptions of any
exceptions you propose.  This is included as Section VIII of the CONTRACT document
and must be completed by the VENDOR.

b. Vendor Pre-qualification.  You must sign the "Vendor Pre-qualification Format and Signature”
page and provide the information requested in the attachments.  This information is used to
determine whether you qualify as a “responsible” vendor.  If you do not provide this information,
we may not be able to consider your proposal.  The “Vendor Pre-qualification” section is
arranged as follows:

� General Pre-qualification
� Business and Directory Information
� References
� Department of Human Rights Public Contract Number
� Minority, Female, Person with Disability Status and Subcontracting
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� Disclosures
� Taxpayer Identification Number

1.40 CRITERIA FOR EVALUATION AND AWARD.  We evaluate four categories of information:
administrative compliance, vendor responsibility, responsiveness and price.  All proposals must
meet the following administrative and responsibility criteria.

a. Administrative Compliance.  We will determine whether the proposal complied with the
Instructions for Submitting Proposals.  We must reject your proposal if you submit it late.
Failure to meet other requirements could result in rejection.

b. Vendor Responsibility.  We will determine whether the VENDOR submitting the proposal is one
with whom we can or should do business.  Factors that we may evaluate to determine
"responsibility" include, but are not limited to:  certifications, conflict of interest disclosures,
taxpayer identification number, past performance, references (including those found outside the
offer), compliance with applicable laws, financial stability and the perceived ability to perform
completely as specified.  A VENDOR must at all times have financial, personnel and material
resources sufficient, in the opinion of the DEPARTMENT, to ensure performance of the
contract and must provide proof upon request.  We will determine whether any failure to supply
information, or the quality of the information, will result in rejection.

c. Responsiveness. We will evaluate for “responsiveness” proposals that meet the “administrative”
and “responsibility” requirements.  We will determine how well each proposal meets our
requirements.  We will rank proposals, without consideration of price, from best to least using a
point system, unless otherwise specified, to help determine the best proposal.  In a point
system, the proposal best meeting each criterion will receive the maximum number of points for
that criterion.  Each lesser proposal would receive a smaller number of points proportionate to
how that proposal compared to the best proposal.  References may be considered again in this
portion of the evaluation.  Consistent with applicable law and rule, we will determine whether
any failure to supply information, or the quality of the information, will result in rejecting or
downgrading the proposal.

(1) The total number of points for “responsiveness” is 100.  Specific weighting of the
elements of responsiveness will be announced at the opening if not shown in this
subsection.

Elements Weight

Management Capability and Experience   30
Technical Ability and Methodology   40
Resources   30

(2) Award.  The “responsible” VENDOR who provides the best overall proposal shall be
eligible for award.  In a point evaluation, the best proposal is the one with the highest
cumulative points (“responsiveness” plus “price”).  However, if we do not consider the
price to be fair and reasonable and that price cannot be negotiated to an acceptable
level, we reserve the right to award to the next highest ranked VENDOR.  We will
determine whether price is fair and reasonable by considering the cost proposal, and the
VENDOR’S qualifications, the VENDOR’S reputation, all prices submitted, other known
prices, the project budget and other relevant factors.

(3) Alternative Evaluation.  If three or fewer proposals are received in response to a request
for proposals, the proposals may be evaluated without use of a point system, using
simple comparative analysis.

d. Price.  We will open and consider all prices submitted by responsive VENDORS, but will
discuss price with only the most qualified VENDOR.
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1.50 SPECIAL INSTRUCTIONS. The DEPARTMENT requests that the VENDOR include the following
information in the proposal submitted, in addition to other requirements noted elsewhere in this
document.  Failure to provide this information could result in rejection.

a. Plan. The VENDOR shall describe in narrative form the technical approach for accomplishing
the work.  Also, in table format, the plan should depict a staffing plan that includes the following:

(1) A project organization chart, identifying the Project Manager and technical and
administrative staff members.

(2) Resumes for the Project Manager and key technical personnel and/or subcontractors
showing education and experience relevant to this project along with other substantial
documentation.

(3) The role of each staff member, the number of executive and professional personnel that
will be employed, and their skills and qualifications relevant to the project.

b. Subconsultants. The VENDOR shall address the desirability and necessity of subcontractor
services on the project.  Where subcontractor services are proposed, the information specified
in the Plan shall also be furnished for the Subcontractor firm(s).

c. Prior Experience. Experience in right of way technical service, to include experience in reading
and understanding highway construction plans and highway right of way plats, interpreting
property legal descriptions, researching counties’ recorder of deeds records, understanding
valuation of real estate, and the use of Microsoft computer programs is absolutely necessary to
satisfy the requirements of this contract.  During the course of this CONTRACT, the
DEPARTMENT may adapt the NORWAY inventory into a Geographic Information
System/Global Positioning System (GIS/GPS) – based program.  The DEPARTMENT will
consider each VENDOR’S experience with GIS/GPS applications when the DEPARTMENT
evaluates each proposal for responsiveness.  Examples and/or descriptions of similar
experiences or projects, which have been successfully completed, must be included.  In so
doing, the VENDOR grants the DEPARTMENT the right to verify previous experience and
projects.  Documentation of previous work must include:

(1) Date of project;

(2) Name and address of client organization;

(3) Name and telephone number of individual in the client organization who is familiar with
the project;

(4) Short description of project.

END OF INSTRUCTIONS
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CONTRACT FOR SERVICES
I.  CONTRACT FORMAT AND SIGNATURES

A. FORMAT.  The CONTRACT includes the following sections.

I. CONTRACT FORMAT AND SIGNATURES.  Section I defines the CONTRACT format and
contains the required CONTRACT execution signatures.

II. TERM OF CONTRACT.  The term of this CONTRACT and provisions for renewal and termination
are as specified in Section II.

III. DESCRIPTION OF SERVICES.  VENDOR shall perform the services specified in Section III of
this CONTRACT.

IV. PRICING/COMPENSATION.  DEPARTMENT shall compensate VENDOR for the services
provided at rates or prices established in Section IV of this CONTRACT.

V. STANDARD TERMS, CONDITIONS AND CERTIFICATIONS.  Standard terms, conditions and
certifications applicable to this CONTRACT are specified in Section V.

VI. DEPARTMENT SUPPLEMENTAL TERMS AND CONDITIONS.  Supplemental Terms and
Conditions required by the DEPARTMENT are specified in Section VI.

VII. DEPARTMENT ATTACHMENTS.  If applicable, Section VII contains additional attachments such
as drawings, plans, wage rates, etc. provided by the DEPARTMENT and thereby incorporated.

VIII.VENDOR PROVIDED ADDITIONAL MATERIAL AND EXCEPTIONS.  Where the VENDOR
desires to provide additional material or information to this CONTRACT, or takes exception to any
part of this CONTRACT, VENDOR must indicate such and/or provide material in Section VIII.

B. SIGNATURES.  The Undersigned State of Illinois, Department of Transportation (DEPARTMENT)
and VENDOR, the PARTIES to this CONTRACT, agree to perform in accordance with the provisions
of this CONTRACT, including those attached or incorporated by reference.  In Witness whereof,
DEPARTMENT and VENDOR have caused this CONTRACT to be executed by duly authorized
representatives of the respective PARTIES on the dates shown below.

FOR THE VENDOR:

Signature of Authorized Representative Type or Print Name of Authorized Representative Date

Title of Authorized Representative
Company Name

Legal Address

City, State, Zip

FOR THE DEPARTMENT:

Victor A. Modeer, Director, Division of Highways             
Samuel W. Ach, Chief Counsel (Approved as to form)

Robert J. Millette, Director, Finance and Administration

Timothy W. Martin, Secretary of Transportation Date
To be completed by DEPARTMENT upon contract award.  Source Selection: RFP  _X_
Services Awarded:
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II.  TERM OF CONTRACT

A. Term of Contract.  The term of this contract shall commence on execution and terminate on June
30, 2005.  All services contracted for before the termination date must be completed and invoiced to
the Department within 90 calendar days of the termination date.

B. Early Termination.  The DEPARTMENT reserves the right to terminate this CONTRACT without
cause and without penalty or further payment being required upon thirty (30) calendar days prior
written notice.  Upon exercise of this right, DEPARTMENT shall pay VENDOR for services
satisfactorily provided and for authorized expenses incurred up to the time of termination.

C. Renewal.  This CONTRACT may be renewed for a period not to exceed two years, upon written
agreement of both parties.  Such renewal must be executed prior to the expiration of the current
contract term.

D. Escalation.  All terms, conditions and price(s) will remain the same should this CONTRACT be
renewed.

III.  DESCRIPTION OF SERVICES

A. Need for Services.  A VENDOR is needed to supplement the DEPARTMENT’S nine highway
districts’ land acquisition staffs.

B. Department’s Goal. To conduct an inventory of non-operating highway right of way (“NORWAY”) as
a prerequisite to potential appraisals and disposals of excess highway right of way.

C. Services Required.  The services required by this CONTRACT are specified below.  VENDOR must
provide the specified services and adhere to all stated performance requirements and schedules.
Failure by the VENDOR to comply can result in cancellation of the CONTRACT.

See Attachment A – Scope of Services for more details.

All services shall be performed in accordance with the Illinois Department of Transportation Land
Acquisition Policies and Procedures Manual (hereafter referred to as the “Manual”), which is
incorporated herein by reference.

Copies of the Manual may be obtained by contacting Lisa Kidd in Manual Sales at (217) 782-3464.
The Manual is available online at the Department’s website located at
http://www.dot.state.il.us/landacq/lappm.html.  The Department also maintains a free subscription
service to notify users of updates or changes to the Manual and its exhibits.  This service is located at
http://www1.dot.state.il.us/LandAcqu/menu.asp.

The VENDOR agrees to perform the services as set forth herein as well as furnish and deliver to the
DEPARTMENT final reports accompanied by necessary documents needed for input into the
DEPARTMENT’S NORWAY database.

D. Milestones and Deliverables.

See Attachment A – Scope of Services

E. New Products/Substitutions.  All supplies and materials furnished shall be new, unused, of most
recent manufacture and not discontinued unless otherwise authorized below.  If an item becomes
discontinued or otherwise not available during the term, the VENDOR may propose to substitute an
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equivalent or better product at no additional cost, subject to approval of the DEPARTMENT.  If the
CONTRACT is for performance of services and a named provider is no longer available through no
fault of the VENDOR, the VENDOR may propose a substitute with equivalent or better qualifications
at no additional cost, subject to approval of the DEPARTMENT.

F. Quantities.  The quantities shown herein are either actual or are estimates as stated.  Estimates are
based, when possible, on actual usage during the most recent contract period, known DEPARTMENT
program modifications and other factors that may influence total quantity used.  Estimated quantities
are not guaranteed, however, VENDOR shall furnish all requirements for the contract period whether
more or less than the estimate.

G. Orders.  If the nature of the supplies and/or services requires multiple orders, such orders against the
CONTRACT will be made by the DEPARTMENT using an approved form as the need arises.  Orders
written through and including the last day of the CONTRACT shall be honored.

H. Qualifications of Vendor and/or Vendor’s staff (or others who would perform). Failure by
VENDOR to maintain the qualifications stated herein may result in bid rejection and/or contract
termination.

VENDOR and/or VENDOR’s staff must have and show the education, experience and technical
ability necessary to perform the tasks described in this contract.  Experience in right of way technical
service, to include experience in reading and understanding highway construction plans and highway
right of way plats, interpreting property legal descriptions, researching counties’ recorder of deeds
records, understanding valuation of real estate, and the use of Microsoft computer programs, is
absolutely necessary to satisfy the requirements of this contract.  During the course of this contract,
the DEPARTMENT may adapt the NORWAY inventory into a Geographic Information System/Global
Positioning System (GIS/GPS) - based program.  The DEPARTMENT will consider each VENDOR’S
experience with GIS/GPS applications when the DEPARTMENT evaluates each proposal for
responsiveness.

I. Performance Security Bond.  Yes No 

J. Subcontracting. Allowed  Not Allowed  
If subcontracting is permitted, subcontractors are subject to approval of the DEPARTMENT.  The
names of subcontractors must be shown.

K. Joint Ventures. Allowed  Not Allowed  
The DEPARTMENT intends to contract with one entity per CONTRACT, and that entity shall be
contractually responsible for performance.  However, if the entity is a joint venture, one of the
PARTIES to the joint venture must take full contractual responsibility for performance under the
CONTRACT.
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IV.  PRICING/COMPENSATION

Detail pricing/compensation requirements with at least the following categories of information.

1. Method and Rate of Compensation.

See Price Proposal for DOT04-CBLA-01 on page 1 of attachment B.  The VENDOR should include
one copy of the Price Proposal in a separate, sealed envelope.

Pricing and compensation for this contract will be determined based on the schedule of hourly rates
provided in Attachment B and reimbursement for travel-related expenses.

The DEPARTMENT estimates the contracted services will require 5,000 hours of work statewide. The
DEPARTMENT will use this estimate to evaluate the proposals. The DEPARTMENT provides no
guarantee of the number of hours of work available.

2. Expenses.  Travel-related expenses, including expenses incurred at the DEPARTMENT’S direction
(e.g., travel to inspect non-operating highway right of way or travel to attend meetings with
DEPARTMENT officials), will be reimbursed based on the actual expenditures in compliance with the
State of Illinois Travel Regulations.   The DEPARTMENT will reimburse VENDOR only for travel-
related expenses incurred for travel within the State of Illinois.  All other expenses incurred incidental
to VENDOR’S work shall be considered to be overhead costs.

3. Payment Terms and Conditions (including when paid, frequency and retainage).  Please note that all
services contracted for prior to the termination date must be completed and invoiced to the
DEPARTMENT within ninety (90) calendar days of the termination date.

Invoices shall be submitted on a monthly basis or upon completion of services to the following:

Agency: Illinois Department of Transportation
Office: Central Bureau of Land Acquisition
Attn: Steve Warren
Address: 2300 South Dirksen Parkway

Room 103
Springfield, IL 62764

Telephone: 217-782-3975
Fax: 217-782-3813
E-mail: warrensg@nt.dot.state.il.us

4. Tax Exemption.  DEPARTMENT’S State of Illinois tax exemption number is E9986-2522-04.  The
Federal tax exemption certificate is available on request.

SUBMIT THE PRICE INFORMATION IN A SEPARATE SEALED ENVELOPE IN THE PROPOSAL
CONTAINER.
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V.  STANDARD TERMS, CONDITIONS AND CERTIFICATIONS

A. Standard Terms and Conditions.

1. Term and Renewals.  The length of the CONTRACT, including any renewals, may not exceed
that allowed by law, including 30 ILCS 500/20-60.  When the term begins on execution, that
means the date of final execution by the DEPARTMENT.  If the commencement of performance
is delayed because the CONTRACT is not executed by the DEPARTMENT on the start date, the
DEPARTMENT may change the start date, end date and milestones to reflect the delayed
execution.  No renewal may be effective automatically.  No renewal may be effective solely at the
VENDOR’s option.

2. Billing.

a. VENDOR shall submit invoices to the address, on the schedule and with the detail required
by the DEPARTMENT.  Invoices for services performed and expenses incurred prior to July
1st must be presented to the DEPARTMENT no later than July 31; otherwise VENDOR may
have to seek payment of such invoices through the Illinois Court of Claims (30 ILCS 105/25).
Billings shall be made to conform to State fiscal year requirements, including prorating if
necessary, notwithstanding any contrary provision in this CONTRACT or order.

b. VENDOR shall not bill for any taxes unless a statement is attached to the bill identifying the
tax and showing why it is legally chargeable to the DEPARTMENT.  The DEPARTMENT
does not warrant the interest component of any payment, including installment payments, are
exempt from income tax liability.

c. By submitting an invoice, VENDOR certifies the services met all requirements of the
CONTRACT, and the amount billed and expenses incurred are as allowed in the
CONTRACT.  Invoices for services performed and expenses incurred prior to July 1st must
be presented to the DEPARTMENT no later than July 31; otherwise VENDOR may have to
seek payment of such invoices through the Illinois Court of Claims (30 ILCS 105/25).

3. Payment.

a. Late payment charges, if any, shall not exceed the formula established in the State "Prompt
Payment" Act (30 ILCS 540/1) and rules (74 Ill. Adm. Code 900).  Payments delayed at the
beginning of the State's fiscal year (July and August payments) because of the appropriation
process shall not be considered a breach.

b. The DEPARTMENT shall not be liable to pay for any supplies or services, including related
expenses subject of this CONTRACT incurred prior to the beginning of the term of this
CONTRACT.  Any CONTRACT or order labeled "subject to financing" or words to similar
effect is subject to the DEPARTMENT obtaining suitable financing.

c. The approved invoice amount will be paid, less any retainage and previous partial payments.
Final payment shall be made upon determination by the DEPARTMENT that all requirements
under this CONTRACT have been completed, which determination shall not be unreasonably
withheld.  Such final payment will be made subject to adjustment after completion of an audit
of VENDOR’s records as provided for in this CONTRACT.

d. Any CONTRACT or order requiring payment of financing interest is subject to the interest rate
limitation set by law of the greater of 9% or 125% of the G.O. Bond Index (30 ILCS 305/1).

e. As a condition of payment, VENDOR must pay its employees prevailing wages when
required by law (e.g., public works, printing, janitorial, window washing, security guard and
food service), and must pay its suppliers and subcontractors providing lien waivers on
request.

4. Availability of Appropriations (30 ILCS 500/20-60).  DEPARTMENT shall use its best efforts to
secure sufficient appropriations to fund this CONTRACT.  However, the DEPARTMENT’s
obligations hereunder shall cease immediately, without penalty or further payment being required,
if the Illinois General Assembly or federal funding source fails to make an appropriation sufficient
to pay such obligation.  The DEPARTMENT shall determine whether amounts appropriated are
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sufficient.  DEPARTMENT shall give VENDOR notice of insufficient funding as soon as
practicable.  VENDOR’s obligation to perform shall cease upon receipt of the notice.

5. Consultation. VENDOR shall keep the DEPARTMENT fully informed as to the progress of
matters covered by this CONTRACT.  Where time permits and VENDOR is not otherwise
prohibited from so doing, VENDOR shall offer the DEPARTMENT the opportunity to review
relevant documents prior to filing with any public body or adversarial party.

6. Performance Reviews. The DEPARTMENT may conduct a post performance review of the
VENDOR's performance under the CONTRACT.  The VENDOR shall cooperate with the
DEPARTMENT in this review, which may require that VENDOR provide records of its
performance and billing.  VENDOR shall provide any required information within thirty (30)
calendar days of the DEPARTMENT's request.  This post performance review may be used by
any State agency in determining whether to enter other contractual relationships with the
VENDOR.

7. Audit/Retention Of Records (30 ILCS 500/20-65).   VENDOR and its subcontractors shall
maintain books and records relating to performance of the CONTRACT or subcontract and
necessary to support amounts charged to the DEPARTMENT under the CONTRACT or
subcontract.  Books and records, including information stored in databases or other computer
systems, shall be maintained by the Vendor for a period of 3 years from the later of the date of
final payment under the CONTRACT or completion of the CONTRACT, and by the subcontractor
for a period of 3 years from the later of the date of final payment under the subcontract or
completion of the subcontract.  The 3-year period shall be extended for the duration of any audit
in progress during the term.  Books and records required to be maintained under this section shall
be available for review or audit by representatives of the Auditor General, the DEPARTMENT, the
Inspector General and other governmental entities with monitoring authority upon reasonable
notice and during normal business hours.  VENDOR and its subcontractors shall cooperate fully
with any such audit.  Failure to maintain books and records required by this Section shall
establish a presumption in favor of the DEPARTMENT for the recovery of any funds paid by the
DEPARTMENT under the CONTRACT for which adequate books and records are not available to
support the purported disbursement.

8. Schedule Of Work.  Any work performed on DEPARTMENT premises shall be done during the
hours designated by the DEPARTMENT and shall in any event be performed so as to minimize
inconvenience to the DEPARTMENT and its personnel and minimize interference with the
DEPARTMENT's operations.

9. Independent Contractor.  The VENDOR shall be an independent contractor.  Services
performed pursuant to this CONTRACT are not rendered as an employee of the DEPARTMENT
or of the State of Illinois.  Amounts paid pursuant to this CONTRACT do not constitute
compensation paid to an employee.

10. Responsibility for Agents and Employees.  VENDOR shall be responsible for the negligent
acts and omissions of its agents, employees and subcontractors in their performance of
VENDOR's duties under this CONTRACT.  VENDOR represents that it shall utilize the services of
individuals skilled in the profession for which they will be used in performing services hereunder.
In the event that the DEPARTMENT determines that any individual performing services for
VENDOR hereunder is not providing such skilled services, it shall promptly so notify VENDOR
and VENDOR shall replace that individual.

11. Assignment and Subcontracting.

a. VENDOR may not assign, subcontract, or transfer any interest in the work subject of this
CONTRACT without DEPARTMENT's prior written consent.  In the event the DEPARTMENT
consents, the terms and conditions of this CONTRACT shall apply to and bind the party to
whom such work is subcontracted, assigned, or transferred as fully and completely as
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VENDOR is hereby bound and obligated.  This includes requiring such PARTIES to submit
certifications and disclosures to DEPARTMENT for review and approval upon request.

b. If VENDOR is unable to secure or maintain individuals named in the CONTRACT to render
the services, VENDOR shall not be relieved of its obligations to complete performance.
DEPARTMENT shall have the option to accept a substitute or to terminate the CONTRACT.

c. After notice, DEPARTMENT may transfer the CONTRACT or payment responsibility to
another State agency, or assign the CONTRACT to a third party for financing purposes.

12. License.  VENDOR, directly or through its employees, shall have and maintain any required
license.  With consent of the DEPARTMENT, VENDOR may meet the license requirement
through a subcontractor.

13. Maintenance Assurance.

a. The DEPARTMENT reserves the right to maintain any equipment purchased under this
CONTRACT using DEPARTMENT personnel or third-party maintainers.  In such case,
VENDOR shall provide the DEPARTMENT or its maintenance provider with such services,
documentation, materials and parts under reasonable terms and conditions and at
reasonable costs.  The DEPARTMENT reserves the right to return to VENDOR's
maintenance following written certification by VENDOR that the equipment is eligible for
VENDOR's maintenance.  VENDOR's standard charges for the certification inspection, plus
any applicable charges required to bring the equipment into eligibility for VENDOR's
maintenance shall apply.  Exercise of these rights by the DEPARTMENT shall be without
penalty or sanction by VENDOR.

b. If VENDOR discontinues service or maintenance of equipment or software provided under
this CONTRACT, VENDOR shall provide to the DEPARTMENT at no cost adequate
documentation and access to specialized or proprietary tools to allow the DEPARTMENT or a
subcontractor to maintain the equipment or software.  This provision shall not apply if
VENDOR arranges for continued service and maintenance through another vendor and at a
price acceptable to the DEPARTMENT.

14. Confidentiality and Use of Work Product.

a. Any documents or information obtained by VENDOR from the DEPARTMENT in connection
with this CONTRACT shall be kept confidential and shall not be provided to any third party
unless disclosure is approved in writing by the DEPARTMENT.

b. Unless otherwise agreed to in writing, the following applies.  Work product produced under
this CONTRACT, including but not limited to documents, reports, information, documentation
of any sort and ideas, whether preliminary or final, shall become and remain the property of
the DEPARTMENT, including any patent, copyright or other intellectual property rights.  With
the exception of ideas, all such work products shall be considered works made for hire within
the meaning of 17 U.S.C. §101.  To the extent that any portion of such work product is not a
work made for hire, VENDOR completely and without reservation assigns to the
DEPARTMENT all right, title and interest in and to such portion of the work products, as well
as all related intellectual property rights, including patent and copyright.  DEPARTMENT shall
exercise all rights of ownership in all such work product without restriction or limitation,
including as to use, and without further compensation to VENDOR.  VENDOR shall not
acquire or have any right to use, disclose or reproduce the work product or any equipment,
documents, information, media, software, or know-how obtained from the DEPARTMENT
except to perform this CONTRACT.  Nothing herein shall be construed as precluding the use
of any information independently acquired by VENDOR without such limitation.

c. The ideas, methodologies, processes, inventions and tools (including computer hardware and
software where applicable) that VENDOR previously developed and brings to the
DEPARTMENT in furtherance of performance of the CONTRACT shall remain the property of
the VENDOR.  VENDOR grants to the DEPARTMENT a nonexclusive license to use and
employ such software, ideas, concepts, methodologies, processes, inventions and tools
solely within its enterprise.
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15. Warranty.

a. VENDOR warrants that all services will be performed in a good and professional manner.
Unless otherwise agreed, VENDOR warrants that supplies shall be new, unused, of most
current manufacture and not discontinued, shall be free of defects in materials and
workmanship, shall be provided in accordance with manufacturer's standard warranty and
shall perform in accordance with manufacturer's published specifications.  VENDOR warrants
it has title to, or the right to allow the DEPARTMENT to use the supplies and services being
provided and that the DEPARTMENT may use same without suit, trouble or hindrance from
VENDOR or third parties.

b. VENDOR, for itself and its subcontractors and agents, represents and warrants that: (i) all
products delivered and services performed under this CONTRACT (the "Products") are "Year
2000 Compliant," and will and are designed to accurately receive, retrieve, process, provide
and output date/time data from, in and between the twentieth and twenty-first centuries, and
from, in and between the years 1999 and 2000.  In the event of a breach of this Year 2000
warranty, VENDOR shall, at its sole expense and without interrupting ongoing business of the
DEPARTMENT, immediately take all necessary actions to cure the breach.

16. Liability and Insurance.

a. VENDOR agrees to assume, without limitation, all risk of loss and to indemnify and hold the
DEPARTMENT, its officers, agents and employees, harmless from and against any and all
liabilities, demands, claims, suits, losses, damages, causes of action, fines or judgments,
including costs, attorneys' and witnesses' fees, and expenses incident thereto, relating to
bodily injuries to persons (including death) and for loss of, damage to, or destruction of real
and/or tangible personal property (including property of the DEPARTMENT) resulting from
the negligence or misconduct of VENDOR, its employees, agents, or subcontractors in the
performance of the CONTRACT.  VENDOR shall assume risk of loss until delivery to the
DEPARTMENT's facility.  VENDOR shall do nothing to prejudice the DEPARTMENT's right to
recover against third parties for any loss, destruction, or damage to DEPARTMENT property,
and shall at the DEPARTMENT's request and expense, furnish to the DEPARTMENT
reasonable assistance and cooperation, including assistance in the prosecution of suit and
the execution of instruments of assignment in favor of the DEPARTMENT in obtaining
recovery.

b. VENDOR shall maintain public liability, casualty and auto insurance in sufficient amount to
protect the DEPARTMENT from liability for acts of VENDOR and risks and indemnities
assumed by VENDOR.  If VENDOR does not have minimum coverage for bodily injury of
$250,000 per person/$500,000 per occurrence, and for property damage, $100,000 per
occurrence, VENDOR must inform the DEPARTMENT and seek written permission for lesser
coverage.  VENDOR shall carry Worker's Compensation Insurance in amount required by
law.  Upon request, VENDOR shall provide and maintain any bond required by law or the
DEPARTMENT.  VENDOR shall provide copies of certificates of insurance evidencing the
coverage described in this paragraph.

c. VENDOR shall, without limitation, at its expense defend the DEPARTMENT against all claims
asserted by any person that anything provided by VENDOR infringes a patent, copyright,
trade secret or other intellectual property right and shall, without limitation, pay the costs,
damages and attorneys' fees awarded against the DEPARTMENT in any such action, or pay
any settlement of such action or claim.  Each party agrees to notify the other promptly of any
matters to which this provision may apply and to cooperate with each other in connection with
such defense or settlement.  If a preliminary or final judgment shall be obtained against the
DEPARTMENT's use or operation of the items provided by VENDOR hereunder or any part
thereof by reason of any alleged infringement, VENDOR shall, at its expense and without
limitation, either (a) modify the item so that if becomes non-infringing; or (b) procure for the
DEPARTMENT the right to continue to use the item; or (c) substitute for the infringing item
other item(s) having at least equivalent capability; or (d) refund to the DEPARTMENT an
amount equal to the price paid, less reasonable usage from installation acceptance through
cessation of use, which amount shall be calculated on a useful life not less than 5 years, and
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plus any additional costs the DEPARTMENT may incur to acquire substitute supplies or
services.

d. DEPARTMENT assumes no liability for actions of VENDOR and is unable to indemnify or
hold VENDOR or any third party harmless for claims based on this CONTRACT or use of
VENDOR provided supplies or services.  Unless provided by law, VENDOR is not eligible for
indemnity under the State Employee Indemnification Act (5 ILCS 350/1).  The
DEPARTMENT’s liability for damages is expressly limited by and subject to the provisions of
the Illinois Court of Claims Act (705 ILCS 505/1) and to the availability of suitable
appropriations.

e. Neither party shall be liable for incidental, special or consequential damages.

17. Tax Compliance.  VENDOR shall comply with applicable tax requirements and shall be current
in payment of such taxes.

18. Solicitation and Employment. VENDOR shall not employ any person employed by the
DEPARTMENT during the term of this CONTRACT to perform any work required by the terms of
this CONTRACT.  As a condition of this CONTRACT, the VENDOR shall give notice immediately
to the DEPARTMENT's Secretary if VENDOR solicits or intends to solicit for employment any of
the DEPARTMENT's employees during the term of this CONTRACT.  DEPARTMENT has no
authority to contractually refuse to hire VENDOR's employees who apply to the DEPARTMENT
for employment.

19. Background Check.  The DEPARTMENT may conduct criminal and driver history background
checks of VENDOR's officers, employees or agents who would directly supervise or physically
perform the CONTRACT requirements at DEPARTMENT facilities.  Any officer, employee or
agent deemed unsuitable by the DEPARTMENT must be replaced immediately.

20. Breach and Other for Cause Termination.  DEPARTMENT may terminate this CONTRACT
without penalty to the DEPARTMENT or further payment required in the event of:  (i) any breach
of this CONTRACT which, if it is susceptible of being cured, is not cured within fifteen (15)
calendar days of the DEPARTMENT giving notice of breach to VENDOR, including but not limited
to failure of VENDOR to maintain covenants, representations, warranties, certifications, bonds
and insurance; (ii) commencement of a proceeding by or against VENDOR under the U.S.
Bankruptcy Code or similar law; or any action by VENDOR to dissolve, merge, or liquidate; or (iii)
material misrepresentation or falsification of information provided by VENDOR in the course of
any dealing between the PARTIES or between VENDOR and any State agency.

21. Force Majeure.  Failure by either party to perform its duties and obligations will be excused by
unforeseeable circumstances beyond its reasonable control, including acts of nature, acts of the
public enemy, riots, labor or material shortages, labor disputes, fire, flood, explosion, legislation,
and governmental regulation.

22. Antitrust Assignment.  VENDOR hereby assigns, sells and transfers to the State of Illinois all
right, title and interest in and to any claims and causes of action arising under antitrust laws of
Illinois or the United States relating to the subject matter of the CONTRACT.

23. Non-Discrimination.  In compliance with the State and Federal Constitutions, the Illinois Human
Rights Act, the U. S. Civil Rights Act, and Section 504 of the Federal Rehabilitation Act, the
DEPARTMENT does not unlawfully discriminate in employment, contracts, or any other activity.

24. Applicable Law. The terms and conditions of this CONTRACT, including those set forth in any
attachment, shall be construed in accordance with and are subject to the laws and rules of the
State of Illinois, including, without limitation, to the Illinois Procurement Code (30 ILCS 500) and
the rules promulgated thereunder (44 Ill. Admin. Code 1), the Illinois Freedom of Information Act
(5 ILCS 140) and the Attorney General Act (15 ILCS 205).  The Department of Human Rights’
Equal Opportunity requirements (44 Ill. Admin Code 750) are incorporated by reference.  Any
claim against the DEPARTMENT arising out of this CONTRACT must be filed exclusively with the
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Illinois Court of Claims (705 ILCS 505/1).  The DEPARTMENT shall not enter into binding
arbitration to resolve any CONTRACT dispute.  The State of Illinois does not waive sovereign
immunity by entering into this CONTRACT.  Any provision containing a citation to an Illinois
statute (cited ILCS) may not contain complete statutory language.  The official text, which is
incorporated by reference, can be found in the appropriate chapter and section of the Illinois
Compiled Statutes.  An unofficial version can be viewed at www.legis.state.il.us.

25. Notices.  Notices shall be in writing and may be delivered by any means.  Notices by fax must
show the date/time of successful receipt.  Notices to VENDOR shall be sent to the person shown
on the signature page.  Notices to DEPARTMENT shall be sent to the executive head of the
DEPARTMENT at DEPARTMENT headquarters.  Notice of any name, address, or fax number
change shall be given to the other in writing.

26. Entire Contract.  This CONTRACT, with attachments, constitutes the entire agreement between
the PARTIES concerning the subject matter of the CONTRACT.  Modifications and waivers must
be in writing and signed by authorized representatives of the PARTIES.  Any provision of this
CONTRACT officially declared void, unenforceable, or against public policy, shall be ignored and
the remaining provisions of this CONTRACT shall be interpreted, as far as possible, to give effect
to the PARTIES' intent.  All provisions that by their nature would be expected to survive, shall
survive termination of this CONTRACT, including without limitation provisions relating to
confidentiality, warranty, ownership and liability.

27. Contracting Authority.  Certain contracts must be signed or approved by the Director of the
Department of Central Management Services (CMS) before they are binding on the
DEPARTMENT.  In those instances, CMS shall not be responsible for costs or funding even
though payments may be made through CMS’ facilities.

28. Amendments.  This CONTRACT may be amended during the initial term or during any renewal
period upon written agreement by both PARTIES.

B. Certifications.  VENDOR certifies its compliance or agreement to comply with the following legal
requirements, and that it is not barred from being awarded a contract or subcontract due to violation
of, or inability or unwillingness to comply with those requirements.

1. Legal Ability to Contract.  VENDOR certifies it is under no legal prohibition on contracting with
the State of Illinois, has no known conflicts of interest and further specifically certifies that:

a. Non-discrimination – Federal Requirements.  VENDOR, its employees and subcontractors
will comply with applicable provisions of the U.S. Civil Rights Act, Section 504 of the Federal
Rehabilitation Act, the Americans with Disabilities Act (42 U.S.C. 12101 et seq.) and
applicable rules in performance under this CONTRACT.

b. Default on Repayment of Educational Loan.  VENDOR is not in default on an educational
loan (5 ILCS 385/3).

c. Early Retirement.  VENDOR has informed the director of the DEPARTMENT in writing if
he/she was formerly employed by that agency and has received an early retirement incentive
prior to 1993 under section 14-108.3 or 16-133.3 of the Illinois Pension Code, and
acknowledges that contracts made without the appropriate filing with the Auditor General are
not payable from the “contractual services” or other appropriation line items.  VENDOR has
not received an early retirement incentive in or after 2002 under section 14-108.3 or 16-133.3
of the Illinois Pension Code, and acknowledges that contracts in violation of Section 15a of
the State Finance Act are not payable from the “contractual services” or other appropriation
line items (30 ILCS 105/15a).

d. Bribery.  VENDOR has not been convicted of bribing or attempting to bribe an officer or
employee of the State of Illinois or any other State, nor has made an admission on the record
of having so bribed or attempted to bribe (30 ILCS 500/50-5).

c. Felony Conviction.  If VENDOR has been convicted of a felony, at least five years have
passed after the date of completion of the sentence for such felony, unless no person held
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responsible by a prosecutor’s office for the facts upon which the conviction was based
continues to have any involvement with the business (30 ILCS 500/50-10).

f. Sarbanes-Oxley Act.  If VENDOR, or any officer, director, partner, or other managerial agent
of VENDOR, has been convicted of a felony under the Sarbanes-Oxley Act of 2002, or a
Class 3 or Class 2 felony under the Illinois Securities Law of 1953, at least 5 years have
passed since the date of the conviction.  VENDOR certifies that it is not barred from being
awarded a contract under 30 ILCS 500/50-10.5, and acknowledges that the contracting State
agency shall declare the contract void if this certification is false. (30 ILCS 500/50-10.5)

g. Delinquent Debt.  VENDOR and its affiliates are not delinquent in the payment of any debt
to the State (or if delinquent has entered into a deferred payment plan to pay the debt), and
VENDOR and its affiliates acknowledge the contracting state agency may declare the
contract void if this certification is false (30 ILCS 500/50-11) or if VENDOR or an affiliate later
becomes delinquent and has not entered into a deferred payment plan to pay off the debt
(30 ILCS 500/50-60).

h. Illinois Use Tax.  Vendor and all affiliates shall collect and remit Illinois Use Tax on all sales
of tangible personal property into the State of Illinois in accordance with provisions of the
Illinois Use Tax Act. (30 ILCS 500/50-12) and acknowledge that failure to comply can
result in the contract being declared void.

i. Inducements.  VENDOR has not paid any money or valuable thing to induce any person to
refrain from bidding on a State contract, nor has VENDOR accepted any money or other
valuable thing, or acted upon the promise of same, for not bidding on a State contract (30
ILCS 500/50-25).

j. Revolving Door Prohibition.  VENDOR is not in violation of the “Revolving Door” section of
the Illinois Procurement Code (30 ILCS 500/50-30).

k. Reporting Anti-competitive Practices.  VENDOR will report to the Illinois Attorney General
and the Chief Procurement Officer any suspected collusion or other anti-competitive practice
among any bidders, offerors, contractors, proposers or employees of the State (30 ILCS
500/50-40, /50-45, /50-50).

l. Drug-free Workplace.  VENDOR will, pursuant to the Drug Free Workplace Act, provide a
drug free workplace, and if an individual shall not engage in the unlawful manufacture,
distribution, dispensation, possession or use of a controlled substance in the performance of
the CONTRACT.  This certification applies to CONTRACTS of $5000 or more with:
individuals; and to entities with twenty-five (25) or more employees (30 ILCS 580).

m. International Anti-boycott.  Neither VENDOR nor any substantially owned affiliate is
participating or shall participate in an international boycott in violation of the U.S. Export
Administration Act of 1979 or the applicable regulations of the U.S. Department of
Commerce.  This certification applies to CONTRACTS that exceed $10,000 (30 ILCS 582).

n. Bid-rigging.  VENDOR has not been convicted of the offense of bid rigging or bid rotating or
any similar offense of any State or of the United States (720 ILCS 5/33E-3, 5/33E-4).

o. Equal Employment Opportunities -- Affirmative Action Sexual Harassment.  VENDOR
complies with the Illinois Department of Human Rights Act and rules applicable to public
contracts, including equal employment opportunity, refraining from unlawful discrimination,
and having written sexual harassment policies (775 ILCS 5/2-105).

p. Discriminatory Club Dues.  VENDOR does not pay dues to, or reimburse or subsidize
payments by its employees for, any dues or fees to any “discriminatory club” (775 ILCS 25/2).

q. Forced Labor Act.  Vendor complies with the State Prohibition of Goods from Forced Labor
Act, that in relation to a public works projects, no foreign-made equipment, materials, or
supplies furnished to the State under the contract may be produced in whole or in part by
forced labor, convict labor, or indentured labor under penal sanction (PA 93-0307).

r. Accountability for Tax Expenditures. This agreement is in compliance with the
requirements of the Corporate Accountability for Tax Expenditure Act (PA 93-0552).

s. Environmental Compliance.  The VENDOR certifies in accordance with (30 ILCS 500/50-
12) that the bidder or VENDOR is not barred from being awarded a contract under this
Section.  The VENDOR acknowledges that the contracting agency may declare the contract
void if this certification is false.
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2. Conflicts of Interest.  VENDOR has disclosed, and agrees it is under a continuing obligation to
disclose to the DEPARTMENT, financial or other interests (public or private, direct or indirect) that
may be a potential conflict of interest or which would prohibit VENDOR from having or continuing
the CONTRACT.  This includes, but is not limited to conflicts under the “Infrastructure Task Force
fee prohibition” section of the State Finance Act (30 ILCS 105/8.40), Article 50 of the Illinois
Procurement Code (30 ILCS 500/50), or those which may conflict in any manner with the
VENDOR’s obligation under this CONTRACT.  VENDOR shall not employ any person with a
conflict to perform under this CONTRACT.  If any conflict under Section 50-13 exists, no contract
may be issued without an exemption from the Governor pursuant to Section 50-20 of the Illinois
Procurement Code.  An exemption is necessary if:

a. the person intending to contract with the DEPARTMENT, their spouse or minor child:
(1) holds an elective office in Illinois;
(2) holds a seat in the Illinois General Assembly;
(3) is an officer or employee of the Capital Development Board or the Illinois Toll Highway

Authority; or holds an appointed position or is employed in any of the offices or agencies
of the State government and who receives compensation for such employment in excess
of 60% of the salary of the Governor (currently $90,414.60).  (The conflict of interest
threshold of 60% of the Governor’s salary set forth in Section 50-13 does not apply to
elective office holders, legislators, and officers or employees of the Capital Development
Board or the Illinois Toll Highway Authority.)

b. the contract is with a firm, partnership, association or corporation in which a person covered
by item (a) above receives more than 7½% of the total distributable income or an amount in
excess of the salary of the Governor (currently $150,691.00).

c. the contract is with a firm, partnership, association or corporation in which a person covered
by item (a), together with their spouse or minor child, receives more than 15% in the
aggregate of the total distributable income or an amount in excess of two (2) times the salary
of the Governor (currently $301,382.00) from the firm, partnership, association or
corporation.

VI.  DEPARTMENT SUPPLEMENTAL TERMS AND CONDITIONS

A. Publicity.  VENDOR shall not, in any advertisement or any other type of solicitation for business,
state, indicate or otherwise imply that it is under contract to the DEPARTMENT, nor shall the
DEPARTMENT’S name be used in any such advertisement or solicitation without prior written
approval except as required by law.

B. Overtime.  All work performed by VENDOR at overtime rates shall be pre-approved by the
DEPARTMENT.

C. Requirements for Federally Funded Contracts.

Assurance of Nondiscrimination on the Basis of Disability.  As required by U.S. DOT regulations,
“Nondiscrimination on the Basis of Handicap in Programs and Activities Receiving or Benefiting from
Federal Financial Assistance,” at 49 CFR 27.9, as amended, the VENDOR assures that, as a
condition to the approval or extension of any Federal assistance awarded by FTA to construct any
facility, obtain any rolling stock or other equipment, undertake studies, conduct research, or to
participate in or obtain any benefit from any program administered by FTA, no otherwise qualified
person with a disability shall be, solely by reason of that disability, excluded from participation in,
denied the benefits of, or otherwise subjected to discrimination in any program or activity receiving or
benefiting from Federal assistance administered by the FTA or any entity within U.S. DOT. The
VENDOR assures that project implementation and operations so assisted will comply with all
applicable requirements of U.S. DOT regulations implementing the Rehabilitation Act of 1973, as
amended, 29 U.S.C. 794 et seq., as amended, and the Americans with Disabilities Act of 1990, as
amended, 42 U.S.C. 12101 et seq., as amended, and implementing U.S. DOT regulations at 49 CFR
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parts 27, 37 and 38, as amended, and any applicable regulations and directives issued by other
Federal departments or agencies.

Certification Regarding Lobbying.  VENDOR certifies compliance with Section 319 of Public Law
101-102 covering government-wide restrictions on lobbying, which provides that no federal
appropriated funds have been paid or will be paid, by or on behalf of the VENDOR, to any person for
influence or attempting to influence an officer or employee of any federal agency, a Member of
Congress, an officer or employee of Congress or an employee of a Member of Congress in
connection with the awarding of any federal contract, the making of any federal grant, the making of
any federal loan, the entering into a cooperative agreement and the extension, continuation, renewal,
amendment, or modification of any federal contract, grant, loan, or cooperative agreement.

VENDOR further certifies that if any funds other than federal appropriated funds have been paid or
will be paid to any person for influencing or attempting to influence an officer or employee of any
federal agency, a Member of Congress, an officer or employee of Congress or an employee of a
Member of Congress in connection with this CONTRACT, grant, loan, or cooperative agreement, the
VENDOR shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in
accordance with its instructions.

This certification is a material representation of fact upon which reliance was placed when the
transaction was made or entered into.  Submission of this certification is a prerequisite to making or
entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to
file the required certification shall be subject to a civil penalty of not less than $10,000 and not more
than $100,000 for each such failure.

The VENDOR also agrees that VENDOR shall require that the language of this certification will be
included in all lower tier subcontracts and that all subcontractors will certify and disclose accordingly.

Civil Rights. As required by 49 U.S.C. 5332, as amended, (which prohibits discrimination on the
basis of race, color, creed, national origin, sex or age, and prohibits discrimination in employment or
business opportunity), Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d, and
U.S. DOT regulations, “Nondiscrimination in Federally-Assisted Programs of the Department of
Transportation—Effectuation of Title VI of the Civil Rights Act,” 49 CFR part 21 at 21.7, the VENDOR
assures that it will comply with all requirements of 49 CFR part 21, as amended; FTA Circular 4702.1,
“Title VI Program Guidelines for Federal Transit Administration Recipients,” and other applicable
directives, so that no person in the United States, on the basis of race, color, national origin, creed,
sex or age will be excluded from participation in, be denied the benefits of, or otherwise be subjected
to discrimination in any program or activity (particularly in the level and quality of transportation
services and transportation-related benefits) for which the VENDOR receives Federal assistance
awarded by the U.S. DOT or FTA as follows:

1. The VENDOR assures that each project will be conducted, property acquisitions will be
undertaken, and project facilities will be operated in accordance with all applicable requirements
of 49 U.S.C. 5332, as amended, and 49 CFR part 21, as amended, and understands that this
assurance extends to its entire facility and to facilities operated in connection with the project.

2. The VENDOR assures that it will take appropriate action to ensure that any transferee receiving
property financed with Federal assistance derived from FTA will comply with the applicable
requirements of 49 U.S.C. 5332, as amended, and 49 CFR part 21, as amended.

3. The VENDOR assures that it will promptly take the necessary actions to effectuate this
assurance, including notifying the public that complaints of discrimination in the provision of
transportation-related services or benefits may be filed with the U.S. DOT or FTA.  Upon request
by the U.S. DOT, FTA or the DEPARTMENT, the VENDOR assures that it will submit the
required information pertaining to its compliance with these requirements.

4. The VENDOR assures that it will make any changes in its 49 U.S.C. 5332, as amended, and Title
VI implementing procedures as the U.S. DOT, FTA or the DEPARTMENT may request.

5. As required by 49 CFR 21.7(a)(2), as amended, the VENDOR will include in each third party
contract or subagreement, provisions to invoke the requirements of 49 U.S.C. 5332, as amended,
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and 49 CFR part 21, as amended, and include provisions to invoke those requirements in deeds and
instruments recording the transfer of real property, structures, improvements

Control of Property.  VENDOR certifies that the control, utilization, and disposition of property or
equipment acquired using federal funds are maintained according to the provisions of A-102 Common
Rule.

Cost Principles.  The cost principles of this CONTRACT are governed by the cost principles found in
Title 48, Code of Federal Regulations, subpart 31; and all costs included in this CONTRACT are
allowable under Title 48, Code of Federal Regulations, part 31.

Debarment.  VENDOR certifies that to the best of its knowledge and belief, VENDOR and
VENDOR’S principals: a) are not presently debarred, suspended, proposed for debarment, declared
ineligible or voluntarily excluded from covered transactions by any federal department or agency;  b)
within a three-year period preceding this CONTRACT have not been convicted of or had a civil
judgment rendered against it for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract
under a public transaction, violation of federal or state anti-trust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements
or receiving stolen property;  c) are not presently indicted for or otherwise criminally or civilly charged
by a governmental entity (federal, state, or local) with commission of any of the offenses enumerated
in paragraph 5-40(b); d)  have not within a three-year period preceding this CONTRACT had one or
more public transactions (federal, state, or local) terminated for cause or default.

The inability of a prospective VENDOR to certify to the certification in this section will not necessarily
result in denial of participation in this CONTRACT.  The prospective VENDOR shall submit an
explanation of why it cannot provide the certification in this section.  This certification is a material
representation of fact upon which reliance was placed when the DEPARTMENT determined whether
to enter into this transaction.  If it is later determined that VENDOR knowingly rendered an erroneous
certification, in addition to other remedies available to the federal government, the DEPARTMENT
may terminate the CONTRACT for cause.  The VENDOR shall provide immediate written notice to
the DEPARTMENT if at any time the VENDOR learns that its certification was erroneous by reason of
changed circumstances.  The terms “covered transaction,” “debarred,” “suspended,” “ineligible,”
“lower tier covered transaction,” “principal,” “proposal,” and “voluntarily excluded,” as used in this
CONTRACT shall have the meaning set out in the Definitions and Coverage sections of the rules
implementing Executive Order 12549.

The VENDOR agrees that it shall not knowingly enter into any lower tier covered transaction when a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in
this covered transaction, unless authorized, in writing by the DEPARTMENT.  The VENDOR agrees
that it will include the clause titled “Certification Regarding Debarment, Suspension, Ineligibility, and
Voluntary Exclusion-Lower Tier Covered Transaction,” provided by the DEPARTMENT, without
modification, in all lower-tier covered transactions and in all solicitations for lower-tier covered
transactions.  The VENDOR may rely upon a certification of a prospective participant in a lower-tier
covered transaction that it is not debarred, suspended, ineligible or voluntarily excluded from the
covered transaction, unless VENDOR knows the certification is erroneous.  VENDOR may decide the
method and frequency by which it determines the eligibility of its principals.  Each VENDOR may, but
is not required to, check the Non-procurement List.  If a VENDOR knowingly enters into a lower-tier
covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded
from participation, in addition to other remedies available to the federal government, the
DEPARTMENT may terminate the CONTRACT for cause or default.

Nothing contained in Section 4-50 shall be construed to require establishment of a system of records
in order to render in good faith the certification required by Section 4-50.  The knowledge and
information of a VENDOR is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.
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Disadvantaged Business Enterprise Assurance.  In accordance with 49 CFR 26.13(a), as
amended, the VENDOR assures that it shall not discriminate on the basis of race, color, national
origin, or sex in the implementation of the project and in the award and performance of any third party
contract, or subagreement supported with Federal assistance derived from the U.S. DOT or in the
administration of its Disadvantaged Business Enterprise (DBE) program or the requirements of 49
CFR part 26, as amended. The VENDOR assures that it shall take all necessary and reasonable
steps set forth in 49 CFR part 26, as amended, to ensure nondiscrimination in the award and
administration of all third party contracts and subagreements supported with Federal assistance
derived from the U.S. DOT.  The VENDOR’S DBE program, as required by 49 CFR part 26, as
amended, will be incorporated by reference and made a part of this Agreement for any Federal
assistance awarded by FTA or U.S. DOT. Implementation of this DBE program is a legal obligation of
the VENDOR, and failure to carry out its terms shall be treated as a violation of the Agreement.  Upon
notification by the Federal Government or the DEPARTMENT to the VENDOR of its failure to
implement its approved DBE program, the U.S. DOT may impose sanctions as provided for under 49
CFR part 26, as amended, and may in appropriate cases, refer the matter for enforcement under 18
U.S.C. 1001, as amended, and/or the Program Fraud Remedies Act, 31 U.S.C. 3801 et seq., as
amended.

Drug Free Workplace.  The Vendor certifies that it will comply with the requirements of the federal
Drug Free Workplace Act, 41 U.S.C.A. 702 as amended, and 49 C.F.R. Part  29, Subpart F, including
Appendix C as amended.

Intelligent Transportation Systems Program.  In compliance with Section VII of FTA Notice, “FTA
National ITS Architecture Policy on Transit Projects,” at 66 Fed. Reg. 1459, January 8, 2001, in the
course of implementing an ITS project, the VENDOR assures that it will comply, and require its third
party contractors and subrecipients to comply with all applicable requirements imposed by Section V
(Regional ITS Architecture) and Section VI (Project Implementation) of that Notice.

Procurement Compliance Certification.  The VENDOR certifies that its procurement system will
comply with all applicable requirements imposed by Federal laws, executive orders, or regulations
and the requirements of FTA Circular 4220.1D, “Third Party Contracting Requirements,” as amended
and revised, as well as other requirements FTA may issue. The VENDOR certifies that it will include
in its contracts financed in whole or in part with FTA assistance all clauses required by Federal laws,
executive orders, or regulations, and will ensure that each subrecipient and each contractor will also
include in its subagreements and contracts financed in whole or in part with FTA assistance all
applicable clauses required by Federal laws, executive orders, or regulations.

D. Prompt Payment.

State law addresses the timing of payments to be made to subcontractors.  Section 7 of the Prompt
Payment Act, 30 ILCS 540/7, generally requires that when a Contractor receives any payment from
the Department, the Contractor is required to make corresponding, proportional payments to each
subcontractor performing work within 15 calendar days after receipt of the state payment.  Section 7
of the State Prompt Payment Act further provides that interest in the amount of 2% per month, in
addition to the payment due, shall be paid to any subcontractor by the Contractor if the payment
required by the Act is withheld or delayed without reasonable cause.  The Act also provides that the
time for payment required and the calculation of any interest due applies to transactions between
subcontractors and lower-tier subcontractors throughout the contracting chain.

This Special Provision establishes the required federal contract clause, and adopts the 15 calendar
day requirement of the Act for purposes of compliance with the federal regulation regarding payments
to subcontractors.

This Special Provision does not create any rights in favor of any subcontractor against the State of
Illinois or authorize any cause of action against the State of Illinois on account of any payment,
nonpayment, delayed payment or interest claimed by application of the State Prompt Payment Act.
The Department will neither determine the reasonableness of any cause for delay of payment nor



Solicitation Response Forms 16 Department Reference No. DOT04-CBLA-01
Revised 10/01/2003

enforce any claim to payment, including interest.  Moreover, the Department will not approve any
delay or postponement of the 15 day requirement.  State law provides a  remedy available to any
subcontractor or material supplier who has not been paid for work properly performed or material
furnished.  This remedy is a lien against public funds set forth in the Mechanics Lien Act (770 ILCS
60/23(c))

E.    Quality Assurance Program

The VENDOR shall conduct quality reviews to make certain the VENDOR complies with the
requirements cited in the Scope of Services.  Quality Reviews shall be conducted to evaluate the
adequacy of materials, documentation, processes, procedures, training, guidance, and staffing,
including compliance with DBE provisions.

Within 30 days after receiving award of a contract, the VENDOR shall furnish a Quality Assurance
Plan to the Department for approval.  The Quality Assurance Plan shall detail the procedures,
evaluation criteria, and instruction to the VENDOR organization to assure conformance with the
contract.  Unless specifically waived, no payment shall be made until the Department approves the
VENDOR’S Quality Assurance Plan.

Significant changes to the work requirements may require the VENDOR to revise the Quality
Assurance Plan.  It shall be the responsibility of the VENDORr to keep the plan current with the work
requirements.  The Plan shall include, but not be limited to, the following areas:

1. Organization - A description is required of the VENDOR’S Quality Control Organization and its
functional relationship to the part of the organization performing the work under the contract.  The
authority, autonomy and responsibilities of the quality assurance organization shall be detailed as
well as the names and qualifications of personnel in the quality control organization.

2. Quality Reviews - The VENDOR’S quality assurance methods used to monitor and assure
compliance of his organization with the contract requirements for services and products shall be
detailed.

3. Quality Records - The types of records, which will be generated and maintained by the VENDOR
during the execution of its Quality Assurance Program, shall be outlined.

All of the requirements listed in Part VI apply to the CONTRACT.  The VENDOR agrees to include these
requirements in each contract and subcontract financed in whole or in part with Federal assistance
provided by the FTA or other federal funding sources.

          

VII.  DEPARTMENT ATTACHMENTS

This Section of the CONTRACT contains additional attachments provided by the procuring
DEPARTMENT.

No.  There are no additional DEPARTMENT attachments.

Yes.  The below listed attachments are included and incorporated as part of this CONTRACT.

Attachment A – Scope of Services
Attachment B – Pricing/Compensation Response
Attachment C – Approved Subcontractors
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VIII.  VENDOR PROVIDED ADDITIONAL MATERIAL AND EXCEPTIONS

Any additional material provided by the VENDOR, and any VENDOR exceptions to the CONTRACT
requirements, must be noted by the VENDOR on this page and provided as part of this CONTRACT.   We
do not encourage taking exceptions.  We have an extremely limited ability to grant exceptions, particularly
in regard to statutory requirements (those cited with ILCS, meaning Illinois Compiled Statutes).  We are
not required to grant exceptions, and depending on the exception, we may have to reject your proposal.

Additional Material (mark one)

No other material included

Other material included (describe below and attach additional pages if needed)

Exceptions (mark one).

No exceptions

Exceptions taken (describe below and attach additional pages if needed)
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VENDOR PRE-QUALIFICATION

General Pre-qualification.

This is information of general applicability and consists of the attached forms:

� Business and Directory Information
� References
� Department of Human Rights Public Contract Number
� Minority, Female, Person with Disability Status and Subcontracting
� Disclosures
� Taxpayer Identification Number

The DEPARTMENT has retained General Pre-qualification forms previously submitted for land acquisition services contract
proposals. VENDORS that have previously submitted these forms may sign the following certification statement indicating
that the information previously submitted by the VENDOR is, as of the date of signature, current and accurate.  VENDORS
that have not previously submitted these forms must submit the above-listed and attached General Pre-qualification
information.  The certification must be signed and dated by a person who is authorized to execute contracts for VENDOR.
Before signing this certification statement, the VENDOR should carefully review its prior submissions to ensure the
certification statement is correct.

CERTIFICATION STATEMENT SUBMITTED BY AUTHORIZED REPRESENTATIVE:

I have determined that the General Prequalification forms previously submitted on                          are current
and accurate, and all forms are hereby incorporated by reference in this proposal.  Any necessary additional
forms or amendments to previously submitted forms are attached to this proposal.

(Vendor’s Official Name)

          Name of Authorized Representative (type or print)                                Title of Authorized Representative (type or print)

                                                                             Signature of Authorized Representative                                               Date

The undersigned authorized representative of VENDOR submits the above-listed and attached General Pre-qualification
information to the DEPARTMENT, with the understanding the DEPARTMENT will use and rely upon the accuracy and
currency of the information in the evaluation of VENDOR’s proposal to the DEPARTMENT.

Vendor (show official name and DBA)

Name:

DBA:

Address:

City, State, Zip

Phone / Fax:

E-mail:

Signature:

Printed Name:

Title:

Date:
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Business and Directory Information

1. Name of Business (official name and DBA).

2. Business Headquarters (address, phone and fax).

3. If a Division or Subsidiary of another organization provide the name and address of the parent.

4. Invoice Remittance Address.

5. Name of Chief Executive Officer.

6. Customer Contact (name, title, address, phone and fax).

7. Company Web Site Address.

8. Type of Organization (sole proprietor, corporation, etc.  Should be the same as on Taxpayer ID form).

9. Length of time in business.

10. Annual sales for most recently completed fiscal year.

11. Show number of full-time employees on average during the most recent fiscal year.
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References

Provide references from established firms or government agencies (at least four, two of each type preferred)
other than the procuring DEPARTMENT that can attest to your experience and ability to perform the contract
subject of this proposal.

1. Firm/Government Agency (name):  ____________________________________________________

____________________________________________________________________________________

Contact Person  (name, address, phone):  __________________________________________________

____________________________________________________________________________________

Date and type of Supplies/Services Provided:                                                                                                 

                                                                                                                                                                          

2. Firm/Government Agency (name):  ____________________________________________________

____________________________________________________________________________________

Contact Person  (name, address, phone):                                                                                                        

                                                                                                                                                                          

Date and type of Supplies/Services Provided:                                                                                                 

                                                                                                                                                                          

3. Firm/Government Agency (name):  ____________________________________________________

____________________________________________________________________________________

Contact Person  (name, address, phone):                                                                                                        

                                                                                                                                                                          

Date and type of Supplies/Services Provided:                                                                                                 

                                                                                                                                                                          

4. Firm/Government Agency (name):  ____________________________________________________

____________________________________________________________________________________

Contact Person (name, address, phone):                                                                                                         

                                                                                                                                                                          

Date and type of Supplies/Services Provided:  _______________________________________________

____________________________________________________________________________________
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Department of Human Rights (DHR) Public Contract Number

(775 ILCS 5/2-105) - If you employed fifteen (15) or more full-time employees at any time during the
365-day period immediately preceding the publication of this solicitation in the Illinois Transportation
Bulletin (or issuance date if not published), you must have a current Public Contract Number or have
proof of having submitted a completed application for one prior to the proposal opening date.  If we
cannot confirm compliance, we will not be able to consider your proposal.  Please complete the
appropriate sections below.

Name of Company (and DBA)  ____________________________________________________.

DHR Public Contracts Number  ____________________________
or, if number has not yet been issued,
Date completed application for the number was submitted to DHR (attach a copy of the application)
______________________.

(Check if applicable) The DHR Public Contracts number is not required, as the company has
employed fourteen (14) or less full-time employees during the 365-day period immediately preceding
the publication of this solicitation in the Illinois Transportation Bulletin (or issuance date if not published).

NOTICE:
Numbers issued by the Department of Human Rights (or its predecessor agency, the Illinois Fair
Employment Practices Commission) prior to July 1, 1998, are no longer valid.  This affects
numbers below 89999-00-0.  Valid numbers begin with 90000-00-0.  If your organization holds an
expired number, you must re-register with DHR by completing the required form.

You can obtain an application form by:

1. Telephone:  Call the DHR Public Contracts Unit at (312) 814-2431 between Monday and Friday,
8:30 AM - 5:00 PM, CST.  [TDD (312) 263-1579].

2. Internet:  Download the form from the internet at www.state.il.us/cms.  In the Purchasing area of
the CMS home page, click the "DOWNLOAD VENDOR FORMS" line.

3. Mail:  Write to the Department of Human Rights, Public Contracts Unit, 100 West Randolph Street,
Suite 10-100, Chicago, IL 60601.



Solicitation Response Forms P-5 Department Reference No. DOT04-CBLA-01
Revised 10/01/2003

Minority, Female, Person with Disability Status and Subcontracting

The Business Enterprise Program Act for Minorities, Females and Persons with Disabilities (BEP) (30
ILCS 575/1) establishes a goal for contracting with businesses that have been certified as owned and
controlled by persons who are minority, female or who have disabilities.  While you are requested to
complete this form, your response will not be considered in the evaluation.  A listing of certified
businesses may be obtained from the Department of Central Management Services' Business
Enterprise Program for Minorities, Females and Persons with Disabilities by calling 312/814-4190 (Voice
and TDD), 800/356-9206 (Toll Free), or 800/526-0844 (Illinois Relay Center for Hearing Impaired).

Name of Your Company (and DBA) ___________________________________________

a. Is your company at least 51% owned and controlled by individuals in one or more of the following
categories? Yes                  No                  

If  “Yes,” check each of the following that applies.

Category

Minority                     
Female                     
Person with Disability                     
Disadvantaged                     

b. If “Yes,” please identify by checking the applicable blanks which agency certified the business and
in what category:

Certifying Agency

Department of Central Management Services _________
Women’s Business Development Center _________
Chicago Minority Business Development Council _________
Illinois Department of Transportation _________
Other (identify below) _________

Category

Minority                     
Female                     
Person with Disability                     
Disadvantaged                     

c. If you are not a certified BEP business, do you have a written policy or goal regarding contracting or
subcontracting with BEP-certified vendors?   Yes                                 (attach copy)   No       

If “No,” will you make a commitment to contact BEP-certified vendors and consider their proposals?
Yes                                 No         

Do you plan on ordering supplies or services in furtherance of this project from BEP-certified
vendors?   Yes              No           

If “Yes,” please identify what you plan to order, the estimated value as a percentage of your total
proposal, and the names of the BEP-certified vendors you plan to use.
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Disclosures

Financial Interests and Potential Conflicts of Interests

Instructions.  The Illinois Procurement Code requires that vendors desiring to enter into certain
contracts with the State of Illinois must disclose the financial and potential conflict of interest information
that is specified below (30 ILCS 500/50-13 and 50-35 a,b,h).

VENDOR shall disclose the financial interest, potential conflict of interest and contract information
identified in Sections 1, 2, 3 and 4 below as a condition of receiving an award or contract.  Please
submit this information along with your proposal.

Section 1 applies to all contracts regardless of dollar amount.  Sections 2, 3 and 4 apply to contracts
with an annual value exceeding $10,000 that must be procured using one of the authorized competitive
methods of source selection.

If the VENDOR is a wholly owned subsidiary of a parent organization, separate disclosures (Sections 2,
3, and 4 below) must be made by the VENDOR and the parent.  For purposes of this form, a parent
organization is any entity that owns 100% of the VENDOR.

When determining ownership or distributive income shares (Sections 2 and 3), use the most current
information that you consider reliable, but in no event for a period before your last completed fiscal
period.  Sections 2 and 3 must be completed for each individual meeting the stated ownership or
distributive income requirements.  Please make additional copies of these Sections as required.

A designee may submit this form on behalf of the VENDOR (or its parent).  However, that person must
have verified the information with each affected individual.

Vendor Information.  This disclosure information is submitted on behalf of (show official name of
VENDOR, and if applicable, DBA and parent):

Name of Vendor:  ________________________________________________________

DBA, if used:  __________________________________________________________

Name of any parent organization:  ___________________________________________

Address:  ________________________________________________________________

Contact Person:

Name:                                                                                                        

Title:                                                                                                           

Address:                                                                                                    

Phone/Fax:                                                                                                

E-mail:                                                                                                       
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Section I:  30 ILCS 500/50-13 - Conflicts of Interest. VENDOR NAME  __________________

(a) Prohibition.  It is unlawful for any person holding an elective office in this State holding a seat in the General
Assembly, or appointed to or employed in any of the offices or agencies of State government and who
receives compensation for such employment in excess of 60% of the salary of the Governor of the State of
Illinois [$90,414.60], or who is an officer or employee of the Capital Development Board or the Illinois Toll
Highway Authority, or who is the spouse or minor child of any such person to have or acquire any contract,
or any direct pecuniary interest in any contract therein, whether for stationery, printing, paper, or any
services, materials, or supplies, that will be wholly or partially satisfied by the payment of funds appropriated
by the General Assembly of the State of Illinois or in any contract of the Capital Development Board or the
Illinois Toll Highway Authority.

(b) Interests.  It is unlawful for any firm, partnership, association, or corporation, in which any person listed in
subsection (a) is entitled to receive (i) more than 7 1/2% of the total distributable income or (ii) an amount in
excess of the salary of the Governor [$150,691.00], to have or acquire any such contract or direct pecuniary
interest therein.

(c) Combined interests.  It is unlawful for any firm, partnership, association, or corporation, in which any person
listed in subsection (a) together with his or her spouse or minor children is entitled to receive (i) more than
15%, in the aggregate, of the total distributable income or (ii) an amount in excess of 2 times the salary of
the Governor [$301,382.00], to have or acquire any such contract or direct pecuniary interest therein.

(d) Securities.  Nothing in this Section invalidates the provisions of any bond or other security previously offered
or to be offered for sale or sold by or for the State of Illinois.

(e) Prior interests.  This Section does not affect the validity of any contract made between the State and an
officer or employee of the State or member of the General Assembly, his or her spouse, minor child or any
combination of those persons if that contract was in existence before his or her election or employment as
an officer, member, or employee.  The contract is voidable, however, if it cannot be completed within 365
days after the officer, member, or employee takes office or is employed.

(f) Exceptions.
(1) Public aid payments.  This Section does not apply to payments made for a public aid recipient.
(2) Teaching.  This Section does not apply to a contract for personal services as a teacher or school

administrator between a member of the General Assembly or his or her spouse, or a State officer or
employee or his or her spouse, and any school district, public community college district, or State
University.

(3) Ministerial duties.  This Section does not apply to a contract for personal services of a wholly ministerial
character, including but not limited to services as a laborer, clerk, typist, stenographer, page,
bookkeeper, receptionist, or telephone switchboard operator, made by a spouse or minor child of an
elective or appointive State officer or employee or of a member of the General Assembly.

(4) Child and family services.  This Section does not apply to payments made to a member of the General
Assembly, a State officer or employee, his or her spouse or minor child acting as a foster parent,
homemaker, advocate, or volunteer for or in behalf of a child or family served by the Department of
Children and Family Services.

(5) Licensed professionals.  Contracts with licensed professionals, provided they are competitively bid or
part of a reimbursement program for specific, customary goods and services through the departments of
Children and Family Services, Human Services, Public Aid, Public Health, or Aging.

CHECK ONE:

No Conflict of Interest

Potential Conflict of Interest.  If checked, name each conflicted individual, the nature of the conflict,
and the name of the state agency that is associated directly or indirectly with the conflicted individual.
(Use additional pages if required.)

_________________________________________________________________________________________
_____________________________________________________________________________
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Section 2:  30 ILCS 500/50-35 - Disclosure of Financial Interest in the Vendor
VENDOR NAME  __________________

All VENDORS, except for publicly traded corporations subject to SEC reporting requirements and privately held
corporations with more than 400 shareholders, must complete subsection "a," below.  Publicly traded
corporations may complete subsection "b" and privately held corporations with more than 400 shareholders may
complete subsection "c" in lieu of completing subsection “a.”

a. General disclosure.  For each individual having any of the following financial interests in the VENDOR (or
its parent), please mark each that apply and show the applicable name and address.  Then complete
Sections 3 and 4.  If no individual has any of the following financial interests in the VENDOR (or its parent),
check this blank ____________; skip Section 3, but complete Section 4.

Ownership exceeding 5% (_____)
Ownership value exceeding $90,414.60 (_____)
Distributive Income Share exceeding 5% (_____)
Distributive Income Share exceeding $90,414.60 (_____)

Name:                                                                                                     

Address:                                                                                                 

                                                                                                               

For each individual identified above, show
the dollar value of the ownership interest:  $                                         

or
the proportionate share of the ownership interest:                             %*

and
the type of ownership/distributable income share:
Sole proprietorship  _____   Corporation  _____   Partnership  _____   Other (explain)  _____

* For partnerships with more than 50 but fewer than 400 partners, the proportionate share of ownership
interest of each individual identified above may be shown in the following ranges:

1%  _____   1 up to 2%  _____   2 up to 3%  _____   3 up to 4%  _____
4 up to 5%  _____   and in additional 1% increments as appropriate  _______%

For partnerships with more than 400 partners, the proportionate share of ownership may be shown in the
following ranges:
0.5% or less  _____   >0.5 to 1.0%  _____   >1.0  to 1.5%  _____
and as appropriate in additional 0.5% increments  ________%

b. Publicly traded corporations subject to SEC reporting requirements.  These VENDORS may submit
their 10k disclosure (include proxy if referenced in 10k) in satisfaction of the financial and conflict of interest
disclosure requirements set forth in subsections 50-35 a and b of the Procurement Code.  An SEC 20f or
40f, supplemented with the names of those owning in excess of 5% and up to the ownership percentages
disclosed in those submissions, may be accepted as being substantially equivalent to 10k.  VENDOR may
skip Section 3 of this form, but must complete Section 4.

Check here if submitting a 10k  _______, 20f  _______, or 40f  _______.

c. Privately held corporations with more than 400 shareholders.  These VENDORS may submit the
information identified in 17 CFR 229.401 and list the names of any person or entity holding any ownership
share in excess of 5% in satisfaction of the financial and conflict of interest disclosure requirements set forth
in subsections 50-35 a and b of the Procurement Code.  VENDOR may skip Section 3 of this form, but must
complete Section 4.

Check here if submitting 17 CFR information  _______.
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Section 3:  30 ILCS 500/50-35 - Disclosure of Potential Conflicts of Interest.
 INDIVIDUAL’S NAME  __________________

For each individual having the level of financial interest identified in Section 2(a) above, indicate which, if any, of
the following potential conflict of interest relationships apply.  If "Yes," please describe each situation (label with
appropriate letter) using the space at end of this Section 3 (attach additional pages as necessary).

a. State employment, currently or in the previous three (3) years, including contractual
employment of services [directly with the individuals identified in Section "1" in their
individual capacity unrelated to the VENDOR's contract.  Identify contracts with the
VENDOR in Section "4."]

Yes ____ No  ____

b. State employment of spouse, father, mother, son, or daughter, including contractual
employment for services in the previous two (2) years.

Yes ____ No  ____

c. Elective status; the holding of elective office of the State of Illinois, the government
of the United States, any unit of local government authorized by the Constitution of
the State of Illinois or the statutes of the State of Illinois currently or in the previous
three (3) years.

Yes ____ No  ____

d. Relationship to anyone holding elective office currently or in the previous two (2)
years; spouse, father, mother, son, or daughter.

Yes ____ No  ____

e. Appointive office; the holding of any appointive government office of the State of
Illinois, the United States of America, or any unit of local government authorized by
the Constitution of the State of Illinois or the statutes of the State of Illinois, which
office entitles the holder to compensation in excess of expenses incurred in the
discharge of that office currently or in the previous three (3) years.

Yes ____ No  ____

f. Relationship to anyone holding appointive office currently or in the previous two (2)
years; spouse, father, mother, son, or daughter.

Yes ____ No  ____

g. Employment, currently or in the previous three (3) years, as or by any registered
lobbyist of the State government.

Yes ____ No  ____

h. Relationship to anyone who is or was a registered lobbyist in the previous two (2)
years; spouse, father, mother, son, or daughter.

Yes ____ No  ____

i. Compensated employment, currently or in the previous three (3) years, by any
registered election or re-election committee registered with the Secretary of State or
any county clerk in the State of Illinois, or any political action committee registered
with either the Secretary of State or the Federal Board of Elections.

Yes ____ No  ____

j. Relationship to anyone; spouse, father, mother, son, or daughter; who is or was a
compensated employee in the last two (2) years of any registered election or re-
election committee registered with the Secretary of State or any county clerk in the
State of Illinois, or any political action committee registered with either the Secretary
of State or the Federal Board of Elections.

Yes ____ No  ____

Explanation of potential conflicts of interest:
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
_________________________________________________________
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Section 4:  30 ILCS 500/50-35 - Current and Pending Contracts and Proposals (bids and proposals)
VENDOR NAME  __________________

a. VENDOR shall identify each contract it has with other units of State of Illinois government by
showing agency name and other descriptive information, to include: purchase order or contract
reference number, total contract price, estimated contract completion date, and  estimated
percentage of contract completion as of the proposal opening date, as shown in the Instructions,
Section 1.04.  Attach additional pages as necessary.  Show "none" if appropriate.

b. VENDOR shall identify whether it has pending contracts (including leases), bids, proposals, or other
ongoing procurement relationships with other units of State of Illinois government by showing
agency name and other descriptive information, to include: purchase order or contract reference
number, total contract price, estimated contract completion date, and  estimated percentage of
contract completion as of the proposal opening date as shown in the Instructions, Section 1.04.
Attach additional pages as necessary.  Show "none" if appropriate.

Section 5:  Current and Pending Contracts and Proposals with the Illinois Department of
Transportation

a.   VENDOR shall identify each contract it has with the Illinois Department of Transportation,
and each contract proposal it has pending with the Illinois Department of Transportation, by
showing descriptive information, to include: purchase order or contract reference number,
total contract price, estimated contract completion date, and  estimated percentage of
contract completion as of the proposal opening date as shown in the Instructions, Section
1.04.  Attach additional pages as necessary.  Show "none" if appropriate.
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Taxpayer Identification Number

I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to

be issued to me), and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not

been notified by the Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a
failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup
withholding, and

3. I am a U.S. person (including a U.S. resident alien).

Signature:                                                              Title:                                                             

Name of VENDOR and EIN:  Show the official business name as used to apply for the business entity’s
Employer Identification Number and the EIN.  If you are an entity doing business in another name, please show
the name of the official entity and the name of the entity you are doing business as in the following form:  Name
“Official EIN Name”, and D.B.A.  “Name Of Contracting Entity”

If you are an individual, enter your name and SSN as it appears on your Social Security Card.  If completing this
certification for a sole proprietorship, enter the owner’s name followed by the name to the business and the
owner’s SSN or EIN.

Name (official EIN name)                                                                                                                   

D.B.A.                                                                                                                                                 

Social Security Number                                                                                                                      

    or

Employer Identification Number                                                                                                         

Legal Status (check one):

               Individual                Government

               Sole Proprietorship                Nonresident Alien

               Partnership/Legal Corporation                Estate or Trust

               Tax-exempt                Pharmacy (non-corporate)

               Corporation providing                Pharmacy/Funeral Home/Cemetery (Corporate)
 or billing medical and/or
 health care services                Other:                                                                        

               Corporation NOT providing
 or billing medical and/or
 health care services
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This form is to be affixed to the sealed envelope / container containing a

SEALED
PROPOSAL

Illinois Department of Transportation
Division / Office:

Division of Highways

District / Bureau:
Bureau of Highway Administration  Attn:  Bob Wise

Dept. Reference:
DOT04-CBLA-01

Supplies / Services Requested:
Land Acquisition Services (Statewide Non-Operating Right of Way Inventory)

Location of Proposal Opening:
2300 South Dirksen Parkway, Room 212

Springfield, IL  62764

Date and Time of Opening:
March 17, 2004 at 1:00 p.m.  Local Time

Submitted By:
Vendor Name:

Legal Address:

City, State, Zip:

Telephone Number:

Respondents should affix this form to the front of a 10” x 13” sealed envelope (or appropriate sized
envelope / container) for the submittal of the proposal.

If mailed or delivery service is used, it must be enclosed in a second or outer envelope / container
addressed to the proposal submittal location specified in the instructions.

Proposals must be received by the DEPARTMENT no later than the date, time, and location
specified in the instructions.

THIS ENVELOPE / CONTAINER IS TO BE OPENED AT
THE DATE, TIME AND LOCATION AS SPECIFIED IN THE

INSTRUCTIONS.

FOR DEPARTMENT USE ONLY:

Date received: ____________ Time received: ________

Location Received: __________________________________
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SCOPE OF SERVICES

It is the intent of this contract that the VENDOR perform all necessary services to investigate
and review DEPARTMENT highway construction plans, right of way plats, and real property
legal descriptions in order to inventory the DEPARTMENT’S non-operating highway right of way
(“NORWAY”).  NORWAY is DEPARTMENT properties, structures and facilities that are not
devoted as, and do not support, public ways for vehicular travel, but have not been declared as
unnecessary for highway maintenance or future expansion of highway right of way.

The VENDOR agrees to perform the services as set forth herein as well as furnish and deliver
to the DEPARTMENT final reports accompanied by all necessary documents needed for input
into the DEPARTMENT’S NORWAY database.

The following services will be required of the VENDOR in each of the DEPARTMENT’S nine
highway districts:

1. Create individual parcel files for each potential NORWAY parcel to be investigated.

2. Research identified potential NORWAY parcels using districts’ right of way plats and plans,
right of way documents, “as built” construction plans, the NORWAY database and data
obtained from appropriate courthouse investigation, if warranted.

3. Visually inspect the parcels, if determined necessary by the DEPARTMENT, and document
the inspection with photographs.

4. Analyze gathered data in relation to NORWAY criteria to determine if parcels qualify as
NORWAY parcels.

5. Document recommendations for inclusion or exclusion of parcels into NORWAY.

6. If a parcel exceeds NORWAY thresholds, VENDOR will enter the appropriate data into
NORWAY database and submit the parcel file to the district for record keeping.

7. If a parcel does not meet NORWAY thresholds, VENDOR will document the parcel file
accordingly and submit the file to the district for record keeping.

8. Maintain an approved Quality Assurance Program.

9. First conduct the inventory for NORWAY in District Six, then for the remaining highway
districts in a sequence as directed by the DEPARTMENT after consultation with the
VENDOR.

10. Establish a Project Manager who shall be the liaison between the DEPARTMENT and the
VENDOR and shall coordinate all VENDOR activities conducted under this contract.

Provisions for Work Orders.

Work to be completed by the VENDOR shall be assigned by the DEPARTMENT in a series of
Work Orders.  The written authorization from the DEPARTMENT to the VENDOR to proceed
with the work for each highway district shall be covered by the Work Order.  Work Orders shall
be numbered consecutively and contain the following:
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1. Location of the work by highway district.

2. Description of the work to be performed.

3. Hourly compensation and anticipated travel-related expenses for the work.

4. Submittal date of the work order.

5. Agreed completion date of the work.

Each Work Order shall be signed by either the Central Bureau Chief of Land Acquisition or
Designee.

Compensation.

Pricing and compensation for this contract will be determined based on the schedule of hourly
rates provided in Attachment B and reimbursement for travel-related expenses.  In order to
receive payment, the VENDOR shall provide monthly invoices that state 1) the authorized Work
Order numbers, 2) each of VENDOR’S named employees’ actual work dates and hours, and 3)
travel-related expenses.  In order to be eligible for reimbursement of travel-related expenses,
VENDOR must provide adequate written evidence of expenses.

The DEPARTMENT will not compensate VENDOR for VENDOR’S overtime compensation to its
employees.

Completion Date.

Completion dates for Work Orders will be determined at the time work is assigned.  The
VENDOR shall commence work relative to each Work Order within 7 calendar days after receipt
of an executed Work Order.  The work shall be completed and delivered to the DEPARTMENT
at the time prescribed in the Work Order.  Completion dates are subject to modification by the
DEPARTMENT after consultation with the VENDOR.

Termination.

The DEPARTMENT may terminate a Work Order by giving 7 days written notice.  The
DEPARTMENT shall pay the VENDOR for services satisfactorily provided up to the time of
termination.

Completion Requirements.

The NORWAY inventory in each highway district shall be deemed complete when the VENDOR
has performed the services as set forth in this Scope of Services and as authorized by each
Work Order.  DEPARTMENT personnel in each highway district will refer potential NORWAY
parcels to the VENDOR.  The total hours of VENDOR’S work in each of the highway districts
will vary due to the differences in the number of referred potential NORWAY parcels and the
complexities of the VENDOR’S investigation and review.  The DEPARTMENT, after
consultation with the VENDOR, will determine the number of hours of work the VENDOR
devotes to each highway district’s inventory.
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Forms.

Any forms referred to herein are subject to change by the DEPARTMENT.  It is the VENDOR’S
responsibility to insure use of the approved appropriate form.  The selected VENDOR must
maintain project status records using a format approved by the DEPARTMENT.   All necessary
forms will be furnished by electronic means to the VENDOR, but remain the property of the
DEPARTMENT.

VENDOR must back up all computer records pertaining to the project in a mutually agreeable
format.  These records will become the property of the DEPARTMENT at the completion of the
project.

Non-Exclusive Contract.

The VENDOR acknowledges that this is a non-exclusive contract for the Land Acquisition
Services needed for the DEPARTMENT’S highway program and that the DEPARTMENT may
be contracting with other providers of Land Acquisition Services as deemed necessary by the
DEPARTMENT.

Information and Assets Provided by the DEPARTMENT.

The DEPARTMENT will provide the following to the selected VENDOR for use on the potential
NORWAY parcels assigned by work order.  These items will be provided prior to
commencement of the work by the VENDOR.

1. Work space, use of photocopiers, and computer access to the NORWAY database in each
highway district.

2. Threshold criteria to assist in identifying potential NORWAY parcels.

3. A list of potential NORWAY parcels in each highway district.

4. Each highway district will familiarize VENDOR with the district filing systems for right of way
plats and plans, “as built” construction plans, and land acquisition files.

5. Plat maps and/or other locational identification documents for potential NORWAY parcels.

6. Forms.

Errors in Right of Way Plats and Plans and in Parcel Legal Descriptions.

If errors, discrepancies or omissions are discovered in the right of way plats and plans or in
parcel legal descriptions during VENDOR’S investigation and review, the VENDOR shall
immediately report the error to the DEPARTMENT and VENDOR’S work on the affected parcel
or parcels will cease until corrected information or further instruction is provided to the
VENDOR.

Subconsultants.

Any subcontractors shall be approved in advance in writing by the DEPARTMENT before
performing any work related to this contract.
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PRICING/COMPENSATION RESPONSE

Price Proposal for DOT04-CBLA-01
Statewide Non-operating Right of Way Inventory

Schedule of Rates

NAME POSITION
ESTIMATED

TOTAL HOURS
TOTAL HOURLY

RATE
ESTIMATED
CONTRACT

TOTAL

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

TOTAL

Add additional sheets as necessary.

Vendor Name:

Project Title:
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This form is to be affixed to the sealed envelope / container containing a

SEALED
PRICE

PROPOSAL
Illinois Department of Transportation

Division / Office:
Division of Highways

District / Bureau:
Bureau of Highway Administration  Attn:  Bob Wise

Dept. Reference:
DOT04-CBLA-01

Services Requested:
Land Acquisition Services (Statewide Non-Operating Right of Way Inventory)

Location of Proposal Opening:
2300 South Dirksen Parkway, Room 212

Springfield, IL  62764

Date and Time of Opening:
March 17, 2004 at 1:00 p.m.  Local Time

Submitted By:
Vendor Name:

Legal Address:

City, State, Zip:

Telephone Number:

Respondents should affix this form to the front of a 10” x 13” sealed envelope (or appropriate sized
envelope / container) for the submittal of the proposal, and include it within the overall proposal
envelope.



 
 SOLE SOURCE PROCUREMENTS

 
 
 Under the Illinois Procurement Code, Section 20-25 “contracts may be awarded without
use of the specified method of source selection when there is only one economically
feasible source for the item.  At least two weeks before entering into a sole source
contract”, IDOT will publish in the Transportation Bulletin a notice of intent to do so along
with a description of the item to be procured and the intended sole source contractor.
 
 The following pages enumerate sole source procurements the Department intends to
make.
 
 



Purchase Number (Section No.) 02R-1-C5

Office/Division: Transportation - Division of Highways
Address: Bureau of Design and Environment

2300 South Dirksen Parkway
Springfield, IL 62764

Responsible Chief Procurement Officer:  Timothy W. Martin

Vendor: Illinois Central RR
Address: 17641 S. Ashland Ave.

Homewood, IL  60430-1345

Estimated Cost: 145,988.80

This expenditure is justified as:

Necessary adjustment of railroad facilities in conjunction with the department’s 
highway project.
Programmed railroad safety improvements at individual locations in the state.
Emergency crossing/signal improvements to comply with Illinois Commerce 
Commission Order(s)

The conditions and circumstances requiring this expenditure are:

The removal/replacement of a crossing surface at: Pulaski Rd near

33rd Street in Chicago

FAU Route 2812 DOT/AAR No. 289 809Y

Cook County Name of RR CN/IC

(location)



Purchase Number (Section No.) 02R-2-C1

Office/Division: Transportation - Division of Highways
Address: Bureau of Design and Environment

2300 South Dirksen Parkway
Springfield, IL 62764

Responsible Chief Procurement Officer:  Timothy W. Martin

Vendor: Union Pacific RR
Address: 201 W. Lake

Northlake, IL  60164

Estimated Cost: 89,589.00

This expenditure is justified as:

Necessary adjustment of railroad facilities in conjunction with the department’s 
highway project.
Programmed railroad safety improvements at individual locations in the state.
Emergency crossing/signal improvements to comply with Illinois Commerce 
Commission Order(s)

The conditions and circumstances requiring this expenditure are:

The removal/replacement of a crossing surface at: IL 38 in DeKalb, IL

          

FAP Route 324 (IL 38) DOT/AAR No. 175 757S

DeKalb County Name of RR UPRR

(location)



Purchase Number (Section No.) 03R-1-C3

Office/Division: Transportation - Division of Highways
Address: Bureau of Design and Environment

2300 South Dirksen Parkway
Springfield, IL 62764

Responsible Chief Procurement Officer:  Timothy W. Martin

Vendor: METRA
Address: 547 W. Jackson

Chicago, IL  60661

Estimated Cost: 274,243.00

This expenditure is justified as:

Necessary adjustment of railroad facilities in conjunction with the department’s 
highway project.
Programmed railroad safety improvements at individual locations in the state.
Emergency crossing/signal improvements to comply with Illinois Commerce 
Commission Order(s)

The conditions and circumstances requiring this expenditure are:

The removal/replacement of a crossing surface at: IL 83 in Midlothian, IL

          

FAU Route 1602(IL 83) DOT/AAR No. 608 941E

Cook County Name of RR METRA

(location)



Purchase Number (Section No.) 02-10118-00-FL

Office/Division:      Transportation - Division of Highways

Address:                Bureau of Local Roads

                              2300 South Dirksen Parkway

                              Springfield, IL 62764

Responsible Chief Procurement Officer:  Timothy W. Martin

Vendor:      CSX Transportation, Inc.

Address:    500 Water Street, J350

                  Jacksonville, FL 32202

Estimated Cost:  $150,445.00

This expenditure is justified as:

   Necessary adjustment of railroad facilities in conjunction with the department’s         
highway project.

   Programmed railroad safety improvements at individual locations in the state.

   Emergency crossing/signal improvements to comply with Illinois Commerce
Commission Order(s)

The conditions and circumstances requiring this expenditure are:

The installation of flashing light signals and gates at:  TR 324B

Otego Twp.                                          DOT/AAR No. 546 485H

 Fayette County                                     Name of RR:  CSX Trans., Inc.



 EMERGENCY PURCHASES
 
 It is the purpose of the Illinois Procurement Code and so the declared policy of the State,
that the principle of competitive bidding and economical procurement practices shall be
applicable to all purchases and contracts by or for any State agency.  However, the
Illinois Procurement Code provides for the expenditures of State funds for goods and
services without following bidding procedures during emergencies.  Such emergencies
are to involve public health, public safety, or where immediate expenditures are for
repairs to State property in order to protect against further loss or damage or to prevent
or minimize serious disruption in State services or to ensure the integrity of State
records.
 

 
 



Emergency Purchase Number AFF03-6 FINAL COST

Office/Division: Illinois Department of Transportation
Division of Highways/District 1

Address: 201 W. Center Court
Schaumburg, IL  60196

Responsible Chief Procurement Officer: Secretary Timothy Martin

Vendor: ACCI
Address: 12225 Disk Drive

Romeoville, IL  60441

Estimated Cost:  $75,000.00 $90,300.15

This expenditure is justified as:

An emergency involving public health.
An emergency involving public safety.
Necessary to protect State property from further loss or damage.
Necessary to prevent or minimize serious disruption in State services.
Necessary to insure integrity of State records.
Quick purchase as provided by Section 20-30 (d) of the Illinois Procurement Code.

The conditions and circumstances requiring this emergency expenditure are:

S/N 099-0166 US 30 Eastbound (Jefferson St Bridge) over the DesPlaine River,
City of Joliet.
On Friday evening May 2, 2003, a barge traveling downstream (the Laura
Elizabeth) struck the Northwest corner of the Jefferson St Bridge, causing major
damage to the structure.  The bridge had to be closed to traffic immediately.  In
order to minimize disruption to the over 32,000 vehicles that utilize this bridge on
a daily basis the appropriate detour routes had to be set up immediately.  This
work is beyond State forces.  The contractor was chosen because of their
experience, and because of their ability to respond quickly.  The estimated cost of
this work is $75,000.00.  This work will be funded through the Central Office’s
Emergency Reserve Fund.



CHANGE ORDERS

The following page(s) enumerate Change Orders on IDOT Construction Contracts where
the net value of the Change Order (taking into account added and deducted quantities)
exceeds $30,000.



Contract:  72109 Authorization:  50

County:  Adams

Section:  12(X,W-2,RS-6,B-1)

Route:  FAS 1597 (IL 96)

District:  6

Project:           

Description:  ON ILLINOIS ROUTE 96 SOUTHEAST OF QUINCY BEGINNING 0.97
KILOMETER SOUTHEAST OF FAI ROUTE 72 AND ESTENDING SOUTHEAST 5.34
KILOMETER THE WORK WILL CONSIST OF PAVEMENT PATCHING, PAVEMENT
REMOVAL, BITUMINOUS SURFACE REMOVAL, WIDENING, 7.9M WIDTH
BITUMINOUS CONCRETE RESURFACING, 1.6 KILOMETERS OF RELOCATION
WITH STRUCTURE REMOVAL ON THE OLD ALIGNMENT AND THE
CONSTRUCTION OF A 3 SPAN, 2 @ 24.4M AND 1 @ 29.7M CONTINUOUS
COMPOSITE CONCRETE AND STEEL BEAM BRIDGE WITH A 9.6M WIDTH
ROADWAY CARRYING ILLINOIS ROUTE 96 OVER BURTON CREEK ON NEW
ALIGNMENT.

Contractor:  Sparks & Wiewel Construction Co.

Awarded Contract Value:  $4,180,425.39

Authorization Amount:  $77,400.00

Description and Reason for Change:  Plan Quantity Error (other than Bridge Plans)

Reason for Determination:  This change is germane to the contract because provision
for this work is included in the original contract.



Contract:  90911 Authorization:  7

County:  Vermilion

Section:  120RS-2&121RS-3

Route:  FAP 840 (IL 49)

District:  5

Project:  F-840(47)

Description:  14.19 MILES OF 22 FEET WIDTH OF BITUMINOUS CONCRETE
RESURFACING ON ILLINOIS ROUTE 49 FROM U.S. ROUTE 136(W) TO U.S. ROUTE
150 WEST OF FITHIAN.

Contractor:  Champaign Asphalt

Awarded Contract Value:  $2,259,553.71

Authorization Amount:  $42,929.98

Description and Reason for Change:  Balance Final Field Measurements

Reason for Determination:  This change is germane to the contract because provision
for this work is included in the original contract.



Contract:  70009 Authorization:  5

County:  Champaign

Section:  10[(31,32)RS-1;33RS-4]

Route:  FAI 57

District:  5

Project:  IM-575(186)223

Description:  11.8 MILES OF 24 FEET WIDTH OF BITUMINOUS CONCRETE
RESURFACING ON INTERSTATE 57 FROM SOUTH OF SADOROUS ROAD TO
SOUTH OF INTERSTATE 74 INCLUDES RESURFACING THE RAMPS AT
MONTICELLO ROAD IN CHAMPAIGN.

Contractor:  Champaign Asphalt Company & University Const. A Div. of MACC of IL,
Inc.

Awarded Contract Value:  $8,572,997.87

Authorization Amount:  $40,000.00

Description and Reason for Change:  Anticipated Addition

Reason for Determination:  This change is germane to the contract because provision
for this work is included in the original contract.



Contract:  62577 Authorization:  6 A

County:  Kane

Section:  2003-025T

Route:  FAP 360

District:  1

Project:           

Description:  CONSTRUCTION OF A RETAINING WALL AND INSTALLATION OF
STORM SEWER ALONG IL ROUTE 25 AT THE INTERSECTION WITH IL ROUTE 56,
LOCATED IN NORTH AURORA.

Contractor:  Edward Kraemer & Sons, Inc.

Awarded Contract Value:  $1,435,848.24

Authorization Amount:  $177,375.00

Description and Reason for Change:  Plan Quantity Error (other than Bridge Plans)

Reason for Determination:  This change is germane to the contract because provision
for this work is included in the original contract.



Contract:  83650 Authorization:  1C

County:  DuPage

Section:  01-00073-00-BT

Route:  Great Western Trail

District:  1

Project:  ACM-8003(020)

Description:  THIS IMPROVEMENT CONSISTS OF WIDENING AND RESURFACING
THE EXISTING BIKE PATH, CONSTRUCTION OF 300 FEET OF NEW BIKE PATH,
PEDESTRIAN LIGHTING AND RELATED WORK ON THE GREAT WESTERN TRAIL
FROM ADDISON AVENUE TO VILLA AVENUE FOR A DISTANCE OF 1.02 MILES IN
THE VILLAGE OF VILLA PARK.

Contractor:  Johnson Paving

Awarded Contract Value:  $321,083.95

Authorization Amount:  $75,000.00

Description and Reason for Change:  Local Agency Project

Reason for Determination:  This change is germane to the contract because provision
for this work is included in the original contract.



Contract:  83559 Authorization:  15

County:  McHenry

Section:  96-00050-00-WR

Route:  FAU 3874

District:  1

Project:  M-8003(009)

Description:  IMPROVEMENT CONSISTS OF PAVEMENT WIDENING,
RESURFACING AND RECONSTRUCTION ON FAU ROUTE 3874 (HUNTINGTON
DRIVE) AND HARNISH DRIVE FROM HANSON ROAD EASTERLY TO ILLINOIS
ROUTE 31 IN ALGONQUIN.  WORK INCLUDES LIGHTING, DRAINAGE AND
PAVEMENT MARKING.

Contractor:  Peter Baker & Son Co.

Awarded Contract Value:  $1,299,859.40

Authorization Amount:  $95,653.61

Description and Reason for Change:  Local Agency Project

Reason for Determination:  This change is germane to the contract because provision
for this work is included in the original contract.



Contract:  60475 Authorization:  19

County:  Cook

Section:  3738N

Route:  FAU 378

District:  1

Project:  ACF-378(3)

Description:  0.59 KM OF INTERSECTION RECONSTRUCTION INCLUDING
VARIABLE WIDTH WIDENING, RESURFACING, TRAFFIC SIGNAL MODERNIZATION
AND LIGHTING ON MCCORMICK BOULEVARD FROM U.S. ROUTE 41 (LINCOLN
AVENUE) TO DEVON AVENUE AND FROM DEVON AVENUE TO GOLF ROAD IN
CHICAGO AND LINCOLNWOOD.

Contractor:  Capitol Cement Company, Inc.

Awarded Contract Value:  $2,299,786.99

Authorization Amount:  $53,857.04

Description and Reason for Change:  Design Change – Initiated by Design

Reason for Determination:  This change is germane to the contract because the
change in design is necessary to fulfill the original intent of the contract.



Contract:  60108 Authorization:  5 D

County:  Cook & Lake

Section:  70X-2-R&70HB-BR

Route:  FAP 305 (US Route 14)

District:  1

Project:  ACNHF-BACH-305(15)

Description:  5.53 KM OF ROADWAY RECONSTRUCTION WITH VARIABLE WIDTH
CONCRETE PAVEMENT (JOINTED) INTERSECTION RECONSTRUCTION,
RESURFACING, TRAFFIC SIGNAL MODERNIZATION AND DRAINAGE
IMPROVEMENTS ON U.S. ROUTE 14 - NORTHWEST HIGHWAY FROM LAKE-COOK
ROAD TO BALDWIN ROAD IN BARRINGTON AND PALATINE.

Contractor:  James Cape & Sons Co.

Awarded Contract Value:  $18,987,988.51

Authorization Amount:  $76,684.90

Description and Reason for Change:  Miscellaneous

Reason for Determination:  This change is germane to the contract because work of
this type was included in the original contract, and the additional efforts of this work are
within the intent of the contract and Department policy.



Contract:  44821 Authorization:  1

County:  Various

Section:  D1 H-TY Pavement Marking Repair 2003-04

Route:  Various

District:  1

Project:           

Description:  REPAIRING ASSORTED TYPES AND WIDTHS OF PAVEMENT
MARKINGS AT VARIOUS LOCATIONS.

Contractor:  A. C. Pavement Striping

Awarded Contract Value:  $490,670.50

Authorization Amount:  $70,747.10

Description and Reason for Change:  Balance Final Field Measurements

Reason for Determination:  This change is germane to the contract because provision
for this work is included in the original contract.



CONTRACTS AWARDED/CONTRACTS REJECTED

The following pages enumerate the contracts awarded to contractors and consultants by
the Department.  Rejected contracts will be readvertised in a future Bulletin.

There are no contracts awarded/contracts rejected for this bulletin.



SUSPENSIONS/DEBARMENTS

In order to protect the public interest in the solicitation, execution and performance of
contracts administered by the department, it is the policy of the department to conduct
business only with contractors of responsible business integrity and honesty.
Suspension is a discretionary action imposed to serve the public interest and to
implement this policy.



Pursuant to section 11a of the Prevailing Wage Act, 820 ILCS 130/0.01-12 (2000), the
Director of the Illinois Department of Labor gives notice that the following contractors
and subcontractors have been found to have disregarded their obligations to employees
under the Prevailing Wage Act on two (2) separate occasions and that they, or any firm,
corporation, partnership or association in which such contractors or subcontractors have
an interest, are prohibited from being awarded any contract or subcontract for a public
works project for:

Porter Brothers Asphalt & Seal
Mr. Clint Porter, Owner
1106 Industrial Park Road
Rock Falls, Illinois 61071
November 15, 2002, and continuing through November 14, 2004.
IDOL File No(s).: 02-PW-EH04-0240, 02-PW-EH03-0170, 03-PW-EH07-0033

E & L Excavating, Inc.,
Mr. Fred Eherhardt, Secretary/Treasurer
1305 Route 30 West
Rock Falls, Illinois  61071
December 1, 2002 and continuing through November 30, 2004.
(IDOL Case No. 03-PW-TM09-0281)

Higginbotham Development, Inc., D/B/A Higginbotham Excavating, Inc.
Mr. James J. Higginbotham, President and Genise L. Higginbotham, Secretary
Rural Route 2, Box 470
Athens, IL 62613-9209
December 20, 2002 and continuing through December 19, 2003
(IDOL File No. 02-PW-TD02-0143)

Aztec Fence Company
Mr. Rosalio Acosta, Owner
740 Sunset Drive
Round Lake, Illinois 60073
March 6, 2003 and continuing through March 5, 2005
(IDOL File No. 03-PW-RW11-0554)

Specialty Fence
Mr. Domingo Ruiz, Owner
525 N. Clardon Drive
Round Lake, Illinois 60073
March 6, 2003 and continuing through March 5, 2005
(IDOL File No. 03-PW-RW11-0554)

Alcon Fence
Mr. Nicholas Acosta, Owner
303 N. Linden Drive
Round Lake, Illinois 60073
March 6, 2003 and continuing through March 5, 2005
(IDOL File No. 03-PW-RW11-0554)



Acosta Fence
Mr. Margarito Acosta, Owner
219 Brierhill Drive
Round Lake, Illinois 60073
March 6, 2003 and continuing through March 5, 2005
(IDOL File No. 03-PW-RW11-0554)

Tarara AA Concrete Work, Inc. doing business as D/B/A AA Construction Company
June 24, 2003 and continuing through March 24, 2004
(IDOL File No. 03-PW-EH09-0405)

Twin Builders Construction, Inc.
November 7, 2003 and continuing through November 7, 2005
(IDOL File No. 03-PW-LL02-0720)(IDOL File No. 03-PW-LL02-0721)



LIST OF FEDERALLY SUSPENDED OR DEBARRED PARTIES

The General Services Administration (GSA) publishes a list of all parties that are
suspended or debarred from working on any federally funded project.  These parties are
not allowed to be prime contractors, subcontractors, professional service contractors,
etc.  This list is available on the Internet at:  http://www.arnet.gov/epls

http://www.arnet.gov/epls


PROPOSED TRANSPORTATION BULLETIN SCHEDULE 2004

PUBLICATION DATE BULLETIN VOLUME
February 18, 2004 Weekly Procurement Bulletin Vol. 7 No. 7
February 25, 2004 Weekly Procurement Bulletin Vol. 7 No. 8

March 3, 2004 Weekly Procurement Bulletin Vol. 7 No. 9
March 10, 2004 Weekly Procurement Bulletin Vol. 7 No. 10
March 17, 2004 Weekly Procurement Bulletin Vol. 7 No. 11
March 19, 2004 Notice of Letting   Vol. 7 No. 11a
March 24, 2004 Weekly Procurement Bulletin Vol. 7 No. 12
March 31, 2004 Weekly Procurement Bulletin Vol. 7 No. 13

April 7, 2004 Weekly Procurement Bulletin Vol. 7 No. 14
April 14, 2004 Weekly Procurement Bulletin Vol. 7 No. 15
April 21, 2004 Weekly Procurement Bulletin Vol. 7 No. 16
April 28, 2004 Weekly Procurement Bulletin Vol. 7 No. 17
April 29, 2004 Professional Transportation Bulletin 132
May 5, 2004 Weekly Procurement Bulletin Vol. 7 No. 18
May 7, 2004 Notice of Letting   Vol. 7 No. 18a
May 12, 2004 Weekly Procurement Bulletin Vol. 7 No. 19
May 19, 2004 Weekly Procurement Bulletin Vol. 7 No. 20
May 26, 2004 Weekly Procurement Bulletin Vol. 7 No. 21
June 2, 2004 Weekly Procurement Bulletin Vol. 7 No. 22
June 9, 2004 Weekly Procurement Bulletin Vol. 7 No. 23
June 16, 2004 Weekly Procurement Bulletin Vol. 7 No. 24
June 23, 2004 Weekly Procurement Bulletin Vol. 7 No. 25
June 25, 2004 Notice of Letting   Vol. 7 No. 25a
June 30, 2004 Weekly Procurement Bulletin Vol. 7 No. 26
July 7, 2004 Weekly Procurement Bulletin Vol. 7 No. 27
July 14, 2004 Weekly Procurement Bulletin Vol. 7 No. 28
July 21, 2004 Weekly Procurement Bulletin Vol. 7 No. 29
July 22, 2004 Professional Transportation Bulletin 133
July 28, 2004 Weekly Procurement Bulletin Vol. 7 No. 30

August 4, 2004 Weekly Procurement Bulletin Vol. 7 No. 31
August 11, 2004 Weekly Procurement Bulletin Vol. 7 No. 32
August 13, 2004 Notice of Letting   Vol. 7 No. 32a
August 18, 2004 Weekly Procurement Bulletin Vol. 7 No. 33
August 25, 2004 Weekly Procurement Bulletin Vol. 7 No. 34

September 1, 2004 Weekly Procurement Bulletin Vol. 7 No. 35
September 8, 2004 Weekly Procurement Bulletin Vol. 7 No. 36
September 15, 2004 Weekly Procurement Bulletin Vol. 7 No. 37



PUBLICATION DATE BULLETIN VOLUME
September 22, 2004 Weekly Procurement Bulletin Vol. 7 No. 38
September 29, 2004 Weekly Procurement Bulletin Vol. 7 No. 39

October 1, 2004 Notice of Letting   Vol. 7 No. 39a
October 6, 2004 Weekly Procurement Bulletin Vol. 7 No. 40

October 13, 2004 Weekly Procurement Bulletin Vol. 7 No. 41
October 20, 2004 Weekly Procurement Bulletin Vol. 7 No. 42
October 21, 2004 Professional Transportation Bulletin 134
October 27, 2004 Weekly Procurement Bulletin Vol. 7 No. 43
November 3, 2004 Weekly Procurement Bulletin Vol. 7 No. 44
November 10, 2004 Weekly Procurement Bulletin Vol. 7 No. 45
November 17, 2004 Weekly Procurement Bulletin Vol. 7 No. 46
November 24, 2004 Weekly Procurement Bulletin Vol. 7 No. 47
December 1, 2004 Weekly Procurement Bulletin Vol. 7 No. 48
December 8, 2004 Weekly Procurement Bulletin Vol. 7 No. 49
December 10, 2004 Notice of Letting   Vol. 7 No. 49a
December 15, 2004 Weekly Procurement Bulletin Vol. 7 No. 50
December 22, 2004 Weekly Procurement Bulletin Vol. 7 No. 51
December 29, 2004 Weekly Procurement Bulletin Vol. 7 No. 52



LETTING SCHEDULE FOR 2003 THROUGH 2005
Transportation
Bulletin Date

Pre-Qualification
"Cut Off" Date

Joint Venture
"CutOff" Date

Bid Authorization
"Cut Off" Date Letting Date

01/30/04 02/13/04 02/27/04 03/02/04 03/05/04

03/19/04 04/02/04 04/16/04 04/20/04 04/23/04

05/07/04 05/21/04 06/04/04 06/08/04 06/11/04

06/25/04 07/09/04 07/23/04 07/27/04 07/30/04

08/13/04 08/27/04 09/10/04 09/14/04 09/17/04

10/01/04 10/15/04 10/29/04 11/03/04 11/05/04

12/10/04 01/03/05 01/14/05 01/18/05 01/21/05

02/04/05 02/18/05 03/04/05 03/08/05 03/11/05

03/25/05 04/08/05 04/22/05 04/26/05 04/29/05

05/13/05 05/27/05 06/10/05 06/14/05 06/17/05

07/01/05 07/15/05 07/29/05 08/02/05 08/05/05

08/19/05 09/02/05 09/16/05 09/20/05 09/23/05

10/14/05 10/28/05 11/14/05 11/15/05 11/18/05



Tentative Schedule
For

Professional
Transportation Bulletins

ACTIVITY PTB 132 PTB 133 PTB 134 PTB 135 PTB 136 PTB 137 PTB 138 PTB 139

PUBLISH PTB 29-Apr-04 22-Jul-04 21-Oct-04 03-Feb-05 28-Apr-05 21-Jul-05 13-Oct-05 19-Jan-06

STATEMENTS OF
INTEREST 13-May-04 05-Aug-04 04-Nov-04 17-Feb-05 12-May-05 04-Aug-05 27-Oct-05 02-Feb-06
ARE DUE

SELECTION MEETING 07-Jul-04 29-Sep-04 12-Jan-05 13-Apr-05 06-Jul-05 28-Sep-05 04-Jan-06 05-Apr-06



TITLE 44:  GOVERNMENT CONTRACTS, PROCUREMENT

AND PROPERTY MANAGEMENT

SUBTITLE B:  SUPPLEMENTAL PROCUREMENT RULES

CHAPTER IX:  DEPARTMENT OF TRANSPORTATION
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AUTHORITY: Implementing, and authorized by Section 5-25 of, the Illinois Procurement Code
[30 ILCS 500].

SOURCE:  Adopted by emergency rulemaking at 22 Ill. Reg. 11602, effective July 1, 1998, for a
maximum of 150 days; adopted at 22 Ill. Reg. 21060, effective November 25, 1998.
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SUBPART A:  GENERAL

Section 660.10   Authority

a) The Secretary of Transportation is established in the Illinois Procurement Code
(the Code) [30 ILCS 500] as the Chief Procurement Officer for all construction and
construction-related services contract procurement, for procurement related to
the operation of any facility under the jurisdiction of the Illinois Department of
Transportation (the Department), and for the procurement of contracts necessary
to the provision of any service or activity for w hich the Department is charged by
law .  The Secretary has the authority to appoint State Purchasing Officers to
carry out the responsibility established in the Illinois Procurement Code.  (See
Section 1-15.15 of the Code.)

b) With respect to construction and construction-related services, the Department is
charged by law  w ith the responsibility for the construction, improvement,
maintenance and operation of the State Highw ay System; the rehabilitation,
improvement and construction of rail facilities; and the construction, improvement
and maintenance of air navigation facilities either on behalf of the State or as
agent for units of local government empow ered to operate air navigation facilities.
In addition, the Department may let contracts for highw ay construction on
highw ay systems under the jurisdiction of local highw ay authorities as a condition
of the receipt of federal-aid funds or as otherw ise provided by law .

c) Procurements undertaken in accordance w ith the authority of the Department and
subject to the Code w ill be accomplished in accordance w ith this Part or the
standard procurement rules adopted by the Department of Central Management
Services as indicated in the notice of the relevant procurement.  All other
procurements subject to the Code  and committed to the authority of other Chief
Procurement Officers therein w ill be conducted in accordance w ith the rules
adopted by those Chief Procurement Officers.  Procurements subject to the
Architectural, Engineering, and Land Surveying Qualif ications Based Selection Act
w ill be conducted, in all aspects and procedures, including but not limited to
prequalif ication, publication, evaluation, selection, contract formation and
amendment, and performance evaluation, in accordance w ith rules adopted by
the Department pursuant to that Act.
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Section 660.20   Policy

All Department contract procurements w ill be accomplished in the most economic and
expeditious manner consistent w ith the principles and practices established in the Code.  It is the
policy of the Secretary of Transportation, as Chief Procurement Officer for the Department, that
all activities of appointed State Purchasing Officers and other designees related to the
procurement process maximize the value of the expenditure of public funds in procuring
contracts, and that those appointed and designated  act in a manner that maintains public trust in
the integrity of the process.
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Section 660.30   Purpose and Policy Interpretations

This Part is promulgated to guide the Department in implementing the procurement practices
applicable to contract procurement established in the Code.  All policy and operational
interpretations w ill be made in a manner so as to secure the commercial needs of the State, to
protect, safeguard and maintain the integrity of the procurement process, and to maximize the
value of the expenditure of public funds.  This Part is intended and designed to achieve practical,
standard procedural uniformity for procurement undertaken by the Department.



44 ILLINOIS ADMINISTRATIVE CODE                   CH. IX, SEC. 660.40
SUBTITLE  B

Section 660.40   Definitions

As used throughout this Part, terms defined in the Illinois Procurement Code have the same
meaning as in the Code and as further defined below .  Each term listed in this Section has the
meaning set forth below  unless its use clearly requires a different meaning.  Terms may be
defined in particular Sections for use in that Section.

“Bid” - An offer made by a bidder in response to a contract item advertised in an
Invitation for Bids.

“Bidder” - Any person or entity that in fact submits a bid.

“Change Order” - A formal, w ritten directive or agreement that amends a contract
in order to address contingencies affecting the performance and completion of
the contract, including but not limited to such matters as extra w ork, increases or
decreases in quantities, additions or alterations to plans, special provisions or
specif ications, and adjustments or alterations specif ically provided for in the
contract.

“Code” - The Illinois Procurement Code [30 ILCS 500].

“Contract” - A w ritten agreement betw een the Department and the contractor
comprising such documents as set forth in each individual agreement, including
change orders, and setting forth the obligations of the parties for the performance
of the contract.

“Day” - A calendar day.

“Department” - The Illinois Department of Transportation.

“Germane” - In relationship to the modif ication, alteration or amendment of the
terms of a contract by change order, the term “germane” means a change that is
related to the original terms of the contract but that is not so substantial a
departure from the original as to constitute a new  contract.

“Proposal” - A response to a Request for Proposals.

“Responsible” - The capability, integrity and reliability of a bidder, offeror or
contractor, in all respects that w ill assure good faith performance, to undertake
and complete fully the requirements of a contract.
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“Responsive” - In the context of bidding procedures, the compliance in all
meaningful, material respects w ith the Invitation for Bids.

“Special Provisions” - Additions and revisions to the Standard and Supplemental
Specif ications applicable to an individual contract.

“Specif ications” - The body of directions, provisions, and requirements for
performance of prescribed w ork.  Specif ications includes and may be referred to
as the Standard Specif ications, w hich is a Department publication of
specif ications approved for general application and repetitive use.

“Supplemental Specif ications” - Additions and revisions to the Department’s
Standard Specif ications.
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SUBPART B:  PUBLICATION OF PROCUREMENT INFORMATION

Section 660.50   Transportation Bulletin

a) The Department is responsible under the Code for publication of its volume of the
Illinois Procurement Bulletin.  The Department volume is entitled the “Transportation
Bulletin.”  (See Section 15-1 of the Code.)

b) The Transportation Bulletin is the published source for all Department procurement
actions, notices and other information relevant to Department procurement
activities undertaken pursuant to this Part.

c) The Transportation Bulletin may be published in subparts designed to enhance
and focus the ability of users to f ind information relevant to the user’s interest.

d) The Transportation Bulletin or any subpart thereof w ill be published or updated at
least once each month but may be updated more frequently.
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Section 660.60   Subscription Fees

The Department reserves the right to charge subscription fees in accordance w ith Section 15-15
of the Code.  The Transportation Bulletin w ill be made available w ithout charge to prequalif ied
bidders and offerors, and to public libraries w ithin Illinois expressing interest.  Access to detailed
information contained in the Transportation Bulletin or any subpart may require additional fees.
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Section 660.70   Direct Solicitation

Publication of the Transportation Bulletin or any subpart shall not prohibit direct solicitation in
addition to publication in order to enhance competition or interest of prospective contractors in
particular procurements.
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SUBPART C:  METHODS OF PROCUREMENT

Section 660.80   Competitive Sealed Bids

Except for those circumstances and methods described in Sections 660.90, 660.100, 660.110
and 660.120, all Department contracts w ill be procured by competitive sealed bidding in
accordance w ith Section 20-10 of the Code and this Part.  (See Section 20-5 of the Code.)
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Section 660.90   Competitive Sealed Proposals

a) Department contracts may be procured by competitive sealed proposals w hen the
Department determines that competitive sealed bidding is either not practicable or
not advantageous to the State.  (See Section 20-15(a) of the Code.)

b) The determination to use competitive sealed proposals w ill be made in w riting on
either a contract-by-contract or a category of contracts basis.

1) “Practicable” Distinguished From “Advantageous.”  As used in this
Subpart, the term “practicable” means that w hich may be accomplished or
put into practical application, and “advantageous” means an assessment
of w hat is in the State’s best interest.  Competitive sealed bidding may be
practicable, that is, reasonably possible, but not necessarily
advantageous, that is, in the State’s best interest.  Before a contract may
be entered into by competitive sealed proposals, the Department w ill
determine in w riting that competitive sealed bidding is either not practicable
or not advantageous to the State.

2) If competitive sealed bidding is not practicable or is not advantageous,
competitive sealed proposals may be used.  The competitive sealed
proposal method differs from competitive sealed bidding in tw o principal
w ays.  First, it permits discussions w ith competing offerors and changes
in their proposals, including price.  Second, it allow s comparative
evaluations to be made w hen selecting among acceptable proposals for
aw ard of the contract.  Where evaluation factors involve the relative
abilities of offerors to perform, including degrees of experience or
expertise, w here the types of supplies or services may require the use of
comparative evaluations to evaluate them adequately, or w here the type
of need to be satisf ied involves w eighing values other than price alone, or
w here prior procurement experience indicates that competitive sealed
proposals may result in more beneficial contracts for the State, use of
competitive sealed proposals is the appropriate procurement method.

c) Contracts for professional and artistic services governed by the Competitive
Selection Procedures adopted by the Illinois Department of Central Management
Services are subject to those procedures for procurement.
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Section 660.100   Small Contracts

a) Individual contracts for supplies or services from any one source that do not
exceed $10,000 may be made w ithout notice, competition or use of any other
method of procurement prescribed in the Code or this Part.  (See Section 20-20(a)
of the Code.)  Contracts for professional and artistic services that do not exceed
$20,000 for a nonrenew able term of not more than one year w ill be procured in
accordance w ith this Section.

b) Construction contracts, construction supply contracts, construction-related
service contracts and change orders made thereto that do not exceed $30,000
may be procured w ithout notice, competition or use of any other method of
procurement prescribed in the Code or this Part.  (See Section 20-20 of the Code.)

c) Section 30-35 of the Code provides that a construction contract change order
may cause the obligation or expenditure of funds in excess of the original
contract price provided that the subject of the change order is germane to the
original contract.  Section 30-35 of the Code further establishes the manner in
w hich the amount of additional expenditure or obligation w ill be determined and
authorized by the Department.  The Department w ill approve construction contract
change orders authorizing the obligation or expenditure of additional funds
w ithout supplemental procurement procedures, in accordance w ith the follow ing
requirements and thresholds.

1)  A construction contract change order that is germane and that causes the
obligation or expenditure in excess of the amounts in Section 30-35(b) of the
Code or of more than $30,000 in excess of the contract price, w hichever is
less, w ill not be authorized w ithout supplemental procurement procedures
unless the scope of the change order is approved as provided in Section 30-
35 of the Code.

2)  Determination of germaneness and the amount of additional expenditure or
obligation thresholds w ill be determined in accordance w ith this Part and
Section 30-35 of the Code.

3)  Prior w ritten approval or disapproval w ill be made by the Department in
accordance w ith the threshold amounts established in Section 30-35 of the
Code, and in all cases if  the contemplated construction contract change order
w ill cause an expenditure or obligation of funds of more than $30,000 in
excess of the contract price even though the threshold levels provided in
Section 30-35 of the Code do not require such action.  The w ritten approval
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w ill state the reasons for the additional obligation or expenditure and the basis
for the germaneness determination.

4)  For purposes of determining the scope of the change order and the value
thereof that is subject to the requirements of this Section, the Department w ill
consider the total net value of all added and deducted w ork functions related
to the object of the change order and the w ork of the contract to be affected.

5)  Notice of approved construction contract change orders in excess of $30,000
w ill be published in the Transportation Bulletin.

d) Estimated needs shall not be divided in any manner to avoid the use of an
established method of procurement.  (See Section 20-20(a) of the Code.)
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Section 660.110   Sole Source Contracts

a) A contract may be procured from a single source contractor w ithout competition
or use of any other method of procurement prescribed in the Code or this Part
w hen the single source contractor is the only economically feasible source
capable of providing the services, including professional and artistic services,
contemplated or the material or product to be supplied.  (See Section 20-25 of the
Code.)

b) A requirement for a particular proprietary item does not justify a sole source
procurement if  there is more than one potential bidder or offeror authorized to
provide that item.  Examples of circumstances that could necessitate sole source
procurement include but are not limited to:

1) w hen the compatibility of equipment, accessories, replacement parts, or
service is a primary consideration;

2) w hen trial use, testing or the development of new  technology is the object
of the procurement;

3) w hen a sole supplier’s item is to be procured for commercial resale;

4) w hen utility services are to be procured;

5) w hen the surety providing a performance bond tenders a completion
contractor, acceptable to the Department, to complete a defaulted
contract;

6) w hen the item is copyrighted or patented and the item is not available
except from the holder of the copyright or patent or service area licensee;
and

7) w hen utility, railroad or other private property is to be relocated or
otherw ise adjusted by the ow ner to accommodate a Department project.

c) Change Orders to existing contracts germane to the original contract that are
necessary or desirable to complete the project, and that can be best
accomplished by the contract holder, may be procured under this Section.

d) The Department shall publish notice of intent to contract on a sole source basis in
the Transportation Bulletin at least 14 days prior to execution of the contract.
(See Section 20-25 of the Code.)
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Section 660.120   Emergency Contracts

a) A contract may be procured w ithout the use of any other method of procurement
prescribed in the Code or this Part w hen there exists a threat to public health or
safety, or w hen an immediate contract is needed to repair State property in order
to prevent or minimize further loss or damage to State property, or to prevent or
minimize serious disruption in State services, including but not limited to completion
of a defaulted contract, or to ensure the integrity of State records.  (See Section
20-30(a) of the Code.)

b) For purposes of this Section, State property includes all property both real and
personal.  State records includes all records regardless of the form of storage.
State services include, but are not limited to, all activities committed by law  to the
jurisdiction or responsibility of the Department, w hether provided directly or
indirectly by means of contract or intergovernmental agreement.  Change Orders
to existing contracts that are necessary to complete the contract, and that can
best be accomplished by the contract holder, may be procured under this Section.

c) The Department w ill employ such competition as is practicable under the
emergency circumstances to abate the emergency situation, including the use of
existing contracts.

d) Section 20-30(a) of the Code requires a w ritten description of the basis for the
emergency and reasons for the selection of the particular contractor to be
included in the contract f ile.  Section 20-30 of the Code further requires an
aff idavit to be f iled w ith the Auditor General setting forth the amount expended,
the name of the contractor and the basis for the emergency.  For purposes of
Department emergency procurements, the Code required aff idavits w ill serve as
the Code required w ritten descriptions retained in the contract f ile, and for
purposes of publication notice as required by the Code.
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SUBPART D:  COMPETITIVE SEALED BID PROCEDURES

Section 660.130   General Conditions for Use

The procedures set forth in this Subpart D w ill be used for all contracts procured by the
Department through the use of competitive sealed bids.
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Section 660.140   Invitations for Bids

a) The process for procuring a contract by competitive sealed bids begins w ith the
issuance of an Invitation for Bids by publication in the Transportation Bulletin not
less than 14 days prior to the date set for the opening of bids.  (See Section 20-
10(c) of the Code.)

b) The Invitation for Bids may include more than one contract item and w ill include the
follow ing minimum requirements.

1) Instructions and information to bidders concerning the bid submission
requirements, including the time and date set for receipt of bids, the
address of the off ice to w hich bids are to be delivered, the maximum time
for bid acceptance, and any other special information.  The Invitation for
Bids may incorporate documents by reference provided that the Invitation
for Bids specif ies w here such documents can be obtained.

2) A purchase description for each contract item, evaluation factors, delivery
or performance schedule, and such inspection and acceptance
requirements as are not included in the purchase description.

3) The contract terms and conditions, including w arranty and bonding or
other security requirements, as applicable.

4) The Invitation for Bids may provide a form that w ill specify or organize the
manner of price submission and that the bidder shall sign and submit along
w ith all other necessary submissions.

c) For procurements of construction, the Invitation for Bids also w ill include
information and instructions for obtaining all contract specif ications, special
provisions, plans for the construction contract w ork and bid forms for individual
contract items.  Bidders for construction contracts are required to have
Authorization to Bid issued in accordance w ith the Department’s rules for
Prequalif ication of Contractors and Issuance of Plans and Proposals found at 44
Ill. Adm. Code 650.

d) In addition, each construction contract item w ill include but not be limited to the
follow ing minimum information and requirements enforceable in accordance w ith
State or federal law  through the terms and conditions of the contract.

1) Information concerning the location, limits and description of the
construction w ork and the scope thereof contemplated by the contract.
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2) An estimate of the various quantities of the type of w ork to be performed
and the materials to be furnished in the performance of the contract.

3) The manner of bid price submission for a construction contract may
include lump sum, a schedule of unit prices or a combination thereof based
upon the estimate of quantities provided in the contract.

4) The manner of making changes in the quantities and such alterations in the
w ork as necessary to satisfactorily complete the contract.

5) Provisions to assure that all w ork is performed in accordance w ith the
contract requirements including but not limited to the follow ing methods.

A) Limitations on subcontracting;

B) Qualif ications and requirements for contractor supervisory
personnel;

C) Engineering services to be provided by the contractor;

D) Department provided resident personnel and inspectors;

E) Performance and payment bond requirements;

F) Inspection and acceptance of the w ork requirements;

G) Restrictions, sources and quality requirements for all materials and
testing or inspection procedures;

H) The method of determination and documentation of pay quantities
and a record of the materials, supplies and labor furnished in
performance of the contract;

I) The manner of determining satisfactory prosecution of the w ork
and progress to completion of the w ork in accordance w ith the
time for completion set out in the contract including, w hen
incorporated into the contract, provisions for liquidated damages
and incentive payments for early completion; and

J) Provisions for the suspension of w ork and the termination of the
contract.
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6) All labor, employment and w age requirements applicable to the contract,
and the manner of payroll recording, submission and inspection.  (See the
Prevailing Wage Act, 820 ILCS 130.)

7) All procurement preferences made applicable to the contract.  (See Article
45 of the Code.)

8) The manner of measuring the w ork for payment based upon the estimated
quantities provided or upon the actual quantities of material and w ork
measured and completed including but not limited to progress payments as
the w ork proceeds, and f inal payment.
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Section 660.150   Amendments to Invitations for Bids

Invitations for Bids may be supplemented, by publication in the Transportation Bulletin, w ith
additional contract items, amended instructions, information, or extensions of any times stated in
the invitation.  Contract items may be subject to amendment.  Amendment to contract items may
require that the bidder acknow ledge receipt of all amendments issued.  Each amendment w ill
reference the contract item it amends.  Amendments w ill be sent to all prospective bidders
know n to the Department at the time of the amendment.
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Section 660.160   Preparation of Bids

a) Bidders shall follow  all instructions included in the Invitation for Bids and bid forms
for submission of bids on the contract item for w hich bids are sought.

b) Bidders shall submit their bids in the manner required by the Invitation for Bids.

c) Unless otherw ise provided, all prices shall be given in f igures.  Separate prices
shall be entered for all pricing items indicated in the bid form.  When alternate bids
are sought for a particular contract item, the alternates w ill be identif ied in the bid
form.  A bid on every alternate is not required unless otherw ise specif ically
provided.  When required by the Invitation for Bids, the bidder shall indicate a unit
price for each of the separate price items called for in the bid form.  The bidder
may be required to show  the products of the respective quantities and unit prices
in a space provided for that purpose, and a gross sum show n in the place
indicated in the bid form as the summation of those products.  All w riting shall be
in a permanent, noneraseable form, except the signature of the bidder, w hich
shall be w ritten in permanent, noneraseable ink.

d) When required by the Invitation for Bids, each bid shall be accompanied by a bid
bond in the form provided by the Department w ith the bid form package.  The bid
bond shall be made and tendered by a surety acceptable to the Department in the
amount stated in the Invitation for Bids.  The Department w ill accept a bank
cashier’s check or a certif ied check in lieu of a surety bid bond.
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Section 660.170   Delivery of Bids

Bids shall be sealed and submitted in the manner specif ied or allow ed by the Invitation for Bids.
When sent by mail, the sealed bid shall be addressed to the Department at the address and in
care of the off icial in w hose off ice the bids are to be received.  All bids shall be delivered and
received by the Department prior to the time and at the place specif ied in the Invitation for Bids.
The date and time of receipt w ill be recorded.  Bids w ill remain sealed and w ill be stored in a
secure place until the date and time established for bid opening.  Bids received after the time
specif ied w ill be returned to the bidder unopened.
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Section 660.180   Change or Withdraw al of Bids

A bidder may change or w ithdraw  a bid if  w ritten or in-person notice of the change or
w ithdraw al is received by the Department before the time specif ied for submission of bids.  No
change or w ithdraw al is allow ed after bid opening except as provided in Section 660.230 of this
Part.  Changes must be initialed in ink by the bidder.  (See Section 20-10(f) of the Code.)
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Section 660.190   Combination Bids for Construction Contracts

a) A combination bid is a total bid received on tw o or more contract items.  No
combination bids other than those specif ically established by the Department w ill
be considered.  Separate bid forms w ill be issued for each contract item in the
combination.  Bids may be submitted on the combination as w ell as on the
separate contract items of the combination.  The Department reserves the right to
make aw ards on combination bids or separate contract item bids.

b) If a combination bid is submitted on tw o or more contract items, separate bids on
each individual contract shall also be submitted, and unless separate bids are so
submitted the combination bid w ill not be considered.  If  the bidder intends to
submit a combination bid, the bidder shall state, in the place provided in the bid
form, the amount of the combination bid for the entire combination.

c) If a combination bid is submitted on any stipulated combination, and errors are
found to exist in computing the gross sum bid on any one or more of the individual
bids, corrections w ill be made by the Department and the amount of the
combination bid w ill be corrected so that it w ill be in the same proportion to the
sum of the corrected gross sum bid as the combination bid submitted w as to the
sum of the gross sum bid submitted.

d) The follow ing provisions govern combination bidding:

1) When a combination bid is submitted and aw arded for tw o or more
contract items, the combination bid price w ill be prorated against each
contract item in proportion to the bid price submitted for each individual
contract item.

2) Separate contracts w ill be executed for each individual contract item
included in the combination.

3) The completion time for all contracts aw arded on a combination bid w ill be
the latest completion time designated in any of the contracts included in the
combination, unless otherw ise provided in the contracts.



44 ILLINOIS ADMINISTRATIVE CODE                   CH. IX, SEC. 660.200
SUBTITLE  B

Section 660.200   Pre-Bid Conferences

Pre-bid conferences may be conducted to enhance understanding of the procurement
requirements.  They w ill be announced in the Transportation Bulletin.  The conference should be
held long enough after the Invitation for Bids has been issued to allow  bidders to become familiar
w ith it, but suff iciently before bid opening to allow  consideration of the conference results in
preparing their bids.  Only the w ritten minutes of the conference shall be binding.  Nothing stated
in the pre-bid conference shall change the Invitation for Bids unless a change is made by w ritten
amendment to the Invitation for Bids.  Minutes of the conference w ill be available upon request to
all those prospective bidders know n to have received an Invitation for Bids.  If  the conference is
mandatory, the minutes shall be supplied to attendees only.
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Section 660.210   Public Opening of Bids

Bids w ill be opened and read publicly at the time and place specif ied in the Invitation for Bids.
(See Section 20-10(d) of the Code.) The name of each bidder and the price term of each bid w ill
be read aloud and recorded in a tabulation of bids for each contract item advertised.  After
execution of the contract, the tabulation of bids in the total amount and unit price items, if
applicable, of all bidders w ill be available for public inspection.  (See Section 15-25(b) of the
Code.)
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Section 660.220   Consideration of Bids

a) After the bids are opened, read and recorded, the bids w ill be review ed for
responsiveness to the Invitation for Bids and conformity w ith all requirements
prescribed in this Part.  If  unit prices are required, the bids w ill be compared on
the basis of the summation of the products of the quantities show n in the bid
schedule by the unit bid prices.

b) The right is reserved by the Department to reject any or all bids, to w aive minor
informalities or technicalities, to advertise for new  bids, or to request confirmation
or clarif ication from any bidder  regarding information contained in a bid.

c) Reasons for rejection of all bids include but are not limited to:
1) The object of the contract being procured is no longer required.

2) The contract provisions require amendment.

3) The solicitation did not provide for consideration of all factors of
signif icance to the Department.

4) The bid prices exceed available funds or the bid prices exceed the
anticipated estimate of costs to the extent that, in the judgment of the
Department, prices are unreasonable.

5) Evidence of collusion among bidders.

6) Actions or events beyond the control of the Department, such as strikes,
acts of God, material shortages, acts of the public enemy or litigation,
w ould have an adverse effect on the completion of the anticipated
contract.

d) Reasons for rejection of any individual bids include but are not limited to:

1) More than one bid for the same contract item from a bidder under the same
or different names.

2) Evidence of collusion among bidders.

3) Unbalanced bids in w hich the bid prices for some items are, in the
judgment of the Department, out of proportion to the bid prices for other
items.
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4) If the bid does not contain a unit price for each pay item listed, except in
the case of authorized alternate pay items or lump sum pay items.

5) If the bid form is other than that furnished or authorized by the Department,
or if  the form is altered or any part thereof is detached.

6) If there are omissions, erasures, alterations, unauthorized additions,
conditional or alternate bids, or irregularities of any kind that may tend, in
the judgment of the Department, to make the bid incomplete, indefinite, or
ambiguous as to its meaning.

7) If the bidder adds any provisions reserving the right to accept or reject an
aw ard, or to enter into a contract pursuant to an aw ard.

8) If the bid is not accompanied by the proper bid bond or substitute
guaranty.

9) If the bid is prepared in any manner other than as indicated in this Part or 
the Invitation for Bids making the bid not responsive.
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Section 660.230   Mistakes

a) If a bidder claims a mistake in its bid, the bid may be w ithdraw n in accordance
w ith this Section w ithout payment of damages to the Department as provided in
the terms of a bid bond or other bid security, provided the bidder claiming the
mistake demonstrates to the Department w ith competent and reliable evidence:

1) that the claimed mistake is related to a material feature of the contract;

2) that the mistake w ould have serious, material consequences to the bidder
such that enforcement of a contract w ould be unconscionable;

3) that the mistake occurred notw ithstanding the exercise of reasonable care
by the bidder; and

4) that the bidder has raised the claim of a mistake w ithout delay in order to
prevent the Department from altering its position in such a manner that loss
to the State w ould occur.

b) The Department reserves the right to correct obvious, apparent errors in bids.  A
bid may not be w ithdraw n if a mistake is apparent and the intended correct bid is
clearly evident on the face of the bid.  Examples of mistakes that may be clearly
evident on the face of the bid include but are not limited to typographical errors,
errors in extending unit prices, transposition errors and arithmetical errors.

c) Mistakes claimed after execution of the contract w ill not be corrected.
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Section 660.240   Aw ard After Bid Evaluation

a) Unless all bids are rejected, an aw ard notif ication w ill be made to the low est
responsible bidder w hose bid is responsive to and conforms w ith the
requirements and criteria of the invitation.  Tie bids w ill be decided by lot.   All
responsibility, responsiveness, and price factors are considered so as to select
the bid most advantageous to the State.  An individual contract item advertised in
an Invitation for Bids may state other, additional aw ard and evaluation criteria that
w ill be capable of objective consideration for aw ard.  (See Section 20-10(g) of
the Code.)

b) Responsibility of bidders for construction contracts is determined in accordance
w ith the Department’s rules for Prequalif ication of Contractors and Issuance of
Plans and Proposals found at 44 Ill. Adm. Code 650.

c) For nonconstruction contracts, the responsibility of bidders w ill be determined
based upon the follow ing factors unless some other or additional factors or
prequalif ication procedures are stated in the Invitation for Bids.

1) The bidder shall possess the appropriate f inancial, material, equipment,
facility and personnel resources and expertise necessary to meet all
contractual obligations.

2) The bidder shall have a satisfactory record of performance, including but
not limited to a sound record of integrity and business ethics.

3) The bidder shall be under no legal disability of any kind to contract w ith the
State.

4) The bidder shall have submitted all information requested by the Invitation
for Bids concerning responsibility.
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Section 660.250   Split and Multiple Aw ards

a) The Department may advertise a contract for a potential split aw ard of a definite
quantity requirement betw een tw o or more bidders.  The Invitation for Bids w ill
advise of the reservation of split aw ards and the basis for dividing the aw ard.

b) The Department may advertise a contract for multiple aw ard of an indefinite
quantity w hen tw o or more contractors are necessary for adequately meeting the
Department’s needs.  The Invitation for Bids w ill advise of the reservation of
multiple aw ards.
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Section 660.260   Time for Aw ard

Unless the Invitation for Bids specif ies a different time for bid acceptance, a notif ication of aw ard
w ill be made in w riting dated w ithin 45 calendar days after the opening of bids.
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Section 660.270   Delay in Aw ard

Should circumstances be encountered after bid opening that may delay aw ard beyond the 45
day or other advertised period, the responsive bidders may be requested to extend the bid
acceptance period.
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Section 660.280   Binding Contract

a) Once an aw ard has been made, the bidder is bound to perform according to the
terms and conditions of the contract, the Invitation for Bids and this Part.

b) An approved contract executed by the Department is required before the State is
bound.  An aw ard may be canceled any time by the Department prior to execution
in order to protect the public interest and integrity of the bidding process or for
any other reason if, in the judgment of the Department, the best interests of the
State w ill be promoted.
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Section 660.290   Requirement of Contract Bond for Construction Contracts

The successful bidder aw arded a construction contract shall furnish the Department a
performance and payment bond w ith good and suff icient sureties in the full amount of the
contract as the penal sum.  (See the Public Construction Bond Act [30 ILCS 550].)  The surety
shall be acceptable to the Department, shall w aive notice of any changes and extensions of time,
and shall submit its bond on the form furnished by the Department.  Performance security for
other contracts shall be as stated in the Invitation and contract.
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Section 660.300   Execution of Contract

a) The bid form submitted by the bidders may be in such a form that the signature of
the bidder on the form is also the signature of the bidder for purposes of contract
execution.  In such circumstances, the Department w ill, after acceptance and
approval of the bid for contracting purposes, execute the contract and return a
copy to the bidder.

b) If the contract as bid requires additional execution by the bidder, the contract shall
be executed by the successful bidder and returned, together w ith any required
contract bond, w ithin 15 days after the contract has been mailed to the bidder.
Failure of the successful bidder to execute the contract and f ile acceptable bonds
w ithin 15 days after the contract has been mailed to the bidder is cause for the
cancellation of the aw ard and the forfeiture of the proposal guaranty.  If  the
contract is not executed by the Department w ithin 15 days follow ing receipt from
the bidder of the properly executed contract and bond, the bidder shall have the
right to w ithdraw  the bid w ithout penalty.
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Section 660.310   Publication of Contracts

Notice of contracts entered into by the Department pursuant to this Subpart D w ill be published in
the Transportation Bulletin.
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SUBPART E:  COMPETITIVE SEALED PROPOSAL PROCEDURES

Section 660.320   General Conditions for Use

The procedures set forth in this Subpart E w ill be used for all contracts procured by the
Department by competitive sealed proposals supported by a w ritten determination that
competitive sealed bidding is not practicable or not advantageous.  (See Section 20-15(a) of the
Code.)
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Section 660.330   Request for Proposals

a) The process for procuring a contract by competitive sealed proposals begins w ith
the issuance of a Request for Proposals by publication in the Transportation
Bulletin not less than 14 days before the date set in the request for the opening of
proposals.  (See Section 20-15(b) and (c) of the Code.)

b) The Request for Proposals w ill include the follow ing elements that may be 
adapted to accomplish the objectives of the Department.

1) A general description of the type of service needed.

2) A general description of the nature of the w ork and its relationship to the
objectives of the Department.

3) The anticipated starting date and duration of the contract.

4) A general description of the f inal product to be produced or service to be
rendered.

5) A detailed description of the w ork of the project that also discloses a
summary of any preliminary w ork that has been done, and any special
conditions affecting the performance of the w ork, including but not limited
to location, licenses, skills required and materials to be supplied.  In
addition, a timetable for performing the w ork, including reporting
requirements, may be included or instructions for the offerors to provide
an acceptable timetable may be specif ied.

6) A description of the required format for a proposal, including some or all
of, but not limited to, the follow ing elements:

A) Technical Proposal:  A document describing in detail how  the w ork
w ill be accomplished, including any services that w ould be
provided through a subcontract.

B) Staff ing:  A summary of the qualif ications of the individuals w ho
w ould be assigned to the project, a general account of experience
in the f ield of w ork, and a list of current and anticipated contracts
that could require the involvement of the project staff during the
term of the Department’s contract.

C) Cost Estimate:  When the project is federally-funded, a detailed
estimate of direct and indirect costs of accomplishing the w ork.
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When the project is not federally-funded, the Request for Proposal
w ill indicate w hen and how  price w ill be submitted.

D) Samples of Previous Work:  Copies of reports, manuals, plans,
etc., that are closely related to the type of services needed.

E) A statement of any additional requirements.

7) A description of the evaluation factors that w ill be used to evaluate and
rank the proposals, and the relative importance of price to the evaluation
factors.  (See Section 20-15(e) of the Code.)

8) A name and phone number of the responsible Department off ice, and the
off icial mailing address, date and time for submission of the proposal and
supporting documents.

9) For any federally-funded contract that is expected to exceed $50,000 in
cost, a notif ication that f iscal information may be required prior to an
aw ard detailing the offeror’s accounting system, payroll burden, fringe
expenses, and general and administration overhead expense percentage
rating for purposes of a pre-contract audit.

10) A statement, for nonfederally-funded contracts, of w hen and how  price
w ill be submitted.

11) A statement that discussions may be conducted w ith offerors that submit
proposals determined to be reasonably susceptible of being selected for
aw ard, but that proposals may be accepted and evaluated, and that an
aw ard may be made and contract executed w ithout discussions.
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Section 660.340  Delivery of Proposals

a) Proposals shall be sealed and submitted in the manner specif ied or allow ed by the
Request for Proposals.  When sent by mail, the sealed proposal shall be
addressed to the off icial mailing address specif ied in the request.  All proposals
shall be delivered and received by the Department prior to the time and at the
off icial address specif ied in the Request for Proposals.  Proposals received after
the time specif ied w ill be returned to the offeror unopened.  The date and time of
receipt w ill be recorded.  Proposals w ill be held in a secure place until the
established due date.  After the date and time established for receipt of
proposals, a register of proposals w ill be prepared that w ill include for all
proposals the name of each offeror and a description suff icient to identify the
supply or service item offered.  The register of proposals is open to public
inspection after aw ard of the contract.  Proposals w ill be maintained in a
confidential manner during the period prior to execution of a contract.  (See
Section 20-15(f) of the Code.)

b) Proposals w ill be opened publicly in the presence of at least one w itness at the
time and place indicated, but contents of individual proposals w ill not be disclosed.
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Section 660.350   Evaluation of Proposals

a) The evaluation is based on the evaluation factors set forth in the Request for
Proposals.  Numerical rating systems may be used but are not required.  Factors
not specif ied in the Request for Proposals w ill not be considered.  For purposes
of conducting discussions w ith responsible offerors and for revision of
proposals, proposals may be initially classif ied as:

1) acceptable;

2) potentially acceptable, that is, reasonably susceptible of being made
acceptable; or

3) unacceptable.

Offerors w hose proposals are unacceptable w ill be so notif ied.

b) Except for federally-funded contracts, proposals w ill be evaluated on all
particulars independent of price.

c) For federally-funded contracts, a pre-discussion audit may be performed to
provide the necessary data to assure that the offeror has an acceptable
accounting system, adequate and proper justif ication of the various rates charged
to perform the w ork and is aw are of federal cost eligibility and documentation
requirements.  Pre-discussion audits and the resultant audit opinions are required
for all contracts expected to exceed $250,000 and for all contracts of less than
$250,000 w here:

1) there is insuff icient know ledge of the offeror’s accounting system;

2) there is previous unfavorable experience regarding the reliability of the
offeror’s accounting system; or

3) the contract involves the procurement of new  equipment or supplies for
w hich cost experience is lacking.

Pre-discussion audits may be w aived w hen suff icient audited data is available to
permit reasonable comparisons w ith the cost proposal.
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Section 660.360   Discussions w ith Responsible Offerors

a) “Offerors” Defined.  For purposes of this Section, the term “offerors” includes
only those businesses submitting proposals that are acceptable or potentially
acceptable.  The term does not include businesses w ho submitted unacceptable
proposals.

b) Purposes of Discussions.  Discussions may be held to promote understanding of
the Department’s requirements and the offerors’ proposals, and to facilitate
arriving at a contract that w ill be most advantageous to the State, taking into
consideration price and the other evaluation factors set forth in the Request for
Proposals.  (See Section 20-15(f) of the Code.)

c) Conduct of Discussions.  Offerors w ill be accorded fair and equal treatment w ith
respect to any opportunity for discussions and revisions of proposals.  If  during
discussions there is a need for any substantial clarif ication of or change in the
Request for Proposals, the Request shall be amended to incorporate such
clarif ication or change and all offerors advised accordingly.  Revealing one
offeror’s price to another and disclosure of any information derived from
competing proposals are prohibited.  Any substantial oral clarif ication of a
proposal shall be reduced to w riting by the offeror.  (See Section 20-15(f) of the
Code.)

d) Best and Final Offers.  The Department may establish a common date and time for
the submission of best and f inal offers.  The Department may conduct additional
discussions or change the State’s requirements and require another submission
of best and f inal offers.  If  an offeror does not submit either a notice of
w ithdraw al or another best and f inal offer, that offeror’s immediately previous
offer w ill be construed as its best and f inal offer.
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Section 660.370   Aw ard

a) An aw ard w ill be made pursuant to a w ritten determination, retained in the
contract f ile, show ing the basis on w hich the aw ard w as found to be most
advantageous to the State, based on the factors set forth in the Request for
Proposals, and taking into consideration price.  (See Section 20-15(g) of the
Code.)

b) Nothing shall compel the aw ard of a contract.  Contract execution w ill be as
specif ied in the Request for Proposals.  A solicitation may be canceled at any time
w hen such action is determined in the sole judgment of the Department to be in
the best interest of the State.
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Section 660.380   Publication of Contracts

Notice of contracts entered into by the Department pursuant to this Subpart E w ill be published in
the Transportation Bulletin.
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SUBPART F:  PROTESTS

Section 660.390   Application

The procedures of this Subpart F w ill govern the resolution of protests received by the
Department from an interested party concerning a contract solicitation.
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Section 660.400   Interested Party

In order to be considered an interested party, the protester must be or have been an actual
bidder or offeror w ho demonstrates compliance in all respects w ith this Part and the terms of the
subject Invitation for Bids or Request for Proposals.
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Section 660.410   Subject of the Protest

a) A protest may be f iled regarding any phase of the solicitation process for a
particular contract.

b) The subject of the protest shall concern fraud, corruption or illegal acts
undermining the objectives and integrity of the procurement process.

c) Protest procedures of this Subpart F do not apply to issues of prequalif ication,
suspension or debarment.
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Section 660.420   Filing of a Protest

a) All protests shall be in w riting and f iled w ith the Chief Procurement Officer w ithin
7 calendar days after the protester know s or should have know n of the facts
giving rise to the protest.  Protests f iled after the 7 calendar day period w ill not be
considered.  In addition, protests that raise issues of fraud, corruption or illegal
acts affecting specif ications, special provisions, supplemental specif ications and
plans must be received by the Chief Procurement Officer no later than 14
calendar days before the date set for opening of bids.

b) The protest shall be contained in an envelope clearly labeled “Protest.”  The
w ritten protest shall include as a minimum the follow ing requirements.

1) The name, address, telephone and facsimile numbers of the protester.

2) The identif ication of the procurement or solicitation that is the subject of
the protest.

3) All information establishing that the protester is an interested party.

4) A detailed statement of the factual and legal grounds of the protest,
including all relevant documents and exhibits that demonstrate fraud,
corruption or illegal acts having the effect of undermining the integrity of
the procurement process.

5) All information establishing the timeliness of the protest.

6) The signature of the protester.
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Section 660.430   Stay of Action during Protest

When a protest has been timely f iled and before an aw ard has been made, the Department w ill
make no aw ard of the contract until the protest has been resolved, unless the aw ard of the
contract w ithout delay is necessary to protect the interests of the State.  When a protest has
been f iled after an aw ard has been made, the protest w ill be denied.
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Section 660.440   Decision

a) A decision on a protest w ill be made as expeditiously as possible after receiving
all relevant information.

b) The protest w ill be sustained only if  it is determined by the Chief Procurement
Officer that the protest conclusively demonstrates by the preponderance of
relevant information submitted that fraud, corruption or illegal acts have occurred
that undermine the integrity of the procurement process.

c) If the protest is sustained, the remedies available are limited to cancellation or
revision of the solicitation, or readvertisement of the solicitation.  Relief available
does not include aw ard of the contract to the protester.

d) The decision of the Chief Procurement Officer is f inal and conclusive unless
clearly erroneous, arbitrary, capricious or contrary to law .  (See Section 20-75 of
the Code.)  A copy of the decision of the Chief Procurement Officer w ill be
transmitted to the protester w ithin 14 days after the decision is entered.
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SUBPART G:  SPECIFICATIONS

Section 660.450   Standard Specif ications

All Department construction contracts w ill identify the version of the Standard Specif ications,
applicable to the type of w ork involved, used by the Department Division undertaking the project.
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Section 660.460   Contract Documents

For construction contracts, the specif ications, supplemental specif ications, special provisions
and plans w ill provide the requirements for the categories of w ork and materials needed for the
contract.  For all other contracts involving the procurement of supplies, the specif ications w ill be
incorporated in the appropriate contract documents.
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Section 660.470   Specif ication Standards

a) Material and product specif ications for construction contracts and construction-
related service contracts that may require the delivery of material or products w ill
be used that satisfy the needs of the Department and that are developed in
accordance w ith the follow ing standards.

1) Material and product specif ications w ill reflect the needs of the
Department and w ill describe the technical or performance requirements
necessary to complete the contemplated w ork.

2) Brand-name only product specif ications, including patented or proprietary
products, w ill not be used, unless:

A) such products may be procured competitively w ith equally suitable
nonbrand-name products; or

B) such products are necessary for compatibility w ith existing facilities;
or

C) no equally suitable alternate exists; or

D) such products are to be used for research or for a distinctive type
of application for experimental purposes.

3) When more than one product w ill fulf ill the requirements for an item of
w ork and the products are judged by the Department to be of satisfactory
quality, and equally acceptable on the basis of engineering analysis and
estimated price, the contract specif ications may contain or include by
reference a qualif ied products list.

b) For nonconstruction and nonconstruction-related services contracts, the
Department adopts the standards for specif ications established by the
Department of Central Management Services.
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SUBPART H:  SUSPENSION OF CONTRACTORS

Section 660.480   Purpose

The purpose of this Subpart H is to establish the standards and procedures governing the
administrative action of suspension that may be taken by the Department to safeguard the public
interest in the solicitation, execution, administration and performance of public contracts.  This
Subpart applies to all suspension administrative actions taken by the Department regarding any
contractor that has participated, is currently participating or may be expected to participate in any
Department contract.
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Section 660.490   Definitions

As used in this Subpart:

a) “Aff iliates” means f irms w here one controls or has the pow er to control another,
or a third party or parties controls or has the pow er to control both.

b) "Contract" means, in addition to the meaning set forth at Section 660.40, a w ritten
agreement betw een a contractor and the Department, or an agreement subject to
Department approval, regardless of form or method of procurement.

c) “Contractor” means any person, f irm, corporation, organization, partnership, or
association, how ever organized, and its aff iliates, including its ow ners, directors,
off icers, partners, managers, key employees and others engaged in primary
managerial or supervisory positions.

d) “Hearing Officer” means the Secretary or an attorney, licensed to practice law  in
this State, appointed by the Secretary.

e) “Participation” means to enter into or attempt to enter into a contract aw arded or
approved by the Department, irrespective of the method of procurement, or any
subcontract, material supply agreement or equipment lease transaction in
connection w ith any such contract.

f) “Indictment” means the charge, information, or other f iling by a competent authority
charging a criminal offense.

g) "Secretary" means the Secretary of Transportation.
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Section 660.500   Policy

In order to protect the public interest in the solicitation, execution and performance of contracts
administered by the Department, it is the policy of the Department to conduct business only w ith
contractors of responsible business integrity and honesty.  Suspension is a discretionary action
imposed in accordance w ith this Part to serve the public interest and to implement this policy.  It
may be imposed only for the causes and in accordance w ith the procedures set forth in this
Subpart.
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Section 660.510   General

The Secretary may suspend a contractor from participation on any contract aw arded by or
requiring approval or concurrence of the Department upon a determination by the Secretary
based upon adequate evidence that the contractor has engaged in conduct proscribed by
Section 660.520 of this Subpart.  This determination may be predicated on evidence developed
by means of an investigation conducted by the Department and the record of any hearing
requested and conducted pursuant to this Subpart; by review  of the public record containing a
criminal conviction, a civil judgment, or an admission under oath of conduct evidencing
proscribed conduct including a plea of nolo contendere; or the f indings and decisions made in
accordance w ith law  by another public agency that the contractor has engaged in conduct
proscribed by Section 660.520 of this Subpart.
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Section 660.520   Causes for Suspension

A contractor may be suspended from participation due to acts or omissions that indicate that the
contractor lacks integrity and honesty in the conduct of business or the performance of
contracts.  Acts or omissions that indicate the lack of business integrity and honesty include but
are not limited to:

a) fraud, bribery, embezzlement, theft, collusion, conspiracy, anti-competitive activity
or other misconduct and offenses prohibited by law  w hether or not any such
misconduct or offense is in connection w ith a Department contract or any
contract requiring Department approval;

b) making a material false statement in an application for prequalif ication or any
forms or aff idavits required as part of a prequalif ication process;

c) materially violating any rule or procurement procedure or making a material false
statement in connection w ith any rules or procurement procedures of the
Department;

d) making a material false statement, representation, claim or report respecting the
character, quality, quantity, or cost of any w ork performed or materials furnished
in connection w ith a contract administered or supervised by the Department;

e) doing business w ith a suspended contractor in connection w ith a contract of the
Department or subject to approval of the Department during the period of
suspension; or

f) being debarred or suspended by another agency of this State or the United
States.
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Section 660.530   Interim Suspension

The Secretary may immediately suspend a contractor prior to and during the pendency of a
hearing provided by this Subpart if  the Secretary f inds that the facts and circumstances upon
w hich the suspension cause is predicated are of such a nature as to require immediate action to
safeguard the public interest in the solicitation, execution, administration or performance of
contracts, w hether aw arded by the Department or subject to Department approval.  An interim
suspension may be imposed pending the completion of an investigation of the causes for
suspension.  Indictment upon charges evidencing a cause for suspension is a basis for an
interim suspension.  An interim suspension is effective immediately and w ill continue for a period
of time established by the Secretary of up to 120 days unless terminated sooner by the
Secretary.  The Secretary may extend the duration of an interim suspension beyond 120 days in
order to allow  for completion of a hearing that w as scheduled for commencement during the
original 120 day interim suspension period.  In cases involving interim suspension based upon
indictment, the interim suspension may be imposed for a period of up to one year or until
conclusion of the legal proceeding.
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Section 660.540   Voluntary Exclusion

A contractor may accept a status of nonparticipation or limited participation in Department
contracts pursuant to the terms of an administrative settlement.
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Section 660.550   Term of Suspension

Except as herein provided, the term of a suspension imposed by the Secretary w ill be for a
period, commensurate w ith the seriousness of the cause or causes, of up to f ive years.  In
cases involving the inadvertent or accidental failure to make the full disclosures required by
Section 50-35 of the Code, the term of suspension w ill be for a period of no more than tw o
years.  (See Section 50-35(f) of the Code.)  In cases involving the intentional, w illful, or material
failure to make the full disclosures required by Section 50-35 of the Code, the term of suspension
w ill be for a period of not more than ten years w ith eligibility for reinstatement after tw o years.
(See Section 50-35(g) of the Code.)
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Section 660.560   Coverage

a) A suspension and interim suspension applies to the contractor set forth in the
notice of suspension.

b) If the contractor named in the notice of suspension is a person, the suspension
also applies to any other contractor:

1) in w hich the suspended person is an off icer, director, manager or in any
other substantial management or supervisory position, until such time as
the person is severed from such contractor; or

2) in w hich the suspended person has controlling legal or beneficial f inancial
interest, until such time as the suspended person’s interests are divested.

c) In addition to all covered entities and aff iliates, the suspension also applies to any
entity or aff iliate that is formed or organized subsequent to the date a suspension
action w as entered.

d) Any suspended contractor, for the term of such suspension, is ineligible to
participate as a contractor, subcontractor, material supplier or lessor of equipment
on or in connection w ith contracts aw arded or approved by the Department.
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Section 660.570   Other Agency Suspensions

Suspension under this Subpart H may be concurrent w ith or consecutive to any other
suspension or debarment imposed by another public agency.
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Section 660.580   Responsibility

Suspension under this Subpart H w ill also be deemed a f inding of lack of responsibility.



44 ILLINOIS ADMINISTRATIVE CODE                   CH. IX, SEC. 660.590
SUBTITLE  B

Section 660.590   Continuation of Executory Contracts

Suspension or voluntary exclusion pursuant to this Subpart H shall not relieve a contractor or its
surety of any obligation to be performed in accordance w ith the terms of any executory contract
or bond that remains in full force and effect.  Executory contracts are voidable by the
Department w ithout penalty or further payment, except payment for completed and accepted
w ork, if  the facts and circumstances giving rise to the suspension are of such a nature as to
require action to safeguard the public interest.
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Section 660.600   Exception Provision

A suspension action is f inal, except that the period of time during w hich a contractor is
suspended may be decreased, delayed or rescinded at any time, if , in the judgment of the
Secretary, the public interest w arrants such action.  The Secretary may grant an exception
permitting a suspended or voluntarily excluded contractor to participate in a particular contract or
type of contracts if  the public interest w ill be served by the participation.  A contractor
suspended for the intentional, w illful, or material failure to make the disclosures required by
Section 50-35 of the Code is not eligible for exception or reinstatement until tw o years of the
suspension shall have passed.  (See Section 50-35(g) of the Code.)
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Section 660.610   Notice of Suspension

a) Any contractor that the Department proposes to suspend pursuant to this Part w ill
be furnished w ritten notice by personal service or by certif ied or registered mail.

b) The notice w ill include the follow ing:

1) The cause for suspension on w hich the proposed suspension is based.

2) A clear and concise statement of the matters asserted and acts
complained of, and the statutes, cause or rules upon w hich the allegations
in the notice are based.

3) The legal authority and jurisdiction under w hich the action is taken, and the
consequences of a failure to respond.

c) A notice may be amended at any time.

d) If the Secretary has imposed an interim suspension, the notice w ill so indicate, w ill
provide the reasons for the interim suspension, w ill state the interim period, and
w ill state w hether the interim suspension is pending completion of an
investigation, an ensuing legal proceeding or a hearing provided according to this
Subpart H.

e) Except in cases of interim suspensions imposed by reason of indictment, the
notice w ill set forth the right to request a hearing.
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Section 660.620   Response and Request for Hearing

a) Any contractor receiving a notice of suspension may, w ithin 30 days after receipt
of a notice, f ile an appearance and request for a hearing.  A contractor that does
not f ile an appearance and request a hearing w ithin the 30 days after receipt shall
be deemed to have w aived any hearing and w ill be subject to immediate
suspension.

b) Within 30 days after receipt of a notice w hich imposes an interim suspension, the
contractor may submit, in person, in w riting, or through a representative,
information, documentation and argument in opposition to the interim suspension.
The Secretary w ill consider the contractor’s submission in light of the evidence
developed in the pending investigation, and may modify or terminate the
suspension or may leave it in force.  The Secretary’s decision concerning
imposition of an interim suspension is f inal w ithout further hearing.
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Section 660.630   Hearing Date and Hearing Officer

a) Upon receipt of an appearance and request for hearing, the Secretary w ill set the
matter for a hearing w ithin 30 days, and notify the contractor of the place, time
and date of the hearing and the designated Hearing Officer.

b) The contractor may f ile a w ritten motion for disqualif ication of a Hearing Officer,
setting forth reasons of personal bias or conflict of interest, w ithin three days
after appointment of the Hearing Officer.
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Section 660.640   Answ er

The contractor may f ile a w ritten answ er to a notice not later than tw enty days prior to the
hearing date, but shall not be required to f ile an answ er.  The answ er may include aff irmative
defenses.
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Section 660.650   Form of Documents

a) Documents shall clearly show  the f ile hearing number and the title of the
proceedings in connection w ith w hich they are f iled.

b) Except as otherw ise provided, tw o copies of all documents shall be f iled.

c) Documents shall be typew ritten or reproduced from typew ritten copy on letter
size w hite paper.

d) Each document f iled shall be signed by the party or by his authorized
representative or attorney.
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Section 660.660   Computation of Time

a) Computation of any period of time prescribed by this Subpart H begins w ith the
first business day follow ing the day on w hich the act, event or development
initiating such period of time occurs, and runs until the end of the last day, or the
next follow ing business day if  the last day is a Saturday, Sunday, or legal holiday.
When the period of time is f ive days or less, Saturdays, Sundays and legal
holidays are excluded in the computation of time.

b) Notice requirements shall be construed to mean notice received, but proof that
notice w as dispatched by means reasonably calculated to be received by the
prescribed date shall be prima facie proof that notice w as timely received.
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Section 660.670   Appearances

a) Any person participating in proceedings may appear as follow s:

1) A person may appear in his/her ow n behalf or by an attorney at law
licensed to practice in the State of Illinois, or both.

2) A business, nonprofit, or government organization may appear by any
bona f ide off icer, employee, or representative, or may be represented by
an attorney licensed to practice in the State of Illinois, or both.

b) Attorneys not licensed to practice in the State of Illinois may appear on motion.

c) An attorney appearing in a representative capacity shall f ile a w ritten notice of
appearance.
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Section 660.680   Hearing Procedures

a) The Hearing Officer has the authority to conduct and preside over the hearing, to
take all necessary action to avoid delay, to maintain order, to ensure compliance
w ith all notice requirements and to ensure the development of a clear and
complete record.  The Hearing Officer shall have all pow ers necessary to
conduct a fair and impartial hearing including, but not limited to, the pow er to:

1) Administer oaths and aff irmations;

2) Regulate the course of hearings, set the time and place for continued
hearings, f ix times for f iling of documents, and in general conduct the
proceedings, according to recognized principles of administrative law  and
the provisions of this Part;

3) Examine w itnesses and direct w itnesses to testify, limit the number of
times any w itness may testify, limit repetitious or cumulative testimony, and
set reasonable limits on the amount of time each w itness may testify;

4) Rule upon all motions and offers of proof and receive relevant, material
evidence admissible under the rules of evidence applied in civil cases in
the circuit courts of the State, including evidence not admissible under
those rules, but that is of a type commonly relied upon by reasonably
prudent people in the conduct of their affairs;

5) Direct parties to appear and confer for the simplif ication of issues, or
presentation of evidence that may be received in w ritten form w ithout
prejudice to the parties, and otherw ise conduct pre-hearing conferences;

6) Dispose of procedural requests or similar matters;

7) Issue orders relating to pre-hearing discovery to the extent authorized by
and permitted under this Part; and

8) Enter any order that further carries out the purpose of this Part.

b) The Hearing Officer has the authority to extend the date of any hearing, provided
that the Hearing Officer may condition the granting of a contractor's request for
an extension on the imposition or extension of an interim suspension should the
circumstances w arrant such action.

c) Any party to the hearing shall have the right to direct any other party to produce
for inspection, copying, reproduction or photocopying w ritten documents relevant
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to the subject matter of the hearing.  Such request for documents shall be in
w riting and served on the party from w hom production of documents is sought.
A copy of the request shall be sent to the Hearing Officer and shall become part
of the record of the case.  The request shall specify a reasonable time, place and
manner of making the inspection and copying.

d) The parties shall be afforded the opportunity to present, examine and cross-
examine w itnesses.

e) In cases w here it has been established by admission or conviction or judgment of
a court of competent jurisdiction that the contractor has engaged in conduct
w arranting a suspension or w here it has been established by f indings made in
accordance w ith law  by another public agency that the contractor has engaged
in conduct w arranting a suspension, the sole issue before the Hearing Officer
shall be the receipt of evidence as to the appropriate length of a suspension.  In
such cases the Hearing Officer shall not receive evidence relating to the merits of
the prior judicial or administrative decision or f indings.

f) The Hearing Officer shall make a report containing f indings of fact and
conclusions of law , and shall transmit the entire record, including such f indings
and conclusions, to the Secretary for review  and f inal decision.  If  the Secretary
w ill not review  the record prior to rendering a decision, the Hearing Officer w ill
serve upon the parties a proposed decision to w hich the parties may f ile a brief
containing exceptions.

g) Testimony at the hearing shall be recorded either by a certif ied court reporter or
a mechanical recording device, but need not be transcribed unless requested by
a party w ho shall pay for the transcription of the portion requested.  The
transcript and the record offered in connection w ith the hearing shall constitute
the off icial record.

h) The record shall include:

1) All pleadings, motions, and rulings;

2) Evidence received;

3) A statement of matters off icially noticed;

4) Offers of proof, objections and rulings thereon;
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5) Any proposed f indings and exceptions to the report of the Hearing Officer,
and the decision.
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Section 660.690   Determination

a) Based on the record as a w hole and an adequate evidence standard of proof, the
Secretary w ill determine the suspension action to be taken.

b) In assessing adequate evidence, consideration w ill be given to how  much
credible information is available, its reasonableness in view  of surrounding
circumstances, corroboration or lack thereof as to important allegations, and
inferences that may be draw n from the existence or absence of aff irmative facts.
This assessment w ill include an examination of basic documents such as
contracts, inspection reports, and correspondence.

c) Upon reaching a f inal decision, the Secretary w ill notify the contractor of the
determination and w ill set forth the period of time during w hich the contractor shall
be suspended from bidding on Department contracts or contracts requiring
Department approval or concurrence.  Affected local government agencies w ill be
notif ied of the f inal decision.  Any interim suspension shall be deducted from the
period of f inal suspension.

d) Parties w ill be served w ith a copy of the f inal decision by mail, postage prepaid,
certif ied, or registered, addressed to the last know n address of the person,
partnership, association, or company involved.  A copy of the f inal decision w ill
be mailed to each party and to all attorneys of record.
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SUBPART I:  MISCELLANEOUS

Section 660.700   Property Rights

Receipt of an Invitation for Bids, Request for Proposals or other procurement document, or
submission of any response thereto or other offer confers no right to receive an aw ard or
contract, nor does it obligate the State in any manner.  All procurement documents submitted by a
bidder or offeror become the property of the Department for disposition in accordance w ith the
requirements of law .  Trade secrets or other proprietary information submitted to the Department
shall be expressly identif ied in w riting; how ever, the Department reserves the right to determine
the validity of any such claim, and may refuse to aw ard a contract or may void any contract in
circumstances w here the party claiming the trade secret or proprietary data is unable to agree to
disclosure for a public purpose.  (See Section 1-25 of the Code.)



44 ILLINOIS ADMINISTRATIVE CODE                   CH. IX, SEC. 660.710
SUBTITLE  B

Section 660.710   Federal Requirements

Procedures applicable to procurements that contemplate the use of federal-aid funds, grants or
loans shall be in accordance w ith requirements established by the federal administration having
responsibility therefor, even if in addition to or in contravention of this Part.  (See Section 20-85
of the Code.)
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Section 660.720   Intergovernmental Agreements

Any procurement conducted by the Department on behalf of another government entity pursuant
to an intergovernmental agreement shall be conducted using the procedures of this Part in
accordance w ith the applicability provisions of the Code.  (See Section 1-10(b) of the Code.)
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Section 660.730   No Waiver of Sovereign Immunity

Nothing in this Part shall be deemed to be a w aiver of sovereign immunity.
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Section 660.740   Written Determinations

The Chief Procurement Officer w ill prescribe any administrative methods and operational
procedures to be used in preparing w ritten determinations required to be made by the
Department by the Code or this Part, and w ill make such delegations to responsible off icers for
the implementation of the methods and procedures as w ill achieve the proper preparation,
execution and retention of each w ritten determination.
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Section 660.750   Severability

If any provision or application of this Part is held invalid, such invalidity shall not affect other
provisions or applications of this Part that can be given effect w ithout such invalid provision or
application.
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